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PacnopsbkeHne Munrocynpasnerduns MO ot 21.07.2016 N 10-57/PB
(peg. ot 03.03.2023)
"O permoHanbHOM CTaHAapTe opraHv3auuv aes...

[okymeHT npepocrasneH KoHcynbsTaHTIoc
[ata coxpaHeHus: 26.07.2023

MWHUCTEPCTBO FrOCYOAPCTBEHHOIO YIPABJIEHUA,
MHO®OPMALIMOHHbIX TEXHOJIOMX U CBA3U MOCKOBCKOW OBJIACTU

PACMNOPAXEHUE
ot 21 uronga 2016 r. N 10-57/PB

O PETUOHAJIbHOM CTAHOAPTE OPTAHU3AUWUU OEATEJNIBHOCTH
MHOIO®YHKUUOHAJIbHbIX LEHTPOB NMPEAOCTABJIEHUA TOCYAAPCTBEHHbIX
U MYHULMNANBHbIX YCNYI B MOCKOBCKOW OBNIACTU

Crrcok M3MEHSIONUX TOKyMEHTOB
(B pen. pacniopsikennit Munrocynpasierauss MO ot 04.08.2017 N 10-99/PB,
ot 06.09.2018 N 10-97/PB, ot 29.12.2018 N 10-150/PB,
ot 26.04.2019 N 10-32/PB, ot 26.12.2019 N 11-113/PB,
ot 12.02.2020 N 11-10/PB, ot 18.03.2020 N 11-37/PB,
ot 18.03.2020 N 11-39/PB, ot 25.05.2020 N 11-66/PB,
ot 17.06.2020 N 11-77/PB, ot 18.01.2021 N 11-2/PB, ot 24.03.2021 N 11-27/PB,
ot 20.09.2021 N 11-83/PB, ot 17.12.2021 N 11-116/PB,
ot 03.03.2022 N 11-64/PB, ot 09.06.2022 N 11-141/PB,
ot 05.08.2022 N 11-174/PB, ot 09.02.2023 N 11-18/PB,
ot 03.03.2023 N 11-30/PB)

B mensx ycraHoBieHUs €IMHOOOpPa3HBIX TpeOOBaHWK K paboTe MHOTO(YHKIIMOHAIBHBIX IEHTPOB
MIPENOCTABJICHHS TOCYTaPCTBEHHBIX M MYHHUIIMTIAIBHBIX yCIyr MockoBckoi obmactu (nanee - M®I] MO),
B coorBercTBUU ¢ [lonokennemM o MUHHCTEPCTBE TOCYIapCTBEHHOIO YIpaBlieHUs, WH()OPMALMOHHBIX
TEXHOJIOTMM M CBsI3M MOCKOBCKOM o0OnacTu, yTBEpKAEHHBIM TNOCTaHOBIeHHeM [IpaBuTenscTBa
MocxkoBckoii oomactu ot 13 urons 2012 . N 820/19:

1. VtBepmuth PervoHanmpHBIA CTaHIAPT OpPraHU3AIUMU JESITEIHLHOCTH MHOTO(YHKIMOHATBHBIX
[EHTPOB TMPEJOCTABICHUSI TOCYIAPCTBEHHBIX W MYHHIHUIAIBHBIX YCIyr B MOCKOBCKOW o00macTu
(npunoxxenue 1).

2. PexoMmeHJOBaTb pPYKOBOJMUTEISIM OPraHOB MECTHOIO CaMOYNpPABICHUS MYHHUIMIAIbHBIX
oOpa3oBaHuii MOCKOBCKOM 001acTH OpraHu30BaTh BHEAPEHHE PernoHanbHOro cTaHpapra OpraHu3aluu
JeATeIbHOCTH MHOTO(YHKIIMOHATIBHBIX LIEHTPOB MPEI0CTABICHHUS FOCYIapCTBEHHBIX M MYHULIUIIAIBHBIX
ycayr B MockoBCKO# 061acTu.

3. TocynapcTBeHHOMY Ka3eHHOMY yupexaeHuto MockoBckoil obmactu "MOCKOBCKHUN 001acTHOM
MHOTO(YHKIIMOHAJBHBIA LEHTP NPEIOCTaBICHUs TOCYIaPCTBEHHBIX W MYHHUIMNAIBHBIX  ycayr"
o0OecrneunTh KOHTPOJb 3a BHEApPeHHEM PernoHanbHOro CTaHIapTa OpraHu3alM JIESTEIbHOCTH
MHOTO(YHKIIMOHAJBHBIX IIEHTPOB MPEAOCTABIECHUS TOCYIApCTBEHHBIX M MYHHULUNAIBHBIX YCIYI B
MockoBckoii 001acTH U 00ecieunTh NpelocTaBieHne B MUHUCTEPCTBO ITOCYIApCTBEHHOTO YIpaBIEHUS,
MH(POPMALIMOHHBIX TEXHOJIOTUH M cBA3M MoOCKOBCKOH obmactu otyera o BbimosHeHMH MOI[ MO
TpeOOBaHUI,  yCTaHOBIIEHHBIX  PerroHaqpHBIM  CTaHJAApPTOM  OpPraHM3alUU  JIEATENIbHOCTU
MHOTO(YHKIIMOHAJBHBIX IIEHTPOB MPEAOCTABIECHUS TOCYIApPCTBEHHBIX M MYHULUNAIBHBIX YCIYI B
MockoBckoii ob6nacTu.
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PacnopsbkeHne Munrocynpasnerduns MO ot 21.07.2016 N 10-57/PB
(pen. ot 03.03.2023) [okymeHT npepocrasneH KoHcynbsTaHTIoc

"O pervoHanbHOM CTaHAapTe OpraHu3auum aes... Aata coxpaHerus: 26.07.2023

4. Hacrosiiee pacniopsiKeHHE BCTYIIAET B CHIY CO JIHS €TI0 IOJIHCaHHUS.

5. KoHTpoJib 32 BBITIOJHEHWEM HACTOSIIET0 PACIOPSIKEHUS BO3JIOKHUTH HA 3aMECTUTENSI MUHUCTpa
TOCYIapCTBEHHOTO yIpaBIICHUS, HWH(POPMAIMOHHBIX TEXHOJIOTHH ¥ CBS3M  MOCKOBCKOW 00macTu
Hpsiranosy E.B.

MUHUCTp TOCYIapCTBEHHOTO YIIPABICHUS,
UH(POPMAITMOHHBIX TEXHOJIOTHH U CBSI3U
MoOCKOBCKO# 001acTH

M.U. lllagaeB

[Tpunoxenue 1

K pacnopsbkeHHr0 MuHucrepcTa
TOCYIapCTBEHHOTI'O YIIpaBJIECHMUS,
MH(OPMAITMOHHBIX TEXHOJIOTUH U CBSI3U
MocxkoBckoii obnactu

ot 21 urons 2016 . N 10-57/PB

PEMMOHAINbHbIA CTAHOAPT
OPIrAHU3AUUU OEATENBHOCTU MHOIMO®YHKUMOHAJIbHbIX LEHTPOB
NMPEAOCTABINEHUA TOCYOAPCTBEHHbLIX U MYHULIUNANBHbLIX YCIYT
B MOCKOBCKOW OBJIACTU

CrnucoK M3MEHSIONINX TOKYMEHTOB
(B pen. pacniopsbkenuit Munrocynpasinenus MO ot 04.08.2017 N 10-99/PB,
ot 06.09.2018 N 10-97/PB, ot 29.12.2018 N 10-150/PB,
ot 26.04.2019 N 10-32/PB, ot 26.12.2019 N 11-113/PB,
ot 12.02.2020 N 11-10/PB, ot 18.03.2020 N 11-37/PB,
ot 18.03.2020 N 11-39/PB, ot 25.05.2020 N 11-66/PB,
ot 17.06.2020 N 11-77/PB, ot 18.01.2021 N 11-2/PB, ot 24.03.2021 N 11-27/PB,
ot 20.09.2021 N 11-83/PB, ot 17.12.2021 N 11-116/PB,
ot 03.03.2022 N 11-64/PB, ot 09.06.2022 N 11-141/PB,
ot 05.08.2022 N 11-174/PB, ot 09.02.2023 N 11-18/PB,
ot 03.03.2023 N 11-30/PB)

TepMuHbI U onpeaeneHns

B Hacrosmem CTaHI[apTe MNPpUMCHAIOTC  CICAYIOIIUC TCPMUHBI C COOTBCTCTBYHOLIMMU
ONPCACIICHUAMMU:

Tepmun Omnpenenenune
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PacnopsbkeHne Munrocynpasnerduns MO ot 21.07.2016 N 10-57/PB
(peg. ot 03.03.2023)
"O permoHanbHOM CTaHAapTe opraHv3auuv aes...

[okymeHT npepocrasneH KoHcynbsTaHTIoc
[ata coxpaHeHus: 26.07.2023

AJIMUHHUCTPaTUBHBIN HopmarusHbIii IpaBOBOM aKT, yCTAHABIUBAOLINHI IIOPAIOK
periaMeHT IIPEIOCTABIICHHS] TOCYIaPCTBEHHON MJIM MYHULIUIIAIBHOU
YCIIYTH M CTaHAAPT IIPEI0CTABIICHUS FOCYJapCTBEHHON WIH
MYHULUIIAJIBHON YCIYIy

locynapctBennas ycnyra | JlesarenbHOCTH Mo peanu3anuu GyHKIui GenepanrbHOro oprana
UCIIOJITHUTENIbHOM BJIACTH, TOCYIapCTBEHHOTO BHEOIPKETHOTO
(hoH/a, UCTIOTHUTEIBLHOTO OpraHa rocy1apCTBEHHON BIacTH
cyonexra Poccuiickoit denepariiu, a TakkKe opraHa MECTHOTO
CaMOYIIPaBJICHUS TIPU OCYILECTBICHUH OTAEIbHBIX
rOCyIapCTBEHHBIX MOJIHOMOYMM, EpeJaHHbIX (PeepaTbHbIMU
3aKOHaMU U 3aKoHamu cyObekToB Poccuiickoit @enepanumy,
KOTOpasi OCYHIECTBISETCS 110 3apocaM 3asiBUTENIEH B
MpeJieNiax yCTaHOBICHHBIX HOPMaTUBHBIMU MPAaBOBBIMU
aktamu Poccuiickoit @eaepaniny 1 HOPMATUBHBIMU
MpaBOBBIMU aKkTamMu cyObekToB Poccuiickoit denepanuu
MTOJIHOMOYH OPraHOB, IPEOCTABISAIONINX FOCYIaAPCTBEHHBIE

yCIyTH

3asgBUTEND DU3NYECKOE WU IOPUIMIECKOE JTUIIO (32 HCKITIOUCHHEM
TrOCYIapCTBEHHBIX OPTaHOB U UX TEPPUTOPUATBHBIX OPTaHOB,
OpPraHOB TOCYIAPCTBEHHBIX BHEOIOMKETHBIX (POHIOB U UX
TEPPUTOPHUATBHBIX OPraHOB, OPraHOB MECTHOTO
caMOyIIpaBJIeHUs ) JIMOO UX YIIOJTHOMOUYEHHBIC MPEACTaBUTEIH,
oOpaTuBIINECsS B OPTraH, MPEI0CTABISIIOIINI TOCYT1apCTBEHHbBIC
YCIIYTH, WK B OpraH, NPeaoCTaBISIONINA MYHUIIMTIATbHbIC
YCIIyTH, JINOO B OpraHU3allNH, YIaCTBYIOIIUE B
MPEAOCTABICHUH TOCYIaPCTBEHHBIX U MYHUIIUTIAJIBHBIX YCIIYT,
WM B MHOTO(YHKITHOHAIBHBIC IEHTPBI MPE0CTABICHUS
rOCYIapCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYT C 3alPOCOM O
MPEAOCTABICHUH TOCYIaPCTBEHHON MJIM MYHUIUTTAIBHON
YCIIYTH, BRIPAXKEHHBIM B YCTHOM, TUCbMEHHOMN WU
ANIEKTPOHHOH (popme

KauecTBo nmpenocrasienns | COBOKYIHOCTh XapaKTEPUCTUK YCIYTH, OIPEACISIONUX ee
rocy1apCTBEHHON CIOCOOHOCTb YIOBJIETBOPATH YCTAHOBJICHHbBIE WU
(MyHMLMIIAIBHOM) yCIIyTH | IIpeanojaraeMble MOTPeOHOCTH 3asiBUTEINS YCIYTH,
OTPaKaIOLIUX YPOBEHb BHINOJIHEHHS CTaHIapTOB
IIPENOCTABIICHUS YCIYT, ABJISIOLIUXCSA COCTaBHON 4aCThIO
aJMMHHUCTPATUBHBIX PENIAMEHTOB IIPEI0CTABICHUS YCIIYT,
YTBEP)KJa€MbIX HOPMATUBHBIMU ITPABOBBIMU aKTaMU

MHOFO(l)YHKI_[I/IOHaJ'IBHHﬁ Poccuiickas OopraHru3anusa HE3aBUCUMO OT OpraHU3alluOHHO -

LIEHTP MPENOCTABICHHUS npaBoBOi (hOpPMBI, OTBEUarOLIast TpeOOBAHUSAM,
TOCYJapCTBEHHBIX U ycraHoBiIeHHbIM DenepanbHbIM 3akoHOM OT 27 ntonst 2010 & N
MYHHULIMIAIBHBIX YCIYT 210-®3 "O06 opraHu3anuu NpeoCTaBICHUS TOCYIapCTBEHHBIX

Y MYHHUIIMIIAIBHBIX YCIYr", U yIOJTHOMOYEHHas Ha
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PacnopsbkeHne Munrocynpasnerduns MO ot 21.07.2016 N 10-57/PB
(peg. ot 03.03.2023)
"O permoHanbHOM CTaHAapTe opraHv3auuv aes...

[okymeHT npepocrasneH KoHcynbsTaHTIoc
[ata coxpaHeHus: 26.07.2023

OpraHu3aIUIO MPEIOCTABICHHS TOCYIapPCTBEHHBIX U
MYHUIUIIATIBHBIX YCIYT, B TOM YKCIIE B JIEKTPOHHON (hopme,
10 MPUHIMITY "0HOTO OKHA"

MyHununanbsHas yciayra JlesiTenbHOCTD N0 peain3auuy GyHKIHUNA OpraHa MECTHOTO
CaMOyYIPaBJIeHUs, KOTOpask OCYLIECTBIAETC 110 3apocam
3asiBUTEJIEH B IIpeJiesiaX MOJIHOMOYMI opraHa,
MPEIOCTABIISIIOIIETO0 MyHUIIUITIAIbHBIE YCIYTH, TI0 PELIEHUIO
BOIIPOCOB MECTHOTO 3HAYEHHU S, YCTAHOBJIEHHBIX B
cooTBeTcTBUM ¢ DeepalibHbIM 3aKOHOM OT 6 okTs10ps 2003 1.
N 131-®3 "O6 o0mux NpUHIUIIAX OPTraHU3aluHd MECTHOTO
camoymnpasienus B Poccuiickoit @enepaunn" u ycraBamu
MYHHUIMIIATBHBIX 00pa3oBaHuM

[Topran rocygapctBennbix |[ocynapcTBeHHas nH(opMalMOHHAs CUCTEMA,

Y MYHULUIAIbHBIX YCIYT | 0OecreunBarolas npe1ocTaBiIeHle rocylapcTBeHHbIX U
MYHHUIMIIAIBHBIX YCIYT B 3J€KTPOHHOU (hopme, a Takxke
JOCTYII 3asIBUTENICH K CBEJICHHSM O TOCY/IaPCTBEHHBIX U
MYHI/II_[I/IHaJ'II)HI)IX ycnyrax, Hpe,ZIHaSHa‘-IeHHBIM JJIs
pacripoCTpaHEeHHsI ¢ UCTIOIB30BaHUEM ceTh HTepHET 1
pa3MEIICHHBIM B TOCYIapPCTBEHHBIX U MYHUIIATIATBHBIX
MH(POPMAITMOHHBIX CUCTEMAX, 00ECIICUNBAIOIINX BEICHNE
PEECTPOB rOCYAAPCTBEHHBIX M MYHHUITUIAIBHBIX YCITyT

[IpenocraBnenue [IpenocTaBnenne rocynapcTBEHHbIX U MyHULIUIIAIbHBIX YCIYT
rOCyIapCTBEHHBIX U C UCMOJIb30BaHUEM HH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
MYHHUIIMIIAIBHBIX YCIYT B | TEXHOJIOTHIA, B TOM YHCJIE C MCIOJIB30BaHUEM MOpTaja
ANIEKTPOHHOM (hopme rOCYIapCTBEHHBIX U MYHHUIUIAIBHBIX YCIYT,

MHOTO(QYHKIIHUOHAJIbHBIX IEHTPOB, YHUBEPCAIbHOI
ANIEKTPOHHOM KapThl U JPYTUX CPENICTB, BKIIIOYAS
OCYIIECTBIIEHUE B PaAMKaX TaKOro IMPeOCTaBICHUS
ANIEKTPOHHOTO B3aUMOJICHCTBUS MEX]y FOCYIapCTBEHHBIMU
OpraHamH, OpraHaMH MECTHOTO CaMOYIpaBlIeHUS,
OpraHU3aIUsIMH U 3asBUTEIIAMU

[Tpuniun "oxnoro okHa'" Opranuzanus paboThl C 3aSBUTEISIMU, TTOTyYaTeIsIMU
rOCYJapCTBEHHBIX U MYHULUITIATIbHBIX YCIIYT,
penycMaTpUBAIOLIasl CO3JaHUuE €IMHOTO MeCTa pUeMa,
pErucTpalyy U Bbl1aud HEOOXOAUMBIX TOKyMEHTOB
rpakJlaHaM M IOPUIMYECKHUM JIMIAM MPU MPEI0CTABICHUN
rOCYIapCTBEHHBIX U MYHHMIIMIIANBHBIX YCIyT Ha 6aze MOLI,
MPEI0CTABICHUE BO3MOKHOCTH I'paXKAaHaM U IOPUINYECKUM
JULAM TOJIyYE€HHUSI OJJTHOBPEMEHHO HECKOIBKUX
B3aUMOCBS3aHHBIX T'OCYIAPCTBEHHBIX U MYHHUIIMIIAIbHBIX

yeayr

Cucrema GbenepanLHaH roCyaapCTBCHHAasd I/IH(I)OpMaLII/IOHHaSI cucrema,
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PacnopsbkeHne Munrocynpasnerduns MO ot 21.07.2016 N 10-57/PB
(peg. ot 03.03.2023)
"O permoHanbHOM CTaHAapTe opraHv3auuv aes...

[okymeHT npepocrasneH KoHcynbsTaHTIoc
[ata coxpaHeHus: 26.07.2023

MECKBCIOMCTBCHHOT'O BKJIrOHaromas HH(bOpMaL[HOHHbIC 0a3bl JaHHbIX, B TOM 4YHUCJIC
QJICKTPOHHOT'O COACPpIKAIINEC CBCACHHUA 00 HCIIOJIb3YCMBIX OpraHaMu U
B3211/IMOZICI71CTBPI$I opraHusalvsaMU MPOrpaMMHBIX U TCXHUYCCKUX CPEACTBAX,

00ecreurBaroIuX BO3MOXKHOCTD JOCTYIa Yepe3 CUCTEMY
B3aMMOJEUCTBUS K UX MHPOPMALIMOHHBIM CUCTEMaM (Jajiee -
AJIEKTPOHHBIE CEPBUCHI), CBEJICHUSI 00 UCTOPHUH JIBUXKECHUS B
CUCTEME B3aUMOJICHCTBUS NEKTPOHHBIX COOOLIEHUN MTPU
MIPEIOCTABICHUN TOCYIaPCTBEHHBIX U MYHUIIUINIAJIbHBIX YCIIYT,
WCIIOJIHEHUH TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX (QYHKIUHN B
ANIEKTPOHHOMU (hopMme, a TaKkKe MPOTrpaMMHBIE M TEXHUYECKHE
CpeICTBa, 00eCIeunBaOIINE B3aUMO/IeCTBHE
MH(OPMAIIMOHHBIX CUCTEM OPTaHOB M OpraHU3aluii,
WCIOJIb3YEMBIX IIPH MPEI0CTABICHUH B JIEKTPOHHOU hopMme
rOCYIapCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT U UCTIOJTHEHUH
rOCYIapCTBEHHBIX U MYHUIIMIATbHBIX (QYHKIIMHA

Jobponen WHTEPHET-TIOPTAJ MpreMa U 00pabOTKH COOOIIECHHI IO
BOITpocCaM ACATCIbHOCTH UCIIOJITHUTCIIBHBIX OPIraHOB
TOCYIapCTBEHHOM BIacTH MOCKOBCKO# 001acTH, OpTraHOB
MECTHOTO CaMOYNPaBJICHHs] MyHUIIUIIAIBHBIX 00pa30BaHU
MockoBckoii 06mactu

(BBenmeHo pacropstkeHueM Munrocynpasinenus MO ot 26.12.2019 N 11-113/PB)

Cnucok cCoKpalleHumn

B nHacrosmem CTaHI[apTe IMIPUMCEHAIOTCS CICAYIOINUE COKpalllCHUA:

Cokparnienue [TonsiTne
ANC MPDI] Enunas nndopmanmonHas cucrema oKa3zaHus
rOCYIapCTBEHHBIX U MYHHUIIUIAIBHBIX yCIyr MOCKOBCKOM
obmnactu (Moxyns ML)

(B pen. pacniopsikenus Munrocymnpasinenuss MO ot 29.12.2018 N 10-150/PB)

EIII'Y ®denepanpHas TocynapcTBeHHass HHPOPMAIIMOHHAs cUCTEMa
Enunbiil nopran rocyiapCTBEHHbIX U MYHULMIIAJIbHBIX YCIYT
(bymxunii)

NOI'B HcnonHuTenbHbli Oprad rocyaapCTBEHHOM BIIACTH

MockoBcKoit 00IacTi

MOI] MHoro¢pyHKIMOHAIbHbIN LIEHTP NPE0CTaBICHUS]
TOCYIApCTBEHHBIX U MYHUIIUIAIBHBIX YCIyr MOCKOBCKOM
oOnacTtu
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"O permoHanbHOM CTaHAapTe opraHv3auuv aes...

[okymeHT npepocrasneH KoHcynbsTaHTIoc
[ata coxpaHeHus: 26.07.2023

(B pen. pacnopsixennst Munrocymnpasineraust MO ot 26.12.2019 N 11-113/PB)

MunucrepcTBo MuHHCTEPCTBO TOCYIAPCTBEHHOTO YIIPABICHNUS,
MH(POPMAITMOHHBIX TEXHOJIOTHH U CBA3M MOCKOBCKOH 00nmacTu

oMCY Opranbl MECTHOTO CAMOYIPABICHHUS MYHULIUTIAIbHBIX
00pazoBanuii MockoBcKoit o0sacTu

TOCII M®I] TeppuropuanbHble 000CO0IEHHBIE CTPYKTYpPHBIE
MoJipa3/ieieHusl MHOTO(YHKIIMOHAIbHBIX LIEHTPOB
MIPEIOCTABJICHUS TOCYIaPCTBEHHBIX U MyHULIMITAJIbHBIX YCIYT
MockoBckoit o0nacTi

(B pen. pacniopsikenus Munrocynpasinenuss MO ot 25.05.2020 N 11-66/PB)

PIII'Y pernoHanbHbIN [lopTan rocynapcTBEHHBIX 1 MYHUIIMITAIbHBIX
yenyr (pyakmii) MockoBckoit oomactu

YMO®I] MO®II, ymomHOMOYEHHBIN Ha 3aKIIOYEHUE COTIAIEHUM O
B3aUMO/JICHCTBUH ¢ (heiepalIbHBIMU OpraHaMu
WCIIOJTHUTENIBHOW BJIACTH, OpraHaMu I'OCYIapCTBEHHBIX
BHEOIOKETHBIX (DOHAOB, UCIIOTHUTEILHBIMU OpPraHaMH
TOCYIapCTBEHHOM BIacTH MOCKOBCKO# 00IacTH, OpraHaMu
MECTHOTO CaMOYMpPaBICHHUS MYHUIIUTIATbHBIX 00pa3oBaHui
MockoBckoii 061actu

OOlNB denepaibHBIA OpPraH UCIOJHUTEIBLHON BIACTH
MIIBJA MyHHUIIMTIATBHBIA [IEHTP 00paOOTKU M XpaHEHUs BUJICOTaHHBIX
HNAC MKTY HNudopmanmoHHO-aHAIMTUYECKAs] CHCTEMa MOHUTOPHHTA

Ka4€CTBa roCcyaiapCTBEHHBIX yCIIyr

(BBenmeHo pacropsikeHueM Munrocynpasienus MO ot 26.12.2019 N 11-113/PB)

BBepeHune

B nensix oGecrniedeHns: MOBBILIEHHUS KaYECTBA U JIOCTYITHOCTH HPEA0CTaBIAEMBIX I'OCYIapCTBEHHBIX
U MyHULMNAIBHBIX yCIyr npuHAT Penepanbubiil 3akoH oT 27 utond 2010 . N 210-®3 "O6 opranuzauuu
IIPEO0CTABIECHUS TOCYIAPCTBEHHBIX U MYHUIIMIIATIBHBIX YCIyr".

Vkazom Ilpesunenra Poccuiickoit @enepamuu ot 7 mas 2012 . N 601 "OO6 oCHOBHBIX
HaIpaBIEHUAX COBEPIICHCTBOBAHMS CHCTEMBI TOCYAAPCTBEHHOTO YIPABICHMS'" ONPEAEIEHBI OCHOBHBIE
MoKa3aTeiy, KOTOpble JOJDKHBI OBITh JIOCTUIHYTBI OpraHaMM HCIIOJIHUTEIbHONH BIACTH M MECTHOIO
CaMOYIIPaBJICHUs, B TOM YHCIIE:

- YpOBEHb YIOBIETBOPEHHOCTH TIpaxaaH Poccuiickol denepany KaueCTBOM IPEAOCTABICHUS
rOCyIapCTBEHHBIX U MYHULIMIAJIBHBIX yCIyr - He MeHee 90 npouenTos B 2018 roxy;
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PacnopsbkeHne Munrocynpasnerduns MO ot 21.07.2016 N 10-57/PB
(peg. ot 03.03.2023)
"O permoHanbHOM CTaHAapTe opraHv3auuv aes...

[okymeHT npepocrasneH KoHcynbsTaHTIoc
[ata coxpaHeHus: 26.07.2023

- JIOJIsl TPaXKJIaH, UMEIOIIMX JOCTYI K MOJYYEeHUIO TOCYAAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT IO
MPUHIMITY "0JHOTO OKHA" 1O MecTy npedbiBaHus, B ToM yucie B MOL, - ne menee 90 npouentos B 2015
rozmy.

KiroueBbIM MHCTPYMEHTOM JOCTHKEHHUS LEIEBBIX 3HAYEHHM YKa3aHHBIX IOKA3aTesed SIBISETCS
OpraHu3aIlys MperoCTaBICHNs TOCYIaPCTBEHHBIX 1 MYHUITUTIATBHBIX YCIYT IO TPUHIUITY "0IHOTO OKHA"
B MO®II.

MOI] mpencrapnser co0oil CHEUATM3UPOBAHHYIO OPTaHU3aIUI0, OCYIIECTBISIONIYIO OTAETbHbIE
AIMUHUCTPATUBHBIC MPOLCAYPbl OpPraHoB FOCYI[apCTBeHHOI\/'I BJIaCTU WU MCCTHOTO CaMOYIIpaBJICHUA IIPpH
npeaAOCTABICHUHN I'OCYIJapCTBECHHBIX U MYHUIIMITIAJIbHBIX YCIIYT.

Buenpenune wuncturyra MOIL[ mnpakTMueckd HCKIIOYAET HEOOXOJUMOCTh  B3aUMOJICUCTBUS
3asBUTEJIEN C MPEACTABUTEISIMHA OPraHOB T'OCYJaPCTBEHHOM BJIACTH U MECTHOTO CAMOYIPABJICHUS.

KirroueBbIM NpenMyInecTBOM IIPEI0CTAaBIEHUS TOCYIapCTBEHHBIX U MYHULIUITAIBHBIX yCIyr B MOI]
SBIISIETCSL peann3alus NpUHOMNA "OJHOTO OKHA', MpeayCMaTpHUBAIOLIEr0 BO3MOKHOCTH OJIHOKPATHOIO
oOpallleHus 3asBUTENS 32 MOJTYYEHHEM KOHKPETHOM rocylapCTBEHHOW WM MYHUIUMAIbHOW YCIYTH, a
TaKXKe BO3MOKHOCTh ITOJIY4EHHS 3aBUTEJIEM IOJHOTO KOMIUIEKCA FOCYIapCTBEHHBIX, MyHUIIMIIAIBHBIX U
COIIYTCTBYIOLIUX YCIIYT B OTHOM MECTE.

B MockoBckoli oOmactu TpHHATA JCIEHTpPAIM30BaHHAs CHUCTeMa co3naHus cetu MOI],
MIpeAroyaramas Cco3JaHue MYHHUIUNAIbHBIMU oOpa3oBaHussMu MO®I[ Ha Teppuropum Kaxmaoro
TOPOJICKOTO OKpYra U MyHHUITUIIAJILHOTO paiioHa.

Hacrosmuit  PernoHanpHBIN  cTaHAApT  ACATEIBHOCTH  MHOTO(YHKIIMOHAIBHBIX  IIEHTPOB
MPEOCTABICHNUS TOCYIapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYr pa3paboTaH B ILeNiX (OPMHPOBAHUS
€IMHBIX MOJIX0/I0B K pabote M®I] B yacTu:

- onpezAesieHnus o0mux TpedoBanuii K nomemeHusM MOII;

- TpeOOBaHUM K Ka4ECTBY OOCTy)KMBaHUs 3asBuTeneii B MOLI;

- HOpMaTuBOB JiesTenbHocTH M®DL, BKiTtouas mrarHoe pacrnucanue u (puHaHCHPOBaHHUE,
- TpeboBaHui Kk enuHoMy ctuiito MOII;

- TpebOBaHUI K TEXHUUYECKOMY OocHaleHuo MOII,
1. O6wme TpeboBaHuA Kk MPL]
1.1. TpeboBaHusA K 3g4aHMI0 U nomeLweHnam MoOLL
1.1.1. 3ganue MO®I] nomxkHO OBITH YIOOHO PACMONONKEHO MAJS MOCEHICHUs 3asBUTENSIMU U UMETh
PSIOM OCTaHOBKY OOIIIECTBEHHOTO TpaHCHOpTa Ha pacctosHuM He 6onee 300 meTpoB or MDIL], a Takxe
YIMYHYI0 HaBUTAIMOHHYIO CHUCTEMY yKa3zareied u HapyxkHyto pekinamy M®I] (pasmen 1.8 Hacrosiero

Cranpgapra).

1.1.2. Ilomemenust M®LI, a taxxe Teppuropus, npuieratomas K MOILI, 101KHBI COOTBETCTBOBATh
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TpeboBanusaM nocranosneHus IlpaButenscTBa Poccuiickoii @enepanuu ot 22 nexadps 2012 . N 1376
"O6 yrBepxkaeHuu lIpaBun  opraHM3anMM  JICATEIBHOCTH  MHOTO(YHKIMOHAIBHBIX  IICHTPOB
MPEIOCTABICHHUS TOCYIaPCTBEHHBIX M MyHUITUITATBHBIX YCIIyT".

1.1.3. KonnuecTtBo OKOH Ajis npueMa 3assuresneit B MOLL 1omkHO cOOTBETCTBOBAaTh HOPMATUBY: HA
KaXaple 5  THIC. OJKHTEJICH  MYHUIMNAIBHOTO  OOpa3oBaHMs, B  KOTOPOM  PAaCIIOJIaractcs
MHOTO(YHKITMOHATBHBIN IEHTP, B CEKTOPE MIpHUeMa 3asiBUTEIICH MPEIyCMaTPUBACTCS OAHO OKHO IMpHeMa U
BbIJAYM JOKYMEHTOB, W3 pacyeTa YypOBHS JOCTYMHOCTH K oaHOoMy OkHY 100% HaceneHus
MYHHMIIMIIAILHOTO 00pa30BaHUsL.

IIo PEHICHUIO YYPCOAUTCIIA MHOFO(l)YHKHI/IOHaHI)HOFO HECHTpa KOJIMYECTBO OKOH IMpUCMa W BbBIJAYU
AOKYMCHTOB MOXCT OBITH YBCJIIMYCHO.

TOCII M®L], co3naBaemble B COOTBETCTBUM ¢ IMyHKTOM 34 IIpaBui opraHuzanuu AeATEIbHOCTU
MHOTOQYHKIIMOHAJIBHBIX LEHTPOB TPEAOCTABIEHUS TOCYIAPCTBEHHBIX M MYHHMIMIAIBHBIX YCIYT,
yTBEpKIAEHHbIX NocTraHoBieHueM [IpaBurensctBa Poccuiickoit @enepauun ot 22 gexabps 2012 r. N
1376, He MOryT BKJIIO4aTh Oosiee 4 OKOH IpHEMa U BbIJJaYl IOKYMEHTOB.

(m. 1.1.3 B pen. pacropspxkenuss Munrocynpasieaus MO ot 25.05.2020 N 11-66/PB)

1.1.4. O6uras momaas M®IL] paccunThiBaeTCs UCX0/i1 U3 HOpMATHBA HE MeHee 26,7 KB. M Ha OJTHO
"OKHO" 1OCTyNa K TOCYAapCTBEHHBIM U MYHULIUIIAJIbHBIM YCITyTaM.
(. 1.1.4 B pen. pacnopspkenust Munrocymnpasierauss MO ot 29.12.2018 N 10-150/PB)

1.1.5. TIlpuneraromas k M®PI] Ttepputopusi momkHa OBITH 000pYyTOBaHAa AaBTOCTOSHKOM ISt
3asBurencit MOII:

1.1.5.1. Ing M®II no 5 oxoH mpuemMa He MeHee 3 MAIIMHOMECT, OJTHO W3 HHUX 00OpymayeTcs i
MHBaJIHNIOB.

1.1.5.2. Ins M®II Gonee 5 okoH mpueMa Ha KaKJble JOTIOJHUTEIBHBIC OKHA, C KPAaTHOCTHIO B 5
OKOH, 000pyAyeTcs TOTOJHUTEIHLHOE CTOSHOYHOE MECTO, Ha Kaable 10 OKOH JOTOJHUTEIHHOE MECTO
JUTS. UHBAJIUJIOB.

1.1.6. PexomeHnanuu mo CO3IaHUIO YCIOBHM JUis 00ecleueHrs WHBAIHIAM OeCHpernsiTCTBEHHOTO
nocrymna B nomemenne M®II npusenenst B npunokenun N 1 k HacTosmemy CtanaapTy.

1.2. TpeboBaHUA K CEKTOPY UH(POPMUPOBAHUA U OXKUAAHUSA

1.2.1. Cekrop uHGOPMHpPOBAHUS M OXHUIAHUSA OGOPMIIICTCS B COOTBETCTBUU C TpPeOOBAaHUSIMHU
noctanoBnenus: [IpaButensctBa Poccuiickoit ®enepanuu ot 22 nexabps 2012 . N 1376 "O6
yTBepxaeHun [IpaBun opraHu3zanyu JesTENbHOCTH MHOTO(QYHKIIMOHATBHBIX IIEHTPOB MPENOCTaBICHUS
rOCYJapCTBEHHBIX U MyYHUIIMIIAJIbHBIX yCIIyr".

1.2.2. JIomOJHUTENBHO B 30HE OKMJAHMS JIOJDKHBI pacloyiarathCsi MH(GpOPMAIIMOHHBIE CTEHIbl WIN
UHbIE HUCTOYHUKH HMH(DOPMHUPOBAHMS, COAEPIKAIIME CIECIYIOUIYI0 aKTyalbHYI0 M HCUEpPIBIBAIOIIYIO
MH(OPMALHUIO:

- AIMHUHUCTPATUBHBIC PCTIIAMCHTEI ITPEAOCTABJICHUA I'OCYAAPCTBCHHBIX U MYHUITUIIAJIBHBIX YCIIYT,
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- moutoBbiii agpec M®II, Tenepon M®PII, aapec odurmanbHOrO caiita W AIEKTPOHHOUN MOYTHI
M®II, anpec PIIT'V: https://uslugi.mosreg.ru/;

- TIOYTOBBIC ajpeca, TeaedOHBI, aapeca IEKTPOHHOW MOYTHl U aapeca O(PHUIMATBHBIX CANTOB
TePPUTOPUATIBHBIX OpraHoB W IeHTpaibHbIX anmapatoB ®@OUB, MOI'B u OMCY, opranuzanmii,
YYaCTBYIOIIMX B MPEAOCTABICHUH IOCYIaPCTBEHHBIX U MYHUIIUIIABHBIX YCIIYT;

- 00pa3ipl 3anoTHEHUs OJIAHKOB 3asBICHUN, HEOOXOAUMBIX JUISI MOJyYeHHUsI TOCYIapCTBEHHBIX WIIN
MYHHUIMIAIBHBIX YCIYT (U1 KaXKI0W yCIyTH);

- ycraHoBneHHbI DenepanbHbiM 3akoHOM OT 27 utons 2010 roma N 210-®3 "OO6 opranmuzanuu
MIPEOCTABICHNUS TOCYJAPCTBEHHBIX M MYHMIMNAIBHBIX ycayr" (CT. 7) HCUYepHbIBAIOIIUNA TEepeyeHb
JOKYMEHTOB, KOTOpbIE TPaKJaHUH WJIM OpraHu3alys MPeJOoCTaBISIOT CaMOCTOSATENbHO, o0paliasch 3a
MIPEIOCTABIEHUEM TOCYIaPCTBEHHBIX U MYHULIUITAJIBHBIX YCIYT.

1.2.3. B 3one oxumanusi M®PI[ B cBOGOIHOM 7151 3asBUTENICH TOCTYINE HAa CTOWKE KOHCYJIBTaHTa
JIOJKHA HAXOJUTHCS KHUTA JKAJIO0 M MPEIOKEHH, a TakKe pa3MelieHa HH(popMaIys O BBIIIECTOSIINX
OpraHu3aIusgAX: TOYTOBBIE ajapeca, TenedoHBI, aapeca O(PUIIMAIBHBIX CAWTOB W JIEKTPOHHOW MOYTHI
MuHucTepcTBa, aAMUHUCTPALIMA MYHUIIUMIAILHOTO 0Opa3oBaHus u YMO®DI] ¢ ykazaHneM KOHTAaKTHBIX
JTAHHBIX COTPYIHUKOB, OTBETCTBEHHBIX 3a TOBBIIICHUE KA4eCTBA MPEAOCTABICHHUS TOCYIApCTBEHHBIX U
MYHHUIMIIATBHBIX YCIYT IO IPUHIKMY "OIHOTO OKHA'.

1.2.4. VckmoueH. - Pacriopspkerne Munrocymnpasienus MO ot 26.12.2019 N 11-113/PB.

1.2.5. Ha BuaHoM MecTe 30HBI OXHUIAAHUSA PACIIOIAraloTCsl CXEMbl pa3MENICHUsS CPEACTB
MOXKAPOTYIIECHUS U MIyTEeH 3BaKyalluH JIFOJEH.

1.2.6. B 3one oxxmmanuss MOL] ansa mocerurteneit ¢ 1eThbMH J0/DKHA OBITH 00OpYyIOBaHA JETCKas
KOMHAaTa WJIA JETCKUHA YTOJIOK.

1.2.7. B 30one oxwumanuss M®PI] ¢ konmvecTBoM OKOH cBbIme 10 JA0DKHBI OBITH YCTAHOBJICHBI
Ko(eHHbIE U CHEKOBBIC TOPTOBBIC aBTOMATHI.

1.2.8. UckmroueH. - Pacnopsbxkenne Munrocynpasienus MO ot 05.08.2022 N 11-174/PB.

1.2.9. Jlns Gosiee KOMGPOPTHOTO OXKUIAHUS 3asBUTENICH JTOJDKHO OBITh pa3MEIICHO HE MEHEee JBYX
CTOEK C MEYATHOW MPOJIYKIUEH O MOJMTHYECKON, SKOHOMUYECKOW U OOIIECTBEHHOW KU3HU MOCKOBCKOM
oOiacru.

1.2.10. B 30He OXMIaHMS AOJDKEH OBITh pa3MElIeH TEJeBU3UOHHBIM AKpaH sl TPaHCISALUU
HOBOCTEHl pernoHa W MYHMLUIAIBHOTO oOpa3oBaHus. TeleBU3MOHHBIM SKpaH yCTaHABIMBAeTCS Ha
kaxJple 100 kB. M myomaay 3aia oxuganus MOL, a Taxke B KaXJI0M OTAEIBHOM 3aJie 0XKHJIaHHs], B TOM
qucye B CIydae pacroyiokeHus 3au0B oxxuganns ML Ha pa3HbIX 3Taxax.

1.2.11. B 30He oxumaHus MOJHKHBI OBITH pa3MEIIEHbl aNTeYKHd MEPBON METUITMHCKON MOMOIIU -
0JlHa anTeuka Ha 20 OKOH IpueMa 3asiBUTeNel, HO He MeHee oHoM B ML,

MapkupoBKa M COCTaB amnTeueK OMpEeNeNsioTcs NpukazoM MuH3apaBcorpa3Butusi Poccun ot
05.03.2011 N 1691 "OO yTBepkIeHUU TpeOOBAaHUN K KOMIUICKTALUUA H3ACTUSAMU MEIUIIUHCKOTO
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HA3HAYCHMS alTe4eK JUIA OKa3aHUs MEPBOI MOMOIIM pabOTHUKAM".

1.2.12. B 3one oxxkunanust M®OL] B cBOOOHOM Jis 3asiBUTENCH JOCTYIE JIOJDKEH OBITh PACIIONOXKEH
anmapar JUIst 3apsiIKi MOOMIIBHBIX YCTPOHCTB € KOJIMYECTBOM Pa3heMOB HE MEHEE BOCBMH, B KKIOM U3
KOTOPBIX pacnojokeH kadenb 5 B 1: iphone4 - 1 mt., microUSB - 1 mt., Iphone5 - 1 mr., USBtypeC - 1
mT., Nokia - 1 mrt.

(m. 1.2.12 BBeneH pacnopsokenrnem Munrocynpasierust MO ot 29.12.2018 N 10-150/PB)

1.3. TpeGoBaHUA K CeKTOpy npuema 3asiBuTenen

1.3.1. Cektop mpuemMa 3asiBUTeNeH, a Takxke pabouee mecTo coTpyaHuka M®IL] obopynyrorcs B
COOTBETCTBUM ¢ TpeboBaHUAMHM NocTaHoBiIeHUs [IpaButenbcTtBa Poccuiickoit @enepanuu ot 22 nexkadps
2012 . N 1376 "O6 yrBepxnaenun IlpaBun opraHuzanuy JA€ATENbHOCTH MHOTO(QYHKIHMOHAIBHBIX
HEHTPOB MPEI0CTABICHNS TOCYIAPCTBEHHBIX M MYHUIIUTIAIGHBIX YCIyT".

1.3.2. Pexomenayemas miomaap padbodero mecra onepatopa MO nomwkHa cocTaBIsITh HE MEHEE 6
KB. M.

1.3.3. Kaxxmoe padouee mecto onepatopa M®I], paboTaromiero ¢ 3asBUTEIIMH, 000PYIyeTCs:

- TEpPMHMHAJIOM MOHUTOPUHIa MHEHHUSI 3asBUTENEH O KauecTBEe OOCITY)KMBAHUSI, MHTETPUPOBAHHOTO C
UCIOJIb3YEMbIMU aBTOMATU3UPOBAHHBIMU HH(POPMALIMOHHBIMU CUCTEMAMH;

- TabnuuKoM ¢ ykazanueM nospkHoctr, DO coTpynHuka;

- DJIEKTPOHHBIMH TEPMUHAIAMH C BO3MOXXHOCTBHIO COBEPIICHHUS OMEpaldii C HCIOJIb30BaHHEM
TUTATE)KHBIX KapT [UIA TpUeMa OT 3asBHUTENCH JCHEKHBIX CPEICTB B CYET YIUIATHI TOCYIApCTBEHHOMN
MONIUTMHBI WJIM MHOMW TIJIaThI 33 MPEJ0CTaBICHNE TOCYAaPCTBEHHBIX M MYHHIIAIIAJIBHBIX YCIIYT, B3UMACMbIX
B COOTBETCTBHHM C 3aKOHOJarenbcTBOM Poccuiickori ®enepanmu. [Ipu mpemocraBieHHH 3asBUTEISIM
yka3aHHOH Bo3MOokHOCTH M®DI] He B3MMaeT Iiary 3a nmpoBeeHue ornepanuii (00CIy)KUBaHUE) 0 YILIATe
rOCYIapCTBEHHOM TOILIHHEI.

(m. 1.3.3 B pen. pacnopspkenuss Munrocynpasiennss MO ot 17.06.2020 N 11-77/PB)

1.3.4. Uckmtouen ¢ 1 centsops 2020 rona. - Pacnopsbkenue Munrocymnpasnenus MO ot 17.06.2020
N 11-77/PB.

1.4. TpeboBaHusA K pexumy padbotsl MPL|
1.4.1. B M®II MockoBckoii 061acTu yCTaHABIMBAETCS CIEAYIONINI rpaduk padoThI:
- IpHEM 3asiBUTEJIEH OCYLIECTBIIAETCS HE MeHee 6 JHEl B Helelto 12 4acoB B I€Hb;

- Bpems pabotsl MOI] ycranasnusaercs ¢ 8.00 1o 20.00 6e3 nepepriBoB B pabote MDII, BbIx0o1HON
- BOCKPECEHBE;

- HPOAOJIZKUTCIIBHOCTD pa60qer0 BpPEMCHH OKHaA ITpucMa 3asiBUTEIIEC COCTABIISIET:

He MeHee 7 yacoB B TeueHue 1Hs B MDI] ¢ 3arpyskoii 1o 20 3asgBuTenei Ha OHO OKHO B JIEHB;
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PacnopsbkeHne Munrocynpasnerduns MO ot 21.07.2016 N 10-57/PB
(peg. ot 03.03.2023)
"O permoHanbHOM CTaHAapTe opraHv3auuv aes...

[okymeHT npepocrasneH KoHcynbsTaHTIoc
[ata coxpaHeHus: 26.07.2023

He MeHee 9 yacoB B TeueHnue nHA B MOIL] ¢ 3arpy3koit ot 21 g0 40 3asBuTENei Ha OAHO OKHO B
JICHb;

He MeHee 11 yacoB B Teuenue g B M®II ¢ 3arpy3koii cBbiie 40 3asiBUTENEH HA OTHO OKHO B JIEHb.
(B pen. pacniopsikenuss Munrocynpasienuss MO ot 04.08.2017 N 10-99/PB)

1.4.2. KomnyecTBO OJHOBPEMEHHO pabOTaIIMX OKOH mpuema 3asButenedd B MOL] momxHO
o0ecreunBaTh BBITIOJHEHUE TPEOOBAHUI K MAaKCUMAIILHO JOIYCTUMOMY BPEMEHH OXHJIAHUS B OUSPEIH -
He Oonee 15 MUHYT.

1.4.3. B ciyqae ecnu 3arpykeHHocTh M®I] npu ycinoBum 0 JHOBpEeMEHHOM pabOTHI BCEX CO3/IaHHBIX
OKOH HE IIO3BOJIsIET  OO0ECNeYuTbh  JOCTIKEHHE  YKa3aHHOTO  [IOKaszarens,  y4peIuTeneM
MHOTO(YHKIIMOHAJIBHOTO 1IEHTpa MPUHUMAETCS PEIEHUE O MePEeX0/Ie Ha eXKEeTHEBHBIN pexXuM padboThl 6e3
BBIXOJIHBIX M (M) 00 yBETMYEHUH KOJIMYECTBA OKOH.

1.4.4. Tpadbux padorst TOCII MO®I] omnpenensercs opraHoM MECTHOTO CaMOYIMPAaBIEHUS B
COOTBETCTBUM C HOPMAaTUBHBIMHU TpeOoBaHUsAMHU mocTaHoBiIeHUs [IpaButenscTtBa Poccuiickoii
Oenepaunn ot 22 aekadps 2012 . N 1376 "O06 yrBepxkaenuu [IpaBun opraHuzanuu AesTeIbHOCTU
MHOTO(QYHKIIMOHAJIBHBIX LIEHTPOB MPEAOCTaBICHHUS] TOCYIAapCTBEHHBIX W MYHULHUMAIbHBIX YCIyr"' H
coracoBbiBaercs ¢ YMO®II.

(B pen. pacniopspkenust Munrocynpasieans MO ot 25.05.2020 N 11-66/PB)

1.4.5. B cextope MH(GOPMUPOBAHHS U OKHMJIAHUS pa3MernaeTcs nHopMamus o pexkuMe padboTsl U
aJzipecax MHBIX MHOTO(YHKIIMOHATBHBIX IIEHTPOB, HAXOIAIIMXCS HA TEPPUTOPHH MOCKOBCKOHM 00IacTy.

1.4.6. Anpeca u rpaduku padborei MO momyexar omyOJWKOBAaHWIO Ha O(HUIIMAIBHOM CalTe
MuHucTepcTBa TOCYIapCTBEHHOTO YIpaBICHUS, WHPOPMAITMOHHBIX TEXHOJIOTHH W CBSI3M MOCKOBCKOM
obOnacTu http://mits.mosreg.ru/, a Taxke Ha opunuanbHbIX caiTax M®II.

1.4.7. B cnyyae BpEMEHHOTO M IUIAHOBOTO H3MEHEHHS pPEKHMa paOOThl (CaHUTAPHBIN JCHB,
PEMOHTHO-TIPO(DUITAKTUYECKHE PAOOTHI C AIIEKTPOCEThIO, HACTpOiiKa U nporpammupoBanue AUC MOI] u
mp.) M®I] o0s3aH uW3BECTUTh 3asBUTENEH W TMOJyYarejedl  pe3yabTaroB  MPEIOCTaBICHUS
rOCYIapCTBEHHBIX U MYHUIIMNIAIBHBIX YCIYT HE MO3KE YEM 32 BOCEMb pabO4MX JHEH 10 JHS U3MEHEHUs
rpaduka paboTsl TyTeM pasMmelieHus nHhopMaui Ha 0QUIMATIBHOM CaiiTe.

(B pen. pacniopsikenus Munrocymnpasinenuss MO ot 29.12.2018 N 10-150/PB)

N3menenue pexkuma pabotet M®I[ momxHO OBITH 000CHOBAHO M comiacoBaHo ¢ YMOII,
He3aMeUIUTEIbHO 00ecreurnBaeTCsl MpeKpalleHne IpeaBapuTeIbHON 3alicH 3asBUTeNel Ha Hepabouee
BpeMs.

1.4.8. Cnoco6 u ¢opma yBeAOMIIEHHUS JOJIKHBI COOTBETCTBOBAaTh XapaKTepy IMpPeloCTaBIsieMON
M®I] ycnyru, yuutsiBaTh uMeromuecs y M®OL[ nepcoHanbHble TaHHBIE 3asBUTENS M 0OECIEeYHBAThH
CBOEBPEMEHHOE M3BEIICHHE 3asBUTENS O (PaKkTe U MpUINHE H3MEHEHUIA.

1.4.9. B xauectBe 00s13aTeNbHBIX c110CO00B yBegoMiaeHnit MDL] 00s13aH HCIONB30BATh ClIENYIONIUE:
Tesie(hOHHbIE YBEJOMIICHHUS, YBEIOMIICHHS Ha 31eKTpOHHYI0 ouTy, CMC-yBe1oMIIeHHUS.

1.4.10. B kauectBe oOsi3aTenbHBIX GopM yBepomieHnit M®IL] 006s3aH UCIOIB30BATh CIEAYIOIIUE:
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PacnopsbkeHne Munrocynpasnerduns MO ot 21.07.2016 N 10-57/PB
(peg. ot 03.03.2023)
"O permoHanbHOM CTaHAapTe opraHv3auuv aes...

[okymeHT npepocrasneH KoHcynbsTaHTIoc
[ata coxpaHeHus: 26.07.2023

HallOMUHaHUE O TPEIBAPUTEIHHON 3amucH sl oOpamieHus (MOCEUIeHHsI), O MPOITyCKEe TMOCEIICHUs U
MPUTJIAIICHUN YCTAHOBUTH HOBBIE JaTy W BpeMsi OOpallleHHs, MOJATBEPKACHHE O TEPEHOCE NaThl U
BpeMeHH oOparieHus, 00 oTMeHe nocenieHus no nauimatuee M®II u npurnamesun ycTaHOBUTh HOBbBIE
JaTy U BpeMsi 0OpanieHusl.

1.4.11. Jupexrop M®I] HeceT nepcoHaIbHYIO OTBETCTBEHHOCTh 332 OpraHU3alli0 CBOEBPEMEHHOTO,
JOCTOBEPHOIO OYHOTO M 3a04YHOIO OIIOBEIIEHUs 3asBuTesed. Jlupekrop oO0s3aH KOHTPOJUPOBATH
00paTHYIO CBSI3b C 3asIBUTEISIMHU, TTOJIYYAIOIIUMHU YCIIYTH TI0 TIPEABAPUTEIBHOM 3aInCH.

1.5. TpeboBaHuA K o6cnyxuBaHuio 3assutenen B ML

1.5.1. Ilpu npenocTaBiaeHUH TOCYIAPCTBEHHBIX U MYHUIMNAIbHBIX ycayr B M®L] nomxHbl ObITH
o0ecIedeHsbl CIeayOUINe YCI0BHs 00CTYKUBAaHUS 3asiBUTEIICH:

- oOpamenue 3asBurtenei B M®L] ocyiecTBisieTcss B TOM 4ucie MO MpeaBapUTEIbHON 3amiCcH B
anexkTpoHHOM Buje yepe3 PIITY, B nomemennn M®I nnu no renedony;

- IO 3aBCpIICHHHU IIponecca O6CJ'Iy>KI/IBaHI/I${ 3agBUTENII0O B 003aTeILHOM MOPpAAKE HpcajiaracTcs
OLCHUTH KaUCCTBO OKa3aHHA YCIYTH C IMOMOIIBIO CHUCTEMBI OLCHKHU Ka4€CTBA OKa3aHHA YCIYTI IIYTEM
OTBETA Ha BOIIPOCHI.

Pe3ynbraThl O1IEHKH BBIBOJSATCS HA SKpaH ISl OOIIETo JA0CTYIIA.

1.5.2. MO®I nomxeH 1o 3ampocy 3asBUTENS 00ecneunBarh Bbie3 ] coTpyaauka MOI] k 3asBurento
JUIA TIpUeMa 3asBICHHUN M JOKYMEHTOB, HEOOXOJMMBIX HJIsl TPENOCTaBICHHS TOCYIapCTBEHHBIX U
MYHHULMIAIBHBIX YCIYT, a TaKXe [JOCTaBKy pe3yJlbTaroB MPEJOCTABICHUS TOCYIapCTBEHHBIX U
MYHHIIMIIATIBHBIX YCIYT, B TOM YHCIIE 32 IUIaTy.

JloctaBka pe3yJabTaToB MPEAOCTaBICHUS TOCYIAPCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT MOXET
OCYIIECTBIISATHCA CHJIAMU COTpyAHUKOB MOIL[ unum myrem mOpuUBIEYEHHUS CTOPOHHUX OpraHU3alUi,
OCYIIECTBIISAIOMUX (PYHKIIUU O KYpbepPCKON JOCTAaBKE, HAa YCIOBUSIX I'PaXKAAHCKO -IIPABOBBIX JOTOBOPOB.

TumoBoe IMOJIOKEHUE II0 IpeaoCTaBICHUIO MHOFO(bYHKHI/IOHaJ'IBHBIM LOEHTPOM MNPCaAOCTABICHUSA
TOCYAAapCTBCHHBIX W MYHHUIUIIAIBHBIX  YCIYI' MockoBcko#  obacTu yciyru 110  BBIC3JHOMY
O6CJ'Iy)KI/IBaHI/IIO 3asgBUTEIICH IMPUBCACHO B IIPUJIOKCHUU N2k HaCTOAIEMY CTaHI[apTy.

[Topsinok wcuuciieHusl TIaThl 3a Bble3n coTpyaHuka MOIL[ k 3asBUTENIO, a TaKkKe MEPCUCHb
KaTeropHii rpaKiaH, Ui KOTOPhIX OpraHu3aius Beie3na corpyaHuka M®L] ocymiectsisiercs OecruiaTHo,
yrBepkaarorcs [IpaBurenbctBoM MockoBCKoO 00acTy.

(m. 1.5.2 B pen. pacnopspkenust Munrocynpasienuss MO ot 12.02.2020 N 11-10/PB)

1.6. HopmaTuBHbIe TpeboBaHuA K geAaTenbHocTn MPL|

1.6.1. HopmaruBHast Harpy3ka Ha OJTHO OKHO 3a oiuH pabouuit neHb M®L] nomkHa cocTaBiiTh He
MeHee 35 oOpareHui.

1.6.2. Cpennee Bpems OXHMJAaHUS 3aiBUTENS] B OYEPEAM 3a OKA3aHUEM YCIYyTd HE JOJDKHO
MPEBBHIIATH 15 MUHYT.
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PacnopsbkeHne Munrocynpasnerduns MO ot 21.07.2016 N 10-57/PB
(peg. ot 03.03.2023)
"O permoHanbHOM CTaHAapTe opraHv3auuv aes...

[okymeHT npepocrasneH KoHcynbsTaHTIoc
[ata coxpaHeHus: 26.07.2023

1.6.3. YpoBeHb yIOBJIETBOPEHHOCTH MOCETUTENEH KaueCTBOM OKa3aHHUs YCIYT JIOJXKEH COCTaBISATh
He meHee 90%.

M®IL] oGecrieunBaeTCs eXEKBAPTATLHBIA MOHUTOPUHT YIOBIETBOPEHHOCTH 3asBUTENICH Ka4eCTBOM
[IPEOCTABICHNUS TOCYJApCTBEHHbIX M MYHMLIMIAJIBHBIX YCIYr IO NPUHLUIY "OJHOro OKHA'".
Meroanueckoe oOecriedeHHe MPOBEIAEHHUS MOHUTOpHHra ocymectsiasercs YM®IL. Pesynbrarst
MOHHUTOPHMHIra npefocraBisfiorcs B Munrocynpasienuss U YMO®PL| He mno3anee 10 uumcna mecsua,
CJIEAYIOLIETO 32 OTYETHBIM.

1.7. Tpe6oBaHuA K ocHaweHuo MPL n TOCI ML
(B pexn. pacniopsikenus Munrocynpasienuss MO
ot 25.05.2020 N 11-66/PB)

1.7.1. TpeboBanus k TexunueckoMy ocHamienno M®I[ u TOCII M®L] npuBeneHbl B IpUIOKEHUN
N 3 k Hacrosimemy Cranaapry.
(B pen. pacniopsikenus Munrocymnpasinenuss MO ot 25.05.2020 N 11-66/PB)

1.7.2. B M®I] (TOCIT M®II) obopymyeTcsi crnenuau3upoBaHHOE pabouee MECTO C MPSIMBIM
JOCTYIIOM K  (emepanbHON  TOCYNapCTBEHHOW WHGOPMAIMOHHOM cucTeMe BeneHust EauHOrO
TOCYIapCTBEHHOTO peecTpa 3alrcell aKTOB TPaXKJTaHCKOTO COCTOSHHS (Janee - CIenualTn3HpOBaHHOE
pabouee wmecto, (enepanpbHas uHOpManMoHHas ~ cucTtema). [IpuBieKaeMble  OpraHU3AINH
CHeIUaTu3UPOBAHHBIMU PAOOYMMH MECTaMU HE 000PYIYIOTCSI.

[Tepeuenr M®II, ocymmecTBISIFONTUX TOJTHOMOYHS IO TOCYIaPCTBEHHON PErUCTpaIiy POXKICHUS (3a
UCKJTIOYEHUEM POXKJEHHS, TOCYIapCTBEHHAsl PETUCTpAlMsl KOTOPOTO MPOU3BOAUTCS OJHOBPEMEHHO C
TOCYIapCTBEHHOW perucrpanueil ycTaHOBJIEHMsI OTLOBCTBA) M CMEpPTH, B KOTOPBIX 0OOpyayroTCs
CHelHalu3upoBaHHble paboune Mecra, ycTaHaBiuBaercss ComalieHHeM O B3aUMOJCUCTBUHM MEXIY
['maBHBIM yIpaBJICHHEM 3aIllMCH aKTOB I'PaKIAHCKOTO COCTOSIHUSI MockoBcKko# obnactu u YM®II,

(m. 1.7.2 BBeneH pacnopspkennem Munrocymnpasienus MO ot 18.01.2021 N 11-2/PB)

1.8. EAuHbIN cTnb M®L MockoBckon obnactu

1.8.1. B MockoBcko#i o61acT Bce co3aaHHbie U coznaBaeMbie M®I] opopmiisioTes B COOTBETCTBHH
¢ enuHbBIM obmmedenepaibHbiM GupMeHHBIM cTHIIEM "Mou JIokymMeHTHI" (MEeTOANYECKHuEe PEKOMEH AN
Munskonompassutusa Poccun ot 4 aBrycra 2014 r. N 18411-OD/[109).

1.8.2. Odopmnenne M®PII B equrom ¢upmenHom ctuie "Mou JIoKyMEHTHI" OCYHIECTBISIETCS IO
cornacoBanuio ¢ YM®II, mpu 3ToM [0mkHBI coOmrofathess TpeOoBaHUS paszziena 1 HacTosiiero
Cranpgapra.

1.8.3. MunumanbHble TpeOoBaHMs K 0OPMIICHHIO B elMHOM (GupMeHHOM cTiiie "Mou JlokymeHThI"
IIpUBECHBI B TabauLe 1.

Tabnuma 1

N HaumenoBanwue Pasmep, mm | KomuuectBo
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PacnopsbkeHne Munrocynpasnerduns MO ot 21.07.2016 N 10-57/PB
(peg. ot 03.03.2023)
"O permoHanbHOM CTaHAapTe opraHv3auuv aes...

[okymeHT npepocrasneH KoHcynbsTaHTIoc
[ata coxpaHeHus: 26.07.2023

1 lopusonTanbHas ¢acagHas BEIBECKA ¢ MOJCBETKON 5000 x 700 |1
2 [TaHenb-KpOHIITEHH C TIOCBETOM 610 x 700 1
3 Nudopmanmonnas Tadmudka "Pexxum paboTsr” 500 x 1020 |1
4 HaBuranuonnsie yka3zaTenu (HaCTCHHAs TIAaHEJh) 500 x 650 1
WuTeprepHas BeIBeCKa (Maast) 900 x 2400 |1
6 WNudopmanmonnas rabnuuka "Kapra ornenenns” 500 x 1020 |1
7 Nudopmanmonnslit cren A4 240 x 327 20
8 TexcToBBIE TAOTHUKH 500 x 1020 |3
9 O06o3HaueHne KaOMHETOB 500 x 130 3
10 |KoHcosbHBIE yKa3aTeH MecTa 250 x 200 5
11 | Ykazarenu HarpaBIeHHNA 250 x 200 5
12 | Vkazarenu mecra 250 x 200 5

1.9. TpeboBaHuMA K pekname u npoaBmxeHnto MPL|

1.9.1. Bca Hapyxknas pexinama MOILI, nopokHble yKas3aTeld, CAlThbl, TEJICBU3MOHHBIE POJIMKH,
nyonmukanuu B CMU  nomkHbl 0pOpMITSITBCS B COOTBETCTBHHM C €AWHBIM (DUPMEHHBIM cTHiIeM "Mowu
JlokyMeHTBI" W METOJWYECKHMMH pEKOMEHIanusMu MwuHdkoHOMpasButus Poccum (pazmen 1.8
Hactosuiero Crannapra).

1.9.2. UckmoueH. - Pacriopspkerne Munrocymnpasiaenus MO ot 26.12.2019 N 11-113/PB.

1.9.3. Mapupyt 1o M®I] nomkeHn O6bITh 0003Ha4eH WH(OPMAIIMOHHO-YKa3aTSIbHBIMHU JOPOKHBIMHU
3HaKaMH OT LEHTPa MYHHUIIMIAILHOTO 00pa30BaHUs U OT MECT MAaCCOBOTO CKOIUICHUS JKUTENeH (BOK3aJbl,
TOPTrOBBIE U pa3BJIeKaTeIbHbIC LIEHTPHI).

(m. 1.9.3 B pen. pacnopspxkenust Munrocynpasienus MO ot 26.12.2019 N 11-113/PB)

1.9.4. UckmroueH. - Pacniopsbxkenne Munrocymnpasienus MO ot 26.12.2019 N 11-113/PB.

1.9.5. M®I] nomkeH HUMETb HHTEpHET-pecypc (calfT), TpeOoBaHHMA K HWHGPOPMALUOHHOMY
HaIOJHEHUIO KOTOPOrO YCTaHOBIIEHHI pasnenoMm 1.11 Hacroamero Cranpapra.

1.9.6. MO®II nomxeH uMeTh opHUIHaIbHbIE AKKAYHThI B COL[MANIBHBIX CEeTAX. TpeOoBaHUs K BEICHUIO
o(UIMANTbHBIX AaKKAYHTOB B COLMAIBHBIX CETAX, K pa3MellaeMol B HUX MH(POPMALUHU U MEPUOANIHOCTH
0OHOBJICHHS yCTaHABIMBAIOTCA MpukazoM Y MOII.

(m. 1.9.6 B pen. pacnopspkenust Munrocynpasienust MO ot 26.12.2019 N 11-113/PB)

1.9.7. He pexe oHOTO pa3za B Mecsll 10 MECTHOMY TEJIEBUACHUIO JOJKEH TPAHCIUPOBATHCS POJIMK
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PacnopsbkeHne Munrocynpasnerduns MO ot 21.07.2016 N 10-57/PB
(peg. ot 03.03.2023)
"O permoHanbHOM CTaHAapTe opraHv3auuv aes...

[okymeHT npepocrasneH KoHcynbsTaHTIoc
[ata coxpaHeHus: 26.07.2023

0 M®II niu penoprax B MECTHBIX HOBOCTSX.

1.9.8. Ha MecTHBIX pajuoKaHaniax JOKHBI TPAHCIUPOBATHCS pekiaMHble posiuku o MO, yacrora
TPAHCIIALUH ONIPEAEIAETCS] PYKOBOJCTBOM, HO HE PEXE OJHOTO pa3a B HEJEIIIO.

1.9.9. B kax0M BBIITYCKE MECTHBIX Ta3eT JOJKECH ObITh pa3nen (KoJoHKa), mocesiieHHbii MOII, B
KOTOPOM ITYOJIMKYIOTCSI HOBOCTH U KOHTAKTHBIE TaHHBIe MDII.

1.10. TpebGoBaHue K nnaTeXxHbIM TepMUHaNam (TepMmHanam
Ans 3NeKTPOHHOMU onnaThbl)

1.10.1. Ilpuem 3asBNeHHH O NPENOCTABIECHUU TOCYIAPCTBEHHBIX M MYHHUIMIAJIBHBIX YCIYT,
KOIIMPOBAHME W CKAHMPOBAHHME JOKYMEHTOB, IPEIyCMOTPEHHBIX 4YacTbio 6 crarbn 7 DenepajbHOrO
3akoHa oT 27 wutonsg 2010 roma N 210-®3 "OO6 opraHuzanuy MpelOCTaBICHUS TOCYIapCTBEHHBIX U
MYHULIMIAIBHBIX  yclyr", HHQOpMHpOBaHHME U  KOHCYJIbTUPOBAHHE 3asBUTENEH O TOpsSAKe
MIPENOCTABICHNUS] TOCYIAPCTBEHHBIX W MYHUUHUINAIBHBIX YCIYI, XOAE PACCMOTPEHHs 3alpoCOB O
MIPEOCTABICHNUN TOCYIaPCTBEHHBIX U MYHUIIMIIATIBHBIX YCIIYT, @ TAKXKE 110 UHBIM BOIPOCAM, CBSI3aHHBIM C
MIPEe0CTaBICHUEM TOCYIaPCTBEHHBIX U MYHULIUIIATIBHBIX yCiIyr, B M®L] ocymiecTBisitoTcs: 6ecriaTHo.

1.10.2. Ilpum opraHu3anuu NOPEeNOCTABICHUS TOCYIapCTBEHHBIX W MYHMIMNAJIBHBIX YCIYT
JOMOJHUTENbHAA IUIaTa 3a OQOpPMIICHHE JOKYMEHTOB WU 3asBIEHHH 1O (opMaM, YCTaHOBICHHBIM
3aKOHOAATeIhCTBOM Poccuiickoit denepannu, MHOTO(PYHKITMOHATBHBIM IIEHTPOM HE B3UMACTCH.

1.10.3. B M®II oGecneunBaeTcsi BO3MOKHOCTh NpUEMa OT 3asiBUTEJICH JCHEKHBIX CPEACTB B CUET
yIUIaThl TOCYJApCTBEHHON NOLUIMHBI WJIM HMHOM IUIaThl 3a MPEAOCTaBICHHE TOCYJapCTBEHHBIX H
MYHHUIIMIIATBHBIX YCIIYT, B3UMAaEMbIX B COOTBETCTBUU € 3aKOHOIaTeIbCTBOM Pocculickoit denepanuu.

1.10.4. Uckmrouen ¢ 17 urons 2020 roxa. - Pacnopsixenue Munrocynpasienus MO ot 17.06.2020
N 11-77/PB.

1.10.5. ITpu peanuzanuu nonoxenuid n. 1.10.3 Hacrosamero Crannapra M®IL[ moxer BhiCcTynaTh B
KauecTBe IJIATeKHOTO areHTa, 0aHKOBCKOTO IJIAT€KHOTO areHTa Wik 0AaHKOBCKOTO MJIATEKHOTO cyOareHTta
B COOTBETCTBHHM C 3aKOHOAaTesIbcTBOM Poccuiickonn denepannm.

1.11. TpeboBaHuA K ochpuumanbHbiM cantam MOPL]|
(B pen. pacniopsikenus Munrocymnpasinenus MO
ot 12.02.2020 N 11-10/PB)

1.11.1. Ha odunuansHom caiite MO B cetu nTepHeT pa3meraercs cieayromas nHhopMarus:

anpeca u pexuM pabotel opucoB MDL], anpec LludppoBoro MPIL] (B ciyyae pacmoiokeHUs B
OT/AEIbHOM MOMEIIEHNH (3JaHNUN);
(B pen. pacniopsikenus Munrocymnpasinenuss MO ot 25.05.2020 N 11-66/PB)

anpeca u pexum padorst TOCIT;

bamunus, ums, oTuecTBo aupextopa ML, anpec snexrporHoi noutst MOL;
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PacnopsbkeHne Munrocynpasnerduns MO ot 21.07.2016 N 10-57/PB
(peg. ot 03.03.2023)
"O permoHanbHOM CTaHAapTe opraHv3auuv aes...

[okymeHT npepocrasneH KoHcynbsTaHTIoc
[ata coxpaHeHus: 26.07.2023

eMUHBI TeJae(OHHBIE HOMEpP KOHTAKT-IIEHTpPAa OPraHoB TOCYAAPCTBEHHOH BJIACTH W OpPraHOB
MECTHOTO CaMOYTIPaBJICHHS MYHHUITUTIATBHBIX 00pa3oBaHuii MOCKOBCKOH 00JIacTH;

yupenuresbHbie JOKyMeHTbl M®LI;
pernament padotst MOL;

[IEpEYeHb  [OCYIAPCTBEHHBIX, = MYHMLMIAIBHBIX WM  HHBIX  (JOMOJIHUTENBHBIX)  YCIYT,
npenocTaBisieMbix Ha 6aze MOI];

MEepEYEHb OPraHOB TOCYJAPCTBEHHOW BIACTH, OPraHOB MECTHOTO CaMOYNpaBieHUs MOCKOBCKOM
0071acTH, YUpEKIECHUN U OpraHu3allki, YbH YCIYTH MPeaoCcTaBisitoTcs Ha 6aze ML

AIMUHUCTPATUBHBIC PEIIIAMCHTBLI MPEAOCTABJICHHUA TOCYAAPCTBCHHBIX W MYHHUIUIIAJIBHBIX YCIIYT,
OKa3aHHe KOTOPBIX OpraHn3oBaHo B MOILJ;

HOpMaTHBHBIE ITpaBoBble akThl Poccuiickoit @enepannu, MockoBckoi 001acT U OpraHOB MECTHOTO
CaMOYIIPaBJICHHs, YCTAHABINBAIOUINE MMOPSAAOK U YCIOBHS IPENOCTABICHHS YCIIYT;

TekcTsl Comamenuit o B3anmoaerictsun M®I] ¢ opranamu Biacry;

Ha3BaHME U OAHKOBCKUE PEKBU3UTHI OpraHU3alliy, IPUHUMAIOIIEH I1aTy 3a IPeAoCTaBIEHUE YCIIYT;
MOPSZIOK 0OKAIOBAaHUS IEHCTBHM (O€3EHCTBUS) U PEIICHHH B X0/ TIPEI0CTaBICHUS YCIIYT;
crpaBouHas nH(popmars o apyrux M®OI] MockoBckoit o0nactu;

cceutku Ha EIITY, PIITY, a Ttaxxke caittel @OVB, MOI'B, OMCY, ycinyru KOTOpbIX OKa3bIBAIOTCA B
MOII;

I/IH(bOpMaHI/Iﬂ O BO3MOXHOCTH M OCOOEHHOCTIX 06paI_HCHI/I${ 3a IIpPCaAOCTaBJICHUCM YCIYI' B
QJICKTPOHHOM BHJIC.

1.11.2. Odunmaneuenii cant M®I] mommkeH wMmeTh HOBOCTHYIO JieHTY. HoBoctu M®II mosmkHBI
OOHOBIIATHCS HE PEIKE OHOTO pasa B HEAEIIO.

1.11.3. Ha opunmanpupix caiitax M®OL[ MoxeT pasMemarbcst nHas HHGOPMAIIHSL.

1.12. Tpeb6oBaHusa k M®PL| ana 6usHeca
(BBemeH pacnopsikenneM Munrocymnpasienus MO
ot 04.08.2017 N 10-99/PB)

1.12.1. B cootBerctBuHu ¢ pacnopstkenueM llpasurenscrBa Poccuiickoit ®enepanuu ot 31 sHBaps
2017 . N 147-p "O neneBbIX MOAEISAX YIPOLICHUS MpOLEAyp BeleHHs Ou3Heca W MOBBILICHUS
MHBECTHIIMOHHON  NpUBJIEKAaTeNbHOCTH CyObeKkTOB  Poccuiickoit  ®enepauuu"  MyHHIMIAIbHbIE
o0pa3oBaHMs JIOJDKHBI Ha CBOEH TEPPUTOPUM OPraHU30BaTh MPEIOCTABICHHE YCIYT IO NPUHIHUITY
"otHOTO OKHA" JUIsl OKa3aHMs MOJIEPKKU CYObEKTaM MaJloro U CPEAHEro MpelpUHUMATEIbCTBA, a TAKKE
rpakJaHaM, IUIAHUPYIOIIMM HauyaTb BEACHUE INPEANPUHUMATENbCKONW nedTenbHocTH, - "MOL] mis
Ouzneca".
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1.12.2. KosiinuecTBO OKOH JOJKHO COOTBETCTBOBATh HOPMATHBY:

JUI MYHUIIUIAJIbHBIX 00pa3oBaHuil ¢ unciaeHHOCTh0 HaceneHus oT 100 no 500 Teics4 yenoBek - He
MeHee 3 eIUHMUIL,

JUTSE MYHUITUTIATBHBIX 00pa30BaHMiA ¢ YHCICHHOCTRIO HaceleHus: oT 500 ThICSY YEeIIOBEK - HE MEHEe
10 eguumI;

1o cornacoBanHuio ¢ YMO®I] konruecTBO OKOH MOXKET ObITh YMEHBILIEHO.
(ab3ar BBeneH pacnopsibkenneM MunrocympasierHus MO ot 20.09.2021 N 11-83/PB)

1.12.3. MOI] st OuzHECa MOXKET OBITh OPTaHU30BAH:
- KaK JIOTMIOJIHUTEJIbHBIE OKHA B cOCTaBe JiercTByromero MOIJ;
- KaK oTaenbHbIin M®DII;

- KaK OTHmeibHble "OKHA I Om3Heca', OpraHW30BaHHBIC KaK TEPPUTOPHATHHO 000COOIECHHBIE
CTPYKTypHbI€ noapazaeneaus MOILI.

1.12.4. TpeGoBanusi k nomemenusM u ocHauleHuro M®I[ nns OGusHeca ompenenstorcs Gopmoit
OpraHu3aIMi B COOTBETCTBUU C MOANYHKTOM 1.12.3 W aHajmoTWyHbI TPEOOBAaHHUSAM K TIOMEHICHUSM U
ocHarieanto MOI[ u TOCII.

1.12.5. M®I] ans 6uzHeca CO3[AOTCSA B MYHHUIIMITATBLHBIX 00pa3oBaHUSX MOCKOBCKO#M 00JacTH B
COOTBETCTBHUH CO cxeMoi pasmernieHuss MOL] s 6usneca, yreepxkaaemorn Komuccueit mo mpoBeaeHUIo
aIMUHUCTPATUBHOM pedopmMbl B MOCKOBCKO# 00IacTH.

2. CtaHaapT opraHusauumm npeaocTaBlieHUA rocyaapCcTBeHHbIX,
MyHMLUMNaNbHbIX U UHbIX ycnyr Ha 6ase ML

CrangapT opraHu3aliy MPEI0CTaBICHUS TOCYIaPCTBEHHBIX, MYHHIIMIIAIbHBIX U WHBIX YCIyr Ha
0a3ze M®I] BxirouaeT B ceos:

- IIEpEUeHb TOCYIAPCTBEHHBIX, MYHMLIMIAJIBHBIX M HHBIX YCIYI, IPENOCTaBICHUE KOTOPBIX
opranusyercs Ha 6aze MODLJ;

- IOPSIOK IIPENOCTABJICHUS TOCYIapCTBEHHBIX U MYHULIUIIAIBbHBIX YCIIyT B MOI];

- IOPAJOK JJOCyneOHOro 0OXkanoBaHus AeHCcTBUM coTpynHukoB M®II u opraHoB BiacTH;
- opraHu3anuio npeasapurensbHon 3anucu B MOII nocpeacrsom PIITY u B MOLJ;

- IPUMEHEHUE 3IIEKTPOHHOU OYepeny;

- OpraHU3aLHIo MPEJOCTABICHUS JOIIOTHUTENIBHBIX U COIYTCTBYIOIIMUX YCIIYT;

- cTaHAapT KOHTakT-1ieHTpa MOL MO;
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- 9TUKY 00CITy)KuBaHus 3asBuTenel (npuiokenue N 4 k Hactosiemy Cranmapry).

2.1. NepeyeHb rocyaapCTBEHHbIX, MyHULUUNaNbHbLIX U UHLIX YCIYT,
npepocTaBrieHne KOTopbIX opraHusyeTtca Ha 6asze MOL|

2.1.1. Ha 6a3e M®L] opranusyercsi NpeaocTaBIeHUE roCyJapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIIYT,
MIEPEYHU KOTOPBIX YTBEPKAAIOTCS:

- HOPMaTUBHBIM ITpaBOBBIM akTOoM IIpaBurenscTBa Poccuiickoit denepanuu - U1 TOCYyIapCTBEHHBIX
yeayr, npeaocrasiasieMbix @ONB, opranamu rocyapcTBeHHbIX BHEOIOIKETHBIX (DOHIIOB;

- HOPMaTUBHBIM TPABOBBIM akToM [IpaBuTenbcTBa MOCKOBCKOM 007aCTH - JUIsl TOCYAApCTBEHHBIX
yeiyr, npenocrasisgembix MOI'B, TepputopuallbHIMU TOCYIapCTBEHHBIMU BHEOIOKETHBIMU (OH/IAMH,
TFOCYIapCTBEHHBIMH YUPEXKACHUAMU U IPYTUMH OpraHUu3alUsIMU;

- MyHULIMIIAJIbHBIM MPAaBOBBIM aKTOM, pa3pabaThIBa€MbIM C YUETOM PEKOMEHJIAIUH, yTBEPKIaeMbIX
HOpMaTHBHBIM IpaBoBbIM akToM [IpaBuTenbcTBa MockoBckoit obOmactu, u noiaHomounit OMCY - s
MYHHULIMIAIBHBIX YyCIyr, npenocrabigeMbix OMCY M MyHULIMNAIbHBIMH YUPEKICHUSIMH U JPYTUMHU
OpraHu3aIusaIMu.

2.1.2. Tlo cornacoBanuio ¢ YM®I] 8 M®DI] MmoxeT ObITh TaK)KE OpraHU30BaHO MPEIOCTABICHHUE:

- YCIyI, KOTOpbIE SBISIIOTCSI HEOOXOMUMBIMU U  OOSI3aTENbHBIMM Ui MPEJOCTaBIICHUS
rOCyIapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT;

- YCIIYT, TIPEAOCTaBISAEMbIX T'OCYIapCTBEHHBIMU U MYHUIIMIAIBHBIMU YUYPEXKACHUAMU U JPYTUMU
OpraHM3alUsIMH, B KOTOPBIX pa3MeNlaeTcsi TOoCyJapCTBEHHOE 3aJaHue (3aKa3) WIM MYHHUIMIAIbHOE
3a/aHne (3aka3), ykazaHHbIX B 4acTu 3 crarbu | denepanbHoro 3akoHa ot 27 utonsg 2010 . N 210-Dd3
"O06 opraHM3aIuy TPEI0CTABICHUS TOCYIaPCTBEHHBIX U MYHHUITUTIATBHBIX yCIyr";

- yCIyr 10 Bblaadc II0JIMCOB 00513aTEJILHOTO MCAUIIMHCKOI'O CTpaxOBaHUA (BpCMeHHBIX
CBI/II[eTeJ'IBCTB) Ha OCHOBAHHHM JOTOBOPOB C MCIUIWHCKUMHU OpraHu3alnusaMu, HMCHOINIMMU IIpaBO Ha
OCYIICCTBIICHUC MGHHHHHCKOﬁ ACATCIIBHOCTH W BKIIFOUCHHBIMH B PEECTP MCIUIIMHCKUX opraHmauHﬁ,
OCYHICCTBIIAOMUX NCATCIIBHOCTD B c@epe 00s13aTENBHOIO MCIHUILMHCKOI'O CTpaXOBaHUA,

- JIOTIOJIHUTEJBHBIX (COMYTCTBYIOIIMX) YCIYT, YKa3aHHBIX B MyHKTe "B" a0zana 4 mocTaHOBICHUS
[IpaButensctBa PO ot 22 nexabps 2012 . N 1376 "OO6 yrBepxkaenun IlpaBun opranuzanuu
JEeSITeNIbHOCTH MHOTO(MYHKIMOHAIBHBIX [EHTPOB MPEIOCTABICHHUS TOCYIAPCTBEHHBIX U MYHUIIMIAIBHBIX

yeayr".

2.1.3. Ha ocnoBanuu nopyuenuit [IpaBurensctBa MockoBckoil 061acTu, MUHUCTEPCTBA, a TaKxkKe
[0 TMOPYYEHUIO IJIaBbl MYHHIMIAIBHOTO oOpa3oBaHus - yupemurens MOPI[ B wyactu ycnyr,
npenocraBiugeMblx OMCY u nonBenqoMCTBEHHBIMM MM opranuzauusmu, B MOI[ opranusyercs
MIPENOCTABICHUE HMHBIX I'OCYAAPCTBEHHBIX U MYHUIMMNAIBHBIX YCIYr 0 BHECEHHS COOTBETCTBYIOIIMX
M3MEHEHMH B MPABOBBIC aKThl, ykazaHHbIE B 1. 2.1.1 HacTosiero Crannapra.

2.1.4. Tlo cornacoBanuto ¢ yupenuteneM B M®DIL] Moxer ObITh OpraHH30BaHO MPEIOCTABICHHE
MyHUIUNATBHBIX yeryr OMCY, MyHUITMNIANBHOTO YUPEXACHUS APYTOTO MYHHUIIMIIAIBHOTO 00pa3oBaHUs
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IIOCPEACTBOM  3aKJIIoYeHus  comameHus Mexay YMOIL wm MO wu  ykazaHHBIM
OMCY/MyHAIMTIAIEHBIM YIPEKICHHEM.

2.1.5. UckmoueH. - Pacniopsbxenne Munrocynpasienus MO ot 26.12.2019 N 11-113/PB.

2.2, OpraHmsauMﬂ npegocTtaBrieHNA rocyaapCTtBeHHbIX
n MyHnuunanbHbIX yCnyr

2.2.1. OpraHuzanus NperoCTaBICHUs] TOCYIapCTBEHHBIX M MYyHULHUNAIbHBIX yciayr B M®I[ Ha
TeppUTOPUU MOCKOBCKOH 00aCTH OCYIIECTBISETCS TOCPEACTBOM:

- 3akimroueHuss YMOIL] comnamenuit o B3aumoneiicteun ¢ ®OUB, opranamu rocyapcTBEHHbBIX
BHEOIOKEeTHBIX PoHI0B, MOI'B MockoBckoil 06nacT, rocyiapCTBEHHBIMH YUPEXKIECHUIMUA U IPYTUMH
OpraHu3alusAMU, IPEI0CTABIIOIIMMY I'OCYIapCTBEHHBIE YCIYTH;

- 3axmoueHuss MOI[ commamennit o  B3ammopeictBuu ¢ OMCY, mnpenocTraBiasiONUMu
MYHHUIIMTIAJIBHBIEC YCIYTH WIW TOCYIapCTBEHHBIE YCIYTH B paMKax MEePEJaHHbIX TOJTHOMOYHI;

- 3akmioueHuss YMO®II comamenuii ¢ ®OMB, NOI'B, OMCY u M®II o B3auMoaeicTBUU TpU
OpraHU3aIKi TPEIOCTABICHUS TOCYTAPCTBEHHBIX WM MYHHIIMNATBHBIX yciayr B M®I] mo mpuHIumy
"3KCTEPPUTOPUATIBHOCTHU";

- 3akoueHuss Y MOI] noroBopos ¢ M®II u npuBiekaeMbIMA OpraHU3aIusIMH (Jajiee - CoTIaleHus
0 B3aWMOJICHCTBUH).

2.2.2. IlpenocTaBiieHHE rOCYyIapCTBEHHBIX 1 MyHUIUNAIBHBIX yCIIyr yepe3 M®L] ocyiiecTBusercs
B COOTBETCTBUU C /IMUHUCTPATUBHBIMH PErIaMeHTaMHU, Pa3paOOTaHHBIMU U YTBEPKJACHHBIMU B TIOPSIJIKE,
YCTaHOBJICHHOM (e/iepalibHbIM 3aKOHO/IaTeNIbCTBOM U 3aKOHOAATEIbCTBOM MOCKOBCKOI 00/1acTH.

2.2.3. TunoBble aAMUHUCTPATUBHBIC PEIVIAMEHTHI MPEAOCTABICHUS YCIIYT, OKa3blBAEMbIX OpraHaMu
MECTHOTO camoyIpaBieHUus: MOCKOBCKOW 00JacTH, pa3paldaThIBAIOTCSd Ha OCHOBAaHUU TIOJIOKEHUU
(dbenepaTbHOTO 3aKOHOJATENIbCTBA M 3aKOHOJATENIbcTBa MOCKOBCKOK o00iacti MMHHCTEPCTBOM U
LIEHTPAJbHBIMU HCIIOJIHUTEILHBIMU OpPraHaMH TOCYJIapCTBEHHOH BiacTd MOCKOBCKOM 00JIacTH 110
chepam gesTenbHOCTH. PacmpeneneHne OTBETCTBEHHOCTH 3a pa3pabOTKy THUIIOBBIX aJIMUHUCTPATUBHBIX
pernamMeHToB ompenenseTcs pemieHneM KoMuccuu 1O TPOBEICHUIO aJAMUHUCTPATHBHOW pedOpMBbI B
MocCKOBCKOH 00J1acTH.

2.2.4. Oneparopsl MOIL] ocymIecTBIAIOT NMPUEM 3aPOCOB U BbIauy JOKYMEHTOB IO pe3yibTaTraM
MIPEIOCTaBICHUS TOCYIaPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIYT B OKHAX MprUeMa 3asiBUTEIICH.

B kxaxngoii cMmeHe OIepaTopoB AOJIKCH OBITh Ha3HAYCH CTapH_II/Iﬁ CMCHBI.

PaccMmoTpenue 3ampocoB 3asBUTENEN U MPUIIaraeéMbIX K HUM JJOKYMEHTOB, a Takke (OpMUpOBaHHE
pe3ynbTara IpeJoCTaBICHUs FOCYIapCTBEHHOW NI MYHUIIMIIAIIBHON YCIYT'H OCYIIECTBIISIETCS OpraHamH,
YIIOJTHOMOUYEHHBIMU Ha MPEAOCTABIECHUE TOCYIapCTBEHHON WJIM MYHMIMIIAJIBHOM YCIYTH, €CIIM MHOE HE
IIPETYCMOTPEHO COMIAIIEHHEM O B3auMoJedcTBUM Mexay YM®DI[ u opraHoM, NpenocCTaBIISIFOIIUM
rOCYIapCTBEHHYIO HJIM MYHHUIIUIIAIBHYIO YCIIYTY.
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2.2.5. HanpaBneHue MeXBEJOMCTBEHHBIX 3allpOCOB OCYILIECTBIISIETCS] B NOPSAJKE, YCTAHOBIEHHOM B
commamieHnu Mexay YMOIL[ u opraHom, npenocCTaBisOlUM IOCYJapCTBEHHYIO WJIM MYHHUIMIAIBHYIO

yemyry.

2.2.6. Perucrpanus obpamienuii 3asureneii B ML ocyiiecTBiasieTcst ¢ MOMOLIBI0 IPOTPaMMHOTO
obecnieuenus AUC M®DII.

2.2.7. Ilo uroram mpueMa 3ampoCOB 3asIBUTEIO BBIJAETCS BBIMTMCKA M3 3JIEKTPOHHOTO KypHayia
peructparuu oOpamienuii, chopmupoBanHas B AUIC M®II, kotopas coAaep>KUT OMUCHh TOKYMEHTOB,
MPEJOCTABICHHBIX  3asBUTEJIEM, IUJIJAHOBYKD  JAary TOTOBHOCTHM  pe3yibrara  MpeaoCTaBICHUS
TOCYIapCTBEHHON Wi MyHHIIUNanbHOU ycinyru, @.M.O. u noanucu 3asButens u cneruanucta MOII,
MIPUHSBILIETO TOKYMEHTHI.

2.2.8. Ecnu opraHoM, MNpeaoCTaBiISIONIMM TOCYIapCTBEHHYIO WJIH MYHUIUNAIBHYIO YCIYTY,
pe3yapTar NpeAoCTaBIeHUsl yclayrn He nepegad B MOLI g Bbllaud 3asBUTENIO B YCTAHOBJICHHBIE
COIAIIEHHEM O B3aUMOJICHCTBUM CPOKHU (IIPH YCJIOBHH, UYTO 3asBUTEIEM B KaueCTBE MECTa IMONy4eHUs
pesynprata ycayru BeiOpan M®I[), To MO®I[ nHampaBnser B opraH BJacTH, HapYIIUBIIUA CPOKH
IIPENOCTABIICHHS TOCYIaPCTBEHHON MJIM MYHULIUIIAIBHOW YCIIYTH, COOTBETCTBYIOIIAN 3apOC.

2.2.9. B cootBerctBUM ¢ comnameHus MU O B3aumozenctBun MOI] ocymiectBisior 00paboTKy
MePCOHANBHBIX JAHHBIX C COOMIONEHNEeM TPeOOBaHUH, YCTAHOBIICHHBIX YacThIo 3 cTaTthu 6 denepanibHOTO
3akoHa ot 27 utona 2006 . N 152-®3 "O nepcoHanbHbIX TaHHBIX".

2.2.10. M®II HecyT OTBETCTBEHHOCTh 3a COONIOICHUE YCTAHOBJICHHOTO TOPSIKA MPEAO0CTaBICHHS
TOCYyIapCTBEHHBIX WM MYHHULMIAIBHBIX YCIYI, a Takke peXuMa O0O0paOOTKM W HCIOJIb30BaHUS
nH(popMaIuu, J0CTyn K KoTopoit orpanudeH denepanbabiM 3akoHOM OT 27 mrons 2010 roga N 210-D3
"O6 opraHuzanuy MPEAOCTaBICHHUS TOCYIapCTBEHHBIX U MYHUIMIANBHBIX YCIYr', B COOTBETCTBUHU C
pasrpaHuyYeHNEeM KOMIIETEHIINH, YCTAHOBIEHHON B COTJIAIICHUSIX O B3aUMOJCHCTBUU.

2.2.11. M®II obecrneunBaroT HHGOPMHUPOBAHUE 3aBUTENICH O BO3MOXKHOCTH M MOPSJIKE TIOJTydSHUS
rOCyIapCTBEHHBIX W MYHHMIMIAIBHBIX Yyciayr Ha ©0aze MOILl B coorBercTBUHM C TpeOOBAHUSAMU,
yCTaHOBJCHHbIMU  [IpaBunmamMu  opraHu3anuu  JIESTEIBHOCTH  MHOTO(QYHKIHOHAIBHBIX  LIEHTPOB
MIPEOCTABICHUS TOCYIapCTBEHHBIX U MYHULIUIIAIBHBIX YCIYyTr <1>, HOpMaTUBHBIMU MPABOBBIMU aKTaMH
[IpaButenbctBa MocKoBCcko#l  oOmacTu, aAMUHHUCTPATUBHBIMU  pENIAaMEHTAMH  IPEIOCTaBICHUS
rOCYJapCTBEHHBIX UM MYHULIMIIAIBHBIX yCIyT, akramu Y MOII.

<1> TlocranoBnenue IIpaButenbctBa Poccuiickoit ®enepammu ot 22.12.2012 N 1376 "O6
yTBepxaeHun [IpaBun opraHuzanyu JesiTENbHOCTH MHOTO(GYHKIIMOHATBHBIX IIEHTPOB IMPENOCTaBICHUS
rOCYJapCTBEHHBIX U MYHULIUITAJIbHBIX YCIYT".

2.3. NlocynebHoe obxanoBaHue 3asBUTENIEM peLUeHUN N AeNCTBUMN
(6e3pencTBUA) opraHa (AOMKHOCTHOIO NiMua opraHa),
npeaocTaBnAOLWEro rocyaapCcTBEHHY0 U MyHULIMNANbHYIO YCNyry,
a TaKXe HapyLleHUs nopsiaka npefocTaBrneHns rocyaapCcTBeHHON
M MyHUUMNanbHOM ycnyru coTpyaHukom MoL|
(B pen. pacnopspkenust MunrocynpasieHust MO

www.consultant.ru Crpanvua 21 13 180
HafAe)XHafA npaBoBas noaaepxXkKa


https://www.consultant.ru/
https://www.consultant.ru/
https://login.consultant.ru/link/?req=doc&base=LAW&n=439201&date=26.07.2023&dst=100271&field=134
https://login.consultant.ru/link/?req=doc&base=LAW&n=430635&date=26.07.2023
https://login.consultant.ru/link/?req=doc&base=LAW&n=436326&date=26.07.2023
https://login.consultant.ru/link/?req=doc&base=MOB&n=306046&date=26.07.2023&dst=100033&field=134

PacnopsbkeHne Munrocynpasnerduns MO ot 21.07.2016 N 10-57/PB
(pen. ot 03.03.2023) [okymeHT npepocrasneH KoHcynbsTaHTIoc

"O pervoHanbHOM CTaHAapTe OpraHu3auum aes... Aata coxpaHerus: 26.07.2023

o1 26.12.2019 N 11-113/PB)

2.3.1. Ilpouenypa oOxamoBaHus JIEHCTBUI (Oe31EHCTBHS), a TaKKE PEIICHUN OJDKHOCTHBIX JIHII
TepputopuanbHoro oprana OOHNB, HMOI'B, OMCY wu (unu) oOpraHuM3alnuy, Yy4acTBYIOLIEH B
MIPEI0CTABICHNH TOCYIaPCTBEHHBIX (MYHUIIMTIAIBHBIX) YCIYT, OCYLIIECTBISIETCS B COOTBETCTBHH C TJIABOM
2.1 @enepanpHoro 3akoHa or 27 wmions 2010 . N 210-®3 "OO6 opraHuzamyy NpPEAoCTaBICHUS
rOCyIapCTBEHHBIX 1 MYHUIIMNIAIBHBIX yciyr", nocraHosieHuem lIpaBurenscrBa MockoBckoit ob6macT oT
8 aBrycra 2013 . N 601/33 "O6 yrBepxaenuun [lomoxxkeHnss 00 0COOCHHOCTSIX TMOJIAYM U PACCMOTPEHUS
XKajo0 Ha pemeHus U JeicTBus (Oe3aelicTBHUE) HMCIONMHUTENBHBIX OPraHOB TOCYIapCTBEHHOM BIACTH
MockoBCKoii 00IacTH, TPEAOCTABIAIONMX TOCYIAPCTBEHHBIE YCIAYIH, W WX JOJDKHOCTHBIX JIHII,
TOCYIapCTBEHHBIX T'PAXKTAHCKUX CIYKAIIUX MCIIOJIHATEIBHBIX OPraHOB TOCYIApPCTBEHHOW BIACTH
MocxkoBckoit obnactu" (nmanee - Ilocranosnenue IlpaButenscTBa MockoBCKOM oOmactu oT 8 aBrycra
2013 . N 601/33).

2.3.2. Tlopsgok ocymectBieHus YM®I[ xoHTpons coOmMOneHUs YCIOBHMA  JOTOBOPOB,
3aKIOYEeHHBIX ¢ MTHBIMU M®L; yrBepx1aeTcs MUHUCTEPCTBOM.
(1. 2.3.2 B pen. pacnopspkenust Munrocymnpasneauss MO ot 26.12.2019 N 11-113/PB)

2.3.3. 3asgBuTens MOXKET 1MOAATh Kajnoly uyepe3 MPI] 8 ®OVB, NOI'B, OMCY, nipenocTaBisronmii
yciyry (FOCyJapCTBEHHYIO WJIM MYHULMIAIbHYIO), W (WJIM) OpraHU3aluio, YYacTBYIOIIYIO B
MPEOCTABICHUN TOCYIaPCTBEHHBIX (MYHUIMNIANBHBIX) YCIYT, B MHUCbMEHHON (hopMe, B TOM 4uCie MpU
JUYHOM OOpAIlleHUN 3asBUTEIS, WM HA afpec OPUIMaIbHON AMEKTPOHHON ouThl M®DII.

2.3.4. Tlpu nocrymiennn xanoosl MOI] obecrieunBaeT nepenady >kao0bl B YITOJHOMOYCHHBIN Ha
€€ PacCMOTPEHHE OpraH B MOPSAJKE U CPOKU, KOTOPbIE YCTAHOBJIEHBI COMNIALICHHEM O B3aUMOJACUCTBUU
Mexay MOI[ u opraHom, NpenocTaBisSIONIUM TOCYIapCTBEHHYIO YCIYTY, HO HE TO3/IHEE CIIEIYIOIIETO
pabouero AHs CO AHS MOCTYIUICHUS KaIO0ObI.

Komust sxanoObl Ha aeiicTBus (Oe3melCTBUE), a TaKXKe pelIeHUs opraHa (JOJPKHOCTHOTO JIUIA),
MPEIOCTABIISIONIETO0 TOCYIAPCTBEHHYIO YCIYTY U MYHUIUNAIBHYIO YCIYTY, MOJJICKUT HAIPABICHUIO B
MUHHCTEPCTBO HE TMO3/HEE CICAYIONMIETO padouero JHs CO JTHS MOCTYIUICHUS JKalo0bl.

2.3.5. XKanoba Ha HapylieHuEe MOpsAKa MPEIOCTaBICHUS TOCYIapCTBEHHOW MM MYHHIIMIAIBHOM
yciyru corpyaaukoM M®IL paccMarpuBaeTcst COIACHO HANPABIEHUIO - qupekropom MOLI, nupekropom
YMO®II, yrnoaHoMO4YEeHHBIM JIMIIOM MUHUCTEPCTBA COOTBETCTBEHHO.

2.3.6. JKanoba, mocTynuBLIass B OpraH, HpeAOCTaBIIAIOUINI TOCyIapCTBEHHYIO YCIyry, Ju00 B
OpraH, MpeoCTaBISIOMUI MyHUIIUIAIBHYIO YCIIYTY, MOJICKUT PACCMOTPEHHIO JAOJKHOCTHBIM JIMIIOM,
Ha/ICJICHHBIM TIOJTHOMOYMSIMU IO PAaCCMOTPEHMIO Kayno0, B TeUeHHe MATHAAUATH pabodyux AHEH, eciu
Oosiee KOPOTKHE CPOKM PacCMOTPEHMsI KajJoObl HE YCTAHOBJIEHBI OPraHOM, YHNOJHOMOYEHHBIM Ha ee
paccMOTpEHHE.

HpI/I 9TOM CpOK pacCMOTPCHUA JKaImoObl MCUHCIIIETCA CO AHSA  PETUCTpALlUA JKalmoObl B
YIIOJIHOMOYCHHOM Ha €€ paCCMOTPCHHUEC OpraHe.

2.3.7. Tlo pe3yapraramMm pacCMOTpPEHHsS 3KaloObl B COOTBETCTBMU C dYacTbio 7 cratbu 11.2
@enepanbHoro 3akoHa ot 27 wmtong 2010 . N 210-®3 "OO6 opraHu3auuy MpeaoCTaBICHUS
rOCYIapCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYTr" yIIOJIHOMOYEHHBIN HAa €€ pacCMOTPEHUE OpraH NPUHUMAET

www.consultant.ru Crpanvua 22 3 180
HafAe)XHafA npaBoBas noaaepxXkKa


https://www.consultant.ru/
https://www.consultant.ru/
https://login.consultant.ru/link/?req=doc&base=LAW&n=430635&date=26.07.2023&dst=97&field=134
https://login.consultant.ru/link/?req=doc&base=LAW&n=430635&date=26.07.2023&dst=97&field=134
https://login.consultant.ru/link/?req=doc&base=MOB&n=297735&date=26.07.2023
https://login.consultant.ru/link/?req=doc&base=MOB&n=306046&date=26.07.2023&dst=100034&field=134
https://login.consultant.ru/link/?req=doc&base=LAW&n=430635&date=26.07.2023&dst=118&field=134

PacnopsbkeHne Munrocynpasnerduns MO ot 21.07.2016 N 10-57/PB
(pen. ot 03.03.2023) [okymeHT npepocrasneH KoHcynbsTaHTIoc

"O pervoHanbHOM CTaHAapTe OpraHu3auum aes... Aata coxpaHerus: 26.07.2023

perieHue 00 yIOBIECTBOPEHUH 5KaJI00bI JIN00 00 0TKa3e B €€ YIOBICTBOPECHUH.
2.4. CtaHgapT paboTbl 3NEeKTPOHHOW o4vepeau
2.4.1. Ilpuem 3asiButeneid B MOL] ocyiecTBiseTcst B HOPSIKE OUEPEIn.
VYrpaBieHue ouepebio OCYIIECTBISETCS MTOCPEACTBOM AEKTPOHHON OUepe.

Ha teppuropun MockoBckoit obnactu ais Bcex M®PL] ucnonb3yercss equHOe LEHTPATU30BaHHOE
perieHue BNeKTpoHHOW ouepenn - HWHdopmammonnas cuctema "J[UCTaHIIMOHHOE YIpPABIICHHE,
MOHHUTOPHUHI U KOHTPOJIb Oouepenu 3asBuTenel, oOpamaromuxca B MOL] Mockosckoit obnactu" (ACY
"Ouepenp").

Pernmament oOcnyxuBaHus 3asButesneil ¢ ucnonb3oBaHueM ACY "Ouepenp" paspalarbiBaeTcsi U
yTBEpkKAaeTcsi MUHUCTEPCTBOM.

B cimydae HepaboTOCHOCOOHOCTHM  ANEKTPOHHOW OYEpend  BCIEICTBHE  TOITBEPIKICHHOMN
TeXHUYeCKoW HeucnpaBHOCTH MODI[ o00s3aH He mO3aHEE CIEAYIOMEro paboyero JHS C MOMEHTa
oOHapyxeHus: HepabOTOCIOCOOHOCTH MEKTPOHHON OUepey YBEJOMUTD O JaHHOM (akTe MHUHHCTEPCTBO
n/unmu YMOI] crioco6om, MO3BOJISIONINM TOATBEPANUTE (PAKT CBOEBPEMEHHOTO YBEIOMIICHHSI.

(ab3ar BBeneH pacnopsbkenneM MunrocymnpasieHus MO ot 24.03.2021 N 11-27/PB)

2.4.2. IlpenMyIIeCTBEHHBIM MTPABOM OOCTY)KUBAHUS MPU JTUIHOM OOpaIieH!u 00Ia1aloT 3asiBUTEIIH:

- uHBanuAbl BOMHBI (roarm. 28 1. 1 ctT. 14 denepansHoro 3akoHa oT 12 suBaps 1995 . N 5-03 "O
BeTepaHax');

- yuacTHukHM Bemukoit OteuectBennoi BoiHbl (moam. 19 m. 1 cr. 15 denepanbhHoro 3akoHa ot 12
saBaps 1995 . N 5-@3 "O Berepanax");

- uaBanuel I u 11 rpynm (Ykas [pesuaentra PO ot 2 okTsa6ps 1992 . N 1157 "O nonmonHUTEIbHBIX
Mepax rocy1apCTBEHHOU MOIEPKKH HHBATUIOB");

- JMna, HarpaxjacHHele 3HakoM 'JKutemro OnmokamHoro Jlemmnrpama" (momam. 15 m 1 ct 18
®enepanpHOTO 3aK0HA OT 12 stHBapst 1995 . N 5-@3 "O Betepanax").

2.5. OpraHusauusa npegBapuTenbHoun 3anucu B ML

2.5.1. IlpenBaputenbHas 3anuck B MOL] ocymecrBasercs:
- 1o tenedony MOII;

- IpH JTMYHOM oOparenun B MOII;

- nocpeacrsom PIITY.

2.5.2. lna obecnieuenus: npeaBaputenbHon 3amucu MOIL] oGecieunBaet npencrasienne Ha PIITY
U pa3MelleHre B UHTEPHET-pecypcax aKTyalbHON MH(OpPMAIIUK 10 MeCTaM OKa3aHHsl YCI YT, TpaduKy ux
paboThl M ycimyraM, Ha KOTOpPBIE MOXET OBITh OCYIIECTBJICHA MpEABApUTENbHAS 3allUCh, C MEPEUYHEM
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CBEJICHUH, KOTOPBIE JI0JKEH COOOIIUTD 3asiBUTENb MPU MPEABAPUTEILHOM 3allMCH HA YCIIYTY.
2.5.3. IlpenBapuTtenbHas 3aMuch B 3JICKTPOHHOM BHUJIE:

JlocTynn K DSJIEKTPOHHON TNpEABApUTENBHOM 3alMCH Ha YCIYTd OCYHIECTBIAETCA B '"JIMYHOM
kabunete" 3asBuTesns Ha PII'Y, B KOTOpOM OTpaskaroTcst CBEACHUS O MPEABAPUTEIBHBIX 3aITHCSX.

I[JI)I OCYHICCTBJICHUA HpCIIB&pPITGJII:HOfI 3allMCU 3asBUTCIIb HOJDKCH MPEAOCTABUTL CICAYIOUIUC
CBCACHUA:

- MOJIHOE UM 3asBUTeNs ((paMuius, UMsl, OTYECTBO);
- aJpecC IEKTPOHHOU MOYTHI;
- HOMep TenedoHa.

3asBUTENIb MOXKET NOJaTh 3asBJICHUE HA YCKOPEHHYI0 ciady JokymMeHToB Ha PIII'Y, BeiOpaB HyxHOE
€My OTJeJIEHHE U TPUJIOKUB CKAaHUPOBAaHHBIE KOMUU JOKYMEHTOB, KOTOpPbIE€ HEOOXOIUMBI Ui JaHHOU
yeayru. Ilocne Bepudukanum noxkymeHTOB 3asBurenb noiydaeT PIN-kog Ha yckopeHHyro chady
JOKYMEHTOB.

[To commacoBanutro ¢ YMO®I[ cocraB cBeAeHUM, 3ampalluBa€MbIX Y 3asBUTENS IpHU
MpeIBapUTEIbHON 3alicH Ha YCIOYry, MOXXET ObITh paclIUpeH NpH HEOOXOAMMOCTH WM B LEJSAX
MOBBILIEHUS ONEPATUBHOCTH M KaYeCTBA 0OCTYKUBAHUSI.

st oOMeHa mHpopmaIreit 0 COBEPIICHHBIX MPEIBAPUTEIBHBIX 3aMUCIX, CBOOOIHBIX M 3aHATHIX
WHTEpBajaXx BPEMEHHU JUIsl MPEABAPUTEIBHON 3allMCH M JIaHHBIX 3asBUTEJICH NOJDKHA OBITH obOecrieueHa
cooTBeTcTBYIOmas wuHTerpanua Mexay PIIIY u egunbiM  1neHTpain3oBaHHbIM —penieHuem ACY
"Ouepenp".

Jlst oOcy>KMBaHUs 3asBUTEIICH 110 TipeaBapuTesbHOM 3amucu B MDI] momkHO ObITH 0OeciedeHo:

- KOHCYIbTUPOBAHHME MPEABAPUTEIBHO 3aMHCABIIMXCS 3asBUTENIEH MO BOMPOCAM PETUCTpalUH B
ANEKTPOHHON OYepeu;

- A0CTAaTO4YHOC KOJHUYCCTBO OIICPATOPOB, IOAKIHOYCHHBLIX K O6CJ'Iy>KI/IBaHI/IIO HpeHBapHTeHBHOﬁ
3al1ucCu (COCT&BJ'IHIOH_ICC YABOCHHYIKO €MKOCTH peCypcCa Hpe,Z[BapI/ITCJILHOﬁ 3alliucCu, TO €CTh KOJIMYCCTBaA
AOITYCKAaCMBbIX MPEABAPUTCIIbHBIX 3armucel Ha OJIMH U TOT K€ MHTCpPBAJI BpeMeHI/I).

PerI/ICTpaHI/IH 3asgBUTEIICH 110 HpeﬂBapHTeHBHOﬁ 3alliMCyu B O4YCPCIU Ha O6CJ'Iy>KI/IBaHI/Ie B ICHb BHU3HUTAa
B MCDI_I, OIIpeACJICHUEC OIepaTopa, TOTOBOI'O K MMPUCMY 3asABUTCIIA, U BbI3OB 3asBUTCIIA HA O6CJ'Iy>KI/IBaHI/Ie
K OoIieparopy AOJIKHBI OBITH 0OCCIIEUEHBI CANHBIM HCHTPAJIN30BAHHBIM PCHICHUCM BHGKTpOHHOﬁ odepeau.

IIpuem 3asBuTeENs ONEPATOPOM IO MPEABAPUTEIBHON 3aIIMCH IIPOU3BOJUTCS Ha OCHOBAaHHUM TaJIOHA,
MOJIy4eHHOTO 3asBUTEEM IOCiIe BBOJA B TepMuHal Lu(ppoBoro kojga OponupoBanus win PIN-koxa Ha
YCKOPEHHYIO C1adyy JOKYMEHTOB.

2.5.4. Ha PIII'Y B pamkax peanu3anuu CLICHAPUEB ONTHUMU3ALMHU OKA3aHUS YCIYT B IEKTPOHHOM
BHJIE peaIM30BaHa BO3MOXKHOCTb IIpeaBapuTenbHoi 3anucu B ML npu nogauye 3asBinenus. Bo Bpems
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3aMOJTHEHUS 2JIEKTPOHHOU (OpMBI 3asBUTENb BhiOMpaeTr M®L] u oTnpasisierT 3asBiIeHHE, YKa3aB BCe
TpebyeMble naHHbIe. Jlanee B "nuuHOM kaOmHere" 3asButrens Ha PIIIY mosiBisercss BO3MOXXHOCTH
MpeaBapUTEIHHON 3aIMCH B BBIOpaHHBIN BO BpeMs 3amonHeHus: popmbl MDLI.

JlaHHBIE O MPEIBAPUTENBHBIX 3AMKCAX, OCYHIECTBIEHHBIX ocpeactsoM PIIT'Y, nomkHbBI BHOCUTHCA
B €IMHOE LIEHTPAJIM30BAaHHOE pEUICHUE NIEKTPOHHOMN ouepeau wim PIIT'Y.

[To oxoHuanuu oOpaimieHuss 3asBUTENb JOJDKEH OBITh NPOMH(MOPMUPOBAH 00 YCIICITHOM
COBEpUICHUM MPEABAPUTEIILHON 3allUCH, NPUCBOEHHOM KoJie OpOHHMpOBaHHS, JaTe M BPEMEHU
IIPENBAPUTEILHOM 3aIIACH.

2.5.5. B cnyyae BpPEMEHHOrO H3MEHEHHUs peXHMa paboThl (CaHUTAPHBIA JI€Hb, PEMOHTHO-
npoduiakTuyeckue padoThl € IEKTPOCEThI0, HacTpolika u nporpammupoBanrne AUC MOIL] u nip.) MO
00si3aH m3BecTuTh omeparopa AVUC M®I[ "Ouepenp" u oOecneunTh OJOKHMPOBKY MpeABapUTEIbHON
3aIKCH 3asBUTENIEH Ha COOTBETCTBYIOINN ITEPUOJT BPEMEHH.

(B pen. pacnopspkenust Munrocymnpasiennss MO ot 29.12.2018 N 10-150/PB)

2.6. CtaHpapT ob6ecnevyeHus goctyna Kk cetu UHTepHeT

2.6.1. B M®II oGecnieunBaeTcsi OeCIUIaTHBIA JTOCTYI IS 3asBUTENIEH K CIEIYIONIUM pecypcam,
pa3MerieHHbIM B ceTi IHTepHeT:

- EIIT'Y u PIITY.

2.6.1.1. Cnenuanu3upoBaHHOE TIOMEIICHHE (YacTh TIIOMEIIEHHWs), BKIIOUaromee B cels
HeoOxoauMyr0 WH(ppacTpykTypy st obecmneuenusi OecruiatHoro goctyna k EITY, PIITY B MOI]
MockoBckoii o0Omactu, Ha 0a3e KOTOPOIl MPOU3BOAMTCS OKa3aHHWE KOHCYIBTHPOBAaHHUS IO BOIPOCAM
MOJIYYCHHSI YCIYT B 3JeKTpoHHOM Buue, - Lludpopoit M®PI] (mamee - [IM®IL). [IM®PI] Bxomut B
CTPYKTYpy cooTBeTCcTBYIOIEero M®II.

Tpebosanus k ocHamenuro [IM®I] npusenens B npuiioskennn N 3 k Hactosmemy CTanmapry.

2.6.1.2. KonmmuecTBO OTHEIBHO BhIIEIECHHBIX MecT o0riero poctyna Kk EIIIY u PIIT'Y onpenensercs
B 3aBHCHMOCTH OT KOJIMYECTBA OKOH jJocTyna K yenyram M®I] ucxons us ciemyromero pacyera:
(B pen. pacniopsikxenus Munrocymnpasinenus MO ot 05.08.2022 N 11-174/PB)

Ha Kaxaplid opuc M®PI] ¢ xonmuuecTBoM OKOH jgoctyna K yciayram M®L] He Oonee 5 - aBa mecTa
obmrero noctyna k EIIT'Y u PIIT'Y;

Ha Kaxaplii opuc MOPI] ¢ xonnyecTBOM OKOH JocTyna K yciayraMm M®I] ceeime 5 - nBa Mecta
obmero nocryna k EIII'Y u PIIT'Y Ha xaxzpie 5 okoH goctyna k ycayram M®ILI, Ho He MeHee 3 mecT
o011ero 10CTyma;

Ha kaxapiii TOCII M®I] - ne menee 1 mecra obmiero gocryna k EINIY u PIITY.
(m. 2.6.1.2 B pen. pacnopsukenuss Munrocynpasnenus MO ot 09.06.2022 N 11-141/PB)
(m. 2.6.1 B pen. pacnopspkenust Munrocynpasienuss MO ot 12.02.2020 N 11-10/PB)

2.6.2. CiocoOslI peocTaBIeHus 0CTyIa 3asgBUTENEN K pecypcaM B ceTu MHTepHeT:
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2.6.2.1. UckmoueH. - Pacniopsokenne Munrocynpasienus MO ot 05.08.2022 N 11-174/PB.

2.6.2.2. TlonmkmioueHue K pecypcam, pa3MelieHHbIM B ceTh HHTepHEeT, ¢ HCHoJIb30BaHUEM
yHHBepcaapHOro APM:

- B M®I[ nomxHO ObITh ycTaHoBieHO APM mns olecrieueHus! 3asiBUTENST BO3MOXHOCTBIO
MOJIKJIIOUEHUSI K pecypcaM, pasMelleHHbIM B cetu VHTepHeT, yka3aHHbIM B 1. 2.7.1 HacTosiiero
Cranpnapra;

- yctaHoBka APM nomkHa ObITH OCYIIIECTBIIEHA B TOCTYITHOMW JIJIs 3asIBUTENICH 30HE;
- APM nomxeH ObITh YKOMIJIEKTOBAaH MOHUTOPOM, KJIIaBHATypOU U MBIILIKOM;
- IMaroHaJlb MOHUTOPA JIOJIKHA OBITH HE MeHee 19 MolMOB;

- JIOCTYyllI K pecypcaMm, pa3MEIIeHHbIM B ceTH MHTepHeT, MIOJKeH OCYIIECTBIAThCA C
WCIIONh30BaHNEM BeO-0Opay3epa, ycraHoBIeHHOTO Ha APM;

- Ha APM nomkHBI OBITH YCTAaHOBJICHBI HEOOXOIAMMBIC TPHIIOKEHHS ms 3ammTel APM ot
HECAHKIIMOHUPOBAHHOTO JIOCTYIIA WU W3MEHEHHS HH(POPMAIIHH.

2.7. CTaHOapT KOHTaKT-UeHTpa M®L MO

2.7.1. Crannmapt oOcnyxuBanus 3assuteneid B Konrakr-nientpax M®I] Bkimtodaer B cebst Habop
TpeboBaHMi K HHPpaACTPYKType, MporieccaM, 3HaHUSIM U HaBBIKaM OTIEPaTOPOB.

2.7.2. Opranm3anus u padbora Konrakr-nearpa M®I] gomkHa obecrnedynBaTh BO3MOXHOCTh paOOThI
c OONBIIMM KOJMYECCTBOM 3asBHUTENCH M LIMPOKUM CHEKTPOM HWHQPOPMAILUKM, OTHOCSIIEHCS K
MPEI0CTABICHUIO TOCYIAPCTBCHHBIX M MYHUITUTIAIBHBIX YCITYT:

- pa60Ta C HCCKOJIBKUMHU TeJ'Ie(i)OHHBIMI/I JIMHUAMHA U3 pacdycTa OJHa TCJ'IC(l)OHHaH JINHHS Ha 5 OKOH
M®LI;

- mepeajipecanys 3BOHKa 3asBUTEINS KaK Ha BHyTpeHHHUe Homepa MOILI, tak u Ha KoHTakT-11eHTpbI
npyrux MOILI unu, muis Gosee neTanbHON KOHCYNbTalluu, Ha Teaedonnsie Homepa MOI'B, OMCY, yenyru
KOTOPBIX OKa3zbiBatoTCsi B MDI;

- IIPUEM 3BOHKA 3aABUTCIIA JOJIKCH OBITH 0OecreyeH He MO3AHCC TPETHEI'O0 CUI'HAJIa BBI3OBA,

- IIOCJIC IIpHEMa 3BOHKA C IIOMOIIBIO allllIapaTHOI'O U ITPOTrpaMMHOIO obecrneyeHus KOHTaKT'I_ICHTpa
3asABUTCIIb NOJDKCH IMOMMAaAaTh B T'OJIOCOBOC MCHIO, B KOTOPOM €MY HOJIKHBI OBITh MMPEIIOKCHBI HanOoee
MOMYJIIPHBIC OTBCTHI HA BOIIPOCHI;

- €CJIN 3asABHUTCIIb BBI6I/IpaeT B I'OJIOCOBOM MCHIO BAapHWaHT COCAHMHCHUA C OIIEpATOPOM KonTakr-
LHEHTpPA, TO EMY KaXKX/bIC 30 CCKYHI OOJIKHA TPAHCIINPOBATHCAH HH(bOpMaHHH O IPOTHO3UPYEMOM BPCMCHU
A0 OTBETA OIl€paTropa Ha €ro 3BOHOK;

- IIOCJIC OKOHYAaHUIA 06CJ'Iy)KI/IBaHI/IH Yy 3adBUTCIIA OOJDKHA OBITH BO3MOKHOCTh OLCHUTH pa60Ty
oneparopa KOHTaKT-L[eHTpa;
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- naopmanus o padore KoHTakT-11eHTpa 10KHA BBIBOIUTHCS B BUJE €KEMECSYHBIX OTYETOB.

2.7.3. Oneparopbl KoHTakT-TIeHTpa TOJDKHBI 001a1aTh 3HaHUAMU 0 pabore MDI], 06 oka3pIBaeMBbIX
yciyrax, 00 AIMUHUCTPATUBHBIX PEINIIAaMCHTAX MPCAOCTABIISICMbBIX YCIYI, 4 TaAKKC UMCTb I/IHCI)OpMaHI/IIO 0
CTarycax MpoxXOKACHUA MOJAaHHBIX 3adBUTCIICM JOKYMCHTOB.

2.7.4. llpaBuna u TpeOOBaHMsI K OpraHM3allMM Pa3roBopa OIEparopa C 3asBUTEIEM IPHUBEIEHBI B
npunoxennu N 4 k Hactosimemy Cranmapry.

2.8. CtaHaapT cKaHMpOBaHUA AOKYMEHTOB

Bo Bcex M®I[ MockoBckoil o0nacT ycTaHaBIMBAETCS CIEAYIOIIUN CTaHAApT CKaHUPOBaHUS
JTOKYMEHTOB:

21.]'[5{ IBETHBIX TOKYMCHTOB (I[OKyMeHTOB, YAOCTOBCPAIOIMNX JITUMYHOCTE 3adABUTCIIA, CepTI/I(l)I/IKaTOB,
JUIICH3UH, KOTIMH, 3aBEPEHHBIX CHHEW meuaThio):. paspemienue He Oosee 300 dpi, nBeTHOCTH: 24 bit,
dbopmar coxpansiemoro nzoopaxenus/nokymenra: PDF wnu JPEG (cxxartue He menee 8).

st gepHO-OenbIXx JOKYMEHTOB: pazpemenne He Oosiee 300 dpi, mBerHocts: B/W, dopmar
coxpansiemoro nzoopaxenus/nokymenta: PDF unu JPEG (cxxarue He meHee 8).

Pexomenayercs Bce JOKYMEHTBI, 0COOCHHO MHOTOCTpaHWYHBIC, CKaHHpoBaTh B (hopmar PDF.

2.9. be3onacHocTb

(B pen. pacnopspxkenuss Munrocymnpasineauss MO
o1 26.04.2019 N 10-32/PB)

2.9.1. Tlomemenuss M®PI] B cooTBeTcTBMM C 3akoHOAATeNbcTBOM Poccuiickoit ®denepanuu u
MockoBCKoi 001acTH JOJDKHBI OBITh 00ECIIEYEHBI aHTUTEPPOPUCTHUCCKON 3aAIIMIIEHHOCTBIO U JIOJDKHBI
OBITH 00OPYIOBAHBI CPEICTBAMH, 0OCCTICUNBAIOIIMMU WX O€301TaCHOCTb.

M(DI_I 00ecreunBaroT 0€30MaCHOCTh U AHTUTCPPOPUCTHYCCKYIO 3allITUIIICHHOCTE B COOTBETCTBUH CO
CICAYIOINUMHA PENNIaMEHTUPYIOIMUMHU IOKYMEHTaAMU

- mnocraHoBienneMm IIpaButenbctBa Poccuiickori @enmeparmmu ot 25.03.2015 N 272 "O6
YTBEPXKACHUU TPeOOBaHHM K AHTHUTEPPOPUCTUYECKOM 3alUIEHHOCTH MECT MAacCOBOTO IpPeObIBAHUS
mone M O0OBEKTOB (TEPPUTOPHUIA), TOUISKAMUX 00A3aTeIbHON OXpaHEe BOWCKAMHU HAIMOHAIBHOU
reapauu  Poccuiickoit denepanyu, u (GopM MacrmoproB OE30MACHOCTH TaKUX MECT M OOBEKTOB
(Tepputopuii)" (manee - [locranosinenne PO N 272);

- mnocraHoBineHueM [IpaBurensctBa MockoBckoit ob6mactu ot 12.07.2016 N 530/24 "O6
yTBepkaeHun [lopsiaka opranusanuy oxpaHbl 00beKToB MOCKOBCKOH 001aCTH, OCYIECTBISIEMOH 3a CUeT
cpencts OromkeTa MockoBckoi obnactu' (ganee - [TocranoBnenne MO N 530/24);

- nmocraHoBieHueM [IpaButensctBa MockoBckoit obnactu ot 27.01.2015 N 23/3 "O co3ganuu B
MOCKOBCKOI OOMaCTH CHCTEMBI TEXHOJIOTHYECKOTO O0OeCleueHUss PETrHOHANBbHOW O0O0IIeCTBEeHHOM
0€30MaCHOCTH U ONIEPaTHUBHOTO yIpasieHus "be3onacHslif peruon";
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- mnocranoenenueM [lIpaBurensctBa MockoBckoit ob6mactu ot 27.03.2018 N 195/12 "O6
yrBepkneHnn [lmaHa MepompusiTMii 1O  CO3MAaHWIO, PA3BUTHIO M OKCIUTyaTalldd  CHCTEMBI
TEXHOJIOTHYECKOTO OOECIIEYeHNsI PETHOHAIBHOW OOIIECTBEHHOW O€30MacHOCTH W ONEPaTUBHOTO
ynpasienus "be3omacHelii pernoH" W BHECEHMHM HM3MEHEHUMU B TmocTaHoBieHue [IpaButenscrBa
MockoBckoit obmactu ot 27.01.2015 N 23/3 "O co3manuun B MOCKOBCKOW 00NacTH CHCTEMBI
TEXHOJIOTHYECKOTO OOECIIEYeHNs PETHOHAIBHOW OOIIECTBEHHOW O€30MacHOCTH W ONEPaTUBHOTO
ynpasieHus "be3zonacHblii peruon”;

- O0lMMH TEXHMYECKMMM TpeOOBaHUSAMU K  IPOTrpaMMHO-TEXHUYECKUM  KOMIUIEKCaM
BUJICOHAONIONEHNUSI  CHCTEMBl  TEXHOJOTUYECKOTO  O00eCleYeHHs  pPEervuoHajIbHOW  OOIEeCTBEHHOM
0€30MacHOCTH U ONepaTUBHOTO ymnpasieHUs "be3zomacHblil perroH", yTBEpKIEHHBIMH DPACIOPSKEHHEM
Munuctepctsa ot 20.10.2020 N 11-134/PB (nanee - OTT);

(B pen. pacniopspxkenust Munrocynpasienust MO ot 03.03.2023 N 11-30/PB)

- InpaBUIaMH TIOAKJIFOYCHU A CIICIIUAJIBHBIX MMPpOrpaMMHO-TEXHNYCCKUX KOMIIJIEKCOB
BUJICOHAONIONCHNS K MyHULIUIIAIbHBIM IIEHTpaM 00paOOTKU U XpaHEHHUS BUIC0IaHHBIX, YTBEPKICHHBIMU
pacnopsixkenrneM Munuctepcersa ot 04.09.2015 N 10-26/PB (nanee - [1paBuna noaxiroueHus).

2.9.2. AnTtuteppopuctuyeckas 3amuieHHocTh M®I[ nomkHa COOTBETCTBOBATh XapaKTepy yrpos,
omnepaTUBHON 0OCTaHOBKe, o0ecrieunBaTh Hambosee YPPEeKTUBHOE U IKOHOMHOE HCIIOJIb30BaHUE CUJT U
CPEIICTB, 33/ICMCTBOBAaHHBIX B oOecrieueHun 6e3onacHoctd M®II,

B nensax ycranosnenus auddepeHImpoBaHHbIX TpeOoBaHUN K obecrieueHuto 6ezomacnoctu MOI] ¢
YYETOM CTETNEHU MOTEHIMAIBLHON OMAaCHOCTU U Yrpo3bl coBepiieHuss B ML TeppopucTUdecKux akToB U
HX BO3MOKHBIX MOCIEACTBUM MPOBOIUTCS KateropupoBanne MOIL].

Hns mpoBeaeHuss kareropupoBaHus MODPI[ U OIEHKHM COCTOSIHUA €ro AaHTHUTEPPOPUCTUUECKOMU
3alMIICHHOCTH aJMUHHUCTpalMed MYHUIMIAIBHOTO OOpa3oBaHus, siBJstomieiica yupenutenem MOLI,
co3zaeTcs Komuccusa B coorBercTBrH ¢ IloctanosinenueM PO N 272.

B 3aBucuMOCTH OT BO3MOXHBIX MOCIEACTBUN COBEpPUICHHUS TeppopucTudyeckoro akra MOI]
YCTAHABJIMBAIOTCSI CIICAYIOIINE KAaTETOPHH:

a) MECTO MaccoBOro mnpeObiBaHus Jronei 1 kareropuu - M®IL[, B KOTOpOM NpH ONpeACTICHHBIX
YCIOBUSAX MOXKET OJJTHOBpEMEHHO HaxoauThcs Oonee 1000 uenoBexk;

0) MecTo MaccoBOro mpeObiBaHMs jrofel 2 kareropun - M®IL], B KOTOpoM TIpH ONpPEIEICHHBIX
YCIIOBUSIX MOXKET OAHOBpEeMEHHO HaxoauThes oT 200 no 1000 uenosek;

B) MECTO MaccoBOro mpeOwiBanus Jtoaed 3 kareropuu - M®PILI, B KOTOpoM MpH OMpeaeIeHHBIX
YCIIOBHSIX MOKET OAHOBPEMEHHO HaxoauThes OT 50 10 200 yenosexk.

Pacuer xommuecTBa mIONEH MPOBOAMWTCS MYyTEM TMPOBEACHUS MOHHTOPHUHTA OJHOBPEMEHHOTO
npeObIBaHus U (WJIH) TIepeaBukeHus toneit Ha Tepputopun M®I] B Teuenue 3 nueit, Briaroyas paboune u
BBIXOJIHBIC (TIPAa3IHUYHBIE) THH.

HJ'IOH.IE[,Z[L, 3aHUMacMass OJHUM YCIIOBCKOM, IPU OMNPCACICHUU MNPOTHO3UPYEMOI'0 MAKCUMAJILHOI'O
KOJINYECTBa JIIOASH B MECTE€ HX MAacCOBOIO HpCGBIBaHI/IH U TpU OTCYTCTBUH COOTBCTCTBYIOIIUX
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MOJIOKEHUI B TEXHUYECKUX PErVIaMEHTaxX, HaMOHAJIbHBIX cTanaaprax Pocculickorn denepaunu, cBogax
IIpaBWJI, CTPOUTENIbHBIX HOpMax M mnpaBuiax Poccuiickoit ®denepanuum npuHumaercs paBHodl 0,5 K.
MeTpa.

OOmwmii BBIBOA O JOCTATOYHOCTH AHTUTEPPOPUCTHUECKOW 3amuiieHHoctn MOI[ nemaercst B
cllydae, €CId YCTaHOBJICHHbIE TpeOoBaHMS K (QHU3UYECKON oOxpaHe, O00OpPYIOBaHUIO CpEICTBAMU
WH)XCHEPHOM 3allUThl M HWHXEHEPHO-TEXHUYECKUMHU cpeAacTBamMu oxpaHbl MODI] BbIoONHEHBI B
COOTBETCTBHUU C €r0 KaTErOPUEH.

Ha xaxnapiit M®IL] B Teuenne 30 nHell mocie MpoBeACHUs €ero 00ClieIoBaHUsl U KaTeropupOBaHUs

KOMHCCHEN COCTAaBIISIETCS MacnopT 0€30M1acCHOCTH B COOTBETCTBUM ¢ TpeOoBanusiMu Ilocranosnenus PO
N 272.

AnTtuTeppopuctrueckas 3amuuieHHoct M®I] obecrieunBaercs myrem:

a) TPOBEACHHUS OPraHW3alMOHHBIX MEPONPHUATHH TIO0 O0O0ECIEUEHUI0 AHTUTEPPOPUCTHICCKON
sanuuieHHoctn MOLI, Bkitouast kareropupoBanue ML, ¢ yueToMm cTeNneHr NOTEHIUATIBHON ONTACHOCTH
Y YTPO3bI COBEPIIEHUS HA HUX TEPPOPUCTUUYECKOTO aKTa U €r0 BO3MOXKHBIX IO CJIEICTBUI;

0) ompeneneHuss W yCTpAaHEHUS TPUYMH W YCIOBHH, CIIOCOOCTBYIONIUX coBepiieHuto B M®DI]
TEPPOPUCTUYECKUX AKTOB;

B) KOHTPOJS B €IWHOM HWH(POPMAIMOHHOM TMPOCTPAHCTBE B PEXKUME PEATHHOTO BPEMEHHU
00CTaHOBKH, CKJIAJIBIBAIOIICHCS B MecTax pacnoyioskenuss MODII;

I') TPUMCHCHHS COBPEMCHHBIX  HH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIX  TEXHOJOTHH  JUIS
obecneueHus 6e3onacHoctrn MDII;

1) obopynoBanust MOL] He0OX0AUMBIMU HHKEHEPHO-TEXHUUECKUMHU CPEJICTBAMHU;

€) KOHTPOJIS 3a cOOMI0IeHHeM TpeOOBaHUN K 00ECIIEUeHUI0 aHTUTEPPOPUCTHUECKOM 3aIUIIICHHO CTH
M®II;

) OCYLISCTBICHHUS CIEAYIONIMX MEPONPUATHH Mo 3amuTe ciayxkeOHoMl  uHbopManuu
OTPAaHHUYEHHOTO PACIPOCTPAHEHUs, COJAEpIKAIIeHcs B macrnopre 0e30MacHOCTH U MHBIX JOKYMEHTaX, B
TOM YHCJe CIyXeOHON WH(pOpMAIMU OrPaHUYEHHOTO PACIPOCTPAHEHUS O MPUHUMAEMBIX MeEpax IO
AHTUTEPPOPUCTUYECKON 3amuieHHocty MOII;

- YCTaHOBIIEHUE MOPsAKa paboThI CO cay:keOHOM nH(popMalrel OrpaHUYEHHOTO PACTIPOCTPAHEHUS;
- OpraHu3zaius J0MycKa JHI K CIy:ke0HOoM nH(OpMaIliy OTPAaHUYEHHOTO PACIPOCTPaHEHHUS;

- ompernesneHre oOsS3aHHOCTEH JHIl, JOMYIIEHHBIX K CIy)KeOHOM HH(pOpPMalUK OrpaHUYEHHOrO
pacrpocTpaHeHusi, B TOM YHCIE JIMI, OTBETCTBEHHBIX 3a XpaHEHHME Macrnopra Oe30MacHOCTH U WHBIX
JOKYMEHTOB ~ OTPAaHMYEHHOTO  pAacHpOCTpPaHEHMs,  COAEP)KAIIMX  CBEACHHA O  COCTOSIHMM
aHTUTEPPOPUCTHUECKON 3amuuieHHOCcTH M®IL] 1 npuHuMaeMbIX Mepax Mo €€ YCUIICHUIO;

- OpraHu3alys U OCYIIEeCTBICHNUE KOHTPOJIA 3a 00ecreueHeM YCTaHOBJIEHHOTO Nopsiika paboThl co
ciyxeOHOM nHpopMalueil orpaHUYEHHOTO PACIPOCTPAHEHHS U €€ XPaHEHHUS.
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2.9.3. B nensx noanepxanus npasonopsaka B ML opranuzyercs ux gpusnueckas oxpasa.

K obecrieuenuto ¢usznyeckoit oxpansi M®I[ moryr mpuBiekaTbCs paziIHYHBIE OOLIECTBEHHBIC
00BbETMHEHUS M OPTAHU3AINH B MTOPSJIKE, YCTAHOBICHHOM 3aKOHOIaTeNIbCTBOM Poccuiickoit denepariu u
MockoBckoii 061acTH.

Oxpana MOL] MOKeT 0CYyIIECTBIATHCS CIECAYIOIUMHA CIIOCcOo0aMu:
- BBICTABJICHUC IMOCTOB OXPAaHBbI;

- UCIIOJIb30BAHNE TEXHUYECKUX CPEICTB OXPaHBI;

- MaTPYIMPOBAHUE TEPPUTOPUU OOBEKTA OXPaHBbL;

- KOM6I/IHI/IpOBaHHa$I OoXpaHa - OTHOBPEMEHHOC HUCIIOJIB30BAHUC JIBYX U Ooinee CHOCO6OB, YKa3aHHbIX
BBIIIC.

Jlnst ompeneneHus TEKyImero cocTosiHus Oe3omacHOCTH ML u BbIpaOOTKHM TPEIIOKEHUN T10
OpraHM3alMi €ro OXpaHbl PEIICHHEM aJMUHHMCTpAIlMM MYHUIMNAIBHOTO 00pa3oBaHMs, SBISIOLIEICS
yupenutenem MO®II, co3naercs xommccusa u3 umcina padotHukoB MO®II. Tlopsgok paboThl koMuUCCHU
onpeaensiercs yupeaurenem M®PL] B coorBercTBum ¢ TpedboBanusmu [locrtanosnenus MO N 530/24.

TpeboBanus k opranm3anuu oxpanbl M®II, Kk oXpaHHBIM OpraHU3ANMAM U COTPYITHHKAM OXPaHbI
yCTaHaBIUBaKOTCs B cooTBeTCTBUU C [locTtanosnennem MO N 530/24.

Ceenenust 00 oxpane M®I] (Bxitouast nHGOpMarmio 00 OXpaHHOW OpraHU3aIMH, OCYIIECTBIISIONICH
oXpaHy 00bEKTa, KOJIMYECTBE M BUAX MIOCTOB OXPaHbl, OPraHU3allMi BHYTPHOOBEKTOBOTO U MPOITYCKHOTO
PESKUMOB) TOJUICKAT BHECEHUIO B MACHOPT 0E30MacHOCTH OObEKTa OXpaHbl B CIy4asX W IOPSJKe,
YCTaHOBJICHHBIX HOPMAaTHBHBIMH TIPAaBOBBIMH akTamMu Poccuiickoit ®denepanmu u HOPMATHBHBIMH
MPABOBBIMU aKTaMu MOCKOBCKO 00JIACTH.

Kaxnpiit M®I] nomkeH OBITh OCHAIIEH KOMIUIEKCOM TEXHHUYECKUX CPEACTB OOHApYKeHUS |
MIPOTHBOJICHCTBUS PUMEHEHHIO OPYXKHUS U B3PBIBHBIX YCTPOMCTB.

Kaxpapiit MOIL] nomkeH ObITh OCHAIIEH METAUIOOOHApY)KHUTENeM (CTallMOHapHbIe, He MeHee | Ha
Ka)KJIBIM BXOJI, MJIU TICPEBIIKHBIC/TIEPEHOCHBIC) BHE 3aBUCUMOCTH OT KOJIMYECTBA IMPOXOISAIITUX JIFOICH.

KoMIutekc TEeXHHYECKUX CPEACTB OOHApPYKCHHS M IPOTHBOJICHCTBHS NMPUMEHEHHIO OPYXHS HU
B3PBIBHBIX YCTPOUCTB JOJDKEH cooTBeTcTBOBarh TpeboBanusm ['OCT P 53705-2009 "HauunonanbHbIN
cranaapt Poccuiickoit ®enepanuu. Cucrembl 0€30MaCHOCTH KOMILIEKCHBIE. MeTamiooO0HapyKUTeIn
CTaIlMOHapHbIe s oMenieHnit. O01re TexHuueckue TpedoBaHus. MeToab! UCTIbITaHu".

BxonHast 30Ha MOkeT ObITh 000PYIOBaHA HHTPOCKOIIOM (PEHTTEHOTEIEBU3UOHHONW YCTAaHOBKOM).

2.9.4. B nemsax obecrieueHust 0e30MacCHOCTH M AHTUTEpPpOpUCTHYECcKOH 3amumeHHoctH MOI]
JOJKHBI OBITH 000PYIOBAHBI:

- CHCTEMOM BUICOHAOIIOICHHUS;
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(pen. ot 03.03.2023) [okymeHT npepocrasneH KoHcynbsTaHTIoc

"O pervoHanbHOM CTaHAapTe OpraHu3auum aes... Aata coxpaHerus: 26.07.2023

- CUCTEMOM OITOBELICHUS U YIIPABICHUS dBaKyallueu;
- CHCTEMOM OCBEIICHUS.

2.9.5. Cucrema Bugeonabmonenuss MOIL| (nanee - CBH-M®II) npencrasnser coboii nporpaMMHO-
TEXHUYECKUH KOMIUIEKC, MpeIHAa3HAuYeHHBINH Uil OoOecredyeHus BUACOHAOIIONECHHEM MECT MacCOBOTO
CKOIIJICHUA Hmﬂeﬁ, A SABIAETCS 4YacTbI0 CHUCTEMBI TEXHOJOTMYECKOTo O0ecIeUeHus peFHOHaHLHOﬁ
oOmIecTBEHHOW O€30MacHOCTH M OIEPAaTUBHOTO ympasiieHUs "be3omacHbli pervoH" (janee - cucrema
"BesomnacHsrit pernon").

Jos peammzanuu pyakuuit CBH-M®IL] cornacHo TpeGoBanusiMm cuctemsl "be3omacHblii peruoH"
HCIIONB3YIOTCS CIIEYIOIIUE TUITBI BUuAeokamep (nanee - BK):

- tunn N 1 (MMC) - ocHOBHOE yTUYHOE BUJICOHAOINIONEHNUE;

- tun N 2 (I'P3) - ¢pukcanus rocynapcTBeHHBIX pErHCTPAIMOHHBIX 3HAKOB;

- tun N 3 (IIBH) - noxbse3nnoe BumeoHaboneHue;

- tunt N 4 (BBH) - BHyTpeHHee BUieoHAOMIOCHHE.

Texauveckue TpedoBaHus K ykazaHHbIM BK nmomkabl cooTBeTcTBOBaTH 11. 4.3 OTT.

KommuectBo m tumel BK, a taxxke npyroe obopymoBanne CBH-M®II, onpenenstorcss ucxoas u3
(hakTrueckoi miomany nomemennii MOLI, BapuanToB pazmenierus oprucos M®PII (B oTnensHO cTOsIIIEM
3MaHUM WM YaCTHMYHO apeHJyeMble B HEM IUIOIIAJN), a TAKKe MPHUJIETAIONICH K HUM TEPPUTOPHUHU U
JOJKHBI COOTBETCTBOBATH CIICIYIOIINM TPEOOBAHUSM:

I. TpeGoBanust kK pa3melieHuo 1 ciienam o63opa BK.

1. ObmectBeHHble MecTa BOKpYr 3aanuss M®I] u nmpuneraromas Tepputopus (IpH pa3sMelIeHHH
oduca B OTAEIHHO CTOALIEM 3/1aHUN):

a) MyTH TMEeUIero MoAX0/a;
0) MecTa MacCOBOTO CKOIUICHHUS JIIONIC Ha IBOPOBOM U MpUJIETratollel TEPPUTOPHH;
B) MapKOBKa aBTOTPAHCIIOPTA.

Js 0630pa OCHOBHBIX IyTell memiero noaxona k 3ganuto MOL] (nmemexoaHble TOPOXKKHU, apKu U
npyrue oObeKThl), BbE3/J0B/BbIE3/10B Ha npuilerawouieil k MOL] teppuropuu, napkoBKH aBTOTPAHCIIOPTA,
a TaKkKe BCEX BXOJOB/BbIX0I0B B 31aHMe MODIL[, B TOM wuHcie 3amacHbIX BBIXOJOB, HEOOXOIMMO
ycranoBuTh BK Tun N 1 (MMC).

TpeboBanus k pazmerienuto BK tun N 1 (MMCO):

- Ha 3JaHUuAX, cToJI0ax u OIIopax HAPYKHOTO OCBCHICHUS, APYTUX HCKYCCTBCHHBIX COOPYXCHUAX;

- Ha BIcOTE OT 3,5 710 6 MeTpoB, oOecreunBasi MaKCUMAIIbHBIH yros 0030pa;
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- paccTosTHUE OT MeCTa YCTAaHOBKH JI0 KOHTPOJIMPYEMOM 30HBI HE JOHKHO MpeBbIaTh 30 METpPOB.
2. [Nomemenust MOILI:
a) Bxoa B M®II.

Jist KOoHTpoJsl Jull Jiroel, Bxoaauux B 3nanue MOL] (mpu pasmenienuu oduca B OTACIBHO
CTOSIIIEM 37aHWW) Wik B nomemenne MOILl (mpu pasmemeHnn oduca B YaCTHYHO apEHIYEMBIX
IIOUIaAAX 3aHus), Heooxoaumo ycrtaHoBuTh BK tun N 3 (IIBH).

Tpebosanus k pasmemienuto BK tun N 3 (BBH):

- Ha MEHbIIEeH IO pa3Mepy CTBOPKE BXOJHON JIBEpH, HCIOJIB3YEMOH TOJIBKO JUIsI IPOHOCA
KpYyIHOTa0apUTHBIX BElIEH;

- IIpU OTCYTCTBHHM CTBOPKHM HEOOXOIMMO pa3MellaThb Ha CTEHE MAaKCHUMAaJbHO OJHM3KO K BXOJIHOM
JBEPH;

- Ha BbicoTe 150 - 160 cm (Mcxons U3 TEXHUYECKOM BO3MOKHOCTH) OT oObekTHBa BK 1o ypoBHs
noJja.

[Ipu 3TOM OTKpbIBaHHE BXOJHOM JABEPU HE JIOJHKHO MEPEKPhIBATh WM OIPaHUYUBATh CLIEHY 0030pa.
dokycHOe paccrosiHue (yroj 0030pa) HEOOXOIMMO BBHIOMPATh TaKUM OOpa3oM, YTOOBI Ha M300paKEHUHU
JIUIa, PaACHOJIOKEHHOM ()POHTAIBHO OTHOCHTENIbHO omnTudeckoi ocu BK, 3aperucrpupoBaHHOM Ha
pabouem paccrossann BK (0,2 - 0,5 meTpa), paccTossHuE MKy IIEHTPAMH TJ1a3 COCTaBIsI0 He MeHee 120
MMHKCETEH;

0) 3a;m OXUIaHWA, 31 OOCIY)KHUBaHHS, 30HAa TEPMHUHAJIOB (AIEKTPOHHON OYEpEIH, OILIATHI,
OaHKOMATOB M T.II.).

Jnst o030pa oOmiecTBeHHBIX momenieHuin M®Il (30HBI TEpPMHHAIIOB, AJIEKTPOHHON OdYepeiH,
00CITy)KUBaHMS, OXKUAaHUS U Apyrue) Heooxoaumo ycranoBuTh BK T N 4 (BBH).

Tpebosanus k pasmemennto BK tun N 4 (BBH):

- Ha creHax (MOTOJIKAaX) MOMEIIEHUH, 00ecleyrB MaKCHUMAallbHBIM 0030p MpPOCTpPaHCTBA BHYTPU
MTOMEIIEHUST;

- npu ycranoBke BK B kopugopax, Ha JECTHHYHBIX MPOJIETaX U B MHBIX Y3KUX MECTax CIEayeT
ucnonbs3oBaTh Qynkiuo BK "pexum xopugopa'.

II. TpeGoBanus k uHpactpykrype CBH-MOII.
1. Xapakrepuctuku o6opynoBanus CBH-M®LI:

CBH-M®I] nomxHa obecrieuyuBaTh OAMH W3 PEXUMOB BEJEHHS BHUAECOApXHMBA: OCHOBHOM WM
BPEMEHHBIN:

a) OCHOBHOM pexuM (s coznaBaeMbix CBH-MO®I):
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- JIOKaJbHBIA BHUACOPETUCTPATOp (CepBEep BHICOHAOIIONCHUSI) JOJDKEH OBITh COBMECTHM CO
CHeIUaIbHBIM IPOrpaMMHBIM oOecrieueHreM cuctemsl "besonacusriii peruon” (1. 3.3 OTT);

- BHJICOAPXUB  MPOJOJDKUTEIBHOCTHIO 30 CYTOK JODKEH XPaHUTHhCS Ha  JIOKAJTbHOM
BUJICOPETUCTPATOPE;

0) BpeMeHHbIH pexxuM (utst cymectByronmx CBH-MO®I):

- JIOTIYCKaeTCsl BPEMEHHOE HCIOJIb30BaHUE 000PYIOBaHUS MYHHITUTIAIHHOTO IIEHTpa 00pabOTKU U
XpaHeHust BuaeoianubixX (nanee - MIIBJI) mo cormacoBanuio ¢ ero COOCTBEHHUKOM;

- npu 3ToM obopynoBanue MIIBJl n0mKHO HMMETh CBOOOJHBIE MOIIHOCTH B COOTBETCTBUU C
XapakTeprucTukaMu nojkiodaemoit CBH-M®II.

O6bexroBoe oOopynoBanne CBH-MO®I] nomxHO oOecreunBarhCsi OecriepeOOMHBIM MHUTAHUEM C
rapaHTUPOBAaHHBIM BPEMEHEM 3JIEKTPOCHAOKEHHS 2 yaca MpH MOJHON Harpy3Ke.

2. Pasmemenue o6opynoBanus CBH-M®II:

Ha o6bexre M®II HeoOX01uMO BBILACTUTD (TTOATOTOBUTH) TEXHUYECKOE TTOMEIIICHHE OTPAaHMYECHHOTO
JOCTyIa JUIsl OpraHu3aiiu y3jia BUicoHaOmoneHus. /[aHHoe moMeIneHrne JO0DKHO OBITh 000OpYITOBaHO
CHUCTEMOM TIOXKapHOW CHUTHAJIM3AIMM M CPEACTBAMHU TOXKAPOTYIICHHS, a TAKXKE JOJDKEH COOIIONaThCs
TeMIlepaTypHO-BIaXHOCTHBIN pexum (+18 °C... +24 °C; ne 6onee 75%). JJomyckaeTcsi HCIOIb30BaHHE
CYIIECTBYIOIIETO y3J1a CBSI3H/CEPBEPHON UITM MHOTO IMTOMEIIEHHUS aHAJIOTUYHOTO Ha3HAUYCHHUS.

Ob6opynoaane CBH-M®I] nomkHO pa3MeniaThCsi B 3aKPHITHIX TEICKOMMYHUKAIIMOHHBIX IIKadax.
3. KaHasnbl niepefiauv TaHHbBIX:

CBH-M®I] nomkna ObiTh moakiroueHa k MIIB/[ kaHagoMm 10CTAaTOYHOM €MKOCTH IS TIepenadu
M300pakeHHs CO BCEX KaMep, MOJIKIIOYCHHBIX K cucTeMe ""be3omnacHblii pernoH", U3 pacuera:

VIS "OCHOBHOIO pexuma':

D 06uMout / ¢ =30 Mour/ ¢ + (KOJI —B0 BK x5 Mour/ ¢ +10% (cnym.TpacpHK))

b
- 1A "BpEeMEHHOTO

o0m.Mout / ¢ = ko —Bo BK x5 Mout / ¢ +10% ( cyx.tpaduk ).
pexuma': Z H A)( yK.Tpag )
(m. 2.9.5 B pen. pacnopspkenust Munrocynpasienuss MO ot 03.03.2023 N 11-30/PB)

2.9.6. Mcnonp30BaHNE CUCTEMBI ONIOBEILIEHUS U YIIPABIEHUS 3BAKYyalUEH.

Cucrtema omoBelleHUs M yhpaBieHHs 3Bakyanueil (nanee - COVYD) mpenacraBisieT KOMILIEKC
OpPraHU3allMOHHBIX MEpOIPHUIATUH U TEXHUYECKUX CPEICTB, INpeIHA3HAYCHHbIH s OINEepaTHBHOIO
MHGOPMHUPOBAHUS JIOJEH O BO3HUKILIEH MM MPUOIMIKAIOIEiCsl BHEIITATHOM CUTYallu MPH yrpo3e WU
COBEPUIEHUH TEPPOPUCTUYECKOTO aKTa U KOOPANHALIUYN UX AEHCTBUM.

st MOL pa3zpabarbiBaeTcs IU1aH OMOBELICHNUS, KOTOPBINA BKIIOYaeT B ceosl:
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- CXCMY BbI3OBa JIML, JOJLDKHOCTHBIMU 00S13aHHO CTAMM KOTOPBIX IMPEAYCMOTPCHO Y4YaCTUC B
MCPOIIPUATHAX I10 TPCAOTBPALICHHUIO UJIN YCTPAHCHUTO HOCJICI[CTBI/If/'I BHEIITAaTHBIX CHTyaHHﬁ;

- MHCTPYKLHH, pErIaMEHTHpYIoLIUe AeWCTBUS paOOTHUKOB OpraHu3allMd HOpU BHEHITaTHBIX
CUTYalHsIX;

- IJIaHbI 9BaKyalluu,
- CUCTEMY CUT'HAJIOB OITOBCIICHUA.

OnoBelieHue IO, HaXoAsIIMXCd Ha O0ObeKTe (TEepPPUTOPUH), MNOJDKHO OCYIIECTBISATHCA C
MTOMOUIBIO0 TEXHUUECKHUX CPECTB, 00ECIEUNBAIOIIHX:

- HOoJa4dy 3BYKOBBIX M (MJIM) CBETOBBIX CUTHAJIOB B 3/1aHUS M NOMEIEHHUS, HA Y4acTKU OOBEKTa
(TeppUTOpUH) C TIOCTOSHHBIM UM BPEMEHHBIM NPeObIBAaHUEM JIIONIEH;

- TPAHCJISIIUIO peueBOr MH(OPMALIUU O XapaKTepe OMaCHOCTH, HEOOXOIMMOCTH U MYTSIX IBaKyalluH,
JPYTUX EUCTBUSAX, HAlIPaBJIEHHBIX Ha oOecriedeHre 0e30acHOCTH JIIOACH.

BBI60p BapHaHTa MNOCTPOCHUA CHUCTEMBI OIIOBCIICHHA IMPOMU3BOAUTCA MCXOOd M3 3ada4d, CTOALIHUX
mepen  CUCTeMOW, oOocoOeHHOCTeH OOBeKTa YIpaBJICHHWS ¥ BO3MOXKHBIX CIIOCOOOB  pean3aiiu
OTIOBEIIICHHSI.

KonuyecTBo omosemareneid 1 ©X MOLUIHOCTh JOJKHBI 00€CreurnBaTh HEOOXOIUMYIO CIIBIIIMMOCTD
Ha Bcer Teppurtopun MOII.

K  TexHW4yeckMM  cpencTBaM  OTHOCUTCS  OOOpYIOBaHWE,  TIO3BOJIIONIEE  MPOU3BOIUTH
WHPOPMHUPOBAHUE JIIONEH O YPE3BBIYAHHOW CHTyallMd W TOPSJKE OCYHICCTBICHHS JBaKyallil KaK B
ABTOMAaTHYECKOM peXHMe (UTCHUE paHee 3alMCaHHOTO TEKCTa), TaK W MPHU IMOMOIIH CTAIMOHAPHOTO
MHKpPOQOHa.

Texauueckue cpenctea COYD nmomKHBI 00€CHEUMBATH CIBIIIMMOCTh COOOIICHHH BO BCEX
MTOMEIICHUAX 37IaHUs W JCHCTBOBaTh B TEUEHHWE PACUYCTHOTO BPEMEHH, HEOOXOJMMOTO JJIsi 3BaKyalluH
repcoHasa U pabOTHUKOB.

3ampemiaercss HMCHOJb30BaHHe TexHUUeckux cpeactB COYD  ans  Apyrux uenei, Kpome
OIIOBEILCHHUS.

[Tytu sBakyauuu B M®L] nomkHbl ObITH CBOOOTHBI Ui MEPEMENICHUs JIOACH M TPAHCHOPTHBIX
CPEICTB.

2.9.7. Mcnonp30BaHUE CUCTEMBI OCBELICHMUSL.
[Tepumerp M®IL] oGopyayeTcs cUCTEMOI OCBEIIEHHS.

OcBellieHNe JTOJDKHO 0O0ECIIeUnBaTh YCIOBHSI BHIMMOCTH OTPAXKICHUS TEPPUTOPHH, MEpUMETpa
3MaHUS U MyTei 00xo/a.

B cocraB TexHHYECKUX CpeACTB OCBCUICHUA BXOIAT:
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- OCBETUTENbHbIE IPUOOPBHIL;
- Ka0OesbHbIE U IPOBOJHbBIE CETH;
- anmaparypa yrnpaBJICHUs.

Cerp ocBemenust no nepumerpy MOI[ ngomxHa BBIMOTHATHCA OTIAEIBHO OT CETH HAPYKHOTO
OCBEIIEHHUS U PA3ACIATHCS HA CaMOCTOSITEIbHBIE ydacTKH. CeTh OCBEIICHMs JIOJDKHA TMOJKIIIOYAThCsS K
OT)ICJ'IBHOI\/JI rpynne oiMuTa OCBCUIICHMUA, pacnonoxceﬁﬂoro B IIOMCIICHUHN oxpaHm HJINn Ha KOHTpOJ'II)HO-
nponyckHoM myHkTe. IIIuT ocBelieHusi MOJKEH 3aKpblBaThCsl HAa 3aMOK U OJOKMpOBATHCS OXpaHHOM
CUTHAaJHN3aIlnei.

Pazpemieno ucnonp3oBaHUE OCBETUTEIBHBIX MPUOOPOB OCBEIIECHUST PA3IMYHOTO THUMA (TIOJABECHBIE,
KOHCOJIbHBIE, TIPOKEKTOPHI H JIP. ).

B kauecTBe MCTOUHHKA CBETa PEKOMEHIYETCSl UCIIOJIb30BaTh OCBETUTENIbHBIE MPUOOPHI HA OCHOBE
CBETOAMOOB WM OE3PTYTHBIX ra30Pa3psIHBIX JIAMII.

MarucTtpaibHble U pacupenenuTesbabie ceT ocsenieHuss M®I] nmpoknaapIBaroTCs MO 3€MIIEN WU
10 OrpaXkJIeHHIO B TpyOax. Eciay yka3aHHOE pacnosoKeHUe BO3IYIIHBIX CeTell OCBEIEHHsI HEBO3MOXKHO,
OHHM pa3MeraroTcss Ha Tepputopun MOIL] Tak, 4T00bl HUCKIIOUUTH BO3ZMOXKHOCTh MX MOBPEXKACHUS U3-32
OTPaKICHUS.

B HOuHOE Bpems cucTemMa OCBEUIeHHs JOKHA paboTaTh MOCTOSAHHO. JIOMOTHUTENbHOE OCBEIICHHE
JOJDKHO BKJTIOUATHCS TOJIBKO MPU HAPYHICHUH OXPaHSEMBIX Y4acTKOB B HOYHOE BpeMsl, a MpPU IUIOXOU
BUJIUMOCTH U B THEBHOE.

2.9.8. B ciiyuae BBeneHus Ha TeppuTOpur MOCKOBCKO# 00J1aCTH PEXKMMa MOBBIIICHHONW TOTOBHOCTH
WU peKUMa Ype3BbIYAMHONW cHUTyamuu (faynee - ocoOblii pekum) B MOI] ocymiecTBIAIOTCS MEpHI,
HalpaBjeHHbIE Ha MPEIOTBPAIICHUE TIOCICACTBUN pPA3BUTHS CHUTYallUH, TOCTY)KUBIIEH BBEICHUIO
0CcOo00r0 pekrMa, B TOM YHUCIIE:

OpraHu3ycTCsda IpUEM IMOCETUTEIICH ITOKHIIOTO BO3pacTa oe3 oucpeiu, Mnpu HAJINIUKU BO3MOKHOCTH
obecreunBaeTcs IIpuem IMOCETUTEIEH TTOKHUIIOTO BO3pacTa B OTACJIbHBIX OKHAX IIpUCMa,

OpraHu3yeTcsi MpOBENCHHE BIAKHON yOOpKM TIOMEIICHH, OO0OpYyIOBaHHS C MPUMEHEHUEM
Ne3uH(EKIMOHHBIX MIPEenapaToB U MPOBETPUBAHUE TOMEIICHHI C MACCOBBIM CKOIIJICHUEM JTIONIeH KaKIble
4 gaca (pu yrpose pacrpocTpaHeHus BUpyCcHbIX nH(ekuii). Jlomyckaercs 3akpoitTie nomemennii MOI]
JUISl IPOBEJICHUS YKa3aHHBIX MEPONPUATUNA Ha niepro A0 30 MUHYT;

oOecrieunBaeTcss Hanuuue y paboTHUKOB MOIl KOXHBIX AHTUCENTHKOB M JIPYTHUX CPEICTB
ne3uH(peKIUH (IpU YTpo3e pacrpoCTpaHEHHs! BUPYCHBIX HHPEKIHIT);

OTpaHU4YMBACTCA IMMPOBCACHUC B TTIOMCIICHHUU Mq)u MepOHpHHTHﬁ, npeamnojraratomnx rMmOBbIIICHHOC
CKOIIJICHHUC JHOI[CI\/'I;

OpraHn3ycTCsd IMPpUCM MOCEeTUTENeH Mq)]_[ HCKIIOYUTCIILHO I10 Hpe,[[BapI/ITCJ'IBHOI\/II 3alluCu OJHUM H3
CIIO CO6OB, npeayCMOTPCHHBIX CTaH,Z[apTOM O6C.Hy}KI/IBaHI/IH 3asBUTENEH Ipu OpraHu3anuu
NpeaOCTABJICHUS ITOCYAapCTBCHHBIX 1 MYHUIIUITAJIBHBIX YCIIYT B M(DL[, YTBCPKACHHBIM IMOCTAaHOBJIICHUCM
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PacnopsbkeHne Munrocynpasnerduns MO ot 21.07.2016 N 10-57/PB
(peg. ot 03.03.2023)
"O permoHanbHOM CTaHAapTe opraHv3auuv aes...

[okymeHT npepocrasneH KoHcynbsTaHTIoc
[ata coxpaHeHus: 26.07.2023

[IpaBurensctBa MockoBckoir  obmactu ot 09.11.2018 N  807/39. Cmoco6  ocymiecTBieHUs
MPEABAPUTEIHHON 3alKCcH ompenensercss MUHUCTEPCTBOM C YYETOM IeNIecO00pa3HOCTH, TEXHUYECKOM
BO3MOXKHOCTH, & TAK)KE Ha OCHOBAHUU NOPYICHHUI PYKOBOJICTBA MOCKOBCKOM 00JIaCTH.

(ab3arr BBeneH pacropspkearnemM Munrocynpasienus MO ot 18.03.2020 N 11-39/PB)

(1. 2.9.8 BBeneH pacnopsbkeHnemM Munrocynpasiernst MO ot 18.03.2020 N 11-37/PB)

3. OpraHusaumoHHo-npaBoBasa opmMa U UICTOYHUKN
¢mHaHcupoBaHusa MPL|

3.1. OpraHusaunoHHo-npaBoBas ¢popma MPL|

3.1.1. M®I] co3naercs B hopMe YUpEKIEHUS U TIPEACTABISIET COO0N YHUTAPHYIO HEKOMMEPUYECKYIO
OpraHU3aINIo, CO3JaHHYI0 MYHUIIMTAIBHBIM O0Opa3oBaHHEeM MOCKOBCKOW 00JIACTH ISl TIPEOCTABICHUS
rOCyIapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT Ha TeppUTOpUU MOCKOBCKOI 00s1acTH.

3.1.2. MO®OI] wmoxeT OBITh CIEAYIOMHUX THUIIOB: Ka3eHHBIM, OIOMKETHBIM WM aBTOHOMHBIM
YUPEKICHUEM.

Koncynerantllimroc: npumeuanue.
B odumnmanpHOM TekcTe JOKyMEHTa, BUAMMO, AOMyileHa onedarka: denepanbubiii 3akoH N 7-03 "O
HEeKoOMMepueckux opranuzanuax” npurar 12.01.1996, a ue 12.01.2006.

3.1.3. Ilpu BwiOOpe THma yupexaeHus MOPI] pykoBomcTByeTcs [paxgaHCKUM —KOJIEKCOM
Poccuiickoit @enepanuu ot 30 HOsAOps 1994 . N 51-D3 (wacts nepras), OenepaibHBIM 3aKOHOM OT
12.01.2006 N 7-®3 "O nexommepueckux opranuzanusx", ®enepaibHbIM 3ak0HOM OT 3 HOsA0ps 2006 . N
174-®3 "O06 aBTOHOMHBIX YUPEKICHUAX".

3.1.4. HenocpenctBeHHoe pykoBoactBo M®PI[ ocymecTBisier AUPEKTOp, HAa3HAYAEMbId U
0CBOOOXKIaeMbIi OT JOJKHOCTH YIIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM yupeautesns MOLI.

B nensax npuodperenus npoeccCUOHaIbHBIX 3HAHUN U HABBIKOB JIJIs1 BHIIIOJIHEHUS 00s13aHHOCTEH 10
3aHMMAEMOM JOJDKHOCTH AUPEKTOP IIOCJIE Ha3HAYEHUs Ha JO/DKHOCTh Hampasisercs B YMOIL nns
IPOXOXKJIEHHUSI MEPBUYHOTO OOYYEHHUs MPOLECcCY OpraHu3ally MpPeloCTaBICHHUs T'OCYJAPCTBEHHBIX H
MYHHIHUMAIBHBIX yeayr B ML (cTaxxupoBkm).

Cpokx mpoxoxaeHus naupekropom MO®Il mnepBuyHOro oOy4deHHs TpoOLECCYy OpraHu3alud
MPEIOCTABICHUS TOCYAaPCTBEHHBIX M MYHUIUMNANBHBIX ycayr B MO®IL (cTaXupoBKH) HE MOXKET OBITh
MeHee nATy pabounx ane. [lopsmok mpoxoxxaeHust aupekropoM MOIL] nepBudHOro 00ydeHUs IpoIeccy
OpraHu3allui MpPEAOCTABIECHUS TOCYIApCTBEHHBIX M MYHUIMNAIbHBIX yciayr B M®Il (cTakupoBKH)
yTBEp)KJAeTCsd COBMECTHBIM TmpukazoM YM®DI[ u TocCygapcTBEHHOTO Ka3eHHOTO YUYpPEXKIEHUS
MockoBckoii o6iactu "LleHTp MeToandeckoro obecrnedeHrs ONTUMHU3AIMH ITPOLECCOB I'OCYIapCTBEHHOIO
yrpasieHust B MockoBckoit obmactu".

(. 3.1.4 BBeneH pacnopsbkeHrneM Munrocymnpasinenust MO ot 26.12.2019 N 11-113/PB)

3.1.5. B memsix onruMHU3alMdMd TPOLIECCOB TpefocTaBieHuss ycayr B MOL[, mnoBbimieHus
PE3YIBTaTUBHOCTH U 3G GEeKTUBHOCTH AestenbHocT M®L, qocTimkeHus YyCTaBHBIX IeNel IesATeTbHOCTH
M®I] nupekrop paspabarbiBaeT KiOueBble MokaszaTenu 3dextuBHOCTH AedrenbHoctTn MOI[ (KPI
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PacnopsbkeHne Munrocynpasnerduns MO ot 21.07.2016 N 10-57/PB
(peg. ot 03.03.2023)
"O permoHanbHOM CTaHAapTe opraHv3auuv aes...

[okymeHT npepocrasneH KoHcynbsTaHTIoc
[ata coxpaHeHus: 26.07.2023

M®II).
KPI M®I] pa3pabarbiBatoTcsi AMPEKTOPOM Ha IUIAHOBBIM MEPUOJ - IOJTYTOAUE.

[To oxonuanum nomyrogusi aupekrop M®PI] zamumaer KPI M®I] y pykoBoactea YM®I] (1o
HaIpaBJICHUSAM JAeSITeIbHOCTH) U coracoBbiBaeT npoekt KPI M®I] nHa cienyromiee nonyroaue. BoiBoab
o pesynbraram 3amuTsel KPI M®I nHanpasisarorcss B MUHrocynpasiieHHUs.

[opsinox pa3padorku KPI M®II yreepxnaercs YMODLI.
(m. 3.1.5 BBeneH pacnopsikeHueM Munrocymnpasineaust MO ot 26.12.2019 N 11-113/PB)

3.1.6. B nmensix opraHu3anu CHCTEMbl MOTHUBALIMU, B3aWMOCBS3aHHON C pe3ylbTaTaMU OLEHOK
3asiBuTener 3¢pGeKTUBHOCTH JesTenbHocTH gupektopa MO®Il, ¢ yderom kauecTBa OpraHuzaiuu
MIPEOCTABICHNUS TOCYIApCTBEHHBIX U MYHHUIMMNAIbHBIX YCIYr MpeMHpoBaHUE JIUpekTopoB MOI]
OCYIIECTBIISIETCA MCXOAs U3 TokKazarens 3()(EeKTUBHOCTH M PE3YAbTaTUBHOCTU MPOQeCcCHOHATbHON
nesitenbHOCTH  gupekropa MOI[ (mamee - Tlokazarens sddextuBHOCTH). Pacuer Ilokazarens
3¢ (HEKTHBHOCTH OCYIIECTBISETCS B COOTBETCTBUM ¢ MeToaukou, n3nokeHHou B mpmiiokennn N 10 k
Hacrosimemy CraHnmapry.

(m. 3.1.6 BBeneH pacnopsikeHneM Munrocymnpasinenust MO ot 26.12.2019 N 11-113/PB)

3.1.7. B cBsm3u ¢ OonpmumMu oObeMamMu U ocoOeHHOCTAIMU paboTel M®Il He pexomeHmyeTCs
COBMEIILIEHUE JOJKHOCTH aupekTopa M®DI] ¢ nHbIMU BUAaMU IEATEIBHOCTH.

B cnydae HeBO3MOXHOCTH OCBOOOXIeHUs aupekropa M®I] oT nesaTenbHOCTH, HE CBS3aHHOW C
nestenbHOCThI0 MOL, mupextopy M®I] 3anpemiaercst kKakoe-1u00 OCBEIEHNE HHOW NEATeIbHOCTH UK
pacrpocTpaHeHue HHGOPMAIIMH O €€ HATHIHH.

(. 3.1.7 BBeneH pacnopspkennem Munrocymnpasienus MO ot 20.09.2021 N 11-83/PB)

3.2. PuHaHcupoBaHue aeatenbHocTn ML

3.2.1. ®uHaHCHPOBAaHUE Ka3€HHOTO YUPEKICHHS OCYILECTBIISIETCS 3a CUET CPENICTB yUpEOUTeNs Ha
OCHOBAaHUHU OIOPKETHOI CMETHI.

3.2.2. ®unHaHCcUpoBaHUE OIOMHKETHOTO YYPESKICHHS OCYIIECTBIIIETCS 3a CYET CPEICTB OOKeTa
COOTBETCTBYIOIIETO MYHUIIMIIAIILHOTO OOpa30BaHUs MyTEM MPEJOCTABICHUS CYOCHIMU Ha BBIIIOJHEHUE
MYHHUITUTIATLHOTO 33/1aHusl.

(m. 3.2.2 B pen. pacnopspkenust Munrocymnpasienus MO ot 04.08.2017 N 10-99/PB)

3.2.3. duHaHCHpPOBaHUE aBTOHOMHOTO YYPEXJICHHUS OCYILIECTBIIICTCS 3a CUET CPEACTB OroKeTa
COOTBETCTBYIOIIETO MYHHUIIUIIATHLHOTO 00pa30BaHuUs IMyTeM MPEIOCTaBICHUS CYOCHIUN Ha BBITIOJHEHUE
MYHHIIMIIAIEHOTO 3a/IaHUsl.

(m. 3.2.3 B pen. pacnopspkenust Munrocymnpasienus MO ot 04.08.2017 N 10-99/PB)

3.2.4. OObeM cyOCHIMU Ha BHITIOJTHEHNE MYHUIIUMIIATHHOTO 3aJaHUsI OTIPEAETSETCS B COOTBETCTBUU
¢ TpeboBanusamu bromkerHoro xonekca Poccuiickoit deneparuu.
(m. 3.2.4 BBeneH pacnopsbkeHrneM Munrocymnpasineans MO ot 04.08.2017 N 10-99/PB)

3.3. CocpmHaHcupoBaHue geatenbHocTn ML
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PacnopsbkeHne Munrocynpasnerduns MO ot 21.07.2016 N 10-57/PB
(pen. ot 03.03.2023) [okymeHT npepocrasneH KoHcynbsTaHTIoc

"O pervoHanbHOM CTaHAapTe OpraHu3auum aes... Aata coxpanerus: 26.07.2023

n3 permoHasibHoro orogxeTa
(B pen. pacnopsikenus Munrocynpasienuss MO

ot 04.08.2017 N 10-99/PB)

MexOromKkeTHble TpaHchepTsl u3 OrompkeTra MOCKOBCKOW 007acTH MPEIOCTaBISIOTCS OIOKeTaM
MYHHIIMITALHBIX 00pa3oBaHuii MOCKOBCKO#W oOmactu B ¢opme cydocuauu (maisee - CyOCHIuHM) Ha
copMHAHCHPOBAHHUE MEPOTIPHUATHIA TI0 opranu3anuu aestenbaoctd M®I] n Ha pazButine MOLI.

[Topsimox ¥ yclOBUSI MPEAOCTaBICHUS CYOCHUIUU OIPEAETSIOTCS B TOCYIapCTBEHHOM IporpamMme
MockoBckoii oomactu "DddexruBHas Baactp" Ha 2017-2021 ropl.

3.4. Pacuet Ha onnaTty Tpyaa paboTtHukoB M®PL|

Uckmrouen ¢ 4 aBrycra 2017 roaa. - Pacniopsikenue
Mumnrocympasnenust MO ot 04.08.2017 N 10-99/PB.

3.5. PacueTt Ha maTepuanbHO-TeXHNYECKoe ocHaweHue ML

Uckinrouen ¢ 4 aBrycra 2017 rona. - Pacnopsixenne
Munrocynpasinenus MO ot 04.08.2017 N 10-99/PB.

4. TunoBas wWraTHasa cTpykTtypa M®L|
4.1. TunoBas wraTHasa cTpykTtypa ML}

4.1.1. TunmoBoe mrarHoO€ pacnucanue corpynHukoB M®II npuBeneHo B Tadmuie 1.

4.1.2. Ilpm paspaborke mrarHoro pacrnucanuss MOIL[ criegyer npeaycMOTpeTh CIECTYHOIINE
00s13aTebHbIC IITATHBIC €IUHULIBI:

- Jlupexrop;
- ['naBHbIl Oyxrantep;
- Cnenquaiuct 1o Kajgpaw;

- CorpynHuk othena oOpabOTKH JTOKYMEHTOB (M3 pacdyera | COTpyIHHMK Ha JBa OKHa IMpHeMa
3asBUTENICH );

- COTpyIHMK B OKHE NpHeMa 3asBUTEJIEH - YHUBEPCAIbHBIM ClIeHUaINCT (M3 pacyera 2 COTpyAHUKA
Ha OJJHO OKHO IIpHEMa 3asiBUTEIIEH );

- CoTpynHUK 110 HH(POPMALIMOHHBIM TEXHOJIOTHUSM;
- CoTpyaHMK, KOHCYIBTHPYIOLIUH 10 mopsaaky noiaydenus ycayr yepe3 EINI'Y u PIII'Y (u3 pacuera

2 coTpyAaHHKa Ha oiHO MecTo obmiero goctyna Kk EIN'Y u PIITY);
(ab3arr BBeneH pacnopspkenneM Munrocynpasierus MO ot 06.09.2018 N 10-97/PB)
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PacnopsbkeHne Munrocynpasnerduns MO ot 21.07.2016 N 10-57/PB
(peg. ot 03.03.2023)
"O permoHanbHOM CTaHAapTe opraHv3auuv aes...

[okymeHT npepocrasneH KoHcynbsTaHTIoc
[ata coxpaHeHus: 26.07.2023

- Benymuii cnermanucr-oneparop (call-ieHtp).
(ab3arr BBeneH pacropspkearnemM Munrocymnpasienns MO ot 26.12.2019 N 11-113/PB)

4.1.3. OcranpHble AOKHOCTH, TPUBEACHHBIE B Tabiuie 1, SBISIOTCS PEKOMEHIOBAHHBIMU,
BBOJATCS B IITarHOE pacnucanne M®IL] 1o cormacoBaHUIO C yUPEAUTENIEM.

4.1.4. Ilpu pa3zpaOoTKe ITATHOTO PACIUCAHUS JIOIYCKAETCsl COBMEILLEHUE JI0JKHOCTEH.

Tabmuna 1
PEKOMEHAOBAHHOE LUTATHOE PACIMMUCAHUE COTPYOAHUKOB MoL|
(B pen. pacniopsixenus Munrocymnpasienus MO
ot 25.05.2020 N 11-66/PB)
N HanMmenoBaH#e ODKHOCTH Konm4aecTBO COTPYTHUKOB B 3aBHCUMOCTH OT KOJIMIECTBA
/T OKOH B cekTope mpuema 3asuteneid B MOI] (6e3 yuera
TOCIT M®II)
0 5 OKOH or 6 10 10 or 11 u Oosee
1. Hupextop MOI] 1 1 1
2. 3amecTUuTenh PYKOBOIUTEIS 1 1 2
M®I]
3. I'maBHBIM OyxranTep 1 1 1
4, Byxrantep - 1 1 u (+ 1 ctaBka Ha
Kaxpie 20 OKOH)
5. HavanbHauk otnena (mpaBoBoe - - 1
obecrnieueHue, KaJipoBbIi yUerT,
JIOKyMEHTO000pOT)
6. [maBHbIN FOpUCKOHCYABT; FopUCT |1 (¢ pynkmusamu |1 1
CHeIHaIncTa 1o
Kajpam,
POBEICHUEM
KOHKYpPCOB)
7. ['maBHBIN cienuanuct no Kaapam |- 1 (+ oxpaHa 1 (kagpel) u 1 (oxpaHa
(+ oxpana Tpyna) Tpyna) Tpyna) (+ 1 craBka Ha
kaxxaele 100
COTPYZIIHUKOB)
8. ['maBHBIN cienuanuct no Topram | - 1 1
9. Benymumii cnenuanuct- - 1 1
JIeTOTIPOU3BOAUTEITH
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PacnopsbkeHne Munrocynpasnerduns MO ot 21.07.2016 N 10-57/PB
(peg. ot 03.03.2023)
"O permoHanbHOM CTaHAapTe opraHv3auuv aes...

[JokymeHT npegoctasneH KoHcynbTaHTI1oc

[ata coxpaHeHus: 26.07.2023

10. |HavanpHHK OTIENa IpUeMa 1 1 1
3asBUTEIICH

11. |3amecTuTeis HaYaJIbHUKA OTACSHA |- - 1
IpueMa 3asiBUTeIEN

Koncynsrantlimroc: npumeyanue.
HymMmepanus myHKTOB JaHa B COOTBETCTBUU C O(UIIHAIBHBIM TEKCTOM JIOKYMEHTA.

13. |Hauampuuk ormena - 1 1
MOJATOTOBKH JIOKYMEHTOB

14. |3amecTuTens HaYaILHUKA - - 1
OTIeJIa TOATOTOBKHU
JIOKYMEHTOB

15. |HaganpHuk otmena - 1 1
nH(popMaTH3aLUU U
XO3SIMCTBEHHOH JIeITETbHOCTH

16. |I'maBHBIN CIIEIUAIHCT 2 + 1 craBka Ha |+ 1 cTaBKa Ha Kak1aple 2 OKHA
(byHKIIMU KOHTpOJIEpa- Ka)XIbI€ 2 OKHA
KOOPJMHATOPA)

17. |I'maBHBIN cOHEUAIUCT 1 1 1
(3aBemyrONINil X03HCTBOM)

18. |I'maBHBIN CIIEUAIHCT 2 crieqUaiucTa |2 cuenualncra |2 cHelualncTa Ha KaXIoe
(yHUBEpCAbHBIN Ha KaXJI0€ OKHO | Ha KaXKJI0€ OKHO TIpHieMa 3assBUTEIICH
crienuanucT) (00sM3aTenbHO) | mpueMa OKHO TIprieMa

3asiBUTEIIEN 3assBUTEIIEN

19. |I'maBHBIN CIIELUAIHCT 2 crenuaiucTa |2 CIelHalInucTa |2 cIenuajucTa Ha OQHO MECTO
(KOHCYIBTAHT 10 TOPSAKY Ha OJTHO MECTO |Ha 0JHO MecTo |obmero goctyna k EINI'Y u
MIOJIyYEHHUsI YCIIYT Yepe3 oOuiero oOuiero PIII'Y
EIIT'Y u PIIT'Y) JocTyma K JocTyna K

EIII'Y u PIIT'Y |EIIT'Y u PIIT'Y

(m. 19 BBeneH pacnopsbxkenrem Munrocymnpasinenus MO ot 06.09.2018 N 10-97/PB)

20. |CneunanucT-KOHCYIbTaHT 1 2 2 u (+ 1 craBka Ha Kaxjapie 20
(pecerieH) OKOH)

21. |Benymuit cnenuanuct- 2 2 3 u (+ 1 craBka Ha kaxjapie 20

onepatop (Call-tieatp)

(m. 21 B pen. pacniopsixenust Munrocymnpasnenns MO

OKOH)

or 26.12.2019 N 11-113/PB)

22.

I'maBHBIN crienuaaucT

1

1

1 u (+ 1 craBka Ha kaxjpie 20
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PacnopsbkeHne Munrocynpasnerduns MO ot 21.07.2016 N 10-57/PB
(peg. ot 03.03.2023)
"O permoHanbHOM CTaHAapTe opraHv3auuv aes...

[okymeHT npepocrasneH KoHcynbsTaHTIoc
[ata coxpaHeHus: 26.07.2023

(CucreMHubIt OKOH)
aJIMMUHUCTPATOP)
23. |Kypsep 1 2 2 (+ 1 craBka Ha kaxzbie 20
OKOH)
24. | Yoopumuk ciyxeOHbIX 1 Ha 350 xB. METPOB
IIOMEIICHUI
25. |Bogurens 1 - nns M®II B roposickom okpyre MoCKoBCKoW 001aCcTH;
1 - nns MOL] B MyHuIMnaibHOM paiioHe
26. | Crenuaauct 1o yrnpaBJIeHUIO |- 1 1
nepcoHajgoM <*>

(. 26 BBeneH pacnopsbkeHrneM Munrocymnpasinenus MO ot 26.12.2019 N 11-113/PB)

<*> B TpynoBble (pyHKIIMH CIIEHUATNCTA [0 YIPABICHUIO IEPCOHATIOM BXOJMT:
- coop uHpopManmu o morpedHoCcTIX MDI] B coTpynHUKAX;

- TIOWCK, TIPUBJICYCHHE, TOAOOP B OTOOP COTpynHUKOB MDII;

- OpraHu3alus U IpoBEACHUE OLEHKU COTPYIHUKOB M®ILI;

- OpraHu3alys 1 NpoBeCHUE aTTecTalluu COTpYIHUKOB MDILI;

- OpraHu3alus U MPOBEACHHE MEPONPUITUN MO Pa3BUTHUIO U MOCTPOCHUIO NMPOQeccCHOHaTHLHON
Kapbepbl coTpynHrukoB M®PII.
(cHOCKa BBeneHa pacnopsbkenrneM Munrocymnpasienus MO ot 26.12.2019 N 11-113/PB)

[Tynkter Tabmuner N 1, 3, 7, 16, 18, 19, 22 sasnsrorcss 00s3aTeIBHBIMU JUTSI BKJIIOYCHHUS B IITATHOE
pacniucanue. Jlonmyckaercss COBMEUICHHE PEKOMEHIyEMbIX JTOJDKHOCTEH.
(B pen. pacnopsikenus Munrocymnpasienuss MO ot 06.09.2018 N 10-97/PB)

[Tynkrer Tabnumsr N 23, 24, 25 pomyckaooT mnepenady (yHKIUN 1O JOTOBOPY CTOPOHHEMH
OpraHH3aI|H.
(B pen. pacnopsikenus Munrocymnpasinenuss MO ot 06.09.2018 N 10-97/PB)

4.2. Oby4yeHue coTpyaHukos MdL|

4.2.1. Bce onepaTtopbl B OKHaX 00CTY)KHBaHHS 3assBUTENEH JOKHBI TPONTH 00y4YeHUE 10 YCIyraM,
oka3piBaeMbiM B M®IL], a Ttaxke oOyueHue mo pabore ¢ mMporpaMMHBIM OOECIIeUeHUEM, B TOM YHCIE C
moxayinem MOILI.

4.2.2. Tlocne oxoHYaHHS O6y‘-ICHI/ISI OnepaTropbl MPOXOIAAT TCCTUPOBAHUC, TI0 UTOraM KOTOPOTO
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PacnopsbkeHne Munrocynpasnerduns MO ot 21.07.2016 N 10-57/PB
(peg. ot 03.03.2023)
"O permoHanbHOM CTaHAapTe opraHv3auuv aes...

[okymeHT npepocrasneH KoHcynbsTaHTIoc
[ata coxpaHeHus: 26.07.2023

OTIEPaTOPHI IOITYCKAIOTCS K OKa3aHHUIO YCIYT.
4.2.3. I'padpux obyuenus cneruanmctoB MOL] popmupyercs YMOI] va ocHoBanum 3asiBok ML,

4.2.4. O6yuenue onepatopoB M®PI] BO3MOKHO ¢ TOMOIIBIO CUCTEMBI JUCTAHIIMOHHOTO OOYYCHUS,
oneparopom kotopoi sisisiercs Y M®DILI. s npoxoxkaeHust o0y4deHus: (Ha OCHOBaHUH 3asiBOK, IMOJAHHBIX
M®II) B cucreme TUCTAHIMOHHOTO OOYUEHHUS Ka)KJIOMY OIEpaTopy HA3HAYAIOTCA KypChl MO OKA3aHHIO
YCIIYT ¢ 0053aTeIbHBIM TECTUPOBAHUEM I10CIIE IPOXOXKACHUS Kypca.

4.3. PexomeHayeMble 6a30Bble pa3Mepbl JOIMKHOCTHLIX OKNaaoB
pab6oTtHukos M®dL|
(B pexn. pacniopsikenus Munrocynpasienuss MO
or 12.02.2020 N 11-10/PB)

4.3.1. Pexomenayembie 0a30BbIe pa3Mephl JOJDKHOCTHBIX OKJIaZ0B paboTHukoB M®II npuBeneHs! B
npusiocxkeHun N 6 k HacTosgmemy CTaHaapry.

4.4. MeToanyeckne pekoMmeHaaLMmM NO pacyeTy WTaTHOM
YyncneHHoctu cotpyaHmkos MoL

4.4.1. Metoauyeckue pPEKOMEHIAIMKA TI0 pacueTy INTaTHOW YHCICHHOCTH pPaboTHUKOB MOI]
MpUBEACHBI B TpriiokeHn: N 5 k HactosimeMy CTaHaapry.

4.5. PekomeHaoBaHHOe nornoXxeHue ob onnare TpyAaa,
KOMNEeHCaUMOHHbIX BbiNsiatax, Bbinsiatax CTAMYIMPYHOLLEro xapakrepa
paboTtHnkoB M®Ll, pacnonoxeHHbIX Ha TeppUTOpPUUN
MockoBckoun obnacTtu
(B pen. pacnopspxkenuss Munrocymnpasinerauss MO
ot 04.08.2017 N 10-99/PB)

4.5.1. PekoMeHIOBaHHOE TOJIOXKEHHE 00 OIUIaTe Tpyda, KOMIICHCALIMOHHBIX BBIILIATAX, BBIILIATAX
CTUMYJIUPYIOILIETO Xapakrepa coTpygHukoB MODII, pacnoiokeHHbIX Ha TEPpPUTOPUU MOCKOBCKOM
obmnactu, mpuBefieHO B mpuiioxkeHnu N 6 k HacTosiemy Cranaapry.

(B pen. pacnopsikenus Munrocymnpasinenuss MO ot 04.08.2017 N 10-99/PB)

4.5.2. PekoMeHIOBaHHOE TMOJIOKEHHUE O TMOPAIKE MPEMHUPOBaHHS DPAOOTHUKOB OTHENa IMpueMa
3asButeneil MOL] npuseneno B npuiioxxenuu N 7 k Hactosimemy Crannapry.
(. 4.5.2 B pen. pacnopspxkenust Munrocymnpasienus MO ot 04.08.2017 N 10-99/PB)

5. Kommepueckasn gestenbHoctb M®L|
5.1. NpaBoBble OCHOBaHMA KOMMep4Yeckon geatenbHocTn ML
5.1.1. B coorBerctBuu ¢ nmyHkToM 4 cT. 50 I'paxknanckoro kogekca Poccuiickoin @enepaunn ot 30
HOs10ps 1994 1. N 51-@3 (uactb nepsas), myHKTOM 2 cT. 24 denepanbHoro 3akoHa oT 12 suBaps 2006 . N

7-®3 "O HeKOMMepuecKHX OpraHu3anusax" HEKOMMEPUYECKHE OpraHM3allid MOTYT OCYIIECTBIAThH
MIPENPUHUMATENBCKYI0O U UHYIO NPUHOCSINYIO AO0XOJ AEATEIbHOCTH JIMIIb MOCTOJIbKY, IOCKOJIBKY 3TO
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PacnopsbkeHne Munrocynpasnerduns MO ot 21.07.2016 N 10-57/PB
(peg. ot 03.03.2023)
"O permoHanbHOM CTaHAapTe opraHv3auuv aes...

[okymeHT npepocrasneH KoHcynbsTaHTIoc
[ata coxpaHeHus: 26.07.2023

CIIYXXUT OOCTUIKCHHIO LCIIHU, paan KOTOpOfI OHU CO3daHbl, U COOTBCTCTBYCT YKA3aHHBIM LCIIAM, IIPpHU
YCJI0BHH, YTO TaKaA ACATCILHOCTD YKa3aHa B YUPCAUTCIbHBIX JOKYMCHTAaX.

5.1.2. IlpenocraBneHue JOMOIHUTEIbHBIX (COMYTCTBYIOIIMX) YCIYT, B TOM YMCIIE OKa3bIBA€MbIX Ha
BO3MeE3/1HOH (maTHO#) ocHOBe, B M®IL opranusyercs B COOTBETCTBUU C MOANMYHKTOM "B" myHKTa 4
nocranoBneHus: [IpaButensctBa Poccuiickoit ®enmepanmu ot 22 nexabps 2012 . N 1376 "O6
yrBepkeHnn [IpaBui opraHu3anuu IesSTeIbHOCTH MHOTO()YHKIIMOHAIBHBIX LEHTPOB IMPEIOCTABICHUS
rOCyIapCTBEHHBIX U MyHUIIMNAIBHBIX ycayr" (nanee - [IpaBuia).

Metoonorudyeckoe comnpoBoxkjaeHne naeareapHoctd M®I[ 1o opraHm3anuu NpeaoCTaBICHUS
rOCYIapCTBEHHBIX U MYHUIIMNAIBHBIX YCIYT, JOMOJHUTENbHBIX (COMYTCTBYIONINX) YCIIYT, a TaKXKe YCIYT,
okazpiBaeMbix M®DI] Ha matHOM ocHOBe, ocymecTBiasieTrcs COBETOM IO METOI0JIOTHYECKOMY
conpoBokieHUI0 aesrenbHocT MOI] (nanee - Coser).

Pemennie o co3manum CoBera mnpuHUMaeTcss Ha 3acedaHusx Komuccun 10 MNpoBENEHUIO
aJIMMUHHUCTpPATUBHON peopmbl B MOCKOBCKOM 001acTH.
(. 5.1.2 B pen. pacnopspkenust Munrocymnpasneauss MO ot 26.12.2019 N 11-113/PB)

5.1.3. Kommepueckas pearenbHocTh M®PII MO mpenocTaBlIeHUIO JOMOMHUTENBHBIX UIATHBIX YCIyT
(GUBUYECKUM W IOPUAMYECKUM JIMIIAM CIOCOOCTBYET MojydeHuto n10xon0B MOI[ u mepesogy M®I] c
3aTpaTHOW Ha IOXOIHYIO MOJIENh (PYHKIIMOHHPOBAHUS.

5.1.4. UcTtounrkaMu KoMMepueckon nedarenbHoctd ML sBsitorcs:
- IPEI0CTABIICHUE TUIATHBIX YCIYT (PU3HUYECKUM JTUIAM;
- IPEI0CTaBIIEHNE TUTATHBIX YCIIYT IOPUINYECKUM JTUIAM.

5.1.5. Tlox ycmyroii, okassiBaeMoit M®DI] MockoBckoil 001acTi Ha BO3ME3THON OCHOBE, C YUETOM
nojoxkeHuit crarbu 779 Ipaxnmanckoro kojaekca Poccuiickoin ®enepaunu u 3akoHa Poccuiickoit
Oeneparuu ot 7 GeBpasis 1992 . N 2300-1 "O 3amure npaB noTpedutesneii” moHUMaeTcsi COBEpIICHUE 3a
aTy Mo 3aJaHHI0 3aKa3uuka ((pU3M4ecKOoTo/IOPUANYECKOrO JIMIA) IJIs YAOBIETBOPEHHUS €r0 JIMYHBIX
(OBITOBBIX) HYXKJ ONpEICNEHHBIX JCHCTBHI WJIM OCYILECTBICHHE ONPEACICHHON MAeATeIbHOCTH,
HampaBlIeHHOE Ha TMOJy4YeHHe (JIOCTUIKEHHE) COOTBETCTBYIOIIETO IOJIOKUTEIBHOTO  pe3yibTaTra

(addexkra).

5.1.6. CoBetr BbIpa0aThIBacT pEKOMEHAALNUU MO Pa3BUTHUIO AearerabHocTH MO®ILI, B TOM uucie 1o
Bonpocy okazanusg M®IL] nnarHeIX yciyr.
(m. 5.1.6 B pen. pacnopspxkenust Munrocynpasienust MO ot 26.12.2019 N 11-113/PB)

5.1.7. M®IL] MockoBckoii  00MacTd  HECYT  IEPCOHAIBHYI0  TPaXkJIaHCKO-TIPAaBOBYIO,
aMMHHUCTPATUBHYI0, AMCLUIIMHAPHYIO OTBETCTBEHHOCTh 3a IIPEJOCTABICHUE JOINOJHUTEIBHBIX
(COmyTCTBYIOIIMX) YCIIYT, OKa3bIBa€MbIX Ha BO3ME3HOM OCHOBE.

5.1.8. CoBer ydacTByeT B OpraHu3allMM NPEIOCTABICHHS JOMOJIHUTENBHBIX (COMYTCTBYIOIINX)
yCIyT, B TOM YHCIIe OKa3bIBa€MbIX Ha BO3Me3qHOM (miatHoi) ocHoBe B M®I[ MockoBckoit obnactu, B
YaCTHU OCYIIECTBIECHUS METOAUYECKOTO COIIPOBOKICHUS.

(m. 5.1.8 BBemeH pacnopsbkenueM Munrocympasienuss MO ot 26.04.2019 N 10-32/PB; B pen.
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pacnopsixernst Munrocymnpasinenus MO ot 26.12.2019 N 11-113/PB)

5.1.9. B cinyuyae ecnau OCyIIECTBIEHUE IUIATHOM NEATENbHOCTH IPEAIOJIaraeT TPaHCIMPOBAHUE
MH(POPMALMOHHBIX, PEKJIAMHBIX WIM HHBIX MaTepualioB 3asBHUTEISIM, oOpamaromumcs B MOILl 3a
MIOJIyYEHUEM TOCYIapCTBEHHBIX WJIM MYHUIMIAIBHBIX YCIYI, Xapakrep U (WIM) coAep KaHue IM0I00HBIX
MaTepuaioB JIOJDKHbI ObITh coracoBaHbl ¢ Y MOILI.

(m. 5.1.9 BBenen pacnopspkenneM Munrocynpasienuss MO ot 20.09.2021 N 11-83/PB)

5.2. Bnabl ycnyr, KoTopble MOryT oka3sbiBaTbcsa MOLL
Ha BO3Me34HOM OCHOBe

5.2.1. JlonmomHuTeNnbHBIE (COMYTCTBYIOIIME) YCIYrd, OKa3blBa€Mbleé Ha BO3ME3JHOW OCHOBE,
BKJIFOYAIOT B CEOS:

CepBHCHBIE YCIIYTH:

- KOIMUPOBAJIbHO-MHOKHUTECIBbHBIC YCIYI' (B TOM YHCJIC: KOITMPOBAHUC U CKAHUPOBAHUEC NTOKYMEHTOB,
3a UCKIIFOUCHHUEM JOKYMCHTOB, ITPCAOCTABIIICMBIX 3asBUTCIIEM B paMKaX OKa3aHUA TOCYIapCTBCHHBIX HUJIN
MYHUIUIIAJIBHBIX YCIYT, JaAMHUHUPOBAHHUE, pacCIli€yaTkKa, TEKCTOBOU Ha60p, PEAAKTUPOBAHUEC JOKYMCHTOB U
T.JI.);

- OTHpaBKa-NIpUEM JOKYMEHTOB MO JIEKTPOHHOW MOYTE M HMHBIMHU CIOCOOaMH, B CIydae eciu
IpaXXJaHUH HE BOCIIOJB30BAJICSI CBOMM IIPABOM Ha HCMOJIb30BaHHME O€3BO3ME3THOTO JOCTYMa K TaKUM
cepBucaM, npenocraBieHHbIM B M®I] B cootBeTcTBUU ¢ [IpaBunamu;

- noctyn B MHTEepHET (Kkpome caiitoB: EIN'Y, PIIT'Y, caittoB [IpaButensctBa MocCKoBCKOH oOmacTu
u [IpaBurensctBa Poccun);

- dhoToycmyru;

- UHBIE BO3ME3/IHbIE CEPBHUCHBIE YCIYr'H, OKa3aHUE KOTOPHIX He OyIeT yIeMISITh MpaBa rpaxkJiaH Ha
0e3B03ME3THOE TMOJYYCHHE TOCYIapCTBEHHBIX W MYHUIUNAIBHBIX YCIYL, a TaKXkKe HIPOTUBOPEUUTH
JEHCTBYIOIIEMY 3akoHOnaTeNnbCcTBY Poccuiickoit denepamnuu, MOCKOBCKOW 00JIacTU M HOPMATHBHO-
MIPABOBBIM aKTaM MYHUIIUTIAIBHOTO 00pa30BaHusl.

KOHCYJ'ILTEII_[I/IOHHBIC H IOpUIUYCCKUC YCIIYTU:

- abzampl JAEBATBIA - JeCATHIM HMCKIoUueHbl ¢ 26 ampens 2019 roma. - Pacnopsbxenue
Mumnrocymnpasiaeraust MO ot 26.04.2019 N 10-32/PB;

- COCTAaBJICHHUEC OOTOBOPOB AAapCHUs, JOTOBOPOB KYIUIU-IPOAAXKN HEABUKUMOCTU I (I)I/I3I/I‘-ICCKI/IX u
OPUINYUCCKUX JINIT;

- COCTAaBJICHUC OOTOBOPOB apCHAbI HCABWXXUMOTO W ABUKUMOI'0O HMMYHICCTBA IJIA (I)I/I3I/I‘-ICCKI/IX u
OPUINYUCCKUX JINIT;

- IIOATOTOBKa HpeTCHBI/Iﬁ B aapcecC (I)I/ISI/I‘-ICCKI/IX/IOPI/II[I/I‘-ICCKI/IX JiuL, COCTAaBJICHHUC BO3PAKCHUA
(OTBLIBa Ha I/ICK), COCTAaBJICHUC MHUPOBOT'O COTTIAICHUS, COCTABJICHUC XOHaTaﬁCTBa;
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(peg. ot 03.03.2023)
"O permoHanbHOM CTaHAapTe opraHv3auuv aes...

[okymeHT npepocrasneH KoHcynbsTaHTIoc
[ata coxpaHeHus: 26.07.2023

- IOATOTOBKA JIOKYyMEHTOB JIJIsl PETHCTPAIUH IpaBa COOCTBEHHOCTH Ha 3eMEIbHBIN yIaCcTOK;
- IOATOTOBKA IOKyMEHTOB /7151 0(hOpMIICHHSI HACTIE/ICTBA;

- TIOJITOTOBKA JIOKYMEHTOB JJIS PETUCTPALIMH FOPUANYECKUX JIUIL;

- TIOJITOTOBKA IOKYMEHTOB JJI PETUCTPALIMHA UHIMBUIYAIbHOTO MPEANPUHUMATEIIS;

- TIOJITOTOBKA JIOKYMEHTOB JJII PETUCTPALIUH KPECTHIHCKOTO ((pepMEpPCKOTO) XO3SICTBA;

- I[OArOTOBKAa YYPCAWUTCIBbHBIX OOKYMCHTOB, JOKYMCHTOB [JId BHCCCHUMA N3MEHEHU B
YUpCAUTECIBbHBIC JOKYMCHTBI FOPUJIUYCCKOTO JIMIIA,

- TIOJTOTOBKA JIOKYMEHTOB IIPU CMEHE PYKOBOJMTEIIS;

- MMOATOTOBKA IOKYyMEHTOB JIJIsl OTKPBITUS pacyeTHOTo cueta (¢ yBenomienueM UOHC, TIOP, ®CC);
- MMOATOTOBKA IOKYMEHTOB JIJIsl IOCTAHOBKU Ha Y4€T BO BHEOIOMKETHBIE (DOHIBI;

- IIOJITOTOBKA JIOKYMEHTOB JJIsI TOCTAHOBKH HA Y4ET B OTIEN FOCYJapCTBEHHON CTaTUCTHKU;

- KOHCYJIBTALMH 10 FOPUINYECKUM BOIIPOCAM;

- WHBIE BO3ME3[HbIE KOHCYJIbTAI[MOHHBIE U IOPUIUYECKHE YCIYTH, OKa3aHHEe KOTOPhIX HE Oyaer
YIIEMJISTh MpaBa rpakjaH Ha 0€3BO3ME3/IHOE MOTyYeHUE FOCYIapCTBEHHBIX U MYHUILIUIIAJIbHBIX YCIYT, a
TaKkKe€ MPOTHBOPEUUTH JEHCTBYIOIIEMY 3aKOHOAATENbCTBY Poccuiickoit @enepanuu, MoCKOBCKOM
001acT 1 HOPMATUBHO-TIPABOBBIM aKTaM MYHUIIUTIAIBHOTO 00Opa30BaHuUA.

BcenomorarensHbie yciayru:
- BeI1a4a cTpaxoBbix moaucoB (OCAT'O, cTpaxoBaHUS KU3HH U T.11.);

- MHBIC BO3ME3JHBIC BCTIOMOTATEJbHBIC YCIYI'M, OKa3aHHWE KOTOPBIX HE OyleT YIIeMJISTh IpaBa
rpakaaH Ha O€3BO3ME3IHOE IIOJIYYCHHE TOCYIApCTBEHHBIX M MYHUIMITAJIBHBIX YCIYL, a TakKke
MIPOTUBOPEUHTH JCHCTBYIOLIEMY 3aKoHOIATeNnbCcTBY Poccuiickoit @enepannu, MOCKOBCKONH 00IacTu u
HOPMAaTHBHO-IIPABOBBIM aKTaM MYHHUIIUTIIAIILHOTO 00pa30BaHus;

- MpenoCTaBlIeHHE B apeHay dvacTu mnomemieHudt MOIL] TpeTbum nunamM B COOTBETCTBUH C
JNEUCTBYIOIINM 3aKkoHoAarensCcTBOM Poccuiickoit ®eneparnuu, MockoBckoil 0071acTd U MPaBOBBIMU
aKTaMU MYHUIIUTIATBHOTO 00pa30BaHMUS:

- TpPEAOCTaBICHUE TMOMEIIeHUH (U3MYeCKMM U IOPUJIMYECKUM JIMIaM Ui [POBEAEHUS
KOH(epeHIuil, CeMUHAPOB, TPEHUHIOB U MPOYMX MEPOTIPUITUM;

- MIPEIOCTABJICHNUE MOMEIICHNH FOPUIUYECKIM JIMIaM JJIs pa3MelIeHHsl TIaTeKHBIX TEPMUHAIOB,
0aHKOMAaToB, 0(h)MCOB OOCITY)KUBAHUS KITUEHTOB;

- OpeaOCTaBJIICHUC IIOMEILeHUH IOPUIUYCCKUM JIMIaM JJIsI OKa3aHW HOTapUaJIbHbIX, aJIBOKATCKUX,
HOPUINYICCKUX, KOHCAJITUHTOBBIX YCIIYT,
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- MPEIOCTaBICHNE OMEIIEHUI IOPUANIECKIM JTUIaM U (PU3UUYECKUM JIMLAM JUIS TIPEI0CTABICHHS
yeayr obmenura (kodeitns, kade, kopelHbIe U POYKTOBBIE aBTOMATHI U T.11.);

- TIpeIoCTaBIeHHE MOMENIeHnH (MecT Ha (acaze 31aHus) GU3nIECKUM U I0PUIMYECKUM JIHIaM IS
pa3menieHuss HMH(POPMAIMOHHBIX KHOCKOB, (DOTOKHOCKOB, PEKJIAMHBIX CTOCK, Tablo, JHCIUIECEB,
pEeKIIaMHBIX OaHHEPOB, TEIIEKOMMYHHKAIIMOHHOTO 000pYyIOBaHUs, 000PYIOBaHUS COTOBOW CBSI3U H T.1I.;

- [IpeloCTaBlIeHUE PUBNYECKUM U IOPUAMYECKUM JIMLIaM aBTOMAaTU3MpPOBAHHOIO pabodero mecra (B
TOM YHCJIE €r0 00CIIy)KUBaHUE) JIUIsl OKa3aHUs YCIIyT HACENEHUIO;

- MPEIOCTaBIEHUE YCIAYTHM MO Bble3Ay COTpyAHUKOB MODI[ k 3agBUTENsIM C LEIbIO NpUEMa
3asBJICHUN U JIOKYMEHTOB, HEOOXOJMMBIX ISl MPENOCTABICHUS] TOCYIAPCTBEHHBIX U MYHHMIIMIAIBHBIX
yCIyT ¥ (WJIM) TOCTABKU 3aABUTENISIM PE3YyJIBTaTOB MPE0CTABICHUS TOCYIaPCTBEHHBIX M MYHUIIUITAIBHBIX

yeuyr;

- TIpeIOCTaBNICHHE yCayru cnenuanmrctaMmu ML Ha TeppUTOpHH IOPUINYECKOTO JHIa (3asIBUTEI)
C IETBI0 TpHUeMa 3asBJICHUN U JOKYMEHTOB, HEOOXOJUMBIX ISl MPEIOCTABICHUS TOCYNAPCTBEHHBIX H
MYHHUIMIIATBHBIX YCAYT. THUMOBOE MOJIOKEHUE O MPETOCTABICHUH YCIYTH MPUBEACHO B MPUIOKEHUU N §
K Hactosimemy CTaHmapry.

6. Kontponb gearenbHoctn M®L, MockoBckown obnactm
6.1. YnonHomo4veHHbIn M®L| MockoBckon obnactu

6.1.1. C uenpro KOOpAMHAIIMKM M KOHTPOJs nedarenbHocTH MOII, co3manHbIX B MOCKOBCKOM
obnactu, nocranosienueM [IpaBurensctBa MockoBckoi obiactu ot 13 mapra 2013 . N 151/9 co3nano
lTocymapcTBeHHOE  Ka3zeHHOE  yupekaeHue MOCKoBCckoii — obOmactu  "MoOCKOBCKHMET — 0OnacTHOM
MHOTO(YHKIIMOHAJIBHBIN LIEHTP MPEI0CTABICHUS TOCYIapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYT", KOTOpPOE
SIBJISICTCSL YTIOJITHOMOUYEHHBIM MHOTO(YHKIIMOHAIBHBIM 1IeHTpoM (YMOIY).

6.1.2. B pamkax koopauHanuMu U KOHTPoJs aestenbHocTH MOI[ MO na YMOII Bo30KEHBI
CIICITYIOIITUE 3a/1auu:

- 3aKiroueHue coramieHnii o B3aumognercteun ¢ ®OMB, MOI'B, opranamu rocyaapCTBEHHBIX
BHEOIOIKETHBIX (OHMIOB, TMPENOCTABISIIOIIMMU TOCYJAPCTBEHHBIE YCIYTH, a TaKXkKe 3aKIIoueHHe
10TOBOPOB ¢ MHBIMU M®I] 1 npuBiekaeMbIMU OpPraHU3alUsIMU;

- KOHTPOJIb PeaM3alliK YTBEPKICHHOM cXeMbl pa3Butusi ceth M®IL] Ha Tepputoprn MoCKOBCKOH
obOnacty;

- KOHTPOIIb COONIOACHUS YCIOBUN JOTOBOPOB, 3aKitodeHHbIX ¢ M®DI] Ha Teppuropun MockoBCKo
o0acru;
(B pen. pacniopsikenus Munrocymnpasinenuss MO ot 29.12.2018 N 10-150/PB)

- OCYHICCTBJICHUC MOHUTOPHHI'A KOJIMUCCTBA U KAY€CTBA OKa3aHUs YCIYT' B MCDI_[,

- KOOpAMHAIIUSA U KOHTPOJIb padOT MO BHEAPEHUIO PUPMEHHOTO CTUIISI U KOM(POPTHOCTH TIOMEIICHUN
cet MOI] Ha Tepputoprun MoCKOBCKOH 00acTH (TeXHUYECKUE 3aJaHusl, 00be3/Ibl);
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- COITIaCOBaHME JOKYMEHTAIIMH O MTPOBEACHUH 3aKyoK it Hyx1 M®I] 3a cuer cpeacTB cyocumui,
BBIJICISIEMBIX B paMKaX TOCYAaPCTBEHHBIX MporpaMM MoCKOBCKOW 001acTH;
(B pen. pacnopsixennst Munrocymnpasneraust MO ot 26.12.2019 N 11-113/PB)

- comtacoBanre MeanarianoB MOLI, KOHTPOJIb MX UCTIOJTTHEHUS,
- cbop, 00paboTKa M KOHTPOJIb JAHHBIX IS CO3aHUS CBOJHBIX OTYCTOB O JesTeIbHOCTH MDLI;
- KOHTPOJIb KBAJIM(UKALUK COTPYTHUKOB U pykoBoautTene MO, ux arrecranus;

- a63ar1 uckiroueH ¢ 4 asrycra 2017 roaa. - Pacniopszkenne Munrocynpasinenust MO ot 04.08.2017
N 10-99/PB;

- KOHTPOJb M COIVIACOBAaHME 3allOJHEHUs INTATHbIX pacnucaHuidi M®IL], B ToM yucie KOHTPOIb
3arpy3ku M®I], a Taxke (opMupoBaHHE PEKOMEHIAIMN MO ONTUMHU3AIMH IpoIlecca OOCTyKUBAHUS
3assBUTEIICH;

- KOHTposib 3a oOydeHuem crneuuanucroB B MOILl, BexeHue peecTtpa MPOLIEANINX
o0y4eHHe/pakTUKY OIEepaTopoB;

- KOHTpOJIb 3a COONIOICHHEM HOpMaTuBOB jedrenbHocTH MODIl, B TOM uuncie HacTosIIEro
Cranpapra;

- paccMOTpeHHe OOpalleHuil TpaXJaH U IOPUAMYECKUX JIMI[ MO0 BOMpOCAaM MpPeaoCTaBICHUS
TFOCYIapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT 10 OpUHIMUITY "0qHOTO OKHA" B MDII;

- OCYIIECCTBJICHUE HWHBIX TMOJTHOMOYHMH B COOTBETCTBHHU C MOPYUYCHHUSMHU PYKOBOJCTBAa MOCKOBCKOM
obmactu, I[IpaBuTenbcTBa MOCKOBCKOH 00NAacTH, MHHHACTpPA W YIIOJTHOMOYCHHBIX JIOJDKHOCTHBIX JIMII
MuHHUCTEpCTBA TOCYIAPCTBEHHOIO YIPaBICHUS, WHOOPMAIIMOHHBIX TEXHOJOTUH M CBSI3U MOCKOBCKOM
o0OnacTy;

- COMIaCOBaHHME CIHCAHHS OCHOBHBIX CpPEICTB (MaTepUalbHbIE LIEHHOCTH CPOKOM TOJE€3HOTO
ucronb3oBanus 6osee 12 mecsiteB) ¢ 6ananca ML croumoctsto cbiie 500000 pydieii 3a eTUHAILY.
(ab3anr BBenmeH pacmnopsbkeHueM Munrocynpasienuss MO ot 29.12.2018 N 10-150/PB; B pen.
pacnopsixenust Munrocymnpasnenus MO ot 17.06.2020 N 11-77/PB)

6.2. OpraHusauus npoBepok gesatensHoctn MOL|
MockoBckoun obnacTtu

6.2.1. YM®I] ocymecTBaseT KOHTPOJIb OCPEACTBOM MpoBeneHus nposepok B MDI[ MockoBckoit
oOnacTu (anee - 0ObEKTHI MPOBEPOK).

6.2.2. Ilpu ocymectsinenuun koHTpois Y MOL] B3anmonericteyer ¢ @ONB u nx reppuropraibHbIMu
opranamu, MOI'B, OMCY, nunpiMu opranu3anusMi 1 rpakJaHamH.

6.2.3. YM®II ocymiecTBiasieT CBOU MOJIHOMOYMS B COOTBETCTBHUHU C TMOPSAKOM OCYLIECTBICHUS
KOHTPOJIS 32 opranu3aiuent aesrenpbHoctd MOL] Ha Tepputopuu MoCKOBCKOW 00JaCTH, YCTaHOBIEHHBIM
B COOTBETCTBMM C HOPMATUBHBIMU ITPAaBOBBIMU akTamu Poccuiickoit denepanuu.
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6.2.4. 3amauaMu KOHTPOJIS SIBJIAIOTCSI NPEAYNPEXKIACHUE, BBISBICHUE U NPECEUCHHE HapyLIECHUMN
00bEeKTaMU TPOBEPOK TPEeOOBAaHUH, YCTAaHOBIEHHBIX (eIepaTbHBIM 3aKOHOJATEIBCTBOM, 3aKOHAMH
MocCKOBCKOM 00JacTH ¥ WHBIMH HOPMATUBHBIMHU IPABOBBIMH akTaMu MOCKOBCKO# oOmactu B cdepe
opraam3anuu AesrenbHocTH M®I[ Ha TeppuToprm MoCKOBCKOW oOnactu (nanee - 0Os3aTelIbHBIC
TpeOoBaHMSA).

6.2.5. KoHTpOJb OCYIIECTBISETCS MOCPEACTBOM:
- OpraHvs3anuu 1 nNpoBCACHUA IIJIAHOBBIX Y BHCIIJIAHOBBIX ITPOBECPOK;

- CHCTEMAaTH4ecKoro HaOIIOEHUs 3a HCIOJIHEHHEM O00sA3aTelbHBIX TpeOOBaHMM, aHalu3a U
IIPOTHO3UPOBaHUs JessreapHocTH MOIL.

6.2.6. IlpenmeToM KOHTpOJI sIBiISETCA cOOMOAeHHE OOBEKTaMH MPOBEPOK 00S3aTENbHBIX
TpeboBaHUM, BbIMONHEHHE mpeanucanuii YMOL[ 00 ycTpaHeHHWH BBISBICHHBIX HapylIIEHUI
00s13aTeIbHBIX TPEOOBaHMIA.

6.2.7. IlmaHnoBBIE TPOBEPKHU MPOBOJATCS B COOTBETCTBHM C €KEKBAPTAIBHBIM IIJIAHOM MPOBEICHUS
IJTAHOBBIX MTPOBEPOK (Jlasiee - eXKeKBapTalIbHbIN IIaH), pa3padbaTbiBaeéMbIM U yTBepkaaeMbiM Y MOII.

6.2.8. OcHOBaHUEM 7151 POBEJCHUS BHEINIAHOBOM MPOBEPKU SABIISIETCA

- HCTEUYEHHE CpOKa MHCIIOJIHEHUSI OOBEKTOM IIPOBEPOK paHEe BBIJAHHOTO MPEANHUCAHUS 00
YCTpaHEHUU BBISIBJICHHOTO HApYIIEHUs 00s13aTeIbHOTO MOPsIKa;

- noctyruienne B MunucrepctBo win YMOIL] obpamienuii u 3asBiIeHUN TpaxaaH, IOPUITIECKUX
JIUL, UHIUBUYAIbHBIX MIPeITPUHUMATENCH;

- caMmocTosATeNbHOE BhIsiBiieHHEe Y MOI] napymienuii B nestenbHoct MOIL;
- nmpuka3 MuHuUCTepCcTBa.

6.2.9. IlnaHoBBIE U BHEIUIAHOBBIE MPOBEPKU OCYIIECTBISIOTCS B (hOopMe JTOKYMEHTApHBIX U (WIJIH)
BBIE3THBIX MPOBEPOK.

6.2.10. HomkuoctHble muna YMO®ILI, ocymecTBisiiomye KOHTPOJIb, UMEIOT MpaBo TpeOOBaTh OT
JIUL, B OTHOILIEHUH KOTOPBIX OCYILECTBIISIFOTCS MEPOIIPUATHS [0 KOHTPOJIIO, MIPEACTABICHUS JOKYMEHTOB,
MHOM MHGpOpMAIMKM B ClIydae, €Cld OHM HEOOXOMUMBI AJISi OCYIIECTBIICHUS MPOBEPKH M OTHOCSTCS K
MIpEeIMETY KOHTPOJISL.

6.2.11. Ilo pe3ynpraraM NpoBEpKH JOLKHOCTHBIMU JHIaMu Y M®I] cocTaBisercss akT IpOBEPKHU U
BbIJIaeTCsl Mpencanre 00 yCTpaHEHUH BBISBICHHbBIX HAPYIIEHUH 00bEKTY MPOBEPKH.

6.2.12. Konus akta NMpOBEPKU M NMPEINUCAHUSA TAKKE MOXKET HAlpaBISITHCS B 3aUHTEPECOBAHHBIE
HNOI'B, OMCY, noxgsenomctBennsle OI'B, npenocrasisoomuye rocylapcTBEHHbIE U MYHHMIMIIAJIBHBIE

YCIIyTH.

6.2.13. OOBEKT MPOBEPKH pPAacCMATPUBAET aKT MPOBEPKU M COOOIIAET O MPHUHSATHIX PEHICHUSAX U
Mepax M0 YCTpaHEHUIO HapylleHuid B YMO®IL] B TeueHre TpuaUATH JHEW C aThl NOJIYYEHUs aKTa, €CIIU
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MHBIEC CPOKH HE YKa3aHbI B IPEANUCAHUHN 00 yCTPAHEHUH BBISIBICHHBIX 3aMEUaHUH.

6.2.14. Tlo pesynbraram mnpoepku YMO®II moxxer Hampapiath B MUHHCTEPCTBO MPEUIOKEHUS O
MPUBJICUCHUHN JOJDKHOCTHBIX JIMI[ AJMUHUCTpPAIlMM MYHUIMNAIBHOTO oOpazoBanus wim MOIL]
JUCHUIUIMHAPHOM JIMOO  aJMUHUCTPATUBHOM OTBETCTBEHHOCTH B  CIIydasX, MPEIyCMOTPEHHBIX
JEHCTBYIOIINM 3aKOHOIATEIILCTBOM.

7. Nopspnok BeaeHns aenonpoussoactea B MPLL MockoBckon obnactu

7.1. PEeKOMEHIOBaHHBIN MOPSAAOK BEICHHUS JIEJIONPONU3BOJCTBA YCTAHOBJIEH B TUIIOBOM MHCTPYKIIMHU
110 opranmu3anvun ACIOIMPON3BOACTBA B MHOFO(bYHKIII/IOHaJ'IBHBIX OCHTpax npeaoCTaBJICHUA
rOCyIapCTBEHHBIX M MYHMIMNAIBHBIX YCIyr MocCKoBckoil obnmactu comiacHo mnpuioxkeHuto N 9 k
Hacrosimemy CraHuapry.

8. Cn1coK npunoxeHnmn

(B pexn. pacniopsikenus Munrocynpasienuss MO
ot 12.02.2020 N 11-10/PB)

8.1. IlpuioxeHus SBISIFOTCS HEOThEMIIEMOM 4acThIO HacTosero Cranaapra.
8.2. [lepeyeHb NpUIIOKEHUI:

8.2.1. Ilpumoxxenue N 1. Ilopsimok oOecriedeHuss MOCTYIMHOCTH JUISI WHBAIUIOB W JIPYTHX
MaJOMOOUIILHBIX TPy HaCeJCHUS 0OBEKTOB, MpeTHa3HAYCHHBIX IS pa3MeIeHus
MHOTO(DYHKIIMOHAJBHBIX IICHTPOB TMPEAOCTABICHHUS TOCYIaPCTBEHHBIX W MYHHUIIUNAIBHBIX YCIYT
Mocxkogckoii obmactu (M®LI), u ycayr, 1ocTyn K KOTOpbIM oprann3oBaH B M®I], a Takxke oka3aHus UM
MIPU ATOM HEO0OXOUMOM TTOMOIITH.

8.2.2. Ilpunoxenue N 2. TumoBoe MOJOXKEHUE IO MPEAOCTABICHUIO MHOTO(YHKIIMOHATBHBIM
LEHTPOM IPEIOCTABICHUS TOCYJaPCTBEHHBIX U MYHUIIUIIAJIbHBIX YCIyT MOCKOBCKOM 001acTH YCIYTH IO
BBIC3THOMY OOCITY)KUBAHUIO 3assBUTEICH.

8.2.3. Ilpunoxenune N 3. TpeOoBaHHS K TEXHHYECKOMY OCHAIICHUIO MHOTO(YHKIIMOHAIBHBIX
LEHTPOB MPEI0CTABICHUS TOCYIapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT MOCKOBCKOM 00/1acTH.

8.2.4. Ilpunoxenue N 4. CtanaapTbl 3TUKH 00CTYKHBaHU 3asBUTENCH B MHOTO(DYHKIIMOHATBHBIX
LEHTPax MPeA0CTaBIECHUS TOCYIAPCTBEHHBIX U MYHULIUIIATBHBIX YcIyT MOCKOBCKOI 00nacTu.

8.2.5. Ilpunoxenue N 5. Mertogudyeckue pekOMEHIALMU [0 Pacyery IITaTHOW YUCIEHHOCTH
paboOTHUKOB MHOTO(YHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIMIAIbHBIX
ycrnyr MockoBCKoii 001acTu.

8.2.6. Ilpunoxenue N 6. PexoMeHJ0BaHHOE MOJNOXKEHHE 00 OIUIaTe TPYAd, KOMIIEHCAIIMOHHBIX
BBIIJIATaX, BBIIJIATAX CTUMYJIUPYIOIIETO XapakTepa COTPYIHHMKOB MHOTO(YHKIIMOHAJIBHBIX LEHTPOB
MIPEAO0CTABIECHUS TOCYIaPCTBEHHBIX M MYHUIUNAIBHBIX YCIyr MoCKOBCKO#M 00nacTu.

8.2.7. Ilpunoxenue N 7. IlonoxeHne o MOpsSAKE NMPEMUPOBAHUS COTPYAHHKOB OTIENA IpHEMaA
3asBUTENEH MHOTO(YHKIMOHAIBHBIX LEHTPOB MPEIOCTABICHUS TOCYIApPCTBEHHBIX M MYHHIIMIAIbHBIX
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YCIIYT.

8.2.8. Ilpunoxenne N 8. TumoBoe NOJIOKEHHE MO MPEIOCTABICHUIO YCIYTH CHEUAINCTaMU
MHOI‘O(i)YHKHI/IOHaJII)HBIX OCHTPOB MNPCAOCTABIICHUA TOCYIJAPpCTBCHHBIX W MYHUIHUIIAJIBHBIX YCIYT
MockoBcKoii 007aCTH Ha TEPPUTOPUHU IOPUIUUYECKOTO JIUIA (3asBUTENS) C IENIbIO MIpUeMa 3asBICHUN U
AOKYMCHTOB, HCO6XOIII/IMI)IX AT IPEAO0CTAaBJICHUSA IOCYIapCTBCHHBIX U MYHUIIUIIAJIBHBIX YCIIYT.

8.2.9. Ilpunoxkenne N 9. TumoBas HWHCTPYKIUsS TO OpraHU3alUd JEJIONPOU3BOJICTBA B
MHOTO(QYHKITMOHAIBHBIX IEHTPaX MPEJOCTABIICHUS TOCYIApPCTBCHHBIX W MYHHIIMITAJBHBIX YCIyT
MockoBckoii 061acTH.

8.2.10. ITpunoxenne N 10. Meronuka pacuera nokaszareins 3Q(QEeKTUBHOCTH U PE3yIbTaTUBHOCTU
npodeccCuoHaNbHOM AesTeNbHOCTH aupekropa M®PI] ¢ yuerom kadecTBa opraHu3aI MPEI0CTaBICHUS
rOCyIapCTBEHHBIX U MYHUIIMITABHBIX YCIYT.

8.11. TpeGoBanusi Kk WHGOPMAIMOHHBIM CHUCTEMaM, MPETHA3HAYCHHBIM I BEICHUS KapTOTEKH
MacCIOPTHOTO CTOJIA M PETUCTPALMOHHOTO y4eTa rpak/iaH.

B neiaAax oOecrieueHust COXpPaHHOCTH NECPCOHAIBHBIX MOAHHBIX TpaXxJIaH IIpU OCYIICCTBICHHUU
(GYyHKIIMHA TIO BEIEHUIO KapTOTEKH IMAaCIOPTHOTO CTOJa W PETUCTPAIMOHHOTO ydeTa TPaKIaH JIOJDKHO
WCIIONB30BaThCsl MporpaMMHoe obOecneduenne, npumensemoe B L[OJ] IlpaButenbctBa MoCKOBCKOM
obnacru.

ba3b1 qaHHBIX MACIOPTHBIX CTOJIOB OJDKHBI OBITH pasMemnieHsl B [IO/] [IpaBurenscTBa MockoBCKO#
obnacru.
(. 8.11 BBeneH pacnopsbkenneM Munrocynpasieans MO ot 20.09.2021 N 11-83/PB)

[Tpunoxenue N 1

K PETHOHAJILHOMY CTaHAapTy
JeSITeIbHOCTH MHOTO()YHKIIMOHAIIBHBIX
LIEHTPOB IIPEOCTABICHHUS
TOCYIAPCTBEHHBIX U MyHUIUIIAIBHBIX
yciyr B MockoBckoit obnactu

NOPAAOK
OBECIMNEYEHUA AOCTYNMHOCTU OANA UHBANMAOB U OPYIUX
MAJIOMOBUINbHbIX TPYNMN HACENEHUA OB BbEKTOB, MPEAHA3HAYEHHbIX
AnA PASMELWWEHUA MHOIMO®YHKUUWOHATIBbHbBIX LEHTPOB NPEAOCTABJIEHUA
FOCYOAPCTBEHHbIX 1 MYHULMMATBbHBIX YCITYI MOCKOBCKOW OBJIACTU
(ML), W YCnyr, AOCTYMN K KOTOPbIM OPTAHU3OBAH B M®L|, A TAKXE
OKA3AHUA UM NMPU 3TOM HEOBEXOQMMOMN MOMOLLIU

1. Hacrosimuii [lopsmok pa3paboTaH B COOTBETCTBUU CO cTaTheil 15 denepanbHOro 3akoHa OT 24
HOsIOpst 1995 . N 181-®3 "O commanbHo#l 3ammte MHBaIUAOB B Poccuiickoit denepanuun” (nanee -
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@enepanpubiii 3ak0H N 181-D3), denepansubiM 3akoHoM 0T 3 Mast 2012 & N 46-@3 "O paruduxanuu
KouBenmuu o mpaBax mHBanmoB", mocraHosienueM [IpaBurensctBa Poccuiickoit denepanuu ot 26
nexkabps 2014 . N 1521 "OO yrBepkIeHHH TEpedHs] HAIMOHAIBHBIX CTAHAAPTOB M CBOJOB IPABHII
(yacTell TakMx CTaHAApPTOB U CBOJOB IPaBWJ), B pe3ylbTaTe INPUMEHEHUS KOTOPbIX Ha 00s3aTeabHOU
OCHOBE obecrieunBaercst cobmonenue TpedboBanmnii denepanbHOTO 3aKk0oHA "TEeXHUYECKHH periiaMeHT O
0e301MacHOCTH 3aHui U coopykeHnui" (nanee - nocranosierue [IpaBurtenbcTBa Poccuiickoit Denepanum
N 1521), ®enepanbubiM 3akoHOM OT 1 mexadpst 2014 r. N 419-03 "O BHeceHUr U3MEHEHUHN B OTACIIbHbBIC
3aKOHOJATeNbHbIe akThl Poccniickoii denepanuu Mo BOIPOCaM COLMAIBHOM 3aIlMThl MHBAIUIOB B CBS3H
¢ paru¢pukanueii KoHBeHIMM O mpaBaX WHBaJIWAOB" U OMNpeaesseT NpaBuiia 00ecledyeHus YCIOBUMN
JOCTYIMHOCTH 0OBEKTOB (MOMENIEHHH, 31aHUI U UHBIX COOPYKEHHIT), TpeTHa3HaYE€HHBIX JJIs1 pa3MelleHus
M®II, u ycayr, A0CTyll K KOTOpbIM opraHu3oBaH B MO®IL] (manee - ycinyru), A MHBAJIUAOB U APYTUX
MaJOMOOMIIBHBIX TPYII HACEJIEHUS, a TAK)KE OKa3aHHUs UM IPH 3TOM HE0OXOJUMON MOMOIIIH.

2. OOGecrieyeHre AOCTYITHOCTH OOBEKTOB JJIi MHBAJIUIOB W JIPYTUX MaJOMOOWJIBHBIX TpYIII
HAceJIeHUs OcCylecTBisieTca pykoBoautensiMu MOILI, npenHazHayeHHBIX JUISI OpraHU3aldd B HUX
JIOCTYyIa K yclIyraM B paMKax OCYLIECTBJICHUS JESTENbHOCTH U OKa3bIBAIOIIMMU HEOOXOAUMYIO MOMOIIb
MHBaJIMJaM W JpyrdM  MajJOMOOWJIBHBIM TIpyIIlaM HaceJeHHss B MPEOJOJIEHUH Oapbepos,
MPEMSTCTBYIOIUX MOJYYEHHUIO 3TUX YCIYT (MCIOJIb30BaHUIO 0OBEKTOB) HapaBHE C APYTrUMU JIUIIAMHU.

3. PyxoBogutenu M®I] B npenenax yCTaHOBJIEHHBIX ITOJTHOMOYNN OPraHU3yHOT HHCTPYKTHPOBAHHE
win o0ydeHHe COTPYIHUKOB, padOTAIOIIMX C MHBAJIUAAMHU, 1O BOIPOCAM, CBSI3aHHBIM C 0OecleueHHeM
JOCTYIMHOCTHU JJISl HHBAJIUOB U IPYTHX MaJOMOOHIIBHBIX TPYII HACENEeHUs 00BEKTOB U YCIYT C YUETOM
MMEIOIINXCS Y HUX CTOMKUX PacCTPOMCTB (DYHKITMN OpraHru3Ma M OTPaHHUYCHUM KU3HEIEATECITLHO CTH.

4. PykoBoautens MOI] obecrieunBaeT co3manue MHBAIUAAM U JAPYTUM MaJIOMOOUJIBLHBIM TPYIIaM
HAcCeJeHMsI CIENYIOIIUX YCIOBHM JOCTYMHOCTH OOBEKTOB B COOTBETCTBUU C TpeOOBaHUSIMU,
YCTAaHOBJICHHBIMU 3aKOHOAATENbHBIMH M WHBIMM HOPMaTHUBHBIMU IPAaBOBBIMU akTamu Poccuiickoit
®denepanuu 1 MOCKOBCKOW 00J1aCTH:

a) BO3MOXXHOCTbD 6CCHpeH${TCTBCHHOl"O BXOJ4a B OOBEKTHI U BbIXOJa U3 HUX,

6) BO3MOXXHOCTb CaMOCTOSATCIBHOI'O IMEPCABHUIKCHUA 10 TCPPUTOPUU 00beKTa B OeisxX JOCTyIla K
MECTY, OpraHM30BaHHOMY I MPEAOCTABIICHHA YCIYI, B TOM 4YHUCJI€ C IIOMOIIBIO COTPYAHHNKOB O6’B€KTa,
ACCUCTHUBHBIX U BCIIOMOI'aTCJIbHBIX TeXHOHOFHﬁ, d TaK)KC CMCHHOT'O KpECJIa-KOJIACKHU,

B) BO3MOXKHOCTB ITOCAJKH B TPAHCIOPTHOE CPEACTBO M BBICAJKH M3 HErO Mepe/ BXOJAOM B OOBEKT, B
TOM YHCJE C HCIOJIb30BAaHHEM KpPECla-KOJMSICKA W TMPU HEOOXOAMMOCTH C TIOMOIIBI COTPYJHHKOB
00beKTa;

r) COMMPOBOXJACHUC HWHBAJINWAOB, HWMCIOIIUX CTOMKHE HapyHICHUA q)YHKLII/II/I 3pCHUA U
CaMOCTOATCIIbHOTO IEPEABUKCHU S, 110 TCPPUTOPUU O6’beKTa;

,[[) COZICUCTBHE HHBAJIMAY IIpU BXOJC B O0OBEKT U BBIXOJ€ U3 HETO, I/IHq)OpMI/IpOBaHI/Ie HHBaJIKga O
AOCTYIIHBIX MapHIpyTax O6IH€CTB€HHOFO TPAHCIIOPTA,

e) HauiexKamee pasMCIICHUC HOCHUTEJIeH I/IH(l)OpMaLII/II/I, HCO6XOHHMOﬁ JJIsL obecrieueHuUs
6CCHpeH${TCTBCHHOF0 AO0CTYyIlIa UHBAJIMAOB U OPYIrUXx MaJIOMOOMIIBHBIX TpYIIIl HACCIICHUA K 0o0beKTaM U
yciayram € y4€ToM or paHI/I‘-ICHI/Iﬁ X XU3HCOACATCIIbHOCTHU, B TOM YHCJIC IIY6J'II/Ip0BaHI/IC HGOGXOI[HMOﬁ JJIA
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MIOJTyYEHUS YCIIYTH 3BYKOBOU U 3pUTENBHON MH(OpMAINH, a TAaK)KEe HAAMKUCEH, 3HAKOB M MHOW TEKCTOBOU
u rpaduyeckoii WHGOPMAIMHN 3HAKaAMU, BBITOJHEHHBIMU pelibe(pHO-TOUCUHBIM IIpUPTOM bpaitis u Ha
KOHTPAacTHOM (OHE;

k) oOecrieuyeHHe JOMycka Ha OOBEKT, B KOTOPOM OPraHHM30BaH JOCTYNl K Yyciyram, COOaKu-
IIPOBOJHUKA IPU HAIMYUHU JIOKYMEHTA, MOATBEPXKAAIOLIEI0 €€ CHelHalbHOe 00ydyeHue, BhIJAHHOTO IO
(dbopMe u B OpsJIKE, YTBEPKACHHOM IIpUKa3oM MUHUCTEPCTBA TPpyAa U COLMAJIbHOM 3auThl Poccuiickoit
@Oenepanuu ot 22 utons 2015 . N 386n "OO yrBepx)aeHUH (OPMBI JTOKYMEHTA, TOITBEPXKIAFOIICTO
crienuagbHoe o0yueHne coOaKu-TpoOBOTHUKA, U TIOPSIKA €ro Bhigauun'.

5. PyxoBommrensmu MOIL], npenHa3Ha4yeHHBIX A OPraHM3alMyd B HHUX JOCTyla K YCIIyram,
ofecrieunBaeTcs CO3/laHME MHBAJIWJIAM U JPYrUM MalOMOOWJIBHBIM TpYyNIaM HAaceJIeHHs CIeIyOIINX
YCIOBUH JOCTYITHOCTH YCIYI B COOTBETCTBMM C TpPeOOBaHUSMM, YCTAHOBJIEHHBIMH HOPMAaTHUBHBIMU
npaBoBbIMU aKkTamu Poccuiickoit @enepannn u MockoBckoi obnacTu:

a) OKazaHWe WHBAIUIAM IIOMOINH, HEOOXOTUMOU ISl TOJIy4eHUsI B AOCTYMHOM sl HUX (opme
vHpOpMAIIMK O TPaBWJIAX TMPEIOCTABICHHS YCIYTH, B TOM 4YHcie 00 opopMiIeHHH HEOOXOIUMBIX st
TIOJTYYCHHSI YCIAYyTU JOKYMEHTOB, O COBEPIICHUH MMM JPYTHMX HEOOXOAMMBIX IJIs TONYYCHHs YCIyrd
JICHCTBHIA,

0) mpenocTaBiIeHUE WHBAJIUAAM IO CIIYXYy IPU HEOOXOAUMOCTH YCIYTH C HCIOIb30BAHUEM PYCCKOTO
KECTOBOTO $I3bIKa, BKJIIOYasi 00ecrieyeHre JOoMmycKa CypI0nepeBoAYnKa, TU(IOCYpIOTIEPEBOTUHKA;

B) okazanue corpyaHukamMu MODI[ wHOW HEoOXoauMOW WHBAIWIAM IOMOIIM B TPEOJ0JICHUU
0apbepoB, MEMIAIONINX MMOTYICHUIO UMM YCITYT HapaBHE C APYTUMH JIUIIAMH,

I') HaJIM4Me KOMHUI JOKYMEHTOB, OObSBIECHUMN, HHCTPYKIUNA O MOPSJIKE MPEIOCTaBICHUs YCIyTu (B
TOM 4YHMCJe Ha MH(POPMALIMOHHOM CTEHJIE), BBIIOJHEHHBIX peibeHO-TOUeUHbIM IpudToM bpaiinsg u Ha
KOHTpPacTHOM (hoHe, a TaKkkKe ayTMOKOHTYpa B perucrparype.

6. Opraau3anusMi OCYIIECTBIISIOTCS MEPhI 10 00ECIICUCHUIO MPOEKTUPOBAHUS, CTPOUTEILCTBA U
npueMku ¢ 1 urong 2016 r. BHOBb BBOJMMBIX B AIKCIUTyaTallMi0, a TaKKe MPOIIEAINIMX KallUuTalbHbIN
PEMOHT, PEKOHCTPYKIMIO, MOJCPHH3AINI0O OOBEKTOB, B KOTOPBIX OpPraHW30BaH JIOCTYNl K yClyram, C
coOmofenneM TpeOOBaHUWN K WX JOOCTYMHOCTH Ui WHBAJIMAOB U JAPYrUX MaTOMOOUIIBHBIX TPYII
HaceJleHUs, YCTAaHOBIICHHBIX cTartbeil 15 PenepanbHoro 3akoHa N 181-D3, a Takke B COOTBETCTBUU C
TpeboBanusamu Cpoma mnpaBuin "CIT 59.13330.2012 "ocTymHOCTh 3IaHUN M COOPYKEHUU IS
MaJOMOOMIIBHBIX TPYII HaceldeHHs'', NPEAYCMOTPEHHBIX MyHKTOM 41 mepeuHs HaIMOHAIbHBIX
CTaH/JapTOB U CBOJIOB MpaBWJ (YacTel TaKUX CTaHIAPTOB M CBOJIOB IPaBUJ), B PE3ylbTaTe MPUMEHEHUS
KOTOPBIX Ha 00s3aTelbHON OCHOBE oOecmeunBaeTcs coOnmoneHue TpeboBanuii deaepadbHOTO 3aKoHA
"TexHUYeCKHil periiaMeHT O Oe30MaCHOCTH 3/aHUN U COOPYKEHHUH'", YTBEPKAEHHOTO IMOCTAHOBIECHUEM
ITpaBurensctBa Poccuiickoit denepannu ot 26 nexadps 2014 r. N 1521.

7. B cnydasx ecnu cymecTByromue OOBEKTHI, IpeqHa3HaueHHble Ui pasmenieHus MOL,
HEBO3MOKHO IMOJTHOCTBIO MPUCHIOCOOUTH C YYETOM MOTPEOHOCTEH MHBAIUA0B, 00ECICUCHHs UHBAIUIAM
YCIOBHUH TOCTYITHOCTH OOBEKTOB U YCIIYT, COOCTBEHHUKH ITUX MOMEIIEHUH 10 UX PEKOHCTPYKLUUHU WIN
KalMTaJIbHOIO PEMOHTA JIOJKHBI IPUHUMATh COTIACOBAaHHBIE C OJJHUM M3 OOIIECTBEHHBIX 00bEIMHEHUI
VMHBAJIUJOB, OCYILECTBIISIOIUX CBOK JEATEIBHOCTh HAa TEPPUTOPUU IIOCEIEHUS, MYHULUIIAIBHOIO
paifoHa, TOpPOJCKOTO OKpyra, Mephl Ul OOecledeHUsl JOCTyNa WHBAIUIOB K MECTY IpeJOCTaBICHHUS
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ycinyru ju0o, KOTAa 3TO BO3MOXKHO, O0ECHEYMTh INPENOCTaBICHHE HEOOXOAUMBIX YCIYI IO MECTy
KUTEJIbCTBAa MHBAJIW/IA WK B JUCTAHLIUOHHOM PEXHUME.

8. Ha apengyembix 00beKTax, KOTOPbIE HEBO3MOXKHO TMOJHOCTHIO MPUCIIOCOOUTH K MOTPEOHOCTIM
MHBAINJO0B, pykoBoautean M®I] npuHMMArOT Mephl 10 3aKIIOYEHUIO JOIOJHUTEIBHBIX COIVIAICHUM C
apeHjonareneM 0O MO BKIIOUEHHIO B MPOEKTHI COOTBETCTBYIOIIUX JOTOBOPOB apeHIbl YCIOBHH O
BBITIOJTHEHUH COOCTBCHHUKOM OOBEKTa TPEOOBAHMI IO OOCCIICUCHHIO YCIOBHHA JOCTYITHOCTH JUIS
MHBAJIUJIOB U APYTUX MAJIOMOOUIIBHBIX TPYIII HACEIEHUS JaHHOTO 0OBEKTA.

9. B nensx ompeneneHuss Mep MO MO3TAITHOMY IOBBIIIEHUIO YPOBHS YCIOBUN JOCTYITHOCTH JAJIS
MHBAJIUJIOB U JAPYrUX MaJOMOOWIBHBIX TPYII HAaceIeHUs 0ObEKTOB U YCIyr (Janee - oOciieoBaHUE U
nacrioptu3anus) yupexaenne MOI[ mpoBoaut mostarnHoe oOCIEIOBaHHE MAHHBIX TOMEIIEHUH, IO
pe3ynbTaTaM KOTOpPOTO COCTaBIISETCA MaclopT JAOCTYIHOCTH JUIsl UHBAJTUAOB U APYrUX MajTOMOOUIIbHBIX
TpyII HaceleHus 00beKTa U ycayr (nanee - [lacmopt 1ocTymHOCTH) MO (popMe COTIIACHO MPUIIOKEHUI0 N
1 x Hactosimemy [lopsaky.

3anonHenne [lacopra JOOCTYIHOCTH OCYIIECTBISIETCS B COOTBETCTBMM € MeTOINYECKUMHU
pPEKOMEHJAIMSIMH 0 3allOJIHEHUIO MAcropTa AOCTYMHOCTH JUIsl MHBAIUIOB U JPYrUX MajToMOOMIBHBIX
IPYyII HaceleHus 0ObeKTa M IMPEeNOCTaBIsIEeMbIX Ha HEM YCIYI, YKa3aHHBIMU B mpuioxkeHun N 2 K
HAaCTOSIIIEMY ITOPSAKY.

10. Jlns mpoBeneHus oOcaen0BaHus W MACHOPTU3AMK TPUKa3oM pykoBoauTessi ML co3maercs
KOMHCCHSI TIO MPOBEACHUIO OOCIENOBaHHUS W TMacHopTH3alMu 00bekTa U ycuyr (mamee - Kommuccus),
YTBEP)KIAE€TCsl €€ COCTaB, IUIaH-TpaduK MpoBeneHuss O0OCIelIoBaHUS U MAaCMOpPTU3alMU, a TaKxkKe
opranusyercs pabora Komuccuu.

11. B cocraB Komuccuu BrimroyaroTcss (IO COMNIACOBAHMIO) MPEJACTAaBUTENN OOIIECTBEHHBIX
00beIMHEHUN WHBAIUIOB, OCYLICCTBIISIONIMX CBOIO JICATENbHOCTh HA TEPPUTOPUM IOCEICHMUS,
MYHHIIMIIAILHOTO PaiioHa, TOPOJICKOTO OKpyra, TA€ paclookeH OObEKT, Ha KOTOPOM IIIaHHpYyeTCs
MpoBeJIcHHE 00CIeI0BaHuUs U MACTIOPTU3ALIHH.

12. OI_[eHKa COOTBCTCTBUA YPOBH:A oOecrieueHus AOCTYIIHOCTH JId HHBAJIMIAOB MW OPYTUX
MaJOMOOUIILHBIX r'pymiIl HaCCJICHUA 0OBEKTOB U YCIYyr OCYIICCTBIIACTCA C MCIIOJIb30BAHUEM CICAYHOIIUX
rnokazarejiaeu AOCTYIIHOCTHU IJII MHBAJIMAOB U AOPYIrux MAaJIOMOOHMIIBHEIX rpymni HacCCJICHUsA 00BEKTOB U

yCIYT:
a) daxr BBoJa 00BeKTa B AKCILTyaTaruio ¢ 1 utons 2016 rona;

0) (dakT mpoBeAeHUS KOMILIEKCHOM PEKOHCTPYKIIMU WM KamuTalbHOTO peMoHTa ¢ 1 utona 2016
roja;

B) opMar npeoCTaBICHUs YCIyTH;
I') KOJJMYECTBO NAcTIOPTU3UPOBAHHBIX 3/1aHUH, IpeAHAa3HaueHHBIX U1 pa3Merienus MOLI;

,[[) obecrnieucHue YCJIOBI/Iﬁ I/IH)II/IBI/I,Z[yaJ'ILHOI‘/’I MOOUIILHOCTH HHBAJIMJA0OB W BO3MOXHOCTH JIA
CaMOCTOATCIIBHOTIO X NNCPCABUKCHUSA 110 O6T>CKTy, B TOM YHCJIC HAa KOTOPOM UMCHOTCS:

BBIJICJICHHBIC CTOAHKUN aBTOTPAHCIIOPTHBIX CPEACTB AJII UHBAJIUAOB;
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CMEHHBIE KPECIIa-KOJIACKH;
aJlanTUPOBAaHHBIE TUQPTHL;

MOPYYHH;

MaHAYChI;

M0/TbeMHbIE TUIaT(OPMBI (anmapent);

pa3aBUKHbBIE IBEPH;

JOCTYIHbIE BXOJIHbIE IPYIIIIbI;

JOCTYIHbIE CAHUTAPHO-TUTMEHUYECKHUE TOMELEHHUS;

JOCTaTOYHAas IIMPUHA IBEPHBIX IPOEMOB B CTEHAX, JIECTHUYHBIX Maplllei, TUIOIMaI0K;
J0CTAaTOYHOE OCBEILECHHE;

€) o0ecrieueHNe COMPOBOXKACHUS UHBAUIOB, UMEIOLINX CTOMKHE paccTpoicTBa PyHKIIUU 3pEHUs U
CaMOCTOSATEJILHOTO NEPEIBUKEHNUS, U OKa3aHHE UM ITOMOILH;

XK) oOecrieueHrne OyONMpPOBAaHHMS HEOOXOAMMOW JIJIi WHBAIMAOB 3BYKOBOM W 3pUTEIBHOM
nHpopMaIy, a TaKke HAAMKUCEH, 3HAKOB M WHOW TEKCTOBOW W rpaduyeckoil mHpOpMaIuu 3HaKaMu,
BBITIOJTHCHHBIMH peNbe(hHO-TOUEUHBIM IpudToM bpaiins u Ha KoHTpacTHOM (oHE;

3) BO3MOXKHOCTh MPEAOCTaBICHHUSI YCIYyr C HCIHOJIB30BAaHUEM PYCCKOTO >KECTOBOIO S3bIKa, C
JIOIYCKOM CYpJIOTIepeBOAYMKA U TU(]IOCYpIOTIEPEBOTUHKA;

u) ponst corpynHukoB MODII, mpoumienmmux HWHCTPYKTHPOBaHUE WiIM oOOydeHHue Juisi paboThl C
MHBaJIMJaMU [0 BOIpOCAM, CBSI3aHHBIM C OOECHeUYeHHWEM JOCTYIMHOCTU MJIi WHBAIUIOB U APYrHX
MaJOMOOUIILHBIX TPYII HACEIEHUS OObEKTOB U YCIIYT;

K) A0JId COTPYAHHMKOB, Ha KOTOPBIX AAMHUHUCTPATUBHO-PACHOPAAUTCIIBHBIM AKTOM BO3JIOXKCHO
OKa3aHUEC NOMOIIN MHBAJIUAAM IIPpHU NPCAOCTAaBJIICHUNU UM YCIIYT.

13. Tlo pesynpraram oOGcnenoBaHus oObekra M ycinyr Komuccued ans Brimrodenus B Ilacmopr
JOCTYIHOCTHU pa3palarbiBatoTcs (¢ yueToM nosioxkeHud KoHBeHIMU 0 mpaBax MHBAJIUI0B) MPEAIOKEHUSA
10 MPUHATHUIO YIPABIEHYECKUX PELICHUH, B TOM YHUCIIE:

[0 CO3/IaHUI0 (C y4eTOM MOTPEOHOCTEN MHBAIUAOB U JAPYTUX MaJTOMOOMIIBHBIX T'PYII HaceleHHs)
YCIOBHUHA JOCTYITHOCTHU CYIIECTBYIOLIET0 0OBEKTa U MPEJOCTABISIEMBIX YCIYT B COOTBETCTBUHU C YacThio 4
crateu 15 ®@enepanbHoro 3akoHa N 181-D3 B ciiyyae HEBO3MOXKHOCTH MOJTHOCTBIO MPUCTIOCOOUTH OOBEKT
C Y4eTOM NOTpeOHOCTE MHBAIMJIOB U JPYTUX MaJOMOOUIIBHBIX TPYII HACEIEHUS 10 €T0 PEKOHCTPYKIUH
WM KallUTaJIbHOTO PEMOHTA;

o OHIpCACIICHUIO MCpOHpHHTHﬁ, YYUTBIBACMBIX B IIJIAHAX PpPa3BUTUSA 06’bCKTa, B CMETax C€ro
KallUTAJIbHOTO MW TCKYHICIO PEMOHTA, PCKOHCTPYKIMHU, MOJACPHU3AIIUU, B Fpa(l)I/IKaX MEepeoCHAICHUA
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00beKTa M 3aKyIKHd HOBOTO OOOpYIOBaHHMSA, B IIEJSAX MOBBIIICHUS YPOBHS €r0 JOCTYIHOCTH U YCIOBHI
JOCTYIIHOCTH B HEM YCIYI C y4€TOM MOTPEOHOCTEH MHBAJIUAOB M APYIMX MaJOMOOWJIBHBIX TpYIIII
HaceJIeHus;

[0 BKJIIOYEHUIO B TEXHUYECKHE 3a/JaHUS Ha pa3pabOTKy MPOEKTHO-CMETHOW JTOKYMEHTALUU TI0
MIPOCKTUPOBAHUIO, CTPOUTEIHCTBY, OCHAIICHUIO TIPUCTIOCOOJICHUSIMH U 000PYIOBAHHEM BHOBBH BBOJAUMBIX
B OKCIUTyaTallil0 OOBEKTOB W YCIYrH, YCIOBH, OOECIEYMBAIOIINX WX IOJTHOE COOTBETCTBHE
TpeOOBaHUAM JOCTYITHOCTH OOBEKTOB JJIsl MHBAIHUJOB U JIPYTUX MAJIOMOOMIIBHBIX TPYI HAacelIeHus ¢ 1
nroist 2016 rona.

14. Tlacopt mocTtymHOCTH, pa3zpaboranHbiii Komuccuei, yrBepxkaaercs pykoBoautenreM MOIL] u
BU3upyercs wieHaMu Kommccnu, a Takke mpeactaBuTeNeM OOLIECTBEHHOW OpraHM3aliy MHBAJIUIOB (a
IIPH €ro OTCYTCTBUU - HKCHEPTOM W3 YMCJIa WHBAJIUIOB, NMPOLIEAIINM Kypc OOy4eHUs IO HalpaBICHUIO
OpraHM3alMi YCJIOBHM JOCTYIHOCTH Ul HMHBAJIWJIOB OOBEKTOB M YCIYr M HMEIOIIUM JIOKYMEHT,
MOJITBEP K IAIOIINI TPOXOKIEHUE 00yueHus).

Komust macmopra AOCTYyMHOCTH C TpPUIOKEHHEM (OTOMaTepuaioB OCHOBHBIX CTPYKTYpHO-
(YHKIMOHAIBHBIX 30H HAIPABIISETCSA B TEPPUTOPHUATIBHOE MOApa3/esieHne Mo MecTy HaxoxkaeHuss MOL]
JUTSI TIOCJIEYIOIIETo pa3MenieHus Ha noptane "JloctynmHas cpemxa. MockoBckast 006macTs'.

15. MUHHCTEPCTBO TOCYAAPCTBEHHOTO YIpPABJICHUS, WH(OOPMAIIMOHHBIX TEXHOJOTHH MOCKOBCKOM
o0nacTv, aIMUHUCTPALlMM MYHUIMNAIbHBIX 0Opa3oBaHM C  HCIIOJIL30BaHUEM  IIOKazaTele,
MPEeTyCMOTPEHHbIX NyHKTOM 12 Hactosuiero Ilopsaka, a Takke Ha OCHOBAaHUHU IPEACTaBICHHBIX
MacHOPTOB JOCTYIMHOCTH TOTOBHUT NPEJIOKEHUS] 0 BHECEHHIO M3MEHEHHWH B TIUIaH MEpONpUSTUI
("mopoxuyro kapty") "IloBpIlieHHME 3HAYEHW TMOKa3aTeNed MOCTYMHOCTH IJIsi WHBAJIUIOB OOBEKTOB U
yciryr B MockoBCKo# oOnactu'", yrBepKIeHHbIH nocTaHoBieHneM [IpaBurenbcTBa MoCKOBCKOM o0macTu
ot 20 oktsa6ps 2015 . N 968/38.

16. TloBropHas macmopTu3alus OObEKTa OCYIIECTBISETCS B Clydae HW3MEHEHHUS YCIOBHIA
JNOCTYITHOCTU Ha OOBEKTE.

[Tpunoxenue N 1

K [Topsaky obecrieueHus 1OCTYIHOCTH
JUI. MTHBAJIU/IOB U JPYrUX MalOMOOUIIbHBIX
rpynmn HaceneHus 00bektoB ML u ycmyr,
JIOCTYII K KOTOPBIM opranu3oBad B MOILJ,
a TAaKXKe OKa3aHUs UM IIPHU ITOM
HEOOX0IMMON TTOMOIIH

KoncynsrantlIntoc: npuMevanue.
Hymeparus myHKTOB JJaHa B COOTBETCTBHH C O(DUIIMATILHBIM TEKCTOM JIOKYMEHTA.
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PacnopsbkeHne Munrocynpasnerduns MO ot 21.07.2016 N 10-57/PB
(peg. ot 03.03.2023)
"O permoHanbHOM CTaHAapTe opraHv3auuv aes...

[JokymeHT npegoctasneH KoHcynbTaHTIoC
[ata coxpaHeHus: 26.07.2023

dopma

YTBEPXIAIO

(®.1.0., HOOJXHOCTB PYKOBOOUTEJIA)

nom 20 .

[TACIIOPT
JOCTYIIHOCTUM IJId MHBAJIMIOB UM IOPYI'UX MaJIOMOOMITb HEIX TpyIHn
HaceJieHusa oOBbeKTa U yCJyT

MEeCTO 3alloJIHEHMUS (HACEJIEHHBIM IIYHKT) maTa
3aloJIHEHUSA

I. KpaTkasa xapaKTepuCTHKa OOBeKTa M NPeloCTaBJISeMblX Ha HeM YCJyT

Anpec oOBeKTa, Ha KOTOPOM IIpenocTaBJigeTcsd (loTcd) ycayra (yciayru) :

HamMeHOBaHME NPEOOCTAaBJIAEMOM (BX) YCOyI'M (ycayT) :

CBeneHusa o6 oOwekTe:

- OTIEeJIbHO CTofllee 3OaHue STaxeu, KB. M

- YacTb 3IaHUudg sTaxerm (MM IIOMelleHMe Ha sTaxe) , KB. M

- OO NOCTPOMKM 3IaHUS , HOCJIeNHEeTIO KalMTaJIbHOT'O PEMOHTA

- IDaTa NPEenNCTOSlMX IIJIAHOBBIX PEMOHTHEIX paboT: TeKylWero ,
KanMTaJIbHOT'O

- CcBezeHusa OO0 OpraHMBaLMM, PAaCIOJIOXEHHOM Ha OOBEKTE

- Hajauupe Ipuieramnmero 3eMeJIbHOT'O ydacTka (Oa, HeT); KB. M

- yuyacTue B uchnojnHeHum MIIPA mHBanmupma, peOeHKa-MHBaIMIa (ma, HeT)

HazBaHue opraHm3aluunm, KOTOpasd npemocTaBigeT yCIyTy HaCeJIEHUIO
(mostHOEe

HaMMEHOBAHME — COIJIaCHO YCTaBy, COKpalleHHOE HAaMMEHOBAHUE) :

Apec MeCTa HaxOXIEHMS OPTaHM3aLMM:

Opunnueckuy anmpec opTaHM3aLuM

OcHOBaHUe oA [10JIb30BaHUA OOBEKTOM (onmepaTtmuBHOE yIpaBJieHKre,
apeHzna,

CODCTBEHHOCTD) :

dopmMa COOCTBEHHOCTHM (ToCcylapCTBeHHAasd, MyHMUMIAJbHAsS, YacTHAaL)
AIMUHUCTPATUBHO-TEPPUTOPMAJIbHA A IOOBEIOMCTBEHHOCTD
(benepanbHadg,

permoHalJsibHa4dg, MyHI/ILU/IHaJ'[bHaFI)Z
HavveHOBaHUEe U azmpec BHIIECTOAMEN OpTraHmM3auum:
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PacnopsbkeHne Munrocynpasnerduns MO ot 21.07.2016 N 10-57/PB
(peg. ot 03.03.2023)
"O permoHanbHOM CTaHAapTe opraHv3auuv aes...

[JokymeHT npegoctasneH KoHcynbTaHTIoC
[ata coxpaHeHus: 26.07.2023

[IyTe cCJIemoBaHUS K ODBEKTY IIaCCaXMpCKMM TPaHCIIOPTOM
(onmucaTs MapupyT IOBVMXEHMVA C MCIIOJIB3OBaHMEM I1aCCaXMpCKOI'O TpchnopTa)

HaJimdme angallTMMPOBAHHOTI'O IIaCCaXMPCKOI'O TPaHCIOpTa K OG’B@KTY

[IlyTb K OOBEKTY OT OJmkanimer OCTAaHOBKM [AaCCaXMPCKOTO TPAaHCIOPTA:

PaccToaHme mo obbeKTa OT OCTaHOBKM TPaHCIOPTAa M
BpeMsa IOBMXeHUs (IIEMKOM) MMH .

Hanuume BEIIEJIEHHOTO OT MpOesXey YacTM I[IelleXOOHOTO IyTM (ma, HeT)
[lepekpecTKM:

HeperyJiupyeMee
PeTryInpyeMEe
CO 3BYKOBOM CUTHaJIM3alLMUEN, TalMEepPOM

VHbopMaums Ha oIy THr cJIenoBaHuAa K 00BEeKTYy: aKycTuueckasd,
TakTuUJIbHasdg,

BMB3yaJibHasg; HET

[lepenansl BEICOTHEL Ha NyTM: €CTb, HeT (omomucaThb ) . VIx 0oByCcTpOMCTBO

OJIS MHBaJIMIOOB Ha KOJISCke: mna, HeT ( ).

CocrosiHME AOCTYITHOCTH OCHOBHBIX CTPYKTYPHO-(DYHKIIMOHATIBHBIX 30H

N OCHOBHBIE CTPYKTYPHO- AnantupoBaHo/He | COCTOsSIHHE JOCTYITHOCTH, B
n/m (byHKIMOHATbHBIE 30HBI aJanTHPOBAHO TOM YHCJIIE U1 OCHOBHBIX
KaTeropuii MHBAIUIOB™

1 Tepputopus, mpuieraromas K
3IaHUIO (Y9aCTOK)

2 Bxon (Bx0/1bI) B 31aHHE

3 [IyTh (yTH) OBMKEHUS BHYTPH
31aHuA (B T.4. IIyTH dBaKyaIlim)

4 3oHa OEJICBOT'O HAa3HAYCHU
3AaHUA (HCHCBOFO IIOCCIICHUA

00BeKTa)

5 CaHuTapHO-TUTMEHUYECKHE
MTOMEIIICHUS

6 Cucrema nHpOpMaIMK U CBA3H

(Ha Bcex 30HaX)

7 [Tytu nBuxkeHHs K 00beKTy (0T
OCTaHOBKH TPAHCIIOPTA)

*YkaseBaeTcsa: [OII-B - IOCTyYIHO IIOJIHOCTBIO BCEM; Or-u (K, o, c, 1,

y) -

OOCTYIIHO IIOJIHOCTBIO n30MpaTesbHO (yxazaThb KaTeropmumu VIHBAJIMIOB) ; I4y-B

OOCTYIIHO YaCTUUIHO BCEM; ou-u (K, o, c, r, Y) - OOCTYIIHO
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"O permoHanbHOM CTaHAapTe opraHv3auuv aes...

[JokymeHT npegoctasneH KoHcynbTaHTIoC
[ata coxpaHeHus: 26.07.2023

YaCTUUYHO
n30upaTesbHO (yxkazsaTrhb KaTeropmm VHBAJIMOOB); Y - IOOCTYIIHO YCJIOBHO, BHI -
BPEMEHHO HEIOCTYIIHO.

Cbepa mesaTeJIbHOCTU:

CpenHsasa IoceunaeMoCThb B IOEeHb (uer.), KOJIMUECTBO 0O CITYyXMBaEMBIX
(yest.),

BMECTUMOCTE (uUeJji.), MOPOMNYyCKHAs CHOCOOHOCTHL (Ues.): / / /

YciyoBusa oKasaHM4a yCIyT (ra obBekTE, obecrnieueHue mocTyrna
K MecCTy,

OPTaHM30BaAHHOMY IJid HOOCTYyINa K yCJyI'e, Ha OOMYy, IOMUCTAHLMOHHO) :

KaTeropun 0BCIIYyXMBAEMOTO HaceJleHus 1o BO3pacTy (mneTwn,

B3POCJIEIEe

TPYOOCIHOCOOHOTO BO3pacTa, [IOXWUJIEIE; BCEe BO3PaCTHBEE KAaTEeTOPpUU) :
KaTeropumn 0B CITYyXMBaEMBIX MHBAJIUIOB (MHBaNIMIOEl, IepelBUIaKUMecsd Ha KOJISACKe,
MHBAJIMIBL o} HapylWeHUsAMM OINOPHO-IOBUIATEJILHOTO alllapaTa; HapylWeHMAaMM SPpeHusd,
HapyWEeHUAMM CJlyXa, HapPyWEeHMSAMM YMCTBEHHOI'O PAa3BUTHUA) @
KoHTakTHBEIE IaHHBE JiMila (JIKMl), OTBETCTBEHHOTO (OTBETCTBEHHBIX)

3a OpIraHM3alMIio

YCJIOBUM BecrnpensaTCTBEHHOT'O IOCTyIHa Ha O0OBeKTe U MIpelocTaBJIeHMEe VHOOpMaLUM

06 YCJIOBUAX fecnpenaTCTBEHHOT'O mocTyna Ha obBekTEe (DoJXHOCTE,
oUo,

TeJyiedoH) :

Pexxum paboTthl oObekTa:

JIEHb HEIEIIH

4ackl pabOTHI

(MOCKOBCKOE BpeMsI)

1 MOHEIEIILHUK 00.00-00.00
2 BTOPHHK 00.00-00.00
3 cpena 00.00-00.00
4 |dgerBepr 00.00-00.00
5 ATHULIA 00.00-00.00
6 |cyObota 00.00-00.00
7 BOCKPECEHbE 00.00-00.00
I1. Oienka COOTBETCTBUS YPOBHSI JOCTYITHOCTH JJIsSi MHBAIHJIOB
00BEKTa M UMEIOIIUXCS HEIOCTATKOB B 00ECIICUEHUH YCIOBHIA
€ro JIOCTYITHOCTH ISl HHBAJUIOB
N OcHoOBHBIE TIOKA3aTeIH I0CTYIMHOCTH IS Or1eHKa COCTOSTHUS M UMEIOIIINXCS
/Tl | WHBaJIHUAOB U APYTHX MATOMOOUIIBHBIX TPYIII HEIOCTaTKOB B 00eCIeueHun

HaceleHus 00beKTa

YCJIOBI/Iﬁ JAOCTYIIHOCTH JIA
HHBAJINIOB U JPYTHUX

HafAe)XHafA npaBoBas noaaepxXkKa
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[okymeHT npepocrasneH KoHcynbsTaHTIoc
[ata coxpaHeHus: 26.07.2023

MaJIOMOOMIIBHBIX TPYII HACEICHUS
o0beKTa

BBOJ] 00BEKTA B AKcILTyaTaruo ¢ 1 utomst 2016
rozia

na/mer

MIPOBE/ICHNE KOMITJICKCHOW PEKOHCTPYKIIMH WITH
KanuTanbHOro peMoHTa c 1 utong 2016 roga

na/mer

dbopmar npenoCcTaBIeHHs YCIYTH

Ha JIOMY/JAUCTaHIIMOHHO/HA
00BbeKTe/Ha 0OBEKTE C yuacTueM
TIOMOIITHHKA

KOJIMYECTBO MAaCHOPTU3UPOBAHHBIX 3/1aHUN

noJst corpyaHukoB ML, npomenmux
WHCTPYKTHUPOBaHUE W 00ydIeHHE TS paOOTHI ¢
WHBAJIMJIaMH 110 BOITPOCAM, CBSI3aHHBIM C
oOecriedeHrneM J0CTYITHOCTH JIJISl MHBAIHJIOB
JPYTUX MAJIOMOOMIIBHBIX TPYITIT HACEICHHUS
00BEKTOB U YCIYT, OT 00IIEro KOJINYeCTBa
PabOTHUKOB, IPEIOCTABISAIONIUX YCIYTH
HaceJeHUIo (001Iast YUCICHHOCTh/TIPOIICHT OT
00111el YMCICHHOCTH paOOTHUKOB,
HEMOCPEJICTBEHHO OCYILECTBISAIONINX OKa3aHNe
YCIIYT TpaXkaHam )

JIOJIS1 COTPYAHHKOB, Ha KOTOPBIX
aJIMHHHCTPATHBHO-PACIIOPSIUTEIIBHBIM aKTOM
BO3JIOYKEHO OKa3aHUE MOMOIIY HHBAIHIAM IIPH
MPEIOCTABICHUH UM YCIIYT, OT OOIIEro
KOJIMYECTBA PaOOTHUKOB OpraHU3aI1H,
MPEIOCTABIISIOIINX IAHHBIC YCIYTH HACEICHUIO
(oO11ast YMCICHHOCTH/TIPOIIEHT OT OOIIIEH
YHCICHHOCTH PaOOTHUKOB, HEMOCPEICTBEHHO
OCYILECTBIISIONINX OKAa3aHUE YCIIYT TPakIaHaM)

uHbIe (yKa3aTb)

n/a

OcHOBHBIC TTOKA3aTENN AOCTYIIHOCTH IJIA
HWHBAJIMJAOB U JPYTUX MaJIOMOOUJIbHBIX
TPYIIII HACCJICHUA 0o0BeKTa

OLICHKa COCTOSAHHA U UMCHOIIUXCA
HCOOCTAaTKOB B obecrieueHUN yCJ'IOBPIfI
AOCTYIMHOCTU IAJId UHBAJIMIOB U APYIrUx
MaJIOMOOUJIbHBIX rpynir HaCCJICHUs

o0beKTa

o0ecriedeHne yCIOBUI UHUBHTyalbHON
MOOWJIBHOCTH MHBATUIOB U
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[okymeHT npepocrasneH KoHcynbsTaHTIoc
[ata coxpaHeHus: 26.07.2023

BO3MOXHOCTb JJIs1 CAMOCTOSITEIBHOTO UX
MEepPEIBUKEHMS 110 OOBEKTY, B TOM YHUCIIE
Ha KOTOPBIX UMEIOTCA:

BBIJICIICHHBIC CTOSTHKH €CTh/HET Tpebyercsi/He
ABTOTPAHCIIOPTHBIX CPEACTB IS Tpebyercs/Tpedyercs
WHBAJIUJIOB 000pyI0BaHNE CTOSTHOK
CMEHHBIE Kpecia-KOIsICKU €CTh/HET TpedyeTcsi/He
TpedyeTcs/TpedyeTcs

3amMeHa (JIOyKOMIUIEKTAITus)

a/JlanTUPOBAaHHBIE TUPTHI €CTh/HeT Tpedyercsi/He
TpedyeTcs/TpedyeTcs
3aMeHa

MOPYyYHHU €CTh/HET Tpebyercsi/He
TpedyeTcs/TpedyeTcs

3aMeHa (JIOYKOMIUICKTAITHs)

TTaHTyChI €CTh/HEeT TpedyeTcsi/He
TpedyeTcs/Tpedyercst
3aMeHa (JIOYKOMIUICKTAITHs )

MOTbeMHBIC TIATGOPMBI (ATTIaPEITH ) €CTh/HEeT TpedyeTcsi/He
TpedyeTcs/TpedyeTcs
3aMeHa

Pa3IIBIKHBIC JIBEPH €CTh/HEeT TpedyeTcsi/He
TpedyeTcs/TpedyeTcs
3aMeHa

JOCTYITHbIE BXOJIHBIE IPYIIIIbI na/HeT Tpedyercs
PEKOHCTPYKIIUsI/HE
TpebyeTcs peKOHCTPYKIHUS

JOCTYIHbIE CAHUTAPHO-TUTHEHUYECKUE | ECTh/HET Tpebyercs
MIOMEIIEHUS PEKOHCTPYKIIUsI/HE
TpebyeTcs peKOHCTPYKIHUS

JO0CTaTOYHAas MIMPHHA JBEPHBIX TPOEMOB | /1a/HET Tpelyercs

B CTCHAX, JICCTHUYHBIX MapIIeH, PEKOHCTPYKIIUsI/HE
TJIOMIAI0K TpebyeTcs peKOHCTPYKIUS
nH(MOpMaIMOHHBIE Ta0NO (B TOM YUCIIE | E€CTh/HET Tpebyercsi/He
WHTEPAKTUBHbIC) Tpebyercs/Tpedyercs

3aMeHa (JOYKOMITJIEKTAITH)

JIOCTATOYHOE OCBELICHUE €CTBh/HET Tpebyercsi/He
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Tpebyercs/Tpedyercs
3aMeHa
HaJJIeXKaIee pa3MeneHne na/HeT Tpebyercsi/He
000pyIOBaHUs M HOCHTEJIEH TpeOyercs/TpedyeTcs
nH(OpMAITUH, HEOOXOUMBIX JJIsI 3aMeHa
obecriedeHus1 6eCIpensITCTBEHHOTO
JocTyna K o0bekTaM (MecTtaM
MIPEeIOCTABICHUS YCIYT) HHBAJINIOB,
HMMEIOIHNX CTOMKUE PACCTPOIMCTBA
(GyHKIMHU 3peHus, ciiyXa U
TIePEIBUKCHIS
nyOoIupoBaHuEe HEOOXOAUMOM J1JIst €CTh/HeT Tpedyercsi/He
WHBAJIUIOB, UMEIOIINX CTOUKHE TpedyeTcs/TpedyeTcs
paccTpoiicTBa GyHKITUN 3pEHUS, 3aMeHa (JIOYKOMIUICKTAITHs )
3pUTENbHON MHGOPMAIIMH - 3BYKOBOI
uH(popMaluen, a TakKe HaJlluceH,
3HAKOB U MHOW TEKCTOBOM U
rpaduyeckoil nHGOpMaLUK - 3HAKAMHU,
BBITIOJTHEHHBIMU PeTbe(hHO-TOUECUHBIM
mpudTom bpaiinis 1 Ha KOHTPaCTHOM
done
TyOIIMpOBaHUE HEOOXOAMMOM st €CTh/HEeT TpedyeTcsi/He
WHBAJIAJIOB TIO CITYXYy 3BYKOBOM TpedyeTcs/TpedyeTcs
nH(pOpMaIUK 3pUTEILHON HHPOpPMaITUEH 3aMeHa (JIOYKOMIUICKTAITHs )
2 uHble (yKa3aTb)
III. OneHka COOTBETCTBUS YPOBHS JOCTYIMHOCTH
JUIS UHBAJIU/IOB YCIIYT, TOCTYH K KOTOPBIM OpPraHu30BaH
B M®II, 1 umeromuxcsi HeJOCTaTKOB B 00E€CIIEUCHUH YCIOBUI
UX JOCTYMHOCTH JUIS UHBATHIOB
N | OcHoBHBIE OKA3aTENU AOCTYITHOCTH IS OreHka COCTOSTHUS M UMEIOIIIUXCS
/Tl | WHBAIMJOB U APYTUX MATIOMOOUIBHBIX HEIOCTaTKOB B 00€CIIeUeHNU yCIOBUN
TPYIIN HAaceJIeHHs MPeA0CTaBIsIeMOM JOCTYMHOCTH ISl MHBAJIUI0B U APYTHX
yCIyTu MaJIOMOOUIILHBIX TPYIIN HACETICHHS
MPEIOCTABISIEMON YCIYTH
1 MPOBEJICHIE UHCTPYKTUPOBAHUS UITH MIPOBEIICHO/HE Tpebyercsi/He
00y4eHHsI COTPYAHUKOB, POBEIEHO Tpelyercs

NpEeaAOCTABIAONINX YCIIYI'd HACCIICHHUIO,
JJIA pa6OTBI C UHBaAJILAAaMM U JIULIaMH C
OTpaHUYCHHBIMH BO3MOKHOCTIAMU
30POBbA IO BOIIPOCAM, CBA3AHHBIM C
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o0ecrie4eHneM TOCTYITHOCTH I HUX
00BEKTOB U YCIIyT

2 HaM4#ue coTpyaHukoB M®LI, Ha KOTOPBIX | €CTB/HET TpeOyercs/He
aJIMUHUCTPATUBHO-PACTIOPITUTEIHHBIM Tpedyercs
aKTOM BO3JIOKEHO OKa3aHHE WHBAIUIAM H
JIMIIaM C OTPAaHUYEHHBIMH BO3MO)KHOCTSAMU
37I0POBBSI TOMOIITH TIPH MTPE0CTABICHUN

UM YCITyT
3 MPEIOCTABJICHUE YCIYTH C €CTh/HEeT TpedyeTcsi/He
WCTIOJIB30BaHUEM PYCCKOTO KECTOBOTO Tpedyercs

sI3bIKa, 0OecreueHue JoImycKa
CYpIOTIEpEBOTIHNKA U
TU(IOCYypAOTIEpEBOAUNKA

4 obecrnieueHne COMpPOBOXKICHUSI HHBAJIUJOB, |€CTh/HET Tpebyercsi/He
HMMEIOILIUX CTOMKHE pacCTpOiCTBa PyHKIIUU Tpedyercs
3peHusl U CaMOCTOATEIHLHOTO
MepeBUKEHUS], U OKa3aHUE UM ITOMOIIH

5 WHBIE (YKa3aTh)

I'V. YpaBnendeckue perieHus o cpokaM u oobemam pador,
HEOOXOIUMBIX JJISl IPUBEICHHS 00bEKTa U YCIIYT, AOCTYI K KOTOPBIM
opranuzoBad B M®II, B coorBeTcTBHE C TPeOOBAHUSIMHU
3akoHoarenbeTBa Poccuiickoit denepannin

N [Ipennaraemspie yrpaBiaeHYECKHUE PEIICHUS T10 [Tepuon mpoBeneHust pabot
n/a o0beMaM paboT, HEOOXOIUMBIM JUISI IPUBEICHUS
00BEKTa U MPENOCTABISIEMBIX HA HEM YCIIYT B
COOTBETCTBHUE C TPeOOBAHUAMH 3aKOHOAATEIHCTBA
Poccuiickoit deneparuu 06 obecrieueHUu yCIOBHiA
WX TOCTYIMHOCTH ISl MHBAJIUAOB U APYTUX
MaJOMOOMIILHBIX TPYII HaceleHuUs

AW DN

OXxmImaeMelt pes3yibTaT (mo coCcTOgHUIO IOOCTYIIHOCTM) nocjye BEITIOJIHEHU S
pabor

I npuHATMS pemeHus Tpebyercs, He TpebyeTcs (HYXHOE MNOOUEPKHYTH) :
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(peg. ot 03.03.2023)
"O permoHanbHOM CTaHAapTe opraHv3auuv aes...

[JokymeHT npegoctasneH KoHcynbTaHTIoC
[ata coxpaHeHus: 26.07.2023

CorjiacoBaHue

NHbpopmaumsa pasMemeHa (oOHOBJeHa) Ha KapTe OOCTYNHOCTM
maTa, HauMMEHOBaHMe calira, nopraja

VToTroBOE 3aKJIUEeHMe O COCTOSaHUM noctTynHocTm OCU:
*

*

YrkaseBaeTcd: [JII-B - OOCTYIHO IIOJIHOCTBI BCEM; Orn-um (K, o, c, r, Y)
OOCTYIIHO TIOJIHOCTBIO n30upaTesIbHO (ykazaTb KaTeropmmn MHBAJIMIOB) ; I4-B
OOCTYIIHO YaCTUUYHO BCEeM; ou-um (K, o, c, T, Y) - OOCTYIIHO

YaCTUYHO
n3bupaTesbHO (ykazaTb KaTeropmm MHBaIMOOB) ; Y - OOCTYINHO YyCJOBHO, BHII -

BPEMEHHO HEeIOCTYIIHO.

UJteHbI KOMUCCHH TI0 IIPOBEICHUIO MIOIIINCE
00CJIeTOBaHMS | ITACIIOPTU3AIUN 00bEKTa U
YCIIYT, JIOCTYI K KOTOPBIM OPT'aHN30BaH B
MOI] (nomxHOCTE, DHO)
1
2
3
4
[IpencraBuTenu 00MECTBEHHBIX MOIIINCE
00beAMHEHUN MHBATUIOB (JIOJKHOCTD,
®UO)
1
2
3
4

ITpunoxxenue N 2

K [Topsiaky obecrieueHust TOCTYITHOCTH

JUIS. UHBAJIUIOB U IPYTrUX MalOMOOMIIBHBIX
rpymn HaceneHus oobekroB M®II u yenyr,
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JIOCTYN K KOTOPBIM Oprann3oBad B M®DI],
a TaK)Ke OKa3aHUs UM IIPH 3TOM
HEOOXOAMMOM TOMOIIIH

METOOUWYECKWE PEKOMEHOALIUA
MO 3AMOJIHEHUIO NMACIMOPTA AOCTYNHOCTWU ANA UHBANNAOB
N APYTUX MANNTOMOBUIbHbLIX M'PYNM HACEJNEHUA OB BbEKTA U YCIYT

[Ipu 3anonHEeHMW TacropTa JOCTYIMHOCTH Uil WHBAIHIOB W APYIMX MaJOMOOWJIBHBIX TPYIII
HacelleHUsl O0beKTa M TPENOCTABISEMBIX Ha HEM YCIYT HCIOJB3YIOTCS TEpPMHUHBI M aOOpeBHATypHI,
WCTIOJNb3YeMbIe B METOJMKE, IO3BOJISIONIEH OOBEKTHBU3MPOBATh M CHCTEMATH3MPOBATh JIOCTYITHOCTH
OOBEKTOB W YCIYr B TMPHOPUTETHBIX cdepax IKHUIHEACITEIHLHOCTH Ui WHBAIMIOB W JIPYTUX
MaJIOMOOWIIBHBIX TPYII HACENICHHsI, C BO3SMOKHOCTBIO y4€Ta PEerHOHAIbHONW CTIIEIM(BUKH, YTBEPKICHHOM
npukazoM Muntpyna Poccun ot 25 nexabpst 2012 . N 627.

[TacopT AOCTYMHOCTH IOJIKEH COJIEPKATh CIEAYIOUINE pa3Ielibl:
KpaTKasl XapaKTepUCTHKa 0OBEKTa U MPEN0CTABISIEMBIX HA HEM YCITYT;

OIICHKa COOTBETCTBUA YPOBHA JOCTYIIHOCTHU JIs1 MHBAJINI0B o0BbeKTa 1 HUMCIOIINXCS HEAOCTATKOB B
o0OecrieueHnn YCIOBUM €ro JOCTYMHOCTH [UIsi HWHBAIMIOB C HCHOJb30BAHMEM IIOKa3aTenei,
npeaycMoTpeHHbIX yHKTOM 12 Tlopsnka;

OLIEHKA COOTBETCTBUSI YPOBHSI JIOCTYIIHOCTH JJIi HWHBAJIWJOB MPENOCTABISIEMBIX YCIYT U
HMMEIOILIUXCS HEIOCTAaTKOB B 00ECIIEUeHNUH YCIOBHM MX OCTYMHOCTH JJIsl HHBAJINAOB C UCIOJIb30BaHUEM
rokaszaresiel, npeaycMoTpeHHbIX myHkToM 12 Tlopsnka;

yIPaBICHYECKUE PEIICHHS 110 CPOKaM U 00beMaM paboT, HEOOXOIUMBIX ISl IPUBEICHUS 00bEKTa U
TOpsiIKa MPEIOCTABICHHUS HAa HEM YCIYT B COOTBETCTBHE C TPeOOBaHUAMM 3aKOHOATENIbCTBa Poccuiickoit
denepanuu.

HacnopTa JOCTYIIHOCTH O(bopMHﬂIOTCH TOJBKO Ha 06’BCKTI>I, HCIIOJIB3YCMbIC I OKa3aHUsd
rpaxiaHaM YCIIYI. O6T>€KTBI, HMCIONIUEC TCXHUYCCKOEC M BCIIOMOI'aTCJIbHOC HAa3HAYCHUC, ITACIIOPTU3aALUA
HC IIOAJICKaAT.

I. KpaTkas xapakrepucTtuka o6bekta u npegocrtaBnsieMbIxX
Ha HeM ycnyr

B nannom pa3aciic yYKa3bIBACTCA I/IH(I)OpMaI_[I/IH 00 00BexTe MpeaOCTaBJICHUA YCIIVYI. Bce nons
00s13aTeIIbHBI JJI 3allOJTHCHUA.

3aroNHeHWEe [aHHOIO paszeiia OCYLIECTBIISAETCA C MCIOJIB30BAHUEM METOJIUKHU, MO3BOJIIOIEN
0ObEKTUBU3UPOBATh U CHUCTEMATH3UPOBATh JOCTYMHOCTh OOBEKTOB M YCIYr B HPUOPUTETHBIX cdepax
KHU3HEJEATETbHOCTH /ISl MHBAJIUIOB M JIPYTUX MaJOMOOWJIBHBIX TPYINIl HACENEHHUs, C BO3MOXHOCTBIO
ydyeTa permoHajJbHOU crielu(puKH, YTBEpPKICHHOM npukazoM MunTtpyna Poccun ot 25 nexadpst 2012 . N
627.

I[J'IH 3allOJIHCHUA pa3aciia UCHOJIb3YIOTCA YCTABHBIC NJOKYMCHTBI U ITOJIOKCHHUA O TCPPUTOPHAIIBHBIX
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PacnopsbkeHne Munrocynpasnerduns MO ot 21.07.2016 N 10-57/PB
(peg. ot 03.03.2023)
"O permoHanbHOM CTaHAapTe opraHv3auuv aes...

[okymeHT npepocrasneH KoHcynbsTaHTIoc
[ata coxpaHeHus: 26.07.2023

CTPYKTYPHBIX MOJpa3eeHUsIX MHUHUCTEPCTBA COLMAIBHOTO Pa3BUTUS MOCKOBCKOM 001acTH, a Takke
rOCyIapCTBEHHBIE 33/IaHUS YUPEKACHUSIM COLMAIBHOTO OOCITY)KUBAHHS U MHBIE IOKYMEHTBI, CBSI3aHHBIE C
OKa3aHMEM YCIYT T'paKJaHaM.

Il. OueHka cooTBeTCTBUA YPOBHA AOCTYNHOCTUN ANA UHBanunaos
00BbeKTa N UMEKLMXCA HeAO0CTaTKOB B obecnevyeHnmn yCHOBMﬁ
ero AoCTtynHoCcTu Aansd nHeBannaos

B tabnunax pa3gena yka3bslBaeTcs OJIMH U3 BbIIEJICHHBIX KYPCHBOM BapUaHTOB.

Crpoxka "uHble" 3aM0JIHIETCS IPU HAIMYMHM HEJOCTATKOB B 00ECIIEYEHUH YCIIOBUN JOCTYITHOCTH AJIs
MHBAJIUJIOB U APYTHX MaJIOMOOUIIBHBIX TPYIII HACEIEHUS! 00bEKTa, HE MEPEUNCICHHBIX B TaOIHIIaX.

lll. OueHka cooTBEeTCTBUSA YPOBHS AOCTYNHOCTU ANS UHBanNnuaos
npeaocTaBnfieMbIX YCNYyr U UMEKLLMXCA HeA0CTaTKOB B ob6ecneyeHum
yCNnoBUN UX AOCTYNHOCTU AN UHBanNnuaoB

B talnunax pa3gena yka3plBaeTcs OJIMH U3 BbIIEJICHHBIX KYpCUBOM BapHaHTOB.

Paznen "unbie" 3amoHAETCS MpU HATUYUN HEJOCTATKOB B 00€CTICUEHUN YCIOBUHM JOCTYMTHOCTH TSI
WHBAJIMJIOB W JPYTHMX MaJOMOOMJIBHBIX TPYII HACEJICHUS YCIYT, MPEJOCTaBIsEMbIX Ha OOBEKTE, HE
MePEUNCIICHHBIX B TaOIHIIE.

IV. YnpaBneH4yeckune peLieHns N0 cpokam n o6bemam pabor,
Heo6XxoAMMBIX AN NpUuBeAeHUs 06beKTa u ycnyr B COOTBeTCTBUE
¢ TpeboBaHuAMM 3aKOHOAaTenbcTBa Poccunckon ®egepauyun

B tabnuuax ykaspiBaeTcs nepeuyeHb HEOOXOIUMBIX paboT 1 oOecriedeHus YCIOBUN TOCTYITHOCTH
oObeKTa W YyCIyr s WHBAIUAOB M JPYTHMX MAaJIOMOOUIIBHBIX TPYII HACElIeHMs, a Takke
IpeJnojiaraeMble JaThl Hauyajda U OKOHYaHUsS paboT. B ciydae ecau Ha MOMEHT YTBEpKICHHs Macrnopra
JaThl Ha4Yajla 1 OKOHYaHUs paboOT HE U3BECTHBI, B CTOJIONE ""CpOKH" yKa3bIBaeTCs "HE OMpeesieHo".

B cnyuae ecnu B tabnuuax II u Il pazgenoB mMeercs yka3aHHe Ha HEIOCTAaTOK B OOECIEUCHHUH
YCIOBUN JOCTYMHOCTU IJIsl MHBAJIMAOB U JAPYIHMX MalOMOOWIBHBIX TPYNI HaceleHHus oObeKTa W/WiH
YCIYT'H, B JIAHHOM pa3Jieje OIMUCBHIBACTCS YIPABICHUYECKOE PEUICHUE [0 YCTPAHEHHMIO HENOCTaTKa ¢
yKa3aHUEM CpOKa IpoBeIeHUs paldoT.

Taxoxe B JaHHOM pas3aciie OTpaxKacTcs:

HH(bOpMaHHH O IMpeanojrara€MblxX pe3yiibTarax IO COCTOAHUIO HOCTYIMHOCTH IIOCJIC BBINIOJIHCHHSA
pa60T. VkazaHHas I/IH(i)OpMaLII/I}I n3jaracrcia B CBO6OI[HOI‘/JI (l)OpMG U JOJDKHA OTpaKaTb CTCIICHDb
AOCTYITHOCTHU 00BbeKTa U yCiayr s TOM WM UHOU KaTeropruu HHBAJIUIOB,

uHdopMaluss O HEOOXOJUMOCTH COTJIACOBAaHMS MPOBEACHHS padOT B yCTaHOBJIEHHBIX
3aKoHOIaTenbCcTBOM Poccuiickon denepanuu cirydasx.

B mnone "HUroroBoe 3akmoueHne o cocTtossHUM JoctynHocth OCH" yka3blBaeTcsi CTENEHb
nocrymaoctu obObekra ([II-B - moctymuo momnocteio Bcem; AII-U (K, O, C, I, V) - mocrtymHo
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MOJIHOCTBIO U30UpaTeNnbHO (yKa3zaTh KaTeropuu nHBaUI0B); J{U-B - noctymao wactuuno Bcem; JJU-U (K,
O, C, I, V) - nocrynHO yacTUyHO W30upareiabHO (yKa3zaThb Kareropuu MHBaIWIOB); Y - mocrymHo
ycioHo, BH/I - BpeMeHHO HEeIO0CTYITHO).

ITocne yrBepxkaenusa Ilacmopra pykOBOAMTENEM OpPraHM3AaLMU OCYILECTBIIAETCS O00A3aTEIIBHOE
BU3UpOBaHUE Macropra uieHamu Komuccuu, a Taxke IMpencTaBUTeNeM OOLIECTBEHHOW OpraHu3aluu
MHBAJIWJIOB (2 IPU €r0 OTCYTCTBUM - AKCIEPTOM M3 YMCiIa MHBAJIUIOB, NMPOLIEANINM Kypc OOy4eHUSs IO
HaIpPaBJICHUIO OpPraHU3alMMd YCIOBUN NOCTYMHOCTH Ui MHBAIMJIOB OOBEKTOB M YCIYr U HMEIOUIUM
MIOJITBEP K IAIOIINI TPOXOKICHHE 00yUeHUs! JOKYMEHT).

Komust macmopra AOCTYHOCTH € TPUIOKEHHEM (POTOMATepuaioB OCHOBHBIX CTPYKTYpHO-
(YHKIMOHAIBHBIX 30H HANPABISETCS B TEPPUTOPUATBHOE MOApPA3IeICEHNE 110 MECTY HaX0XKIEHUs OpraHa

WIM OPTaHM3alMH IS TIOCIEAYIONIero pasMmeimieHuss Ha moprane "JloctymHas cpema. MocCKoBcKast
oOmactn".

ITpunoxenue N 2

K PETHOHAIILHOMY CTaHAapTy
JEeSITeIbHOCTH MHOTO(YHKIIMOHATIBHBIX
LEHTPOB MPEIOCTaBICHUS
rOCYIapCTBEHHBIX U MYHUIIUTATIbHBIX
yciyr B MOCKOBCKOM 001acTH

TUNMOBOE NOJIOXEHUE
NO NPEAOCTABJIEHNIO MHOIO®YHKUUOHAJIbHBIM LEHTPOM NPEOOCTABJIEHUA
FOCYOAPCTBEHHbIX 1 MYHULIMMATIbHBIX YCITYI MOCKOBCKOW
OBJIACTM YCNYIX NO BbIE3JHOMY OBECNY>XUBAHMUIO 3AABUTENEN

CrnucoK M3MEHSIONINX TOKYMEHTOB
(B pen. pacnopsbkenuss Munrocymnpasineans MO ot 29.12.2018 N 10-150/PB)

NMoHATUA, ncnonb3yemMble B HacTosiwem lNMonoxeHun

"M®I" (nanee - M®L]) - MHOTOQyHKIIMOHATBHBIM LEHTP MPEIOCTaBICHUS TOCYIapPCTBEHHBIX U
MYHUIUNAIBHBIX YcIyr MoCKOBCKO#M 00nacTu.

"Venyra" (manee - Yenyra) - Beie3n crennanucta HAUMEHOBAHUWME MOI] k 3asBuTento ¢ 1enbio
npuemMa 3asBI€HUNW U JOKYMEHTOB, HEOOXOJUMBIX JUISI TPENOCTaBICHHS TOCYIapCTBEHHBIX U
MYHHUIMTATBHBIX YCAYT, U (MJIK) AOCTaBKa 3asBUTENIO PE3YIbTATOB MPEI0CTABICHUS TOCYIapCTBEHHBIX U
MYHULUIAIBHBIX YCIIYT.

"3agBurens" (manmee - 3asBUTENb) - (PU3MYECKOE WM IOPUAMYECKOE JHUIO (32 HCKIIOYCHHEM
rOCyIapCTBEHHBIX OPraHOB M UX TEPPUTOPHAIIEHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYIIpaBlIeHHs ) THO0
UX YHNOJHOMOYEHHbIe npeactaButenu, oOparusimmecs B HAUMEHOBAHUE M®IL] B cooTBeTcTBUU C

3
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®enepanbHpIM 3akoHOM 0T 27.07.2010 N 210-®3 "OO6 opranusanuy npeaocTaBlIeHUs roCyJapCTBEHHbIX
U MYHHUIMIAIBHBIX YCIYTr" C 3apocoM O NPEAOCTABICHUHM TOCYNApPCTBEHHBIX WIM MYHUITUIAIBHBIX

YCIIYT.

"IIpeacraBurens" - GU3NIECKOE JHIIO, IPEICTABUTENb 3asIBUTENS, ICHCTBYIONINH 110 JOBEPEHHOCTH
oT 3asgBUTENs, oOparuBmuiicas B M®PI[ c¢ 3ampocoM 0 mnpenocTaBIeHUM TOCYIapCTBEHHOW WU
MYHUIIUIIAIBHONW YCIYT'H, OKa3biBaeMOoil Ha 0aze MOILI, BBIpaXCHHBIM B YCTHOW, MUCHMEHHOW HWIIH
ANIEKTPOHHOH (hopme.

"AUC M®I" (nanee - AUIC M®ILI) - aBromaru3zupoBaHHas HHpopMmanuoHHas cuctema MOII,
obecreunBaromas "HGOPMAIIMOHHO-CITPABOYHOE CONPOBOXKAeHUE AesiTeibHOCTH M®DI] u aBTomMaruzaruio
nporecca 00CIyKUBaHUS 3asiBUTENIEH B paMKax MPEI0CTaBICHUS TOCYIapCTBEHHBIX U MYHUIMIAIbHBIX
yciIyr u 00paboTku 10KyMeHTOB Ha 6a3ze M®DII.

(B pen. pacnopspkenust Munrocymnpasiennss MO ot 29.12.2018 N 10-150/PB)

"3asBka" - oOpamenune 3asBHUTENS WIM €r0 TPEACTaBUTENST O HAMEPEHWH 3aKa3aTh BBIC3THOE
obcimyxkuBanue, noganHoe B M®II,

"HTO" - LienTp TenepoHHOTO OOCTYKUBAHHUS.

"OWB" - opranbl HCIIOJIHUTEIHHOM BIACTH.

1. O6wWwme nonoxeHus

Koncynerantllimroc: npumeuanue.
Hymepartust moamyHKTOB 1aHa B COOTBETCTBUM C O(PUIIMATBEHBIM TEKCTOM JOKYMEHTA.

2.1. Hacrosimee Ilonoxenue paspaboraHo B cooTBeTcTBUM ¢ DeaepanbHbiM 3akoHOM "OO
OPraHu3aluK MPEI0CTABICHUS TOCYIAPCTBEHHBIX U MyHUUIMOANBHBIX yeayr" oT 27 utonsg 2010 r. N 210-
@3, nmocranosieHueM IlpaButenscTBa Poccmiickoii @eneparuu ot 22 nmekabps 2012 . N 1376 "O6
yrBepkaeHuu [IpaBui opraHu3anuu IesSTEIbHOCTH MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEN0CTaBICHUS
rOCyIapCTBEHHBIX U MYHUIIUNIAIBHBIX ycIyr", nocranosieHuem [IpaBurenbctBa MockoBckoit ob6macTu OT
27 centsabpsa 2013 . N 777/42 "OOG opraHu3anuu MOpeJOCTAaBICHUS TOCYIapCTBEHHBIX OPraHOB
rocynapcTBeHHoil Biactu MockoBckoi oOmacth Ha 0a3e MHOTO(YHKIIMOHANBHBIX IIEHTPOB
MPEIOCTABICHUS TOCYIaPCTBEHHBIX M MYHUIIMIAIBHBIX YCIYL, a Takke 00 YTBEpXKICHHM IepeyHs
TOCYIapCTBEHHBIX YCIYT HCIOJIHUTENBHBIX OPraHOB TOCYIapCTBEHHOW BiIacTh MOCKOBCKOM o0macTu,
MPEeIOCTaBICHUE KOTOPBIX oOpraHusyercs no npuHiunmy "OnpHoro okHa'", B TOM uucie Ha 0ase
MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHHIIMIAIBHBIX YCIYI, H
PekomenayeMoro mepeyHs MyHUIUNAIbHBIX  YCIYI, [MPEIOCTABISIEMBIX OpraHaMd MECTHOIO
CaMOYTpaBJICHUS MYHHUIIMIAIBHBIX 00pa3oBaHMii MOCKOBCKOW 001acTH, a TakkKe YCIyT, OKa3bIBa€MbIX
MYHULUIAIBHBIMU YUPEXKACHUSAMU U IPYTUMHU OPraHU3aLUsIMU, IPEI0CTABIEHNE KOTOPBIX OPraHU3yeTCst
M0 TMPUHIUITY "OJHOTO OKHA", B TOM 4YHclie Ha 0a3e MHOTO(YHKIIMOHATIBHBIX IIEHTPOB MPEIOCTABICHUS
rOCYJapCTBEHHBIX U MYHULIMIIAJIbHBIX YCIIyT".

2.2. Hacrosimee IlonoxkeHue peryaupyeT OTHOLIEHMS, BO3HMKAIOIIME MEXAy 3asiBUTEIEM H
HAMMEHOBAHUWE M®I] npu oka3zaHuu YCiIyru.
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[TonoxkeHue omnpenensier MOPSIOK W yCIOBHUS TPEAOCTABICHUS YCIYrH 3asBHTEISM C IICIBIO
y.]'IyT-IHIeHI/Iﬂ KayeCTtBa U I[OCTYHHOCTI/I HpeI[OCTaBJIeHI/Iﬂ FOCY[[apCTBCHHBIX nu MYHI/IIII/IHEL]II)HI)IX YCJIyF B
MockoBcko# o0JtacTy.

2.3. Tlpukazom pykoBogutessi HAUMEHOBAHUE M®I] ycranaBnuBaeTcsi U0, OTBETCTBEHHOE
3a OpraHM3alMI0 OKa3aHWs YCIyrd B LIEJIOM, MEepeyeHb JIUL, 00ecleuMBaroIIUX 3alliCh Ha OKa3aHUe
VYenyru, OCYIIECTBISIOIIMX BBIE3/, KOHTPOJIb 3@ IIOCTYIUIEHMEM OIUIaThl 3a OKa3aHWe YCIIYTH,
OTBETCTBEHHBIX 32 00pabdOTKYy MPUHATHIX JOKYMEHTOB, IE€PEUEHb MATEpHAIbHO-TEXHUUYECKUX CPE/CTB,
HE0OXOIUMBIX /ISl OpraHu3aluy OKa3aHusl YCIyTHd.

2.4. VYcnyra mpenocTaBisieTcsi Ha BO3ME3/IHOM OCHOBE, KpoMe CiIydaeB OOpallleHus CIeIyIOLIuX
KaTeropuy rpaKJaH:

Bertepansr Benukoit OTedecTBEHHOM BOMHBI.
MuBamuner Beankoit OTeyeCTBEHHOM BOMHEL

WuBanunet 1, II rpynm, He umeroniye BO3MOXHOCTH CaMOCTOSITENIbHO oOparutbes B MOLl u
BBIHY)K/ICHHBIE B CHJIy YCTOMYMBOIO HJIM BPEMEHHOTO (PM3MUYECKOr0 HEJOCTaTKa HaXOAUTHCSA MO MECTY
KUTEJIbCTBA (MECTY MpeObIBaHU).

I'paxnane, nocrturmue 80-J€THEro BO3pacTa, HE HMEIOIMIME BO3MOXKHOCTH CaMOCTOSITEILHO
obpatuthcs B MOI] 1 BBIHYXICHHBIC B CUJTy YCTOWYHUBOTO WJIM BPEMEHHOTO (PM3MUYECKOTO HEIOCTaTKa
HAXOJIUTHCS TI0 MECTY JKUTEIbCTBA (MECTY IpeObIBaHMS), ISl TAaHHBIX KaTErOpHil rpa)aaH opraHu3alus
Bble3na cotpynHuka M®IL] ocymectBisieTcss GecniaTHO, 32 HCKIIOYEHHEM B3MMAaHMs TOCYIapCTBEHHBIX
MOILLJTMH U OTUIAT, B CIIy4asX, MPeIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

2.5. Corpymauk MOI] wu3Bemaer 3asgBUTENss O HEOOXOJAMMOCTH OIUIATHI TOCYIapCTBEHHOU
MOIIUIMHBI, €€ CyMMe, NMPU HEOOXOIMMOCTH pacleyaThiBacT KBUTAHIIMIO M BbIgaeT 3asButento. Ormiara
rOCYIapCTBEHHBIX MOIUIMH M IIJIAT MPOU3BOAUTCS 3asBuTenem oo [IpencraBureneM caMoCTOSTENBHO.

2.6. ITlepeueHb rocCymapCTBEHHBIX W MYHHUIIMIIAIBHBIX YCIYT, TPEIOCTaBIsIEMBIX IPH BbIE3E K
3asBUTEIIO, OTIPEICIICH COIIacHO TocTaHoBIeHHIO [IpaBuTenscTBa MockoBCKoM 00macTu OT 27 CeHTIOps
2013 . N 777/42, MoeT U3MEHATHCS U IOTIOIHITHCS MpHKa3oM pykoBoautens MOLI.

2.7. IlepedyeHb JOKYMEHTOB, HEOOXOAUMBIX Ul OKa3aHUsl YCIyru:
- JIOTOBOP Ha OKa3aHUE YCIYTH B JIBYX dK3EMIUISIPax;

- JOKYMCHT, y,Z[OCTOBepHIOH_II/Iﬁ JJMYHOCTDh 3asABUTCIIA (,Z[OKYMGHT, HO,[[TBep)KI[aIOH_II/Iﬁ IIOJTHOMOYHM A
Hpe,Z[CTaBI/ITeJ'IH);

- JIOKYMEHT, TOATBEPXKIAMONINI omary Yciayru (B cilydae OKa3aHHsl YCIYyrH Ha BO3ME3IHOU
OCHOBE);

- IOKyMEHT, MOATBEPKAAIOIINN TPaBO MOTYUYeHUs YCIyry Ha 6€3BO3ME3THON OCHOBE.

2.8. OcHOoBaHMeEM Ui OKa3aHUs YCIYrd SBISETCS JOTOBOpP Ha OKa3aHUE YCIYyTH, 3aKII0YaeMbIil
CTOPOHAMU B COOTBETCTBUH C | paxkraHckuM kojekcoM Poccuiickont @enepanuu.
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PacnopsbkeHne Munrocynpasnerduns MO ot 21.07.2016 N 10-57/PB
(peg. ot 03.03.2023)
"O permoHanbHOM CTaHAapTe opraHv3auuv aes...

[okymeHT npepocrasneH KoHcynbsTaHTIoc
[ata coxpaHeHus: 26.07.2023

2.9. JloroBop Ha OKa3aHHE YCIIyI'M 3aKIIOYacTCs B JIByX DK3EMIUIIpaX B IPOCTOM MUCBMEHHOM
dopme myrem mnoanucaHus cropoHamMu. OIUMH SK3EMIUIAP TEPEHaeTcsi 3asBUTEII0, BTOPOH - B
HANMEHOBAHUE M®II. JloroBop noamuceiBaercs aupektopoM MOPIL wim ynoaHOMOUYEHHBIM UM
JIULOM.

2.10. 3asButenps 00s3aH npenocraBuTh B ML konuu miaTexHbIX JOKyMEHTOB 00 oruiate Yciyru
0 JIOTOBOPY JI0 Havajia oka3zaHus Yciayru. KBuraHius o0 oruiate pasMenieHa Ha OQHUIIMAIEHOM CaiTe
HAMMEHOBAHUE M®II.

2.11. VYcnyra oxaspiBaeTcsi B pabouee BpemMs MODI[ B coorBeTcTBUH C TpadukoM padOThI
HAVMMEHOBAHUWE M®II.

2.12. Yenyra oka3pIBaeTCsl B CPOKH, COTTIACOBAHHBIC C 3asBUTEIIEM.

2.13. Bbie3n K 3asSBUTEIO0 OCYIIECTBIAETCS COMIAcHO Tpaduky, yrBepxaaemMomy PykoBomurenem
HANUMEHOBAHUE M®I], ¢ yuerom pexkuma padbotst MOPL[. M®I] obecrnieunBaeTr ocCyIiecTBIEHHE
BBI€3/1a TI0 JIOTOBOPAM BO3ME3JHOTO OKa3aHUs YCiyr He mo3aHee 10 paboumx mHEW ¢ MOMEHTa MoJadu
3asBKH. J|J1s1 TbrOTHBIX KaTErOpUid 3assBUTENICH BBIE3]] OCYIIECTBIISIETCS 10 OTACIbHOMY TpaduKy - 2 pasza
B HEJIEIIO B T€UEHUE 3 YacoB B MOPAJIKE OYEPETHOCTH MOCTYIICHUS 3aBOK.

2.14. 3asgBuTens 0053aH 00ECIICUUTD YCIOBHS JJI OCYIIECTBIICHUS BbIE3/a, 4 IMCHHO:

- TPENOCTaBHTh TOMEIIECHHE Uil OCYIIECTBICHUS TpHUeMa TOKYMEHTOB coTpyaHukamMu MOI]
(moMereHre Tl OCYIIECTBICHHS ITpHeMa J0KHO COOTBETCTBOBATh TPEOOBAHUSM OE30TIACHOCTH);

- TIPEeI0CTaBUTh pabouee MeCTo, 000PYIOBaHHOE pabOYUM CTOJIOM, CTYIBSIMH U AJICKTPONMUTAHUEM
IUTsl yCTAHOBKH TEXHHYECKOTO 000PYAOBAHHUS.

Koncynsrantlintoc: npumedanue.
HymMmepatust moamyHKTOB 1aHa B COOTBETCTBUM € O(PUIIMATBLHBIM TEKCTOM JOKYMEHTA.

2.16. B ciyuae ecnu B Tedenue 15 munyT 1o npuobituu crienuanucra HAUMEHOBAHUWE MO®I] k
MEeCTy OKazaHus YCIyru 3asBUTENIb He oOecredns HeoOXOAuMble Ui OKa3aHUs YCIYTH YCJIOBUSA
cornacHo . 2.14 unu He TOTOB K mepenadye (mpueMy) AOKYMEHTOB OT cnermanucta MOLI, nocnennuit
BIIpaBE OTKa3aThCs OT MPEAOCTaBIEHHS YCIYru ¢ cocTaBlieHHeM akTa. [Ipu 3ToM JeHeKHble CpeAcTBa,
OTLIaUYEHHBIE 3asIBUTENIEM, BO3BPATY HE MOAJIEKAT.

2.17. B cnyyae HempeaCcTaBlIeHUs] YCIYrH 1O OOCTOSATENbCTBAM, HE 3aBHCALIMM OT BOJHM CTOPOH
(BcnenctBue Hempeonoiaumoit cuwiisl), HAUMEHOBAHUE M®IL] nepeHOCHT CpoK MpenocTaBIeHHS
VYenyru (onpenenser HOBYIO 1aTy OKa3aHUsl YCIIYTH) 10 COTJIACOBAHUIO C 3asBUTEINIEM.

2.18. B cnyuae ecnu 3asBUTENb HE MOXET IMPEAOCTABUTh NPHUOBbIBIIEMY COTpYIHUKY MODIL]
JOKYMEHT, YIOCTOBEPSAIOLIUN IMPUHAMIEKHOCTh K JIBIOTHOW KAareropuu, a, Kak CJIEACTBHUE, IPAaBO Ha
nojlydeHue YciIyrd Ha 0e3BO3Me3JHOM ocHOBe, To coTpyaHUk MOII[ 3aBepmiaer oOciyXuBaHHE U
(bopMHpYET COOTBETCTBYIOIIUH aKT, CBUIETENbCTBYIONINI O HEBOZMOXHOCTH OOCTY)KHBAaHUS 3asBUTEIS.
JlaHHbIi (hakT 10JKeH ObITh BHECEH B KYpHAI ydeTa BbI€3/I0B COTPYAHUKOB MDII.
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2.19. B mensx aBTOMaru3aluy IpoLEcca MPEIOCTAaBICHUS I'OCYIapCTBEHHBIX M MYHMIMIIAIBHBIX
yciyr Bo Bpemst Bbiesnia corpynHuk M®I ucnonszyer AUC M®II, kotopas obecrieunBaer:
(B pen. pacniopsikenuss Munrocymnpasienuss MO ot 29.12.2018 N 10-150/PB)

MH(OPMAITMOHHO-CIIPABOYHOE CONPOBOXKAcHHE paboTel MDII;
perucrpanuio, 00paboTKy 3asBICHUN U JOKYMEHTOB 3asiBUTENEH;
perucrpanuio 1 00padoTKy BbIJa4l TOTOBBIX PE3YJIbTaTOB 3asBUTEINECH;
(hopMHpOBaHKE OTYETHBIX U cTaTUCTUYECKUX hopm o aedareabHOocTH MDII.

2.20. Oxa3aHue Yciayru OCyIECTBISETCS B YCTAaHOBICHHOM HOPSKE C UCIOIb30BAHUEM IIJIaHILIETA,
MOPTAaTUBHBIX IPUHTEpPa, CKaHepa WM (oToanmapara (B 4YacTu mnpuema) JubOo 0€3 HCIOIb30BaHUS
BBIIIICNIEPEUNCIICHHBIX TEXHHUECKUX CPEJICTB (B YaCTH BBIJIAUM).

Koncynerantllimroc: npumeuanue.
Hymepanus paznenoB jaHa B COOTBETCTBUU € OQUIIMATIBLHBIM TEKCTOM JOKYMEHTA.

3. UHdbopmmpoBaHue 06 Ycnyre

3.1. Unadopmanms o mopsiake W CpoKax MPENOCTaBICHUS YCIYTH pa3MeniaeTcs Ha OoQHUIlMaIbHOM
caiite M®II, Ha nHPOPMAITMOHHBIX CTEHAAX B CEKTOpe MH(POPMUPOBAHHMS, PA3BICHICTCS COTPYIHUKAMH
MOI] npu TUYHOM 0OpaIeHnH 3asBUTENICH, a TaK)Ke MOXKET OBbITh MOJydeHa 3asBUTENIEM IO TeIePOHY
HANMMEHOBAHUWE M®II.

3.2. HAUMEHOBAHUE M®I] nyonukyer B cetu MHTEepHeET, pa3MemaeT Ha WH(OOPMAIIMOHHBIX
CTeHJax cienymroly uHpopManuio 00 okazaHUM YCIyru: oOpaseln JoroBopa o0 OKa3zaHUU YCIYTH,
MepeYeHb TOCYIAPCTBEHHBIX M MYHULMIAIBHBIX YCIAYT, Tapudbl, YCIOBUS U TMOPSIOK OIUIATHI
OKas3bplBaeMOW YCIyrd, HOMEpa KOHTAKTHBIX TeJIe(GOHOB, aapec dEeKTpoHHOHW mouTel, DPHO
OTBETCTBEHHBIX JIMI] 32 OPraHU3alUI0 OKa3aHUs YCIYTH, HHYIO HEOOX0AUMYIO HH(POPMAIHIO.

4. NMopsapnok okasaHusa Yenyr

4.1. 3asBurens Bupase obparutbes B HAUMEHOBAHUWE M®I] 3a mpenocTaBieHueM YCIyru mo
tenedony (XXX-XXX-XX-XX), na opunuansaom caire MO 11bo nugHo.

4.2. Beie3/1 K 3aBUTEIIO OCYLIECTBISIETCS IPU COOMIONEHUU CIIEAYIOUIUX YCIOBUIA

HalW4uue 3asBKM Ha oka3zaHue Ycmyru oT 3assurens/[IpencraBuTens, HampaBlIeHHOW B MOPSIKE,
YKa3aHHOM B 1. 4.1;

3asBKa Ha OKa3aHHUC YCJ'IYTI/I 0Tpa60TaHa COIri1aCHO II. 46,

3asBKa Ha OKa3zaHue Yciyrd mnoarBepkaeHa 3asButenem/IIpeacraButeneM Mnpu MOBTOPHOM
uHpopmuposanun Call-nenrpa HAUMEHOBAHUWE MO®II.

4.3. 3agBuTeib npu 06paH_[CHI/II/I 3a NpCAOCTaBJIICHHUEM Vcnyrn JOJDKCH COO6H_II/ITB 60 YKa3aTb
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CJICAYIOIHEC CBCACHUA:

HaMMEHOBAaHME rOCYJapCTBEHHON MM MYHUIIMIAIBHON YCIYTH, B paMKaX OKa3aHMsI KOTOpOM Oyner
OCYILECTBIISATLCS BBIE3THOE 0OCIY)KUBAHUE;

(bamMuIHo, HMsI, OTYECTBO (PU3UICCKOTO JINIA U (MIIH) TTOJTHOC HANMEHOBAHKE FOPHINICCKOTO JINIIA;
KOHTakTHBIE Tenedonsl 3asurens/[IpencraBurerns;

(dakTuueckuit aapec mectononoxenus 3assurens/[Ipencrasurens (agpec Bbie3na);

KETaeMyIo JIaTy U BpeMsl BbIe3/1a.

4.4. Tlpu nonydeHuu oOpaimieHust 3a npenoctasieHuem Yciayru corpyaanuk HAUMEHOBAHUE
M®I] peructpupyer oOpaiieHle B KypHaje Bble310B (yKa3blBaeT (paMUIIUIO, UMS, OTYECTBO 3asBUTEINS U
(W1M) TOJHOE€ HAMMEHOBAHHE IOPUAMYECKOTO JIMIA, KOHTAKTHbIE Tellie(poHbl, TOYHBIA aapec MecTa
OKa3aHus YCIyru, pa3Mep IUIaThl 3a BbIE3/1, COIVIACOBAHHBIE J1aTy U BpeMs IIPEOCTABICHUS YCIYTH).

4.5. Tlpu oOpamenun 3asButens/IIpeacraBurens ¢ HamepeHUsMU moAaTh 3asBKy uepe3 LITO
HANMEHOBAHUWE M®I] u npu nuunom obpamennn B HAUMEHOBAHUWE M®II;

JleiicTBUE COTpyTHUKA OTBETCTBEHHOE JIUIIO

a | YTouHsET 3anpamnBaeMyto 3assBUTEIEM YCIYTY: Corpynnuk [{TO, M®I]
- €CJIM OHA BKJIIOYEHA B M€PEUEHB YCIIYT M0 BHIE3THOMY
oOciyxuBaro, myHKT "B";

- €CJIM yCIIyra He BKIIIOYEHA B TIEPEUYCHb YCIYT, MyHKT "0"

0 |BexmuBo orkazwiBaeT 3assutento/[IpencraBurento, HasBaB | Corpynuuk [[TO, M®DI]
MIPUYMHY OTKa3a

B | YTOYHSIET, OTHOCHUTCS JIM 3asBUTEIIb K Kpyry jull JbrotHoi | Cotpyanuk L[TO, MOI]
KaTeropuu, THPOPMHUPYET, UTO B CIIydae OTHECEHUS JIMIIA K
JTBIOTHON KaTeTOPUH MPEAO0CTABICHUE YCIYyTH
ocyliecTBisieTcs oecrnarHo. B cinydae ecnu 3asButens He
OTHOCHUTCS K JIbTOTHOM KaTeropuu, COOOIIaeT 0 CTOUMOCTH
U MOPSIIKE OIJIaThl YCIIyru

r |Coobmaer, uto Bble3[ OyneT ocymecTBuATbes B ynoOHbl | Corpynnuk LHTO, MOIL]
JIJISL 3asIBUTEIIS JIEHB, COTIACOBBLIBAET JICHb BhIe3/1a

n |Ilepeuuncnser nepeueHsb TpeOyeMbIX TOKyMEHTOB IO Corpynnuk [{TO, M®I]
3ampaiBaeMoi 3asBUTENIEM yciIyre, COoOIIaeT CPOKH U
UHBIE CyHIECTBEHHBIE YCIOBUS Ul IPEJOCTABICHUS
YCIIyTH:

- IpY HAJINYUM Yy 3asBUTEISI IIOJTHOTO MTAKETa JOKYMEHTOB,
MyHKT "xk";

- Y 3aBUTEJNS HET MIOJIHOTO MAKeTa JOKYMEHTOB, IMyHKT "3"
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x |3amparmuBaeT nHGOPMAIINIO, yKa3aHHYIO B 11. 4.4, 11. 4.5, Corpynnuk [{TO, M®I]
3aroHsAeT 3asBKY U )KypHAJI y4eTa BbIE3I0B

3 |Pexomennyer cobparb MOJIHBIN AKET JOKYMEHTOB U Cotpyanuk LITO, M®I]
IIOBTOPHO NOJATh 3adBKY. Eciu y 3asBUTENS HE XBAaTaeT
JIOKYMEHTOB, KOTOPbIE MOXKHO NOJIy4UTh yepe3 MPLI, To
npeyiaraeT 3asBUTENIO 3alIMCaThCs HA IEPBUYHYIO YCIYTY

n |Coobmaer 3agsuremnto/[IpencraBurento, 4To ¢ HUIM Cotpyanux LITO, M®I]
IIOBTOPHO CBSXKYTCA I MOATBECPIKACHHUA JaThl 1 BPEMCHU
OCYIIECTBIIECHUS BbIe3/1a

Corpymnuk  LTO, npunsBmui 3agBKy OT  3asBUTeNs, IepenaeT HHopMmanui B
HAUMEHOBAHUWE M®I] no Tenedony 1100 3EKTPOHHOM TOYTOM.

4.6. Bce 3asgBKM, MOCTYNUBIIME OJHHUM U3 CHOCOOOB, yKa3aHHbIX B 1. 4.1, mepenarorcs
OTBETCTBEHHOMY COTPYAHHMKY i (OpMUpOBaHUS TIpauKOB BbI€3/1a, KOTOPHIA CBSI3BIBACTCS C
3asBuTeneM g HHGOPMUPOBAHUS U COTIACOBAHUA JaThl U BPEMEHU BbI€3/a, YTOUHSIET UH(OPMAIUIO O
(akTe omarsl YCIyru.

Koncynerantllimroc: npumeuanue.
Hymepartiust moamyHKTOB 1aHa B COOTBETCTBUM C O(PUIIMATIBHBIM TEKCTOM JOKYMEHTA.

4.8. OTBETCTBEHHBIA COTPYIHHMK 3aMOJIHSET JOTOBOP HA OKa3aHUE YCIYr MO BBIE3AY COTPYIHHKA
M®OII, 3anonHsAeT )KypHalI PEruCTPallUi BbIE3IOB, COCTABIISIET MAPIIPYTHBIN JIUCT MO BBIE3y COTPYIHUKA
MOII.

4.9. JIeicTBUS 1O MPEAOCTABICHUIO YCIYrd BKIIIOYAeT B ceOs MCHoJHeHHE coTpymHukamu MOI]
CJIEAYIOLIUX MPOIIETypP, BHIMOJIHEHNE KOTOPBIX MPEAycMOTpeHo HacTosAuM [lonoxenuem:

BbIC3/] K 3aABUTCIIIO,

KOHCYJITUPOBAaHUE 3asBUTENIeH 00 YCIOBHMSX W HOpSAKE MPEIOCTABICHUS TIOCYIAapCTBEHHBIX U
MYHULUOAIBHBIX YCIIYT;

perucTpanmsa 3asBJICHUM U npueM J0KyYMCEHTOB OT SaHBHTCHCﬁ;
I/IH(bOpMI/IpOBaHI/IC 3asBUTCIIAA O XOAC€ BBIINNIOJTHCHUA 06pameHH$[;
BblJIa4a PE3YyJIbTATOB 06paIJ_IeHI/II\/’I 3asABUTCIIIO.

4.10. TIpn Bele3ne k 3asBuUTENO0 COTpyAHUK MOIL] nomwkeH UMeTh ¢ COOOM KHHUTY Kajlod H
MIPEIIOKEHUH TS BBIE3THOTO 00CTy)KuBaHUs U ynoctoBepenue corpynanka HAUMEHOBAHUWE MOII.

4.11. Ilpu Bele3ne k 3asBurento coTpyiHuk MOIL] ucnonssyer ciemyromiee o0OpyIOBaHUE U
MaTepuabl:
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MEPEHOCHOM KOMITbIOTEp (HOYTOYK);

IIEPEHOCHOM NOPTATUBHBIN IPUHTED;

IIEPEHOCHOM MOPTATUBHBIN CKaHED;

Kabenu 11 HOyTOyKa, IPOBOJIA;

MOOUIIBbHBIN annapat ¢ SIM-kapToii;

cereBoi (puibTp;

USB-monemsr;

CyMKa JJIsl IEPEHOCAa TEXHUYECKOTO OCHAILIEHUS;
KaHLEISIPCKUE ToBaphl, Oymara A4, manku-KOHBEPTHI;
KHHTA XKaJlo0 U MPeT0KESHNM.

3a XpaHCHHUE, COACPIKAHUC W BblIAa4y TCXHHYCCKOT'O O60py210BaHI/I$I Ha3Ha4Yac€TCA OTBCTCTBCHHOC
JIMIO U3 YHCJia JIUI, OTBETCTBCHHBIX 3a OKa3aHHUEC VcnyrI/I.

Koncynerantllimroc: npumeuanue.
Hymepatust moamyHKTOB 1aHa B COOTBETCTBUH € O(PUIIMATIBLHBIM TEKCTOM JTOKYMEHTA.

4.13. B ciydae c6osi paboThl 00OPYIOBaHHs, 3aJICHCTBOBAHHOTO B TNPEIOCTABICHUU YCIYTH,
corpynHuk MOIL] coobmiaer OTBETCTBEHHOMY JIMIY O HEHCIPAaBHOCTH U HEOOXOIUMOCTH IMPOBEICHUS
JIMarHO CTUKH.

4.14. Ilpu npenocraBieHu Yciayru corpynHuk M®IL] o6s13aH:
MIPH MOCEUICHUH 3asBUTEINS IPEIbIBUTD CIY>KEOHOE YI0CTOBEPEHHUE;

B CJIy4ae BO3HUKHOBEHMS y 3asBUTENISI COMHEHHI B MOJJIMHHOCTH IPEIOCTABISAEMbIX JOKYMEHTOB
WM TIOJIHOMOYMSIX COTpYIHUKOB MOI| npennoxuth 3asBUTENIO MO3BOHUTH MO KOHTAKTHBIM HOMEpam
MOII niia nosrydeHus: OATBEPKIACHUS;

OCYHICCTBJIATH KOHCYJIIbTALIUIO U IIPUEM JOKYMCHTOB TOJIBKO B IIPUCYTCTBUU BaHBI/ITeJ'ISI;

BO BpEMsl OCYIIECTBICHHs TpHUeMa HE TMOKUAATh CBOE padodyee MECTO 0 IMOJTHOTO OKOHYAHHS
00CITy)KUBaHUS;

HC NpUHUMATb OT 3asBuUTENI U APYrux JiMh, a TAaKXE IMepcaaBaTb 3asgBUTEIIO U APYrum JmnamM BO
BpEMs MPEHOCTABICHUA YCJ'IYTI/I T00bIe IMMaKeThbl, BCIIHU, HWHBIC NPCAMCETHI, 3a HCKIIOUYCHUCM 3asBOK,
3asBIICHUN U JOKYMCHTOB, HCO6XOILI/IMBIX I TIpEAOCTABIICHUA TOCYAAPCTBCHHBIX U MYHUIIMIIAJIbHBIX

yeuyr;
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B CJIy4ae HEBO3MOXKHOCTHU IO KAKUM-JIH00 0OCTOSTENbCTBAM OCYILIECTBUTH IIPEJOCTABICHUE YCIyrH
B paHee COINIACOBAHHOE C 3asBUTENeM BpeMs HHGOPMUPOBATH 3asBUTENs N0 TeledoHy O
HEBO3MOKHOCTH IIPEAOCTABICHUS YCIYry HE NO3/{HEE YEM 3a CYTKH IO COINIACOBAaHHOM J1aThl;

COIVIAcOBATh 1Ty U BPEMsI CIEAYIOIIErO Bble3/a.
4.15. Drarnbl KOHCYABTUPOBAHUS U ITpUEMA IOKYMEHTOB IPU NPEAOCTABICHUH YCIIYTU:

corpynHuk MOIL] npenocraBnger i O3HAKOMIICEHHS W TOJNUCAHUS 3asBUTENIO JOrOBOp Ha
OKa3zaHue Yciayru no Bele3ny corpyanuka M®LI, noamucannsii qupekropom MOILJ;

B LIETSAX BbIABIEHUS NOTpeOHOCTH 3asBuTens coTpyaHuk M®I] npeanaraet 3asBUTENIO U3IOKUTH
CyTh OOpaieHus wim chopmMynupoBaTh IpodiieMy, C KOTOPOil OH 0OpaTuIICs;

B Cly4yae eciii y 3asBHTEN OTCYTCTBYET MaKeT JOKYMEHTOB, TPeOyeMbIX IS MPEI0CTABICHUS
rOCYIapCTBEHHOW WJIM MyHUIUNAIBHON yCIyru, coTpyaHuK M®II npennaraer 3asgBUTENI0 03HAKOMUTHCS
C TIepeuyHEeM HEeOOXOAMMBIX JJOKYMEHTOB U 3aBEpIIIacT OKa3aHUe YCIIyTH,

nepen HadasioM (QopMUpOBaHUS 3asBiICHUS COTpyalHHUK MODI[ mpoBoAWT HACHTUPHUKAIUIO U
peructparuio 3asBUTeNs aHaJoru4dHO ¢ opsiakoM padotst HAUMEHOBAHUNE MOI];

nocne perucrpanuu obpamienus 3assutens B AUC M®II corpymauk M®II ¢opmupyer mamnky-
KOHBEpT oOpaiieHusi 3asBUTENs Ui XpaHEHUs BceX OyMaKHBIX JOKYMEHTOB 3asiBUTENS, KOTOpHIE
HaxoasaTcss B MOI B mporiecce 00paboTku oOparieHus 3asBUTENS, M YKa3bIBa€T Ha TUTYIBHOW CTOPOHE
nanku N gema, cpopmupoBanHoro B AC MOII, u Ha3BaHHME ToCyIapCTBEHHOW (MYHHIIMTIATHHOM)
yciyrd. BckpblTHe Manok-KOHBEPTOB  MPOUM3BOIUTCS TOJBKO TMpU TNPUOBITUM B OTAEJICHHE
HANMMEHOBAHUE M®I];
(B pen. pacnopspkenuss Munrocymnpasinenrns MO ot 29.12.2018 N 10-150/PB)

3Tall npuemMa JOKYMEHTOB aHaJIoruyeH stamny npuema 1okymeHtoB B HAUMEHOBAHUE M®I];

corpynuuk M®L] yBegomisier 3asiBUTEINS, YTO OTCUET CPOKOB MPEAOCTABICHHS YCIyrd HAYUHACTCS
C JaThl peructpanuu 3amnpoca B MOILI.

Bpewms npuema 3asiButeneit ¢ odopmieHHEeM Hanku oOpaleHus MPU BbIE3THOM O0OCITY)KHMBaHUM HE
JOJHKHO TPEBBIIATH 45 MUHYT Ha OJIHY TOCYAAPCTBEHHYIO UM MYHUIIUTIAIBHYIO YCIIYTY.

4.16. Ilo oxoHuaHuHu OOCTYXMBaHHS 3asBUTENsS] COCTABISETCS M TMOJMMCHIBACTCS aKT OKa3aHUS
Yenyr u cnenuguKarus.

4.17. Tlocne 3aBepmieHust oOcnyxuBanus 3asButens CorpynHuk MOI[ B BexmBoil ¢opme
IIPOLIAETCS C 3asIBUTEIIEM.

4.18. Ilo npu6siTun B otnenenne HAUMEHOBAHUE M®I] corpynnuk M®I] nepenaer namky-
KOHBEPT OTBETCTBEHHOMY COTPYIHUKY O3k-ouca Ha 00pabOTKy JOKYMEHTOB Ui pETHCTpaldd B
cucreMe ydera aABwxkeHus nanok oopamennii B HAUMEHOBAHUWE MOII.

4.19. Brigaua PE3YIBTATOB IrOCYIapCTBCHHBIX WX MYHUIHUIIAJIBHBIX YCIYI' IPOU3BOAUTCA B TOM K€
InopsaAaAKe, 4YTO0 HU ICPBUYHOC O6C.IIy}KI/IBaHI/Ie B paMKax BBbIC3JHOT'O 06CJ'Iy>KI/IBaHI/I$I, COIIaCHO
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neiictyromemy nopsaaky B pabore HAUMEHOBAHUE MOI].

4.20. Ycnyra no gocraBke 3asiBUTENIO JOKYMEHTOB, SIBISIOIIMXCS PE3yIbTaTOM IPEIOCTABICHUS
rOCYIapCTBEHHBIX U MYHHUIIMIIATBHBIX YCIIYT, CHUTAETCS OKa3aHHOM:

B ciydyae npudbitus corpyniuka HAUMEHOBAHUWE M®I] B ycTaHoBIeHHOE BpeMsi 1O aJIpecy,
yKa3aHHOMY 3asiBUTEJIEM, HO 3asBUTENIb OTKA3aJCs WIM YKJIOHWJICS OT IMpUEMa JOKYMEHTOB, O 4YeM
COCTAaBJIIETCA aKT, JICHEXKHBIE CPEJICTBA, OIUIAYEHHbIE 3aKa3UMKOM, HE 10JUIeKaT BO3BPATY;

B Cily4yae JIOCTaBKM 3asBUTEII0 OTPHUIATENIBHOIO pe3ybraTa OKa3aHUs TOCYIapCTBEHHOW WU
MYHUIIMIIAJTBHOW ~ yCIYTH: pEIICEHWH O MNPHOCTAHOBICHWM WM OTKa3e B  MPEIOCTaBICHUHU
TOCYIapCTBEHHON WM MYHUIIMIIATBLHON YCIYTH, a TaKXe JOKYMEHTOB 00 OTCYTCTBUU 3alpallidBaeMbIX
CBeJICHUH, 00 OTKa3e B MPEIOCTABICHUH 3alpallliBaeMbIX CBEICHUM. [[eHeKHbIe CpefCcTBa, OTIauyeHHBIC
3aka34uMKoM, HE NOJyIeXkKaT BO3BpaTy McnonHurenem.

4.21. TlepcoHanbHble JaHHbIE, 0OpabaTbiBaeMble U XpaHsmuecs B MDII, B pamkax npenocraBieHus
yCIyr IIyTEM BbI€3Ja MOJIEKAT XPAHEHWID M YHHUYTOKEHHIO B COOTBETCTBHU C JCHCTBYIOIIMM
[Tonoxxenuem o mopsake oOpaOOTKH, 3alIUTBl W YHUYTOXKEHHS MEPCOHAIBHBIX JAHHBIX MpU
MIPEIOCTABICHUH IOCYIaPCTBEHHBIX U MYHUIIUITAIBHBIX yeiuyr M®I.

5. Nopsigok onnartbl yCryru 1 Bo3Bpar nnarexa

5.1. Tapudsr Ha Yenyry ycranaBnuBarotcs npukazoM aupekropa HAUMEHOBAHUWE M®II.

bankoBCcKkHe peKBU3UTHI IS TIEPEUNCIICHUS TUIaTeXa pa3MelaroTcs Ha oduimanbHoM caiite MOIL],
a TakXKe yKa3bIBalOTCs B JOrOBOPE.

5.2. Bo3Bpar miarexa oCylecTBISETCS B Clyqasax:
U3JIMIIHE YIIAYE€HHBIX I€HEXKHBIX CPE/ICTB 3asiBUTEIIEM;

HEUCHOJIHEHUsT Wi HeHamiexailero ucnoiuennss HAUMEHOBAHUE M®I] ycnoBuii goroBopa
Ha OKazaHWe YCIyrHy.

5.3. BOSBpaT IJIarcxa OCYH_IGCTBJ'I}IeTC}I Ha OCHOBAHMHWH 3asBJICHUSA 3aHBI/ITeJ'I}I (0] BO3BpaTe IJ1aTrcixa.
6. OTBeTCTBEHHOCTb

6.1. ITpu npenocraBnenun Yciayru corpyniiuk HAUMEHOBAHUE M®I] HeceT 0TBETCTBEHHOCTH
3a:

OTKa3 B TIIpUEME JOKYMEHTOB OT 3asBUTENA, INPEJOCTABICHUE KOTOPHIX IPEAYCMOTPEHO
HOPMAaTUBHBIMU TpPaBOBBIMHM akTaMu Poccuiickoit ®enepanuy, HOPMATUBHBIMU TPAaBOBBIMH aKTaMHU
MockoBcKoi 001aCTH [Tl IPEA0CTABIEHHUS FOCYIapCTBEHHON WIIM MYHULIMIIAIBHOHN YCIyTH;

CO6J'IIO,[[€HI/IC CPOKOB U MOpsAKa IprueMa JOKYMCHTOB, IIPABUJIIbHOCTHL BHECCHUSA 3aIlmcei B KYypHaJI
y4€Ta BbIC3]10B, O(I)OpMJ'ICHI/I}I paciumckKu o HpI/ICMC/BLI,Z[aqe HAOKYMCHTOB;

3a CpOKHM nepeaayu JokymeHtoB B OUB.
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6.2. Corpynauk HAUMEHOBAHUME M®I] He HeceT OTBETCTBEHHOCTH 3a:
MOJTHOTY ¥ JJOCTOBEPHOCTD (MOJTMHHOCTD) MPECTABISIEMbIX 3asBUTENIEM JTIOKYMEHTOB;
HapylleHUEe CPOKOB OKa3aHMsI FOCYIapCTBEHHBIX WM MyHULIMIIANbHBIX yeiayr OUB.

6.3. B cnyuae ortkasza 3asBurens ot Yenryru HAUMEHOBAHUE M®I[ nu6o w3MeHeHUs 1O
WHULMATUBE 3asBUTENS COIVIACOBAHHOM JaThl OKa3aHUS YCIIYTM M HEHaJUIEKalleM YBEJOMIJICHUH (JIMO0
HeysegomieHnn) o0 stom HAUMEHOBAHUWE M®I] (B cpok MeHee ueM 3a oJiuH pabouuii 1eHb 10 JHS
BBI€3/1a) MPHU OCYIIECTBIEHHOM Bbie3ie coTpyaHuka M®I] k 3asButento ¢ 1enpio npueMa 3asBIeHUN U
JOKYMEHTOB, HEOOXOJIMMBIX JIsl TPEI0CTABICHHS TOCYJapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT, U (WIN)
JOCTaBKU 3asiBUTENIO PE3YIbTAaTOB MPEJOCTABIECHUS TOCYIAPCTBEHHBIX WM MYHHUIMNAIbHBIX YCIyT
CTOMMOCTH OIJIAY€HHOM 3asiBUTEIEM YCIyTY HE BO3BPAIAETCA.

ITpunoxenue N 3

K PETHOHAJIBHOMY CTaHAAPTy
JEeSITeIbHOCTH MHOTO(YHKIIMOHATIBHBIX
LEHTPOB MPEI0CTaBICHUS
rOCYIapCTBEHHBIX M MYHUIIUIAIbHBIX
yciyr B MOCKOBCKOM 001acTH

TPEBOBAHUA
K TEXHWHECKOMY OCHALLEHUIO MHOITO®YHKLUUOHAJBbHbLIX LEHTPOB
NMPEAOCTABINEHUA TOCYOAPCTBEHHbBIX U MYHULIUNATBbHbLIX YCIYT
MOCKOBCKOW OBJIACTU

CrnucoK M3MEHSIONINX TOKYMEHTOB
(B pen. pacnopsbkenuit Munrocynpasinenus MO ot 26.04.2019 N 10-32/PB,
or 26.12.2019 N 11-113/PB, ot 12.02.2020 N 11-10/PB,
or 17.12.2021 N 11-116/PB, ot 09.06.2022 N 11-141/PB,
ot 05.08.2022 N 11-174/PB)

N /o Ilomenienune TpebGoBaHUs 1O OCHAIICHUIO
1. CexTop npuema Cexrop npuema 3asBUTENEH JOKEH OBITh 000pyI0BaH
3asBUTEIIEH OKHaMHU JUIs [IpUeMa U BbIAAYU JOKYMEHTOB.

Kaxxpoe okHO U1 mpuema U BbIAAYM JOKYMEHTOB JOJDKHO
OBbITH 000PYIOBAHO:

UH(POPMAITMOHHBIMU TaOJIMYKAMHU C YKa3aHHEM HOMepa OKHa,
(dbamunumn, UMeHH, oT4ecTBa (MPH HATUYMH) U IODKHOCTH
pabotHrka M®LI, oCyIecTBISIONEro NprueM 1 BhIAaqy
JIOKyMEHTOB;
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pabounmu Mectamu paboTHUKOB M®DLI, yKOMILJIEKTOBAHHBIMU
NEePCOHAIIBHBIMUA KOMIIBIOTEPAMH, 00ECIIEUUBAIOITUMHU JIOCTYII
K HE0OX0TMMBIM WH(OPMAITMOHHBIM CHCTEMaM, ITe9aTatonuM
Y CKaHUPYIOIIUM YCTPONUCTBaAMU

2. Cekrop Cekrop nH(GOPMUPOBAHHS U OKUIAHUS JOJDKEH COACPIKATH:
nHGOPMHUPOBAHUS U | MFH()OPMAIIMOHHBIE CTEH/IBI, COJCPIKAIINE aKTYaIbHYIO U
OKHJTaHUS MCYEPIBIBAIOILYI0 HHPOPMAIIIO, HEOOXOIUMYIO TS

MOJIy4EHUS TOCYIapCTBEHHBIX U MYHULIUIIAJIbHBIX YCIIYT, B TOM
qucie:

- TIEpEeUYEHb TOCYAAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT,
MIPENOCTABICHUE KOTOPBIX Oprann3oBano B MOII;

- CPOKHM MPEIOCTABICHUS TOCYIaPCTBEHHBIX U
MYHUITATIAIBHBIX YCITYT;

- pa3aMepbl TOCYIAPCTBEHHOM MOIUIMHBI M MHBIX TJIATEXKEMH,
YIUTAYMBAEMBIX 3asIBUTEIIEM TP TIOTYYEHUHN TOCYIaPCTBEHHBIX
Y MYHUITUTIATBHBIX YCIYT, TOPSAOK MX yIJIATHI,

- THPOPMAIIHIO O JOTOJHUTEIBHBIX (COMYTCTBYIOIIMNX)
yclIyrax, a Takke 00 yciryrax, HeOOXOMMBIX U 00s13aTeIbHBIX
JUTSI TIPEIOCTABIIEHHUS TOCYAAPCTBEHHBIX U MYHHUITUTIATHHBIX
YCIIYT, pa3Mepax U MOpsJIKE UX OIJIAThI;

- TIOPAZIOK 00XKaIOBaHUS ACUCTBUH (O€3IEHCTBHS), a TAKXKE
peuIeHuii OpraHoB, MPEJOCTABISAIOIINUX TOCYIAPCTBEHHBIE
YCIIYT'H, U1 OPTaHOB, ITPEI0CTABIISIIOIINX MYHULIUIIAIbHbIE
YCIIYTH, TOCYIapPCTBEHHBIX U MYHULIUITAJIBHBIX CIYKaIUX,
MOII, pabotaukoB M®II;

- HTHPOPMALIHIO O MPEAYCMOTPEHHOM 3aKOHOJATEIHCTBOM
Poccuiickoit @enepaiiuyu 0OTBETCTBEHHOCTH JOJIKHOCTHBIX JIUIL
OpPraHoOB, IPEIOCTABIIAIOIINX TOCYIAPCTBEHHBIE YCIYTH,
JOJKHOCTHBIX JIML OPraHOB, MPEA0CTABISIOIIUX
MYHUITUTIATbHBIE YCITYTH, paboTHHKOB M®DII, paboTHHKOB
OpraHu3aIii, MpuUBJIeKaeMbIX K peanu3anuu GyHkinii MOLI,
3a HapyllIEeHHE MOPSAIKA IPEI0CTABICHUS TOCYIapCTBEHHBIX U
MYHUIUIIATIbHBIX YCIIYT;

- HTHPOPMAIIHIO O TIOPSAKE BO3MEUIEHUS Bpeaa, MPUIUHEHHOTO
3asIBUTEIIIO B PE3YNbTaTe HEHAUICKAIIETO NCIIOTHEHUS THO0
HeucnoiaHeHuss MOL] unu ero paboTHHKaMHU, a TaKKe
MPUBIIEKAEMBIMH OPraHU3AIUSAMU WIH UX PAaOOTHHUKAMHU
00s13aHHOCTEH, MPENYCMOTPEHHBIX 3aKOHOJATETLCTBOM
Poccutickon ®@enepanuu;

- pexxuM paboTsl U afpeca HbIX MOPL] 1 mpuBiekaeMbIx
OpraHHU3aIUi, HAXOIAIINXCS Ha TEPPUTOPUU CYObEKTa
Poccutickon ®@enepanuu;

- HHYI0 HHGOPMAIUIO, HEOOXOAUMYIO JIIsl TTOTydeHHS
rOCYJapCTBEHHON U MYHULIMIIAIBHOU YCIIYTH;

HE MEHEe OJIHOTO CIelUaIbHO 000pyI0BaHHOTO pabouero
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MecTa, MpeIHa3HaYeHHOTO 1l HH(POPMUPOBAHUS 3asBUTEIICH
0 MOPSIIKE IPEJOCTABIEHUS TOCYIaPCTBEHHBIX U
MYHULIUINIAJIBHBIX YCIIYT, O XOJ€ PACCMOTPEHMSI 3alIPOCOB O
IPEJOCTABIIEHUU TOCYIAPCTBEHHBIX U MYHUIIUTIIATIbHBIX YCIIVT,
a TaKXe JUIsl IpeioCTaBIeHNs HHOM nHpopManuu;
IPOrpaMMHO-aNMapaTHBIN KOMILJIEKC, 00eCIIeUNBAIOIINN
JOCTYII 3asiBUTENEN K EqMHOMY nopTaity rocynapCTBEHHBIX U
MYHULIMIAIBHBIX yCayr ((pyHKIUI), peruoHaIbHOMY OPTaLy
TOCYIapCTBEHHBIX U MYHUIIMIAIBHBIX yCayr (pyHKIui), a
TaKkke K HH(OPMaIH O TOCYJapCTBEHHBIX U MYHULIUIIATbHBIX
yciyrax, npenocrasisieMbeix B MOLI;

IJIaTeXHBIA TEPMUHAN (TEPMUHAN JUISl 3JIEKTPOHHON OTUIaThI),
MPEJCTaBISIIOIINI cOO0 MPOrpaMMHO-aNnapaTHbI KOMITIEKC,
(YHKIIMOHUPYIOUINI B aBTOMATUYECKOM PEXUME U
MpeTHA3HAYCHHBIN TSl 00SCIIEUCHHS TIpHeMa TUIaTeKenl OT
(bu3MYeCKUX UL IPU OKA3aHUU TUIATHBIX TOCYIapCTBEHHBIX U
MYHHUIMAIbHBIX YCIYT;

ANIEKTPOHHYIO CUCTEMY YIIPaBIIEHUS OUYEPEIbIO,
MpeIHa3HaYEeHH YO JIJIS:

- perucTpanuu 3asiBUTENS B OUEPEIH;

- ydera 3asgBUTENEN B OUepeIH, YIIPABICHUS OTAEIbHBIMU
ouepens MU B 3aBUCUMOCTH OT BUJIOB YCIIYT;

- OTOOpaXKeHUs cTaTyca Ouepe/y;

- aBTOMAaTUYECKOIO MepEeHanpaBICHUs 3aIBUTENS B OUEPEb Ha
0o0cIy)KUBaHHE K cienyronieMy padbotauky M®II;

- hopMHUpOBaHUS OTUETOB O nocemaemMoctu ML, konuvecTBe
3asiBUTENIEH, OUEPEsiX, CPEAHEM BPEMEHU OKUIAaHUS
(oOcmy)KrBaHMS) U O 3arPY’KEHHOCTH paOOTHHKOB

3. APM APM agMuHHCTpaTOpa JOJHKHO 00ECTICUNBATD:
aJMUHHUCTpaTOpa KOHTPOJIb 32 TEXHUYECKUM COCTOSIHUEM M UCTIPABHOCTHIO
000pyI0BaHUS;

aJIMMHHUCTPUPOBAHUE 00IIIECUCTEMHOTO TPOrPAMMHOTO
obecrnieueHus, aAIMUHUCTPUPOBAHIE U KOHPUTYPUPOBAHKE
CUCTEM 3JIEKTPOHHON OYepear U CUCTEMBbI OTOOpasKeHUS
UH(GOPMAIIMOHHBIX MaTepUAIIOB

4. CepBepHas CepBepHas 10JDKHA 00ecTiednBaTh pa3MelleHne CEPBEPHBIX,
CETEBBIX M BCIIOMOTaTeJIbHbIX TEXHUUECKUX cpeacts ML

5. IM®I], Pa6ouee mecto LIM®DI] nomkHO ObITH 000PYIOBaHO: pPaOOUUM
CTOJIOM (1IBET pabouero cToyia B COOTBETCTBUM C SAHHBIM
¢upmenHbIM ctuiieM "Mou JIokyMeHTHI'"), KpeciioM (CTylIoMm),
MEPCOHATBHBIM KOMIBIOTEPOM, 00€CIIEUUBAIOIINM JOCTYII K
HE00X0TUMBIM HH()OPMAITMOHHBIM CHCTEMaM, CKAaHUPYIOIITUM
yCTpOICTBOM (MCX0As U3 pacueTa: | ckaHupyroliee
ycTpoiicTBo Ha 2 pabouux mecra [IM®II, Ho He meHee 1
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ckaHupyrormiero ycrpoiictsa Ha opuc (TOCIT) M®DII),
MeYaTAIOIINM YCTPOUCTBOM (KOJIMUYecTBO onpenesiercs ML
CaMOCTOSITENIBHO, UCXO/1 U3 HEOOXOJUMOCTH Kau€CTBEHHOTO
obecrniedeHust (QYHKIIHM 110 OpraHU3aIMOHHO-TEXHIUYECKOM
HOJ/IEPIKKE 3asiBUTENIEH)

(m. 5 BBemeH pacnopsbkenneM Munrocynpasienuss MO ot 12.02.2020 N 11-10/PB; B pen.
pacniopspkennst Munrocymnpasienuss MO ot 09.06.2022 N 11-141/PB)

1. UHdppacTpykTypa nokanbHOM BblYMCnUTenbHou cetn ML

JlokanpHO-BbIuMcnuTENbHAs ceTb MOIL[ (manee - JIBC MO®IL]) nomkHa COCTOATH M3 Tpex
HE3aBUCUMBIX KOHTYPOB:

- OTKPBITOTO;

- CIIy’)Ke0HOTO;

- 3aKPBITOTO.

Kak1p1ii 13 KOHTYPOB SIBJISIETCS] HE3aBUCUMBIM U HE CBSI3aH C JPYIMMH KOHTYPaMHU.

BxiroueHre TEXHHUUECKHUX CPEACTB B OIMH M3 KOHTYPOB OCYHIECTBISIETCS B 3aBUCHUMOCTH OT
o0pabaTeiBaeéMbIX Ha AITHX CpEACTBAX JAHHBIX. BKIIOYAaTh TEXHUYECKHE CPEICTBA OJIHOBPEMEHHO B
HECKOJIBKO KOHTYPOB 3aIlpeniacTcsl.

1.1. OTKpBITHII KOHTYD.
OtkpeIThiil KOHTYP JIBC M®I] npeana3naden s 00paboTKH 00IIe10CTYITHOW HHPOpMAITUH.

3anperiaercs 00pabaTbIiBaTh B OTKPHITOM KOHTYpE MEPCOHANbHbBIC JaHHbIC WM UHYIO HH()OPMALIHIO
OTPaHUYEHHOTO JOCTYIIA.

1.2. CnyxeOHbII KOHTYP.

CnyxeOunbiii koutyp JIBC MOIL] mnpennazHaden ansi oO0paGoTku WHGOpPMAIMK OTPaHHYEHHOTO
JocTyna u uH(opMaIuu, coaepkalieil mepcoHanbHble JaHHbIE HCKIIOYUTENbHO padoTHHKOB M®II,

3anperiaercss 00pabaThIBaTh B CIY)KEOHOM KOHTYpPE MEpPCOHAIbHbIE JaHHbIE IPaX/1aH, MOJydeHHbIE
B paMkax npenocrasieHns M®L] rocynapcTBEeHHBIX 1 MYHUIMIAIbHBIX YCIYT.

1.3. 3aKpBITBI KOHTYP.

3akpeiTeiii koHTYp JIBC MO®ILI mnpeanasHadeH st oOpaboTkHM HMH(pOpMAlUK OTPaHUYEHHOTO
JOCTYIIA.

B 3akppiToM KOHType paspemaercss o0paboTka NMEpCOHATIBHBIX JAAHHBIX TPaXKAaH, MOJYYEHHBIX B
pamkax npenoctasiaeHust MOI rocyiapcTBeHHBIX 1 MyHULIMIAIBHBIX YCIYT/(DyHKINHA.
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(peg. ot 03.03.2023)
"O permoHanbHOM CTaHAapTe opraHv3auuv aes...

[okymeHT npepocrasneH KoHcynbsTaHTIoc
[ata coxpaHeHus: 26.07.2023

B 3akppITOM KOHTYpE IOJDKHBI pa3MelaThCsi aBTOMaTU3MpOBaHHbIE padoune mecta (nanee - APM)
oneparopoB M®ILI, xoTopble HMCHOIB3YIOTCA IPHU PEATU3ALUHA TOCYIAPCTBEHHBIX M MYHHIMIAIBHBIX
yeIyr/QyHKINNA U MOAKITIOYArOTCS K EAuHON MHPOPMAIIMOHHONW CHCTEME OKa3aHUs TOCYIapCTBEHHBIX H
MYHUIUNATBHBIX yeryr MockoBckorr obmactu (EMCOY) mnm k uHBIM HH(DOPMAIMOHHBIM pecypcam,
HEOOXOMMBIM ISl OKa3aHUS YCIYT TPaKIaHaM.

2. TpeboBaHuA K 6a30BOMY TEXHUYECKOMY U NPOrpamMMHOMY
obecneyeHunto ML

2.1. O6opynoBanue pabOYNX MECT.

2.1.1. ABromaruzupoBanHoe padouee mecto (APM) 3akpbiToro koHTypa (MyHKT 7.1) 1 ciry»keOHOTO
KOHTYypa (MYHKT 7.2) ¢ NCMOJB30BaHUEM NPOrpaMMHBIX ITpoaykToB "[lapyc".

Haznauenue: obecrneueHne nmpueMa, perucTpanuid JOKYMEHTOB 3asBUTENEH; oOecredeHne padoThl
OyXranTepcKoi U KaapoBoi ciyx0 M®II.

Hammuane 8 MOII: o6s3aTenbHO.

KommuaectBo 060pymoBaHus: 0JHO Ha KaK10€ paboyee MecTo.

OO6s13aTenbHBIC TPEOOBAHMS:

MpoIieccop: He MeHee 1;

apXUTEKTypa mporeccopa: x86 64;

TaKTOBas 4acToTa mpolueccopa: He menee 2,4 I'T'w;

KOJIMYECTBO sJIep Mpolieccopa: He MeHee 2;

omepaTuBHAs MaMsTh: He MeHee 4 [70;

00bEeM JKeCTKOro aucka: He menee 250 I'0;

ceTeBas KapTa, MoIJIepKUBaroIIas CKopocTh nepenaun nanubix 10/100/1000 MouTt/c: Hanmuuue;

MouuTOop: XKK-MOHUTOp ¢ IHaroHanablo He MeHee 21 JroiiMa U ¢ oJIepKKOM pa3pelieHusl He MeHee
1280 x 1024 Touek.

AG3a1pl YeThIpHAIAThIN - MIECTHAALATHIN UCKIIOYeHbl. - Pacnopsukenne Munrocymnpasiaeaus MO
ot 05.08.2022 N 11-174/PB.

2.1.2. APM OTKpBITOTO KOHTYpa M CIY)KEOHOTO KOHTypa C MCIIOJIb30BaHUEM IPOrPaMMHBIX
npoaykros 1C.

Haznauenue: obecrniedeHne npuema 3asBuTeNel; odecrieueHre paboThl OyXraaTepckoi U KaJIpoBOn
ciryx6 MOLI.
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Hannune 8 M®II: o0s3aTenbHO.

KommgaecTBo 000pymoBaHus: 0JTHO Ha KaXI0€ pabovee MecTo.

Obs3arenbHble TPEOOBAHMUS:

MpoIieccop: He MeHee 1;

apXuTeKTypa mporueccopa: x86_ 64;

TaKTOBas 4acToTa mpoieccopa: He meHee 2,4 I'T;

KOJIMYECTBO sIJIEp MpoIieccopa: He MeHee 2;

onepaTUBHas MaMATh: He MeHee 4 ['0;

00BeM JKeCcTKOro aucka: He meHee 250 I°0;

ceTeBas KapTa, oJepKUBaroIias CKopocTh nepenaun nanubix 10/100/1000 MouTt/c: Hanuuue;

MoHuTOp: KK-MOHHUTOp ¢ MaroHanbo HE MeHee 21 roiiMa U ¢ MOIEPKKOM pa3penieHnsl He MEHee
1280 x 1024 touek.

Kaxxmoe APM 10MKHO MOCTABISATHCS C MPOTrpaMMHBIM OOecriedeHuEM, BKIIIOUCHHBIM B EauHBIN
peecTp POCCUICKUX TPOTPaMM ISl AMEKTPOHHBIX BBIYUCITUTEIIBHBIX MAIIUH U 0a3 TaHHBIX:

OTepallMOHHAas CUCTEMa, BKIIIOYAasl IMIEH3UIO (HEUCKITIOUUTENbHbIE TPaBa UCIOIb30BAHUS);
MakeT OPHUCHBIX MPHUIIOKEHHH, BKITIOUYAs JIMIIEH3UIO (HEUCKIIIOUUTEIbHbIC TIPaBa UCIIOIb30BAHMUS).
PexoMenyembie TpeOOBaHUS:

Jisa sKkoHOMHMHM paboyero mpocTpaHCTBa Ha paboueM Mecte paOOTHHKAa pPEKOMEH]yeTcs
HCIOJIb30BaTh MOHOOJIOUHBIE pabovne CTAaHIUH.

2.1.3. Uctounuk 6ecniepeboiinoro nutanus APM.

Haznauenue: obecnieuenue decnepedoitHor padote APM.

Hamuune B MOILI: o0s3aTenbHO.

KonmnyectBo obopynoBanus: oHO Ha Kaxaoe APM.

O0s3aTenbHbIE TPEOOBAHUS:

BBIXOJHAas MOIITHOCTE: He MeHee 650 BA/360 Br;

BBIXOJTHOM pa3beM MUTaHUs: He MeHee 3 (Bce ¢ MUTaHueM OT Oarapeil);

THUII BBIXOAHBIX pa3bCMOB INMTAHUA: COOTBCTCTBYCT pa3beMaM OmoxoB nutanus AP M;
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unTepdeiic ynpasnenus: USB;

3BYKOBasi CUTHAJIM3ALMSL: HAJTMYUE;

BO3MOKHOCTb 3aMEHbI OaTapeil: HaJau4uue;
MIPEIOXPAHUTENb: HATMYHE.

2.1.4. MHoro¢dyHkIMoHanpHOE ycTpoiictBo APM.

Haznauenue: oOecreueHrne BO3MOXHOCTH CKaHUPOBATh JOKYMEHTBHI IpH IMpUeMe OOpalieHus
3asiBUTENIS, AeTaTh KOMUH, paclieyaTrbiBaTh U3BELIEHUS O IPUEME TOKYMEHTOB 3asBUTEIEH.

Hamuane 8 MOII: ob6s3aTensHO.

KommuectBo 060opynoBanus: ogHo Ha kaxkaoe APM omneparopa (kaxaoe OKHO).
Obs3arenbHble TPEOOBAHMUS:

(GyHKIMU: IPUHTEP, KOMIUP, CKaHep, (akc;

THII TI€YaTH: MOHOXPOMHas;

pa3MelieHre: HaCTOJIbHOE;

CKOpOCTh TteyaTu: He MeHee 20 crpanul; A4 B MUHYTY;

MaKCHUMaNbHBINA popmar Oymaru: He MmeHee A4,

BpeMsl BBIXOJIa TIEpBOM 4/0 cTpaHwmIbl: He Oojee 6,5 c;

MakcuMalibHas Harpy3ka: He MmeHee 50000 crpaHull B MecHll;

00BbeM J10TKa rmogayn oymaru: He MeHee 250 JTUCTOB;

aBTOMaTHueCKas JBYCTOPOHHSIS Mevarh: TpeOyeTcs;

CKOPOCTh UYEpHO-0€JI0ro CKaHUPOBAHUS: HE MeHee 15 cTpaHull B MUHYTY;
MaKCHMaJbHOE paspenieHue s 4/6 nedaru: He meHee 600 x 600 Touek Ha JIONM;
MaKkcuMasbHOE paspemenue konupa: He MmeHee 600 x 600 Touek Ha Ar0iM;
pecypc 4/0 kapTpupka/Tonepa: He menee 5000 cTpanmui;

00beM maMATH: He MeHee 128 MO;

noanepxka crangaptoB: TWAIN, WIA;

crangaptHoe noakitouenue: USB, Ethernet.
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2.2. JlononauTENnsHOE 0(UCHOE 000PYIOBAHHUE.

2.2.1. MHoro(hyHKIIMOHATIBFHOE YCTPOMCTBO OOJIBIION TPOU3BOIUTEIHHOCTH.
Haznauenue: obecrieuenne o0paboTKu 601bINX 00BEMOB IOKYMEHTOB.

Hamune 8 MOLI: obs3aTenbHO.

KomuectBo o6opynoBanus: oqHo Ha MOILI.

Obs3arenbHbIe TPEOOBAHMS:

(GyHKIMU: IPUHTEDP, KOIUP, CKAaHED;

THII [I€YaTH: MOHOXPOMHas;

CKOpOCTb Ieyatu: He MeHee 40 crpannl B MUHYTY A4, He meHee 20 cTpaHull B MUHYTY A3;
CKOpOCTh CKAHUPOBAHHUS: HE MeHee 25 cTpanull B MUHYTY A4, He MeHee 18 cTpaHuni B MUHYTY A3;
MakcUMalbHbIN (popmar Oymaru: He MeHee A3;

BpeMsl BBIXOJ1a TIEpBOi 4/0 cTpanwuibl: He 6oiee 10 c;

MakcuMalibHas Harpy3ka: He Menee 100000 crpanuil B Mecslt;

00wveM joTka rmogaun 6ymaru: He Mmenee 1000 nucToB;

aBTOMaTH4eCcKas JBYCTOPOHHSIS M€4aTh: HAIUYUE;

YCTPOICTBO aBTOIOIa4l OPUTHHAJIOB: IByCTOPOHHEE;

MaKcHMaJibHOE paspemienue i 4/0 nevaru: He MmeHee 1200 x 1200 Todek Ha aroiiM;
MakcUMaJIbHOE pa3penieHre ckanepa: He menee 600 x 600 Touek Ha J0iM;
oTIIpaBKa n300pakeHus o e-mail: Tpedyercs;

nonepkka cranaaptoB: PostScript 3, PCL 6, PDF;

nopt USB: Hanuuue;

nopt Ethernet: nanuuue.

2.2.2. XK-TeneBu3op ¢ KpOHIITEHHOM.

Hamnuue B8 MOLI: 06s13aTeNBHO.

KonunuecTtBo o0opynoBanus: oqud Ha MOII.
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Pexomenryembie TpeGOBaHUS:

JaroHayb. He MeHee 46 J10iMOB;

pazpemienue: He meHee 1920 x 1080 nukceneii;
MaKcHUMaJbHas SIPKOCTh: He MeHee 350 KI/KB. M;
cTaTU4ecKkasi KOHTpacTHOCTh: He meHee 1000:1;
yroJi 0030pa 1o BepTukaiu: He menee 178°;

yroJi 0030pa 1o ropu3oHTa u: He MmeHee 178°;
BpeMsi OTKJIMKa: He bosiee 8 Mc;

He MeHee oaHoro Bxoaa HDMI ¢ moanep:kkoit sMOe1IMpOBaHHOTO 3BYKa;
HE MEHEE OJIHOI0 KOMMYHUKaMOHHOTO ropra LAN;
sHepronorpedenne: He 6osee 200 Br;

Bec: He Oonee 30 xr;

kponmTeitH anus JKK-TeneBuszopa MoipKeH oOecreunBaTh BO3MOXKHOCTh HAKJIOHA TEJIEBH30pa B
BEPTUKAIBHOMU IIOCKOCTH;

MAaKCUMAaJIbHBIN BEC TUCIUIES, BBIAECP)KUBAEMbBIN KPOHIITEHHOM: HE MeHee S0 Kr;
rapaHTus: He MeHee 12 MecseB.

2.2.3. IlepcoHasIbHBIN KOMITBIOTEP B KOMIIAKTHOM KOPITYCE.
Hamuune B MOLI: o0s3aTenbHO.

KonuyectBo o6opynoBanusi: onqun Ha MOLI.

Pexomenyembie TpebOBaHUS:

TaKTOBas 4YacTOTa LIEHTPAIBHOTO Iporieccopa: He MeHee 1900 MI'1y;
KOJIMYECTBO SJIEp LIEHTPAILHOIO IIpolieccopa: He MeHee 2;

00BeM omnepaTuBHOM nmaMaTu: He MmeHee 4 1°0;

rn mamsata: DDR-3 wiu HoBee;

00beM kecTkoro aucka: He menee 500 I'0;

rpaduUecKuil YUIICeT: MHTETPUPOBAHHBIN;
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ceTeBasi KapTa, IMoIAep KUBaroIIas CKopocTs nepenadn qanabix 10/100/1000 Mout/c: nanuume;
nojyepkka crangapra Wi-Fi (802.11n): nanuumue;

untepdeiic USB 2.0: He menee 2;

untepdeiic USB 3.0: He menee 1;

unrepgeric DVI: ve menee 1;

untepdeiic HDMI: e menee 1;

KJIaBHATypa: HAINYHE;

MaHUITYNIATOP "MBIIIb": HAJTMYNE;

BHEIIHHUI OJOK MATaHUS MOIMHOCTELIO He MeHee 60 BT: nannuue.

2.3. OOopynoBaHWe MPOTPAMMHO-TEXHHYECKOTO KOMIUIEKCA PETUCTpaIiil OMOMETPHUYECKUX
apaMeTpoB.

Haznauenue: oGecnieueHne BO3MOKHOCTH PEruCTpaliii OMOMETPUYECKUX MapaMeTpoB Ul BbLAa4n
MaCHOPTHO-BU30BbIX JOKYMEHTOB HOBOTO MTOKOJICHUSI.

Bce o6opynoanue nomxHo 06T coBMecTuMo ¢ [TI1O TTTK "TIKPBIT" (Bep. 4.7) cuctemsl "Mup" u
MEXy COOO.

Hamnune B8 MOLI: pekomeHa0BaHoO.

2.3.1. HoyrOyk.

KommnuaectBo o6opynoBanus: nsa Ha M®DILI.
PexoMenyembie TpeOOBaHUS:

mporeccop: He MeHee 1;

apXuTeKTypa npoueccopa: x86_64;

TaKTOBas 4acToTa mpoueccopa: He menee 2 ['T;
KOJIMYECTBO fAJIep Mpoleccopa: He MeHee 2;
00BeM omnepaTuBHOM nmaMatu: He MmeHee § 1°0;
00BeM KecTKoro Aucka: He MeHee 1 TOaiT;
JMaroHajb SKpaHa: He MeHee 15,6 110iiMoB;

paspelnieHue skpaHa: He MmeHee 1366 x 768 Touek;
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nojyiepkka rpaduueckoit akceneparuu OpenGL nox Linux: Hannuue;

ceTeBasi KapTa, IMoep KUBaroiast CKopocTs nepenadn qanabix 10/100/1000 Mout/c: Hanuume;
nopt USB: He meHee 4 1T

nopt RJ-45: e menee 1;

BO3MOXHOCTh MOAKIIOUeHUs 1aTthl opmara miniPCI-express ¢ ee pa3melienneM BHYTpU KopIryca
HOYTOYKa: HaJl4ue;

onepanuonHas cucrema: OC "Arnukc-3" (Bep. 3.1), ®I'YII HTL] "Arnac";
KOMILJIEKT TIOCTABKU: HAJIMYUE MAHUITYJISITOpA "MBIIIB".

2.3.2. AnnaparHo-nporpaMMHBIA MOAYb JOBEPEHHOM 3arpy3KH.
KommaectBo 060pymoBaHus: OMH Ha KaXK b HOYTOYK.

Pexomenyemble TpeboBaHus:

BO3MOXXHOCTb HCIIOJB30BaHHA B KAaUCCTBE IEPCOHATIBHOIO I/I,ZleHTI/I(bI/IKaTOpa HOCHUTCIISA 3aKpPBITOT'O
KJIro4a SHCKTPOHHOP'I MNOAIMHMCH:. HAJIMYHC,

obecrnieueHrne MHOTOIIOJIb30BaTENIbCKOTO PEKKMMAa IKCILTyaTal[ii HOYTOyKa: HaJIUYHeE;

OOKMpPOBKA 3arpy3ku ¢ BHemHWX Hocutene wuHpopmaruu (CD/DVD-ROM, ZIP, USB-
HAKOMUTEJICH U Ip.): HAINYHE;

obecreueHue KOHTPOJIAI HEJIOCTHOCTH aIIapaTHbIX CPEACTB HOYT6YKa A0 3arpys3Ku OHCpaHHOHHOﬁ
CUCTCMBI. HAJIUYHUCEC,

obecreueHue perucTrpanuu MIOJI30BaTeNIeH B CHCTEMHOM KYPHAJIC. HAIIUYHNE,

obecreueHue AIMUHUCTPUPOBAHUSA CHCTEMBbI (perI/ICTpam/m MOJb30BaTeIe H MEPCOHAJIbHBIX
I/I,Z[eHTI/I(bI/IKaTOpOB, Ha3HaA4YCHUC (1)a17m013 IJIs1 KOHTPOJI HEJIOCTHOCTHU, KOHTPOJIb annapaTHOﬁ qaCTu
HoyT6y1<a, IIpOCMOTpP CUCTEMHOI'O xcypHana): HaJIN4uc,

annapaTHHﬁ JaT4YnuK CHy‘I&ﬁHBIX YUCCII: HAJINYHUC,

nevictByromuii  ceprudukar, BboigaHHb DPCTOK Poccum u moaTBep» AarolIMii COOTBETCTBHUE
tpedoBanusam @CTOK Poccun k cpeacTBam T0BEpEeHHOM 3arpy3Ku ypOBHS IJIaThl PaCIIUPEHHUS.

2.3.3. Hocutenp 3akphITOTO KJIF0Ya MEKTPOHHOW MOITHUCH.

KonmnuecTBo 00OpyoBaHUS: OJMH Ha KaXXIOTro oleparopa HOyTOyka + OIMH JONOJIHUTEIbHBIN
(pezepsHbiit) HKU Ha kaxaple 5 oneparopoB HOyTOyKa.

PCKOMCH,Z[yCMLIC Tpe60BaHI/I}II
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BO3MOXKHOCTh XpaHEeHHs KitodeBod umHpopMmanuu (kmoued mudpoBaHus, cepTU(PUKATOB U T.IL):
HaJIN4une;

nByx(pakTopHas ayTeHTU(UKAIUSA: IO TPEABSBICHUM CAaMOTO HOCHUTENS W 1O MPEIbSBICHUA
yHukanbHOro PIN-kona: Hanmume.

2.3.4. CuutbiBaTellb CMapT-Kapr.

KonunuectBo o0opynoBanusi: ogquH Ha MO,

Pexomenryemblie TpeOOBaHUS:

unrepderic noaxmouenus: USB;

MOJIIepKKa HOCUTENS 3aKPBITOTO KITF0Ya AIEKTPOHHON MOINHMCH: HaJIHUNE;
nutanue ot muHbl USB: Hannuwme.

2.3.5. USB-koHII€HTpaTop.

KonuyectBo o6opynoBanusi: ogqux Ha MOLI.

Pexomenyemblie TpebOBaHUS:

untepdetic noaxmroueHus: USB;

KOJIMYECTBO MOPTOB: HE MEHee 7 IIT.;

JuIMHa Kabess: He MeHee 1 M.

2.3.6. CxaHep OTHEYaTKOB MajbIIEB.

KommuaectBo o6opynoBanus: oaun Ha M®II.

Pexomenyembie TpeOOBaHUS:

pa3Mep 4yBCTBUTENLHOM 00JaCTH 10 BBICOTE: HE MeHee 48 MM;
pa3Mep YyBCTBUTENLHOM 00JaCTH 10 MIMPHUHE: HE MeHee 48 MM;
pa3mep nu300pakeHUi Mo BeicoTe: He Oosee 46 MM;

pasmep 300paxeHui 1o mupuHe: He 6osiee 46 Mm;

¢dopmar u3o0paxeHuil ornedarkoB nanelen: He MeHee 900 x 900 nukcenei;
paspelieHre UTOroBoro n3oopakenus: He Mmenee 500 nukcenei;

nutanue yepe3 USB: Hanuuue;
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coorBercTBue 'OCT P UCO/MBK 19794-4-2014: nanuuue.

2.3.7. CxkaHep aHKeT.

KonmaecTBo o6opynoBanust: oqua Ha MOII.

PexoMeHryemble TpeOOBaHUS:

JIBYCTOPOHHEE CKaHMPOBaHUE: HATNYUE;

MaKcHUMalibHOE paspenienue ckanupoBanusi: He MeHee 300 x 300 Touek Ha JI0MM;
MakcuMalbHbIN (popMmar: He MeHee A4;

MOJIIepKKa TYINIEKCHOTO peXHUMa CKaHUPOBAHUS: HAIUYUE;

CKOPOCTh JTYIUIEKCHOTO CKAaHUPOBAHHUS: HE MEHEE 25 JTUCTOB B MUHYTY;
untepdeiic nonkmouenus: USB.

2.3.8. [Ipunrep.

KommaectBo o6opynoBanus: oaun Ha M®II,

Pexomenyembie TpeOOBaHUS:

THUI: CTPYUHBIH;

MaKCHUMaJIbHBINA (Popmar reuyaru: He MmeHee A4,

MakcUMalIbHOE pa3penieHue nedaru: He MmeHee 9600 x 2400 Toyek Ha AHOMM;
CKOPOCTb 4/0 1eyaru: He MeHee 9 JIMCTOB B MUHYTY;

CKOPOCTb LIBETHOM 1e4aTu: He MEHee 5 TUCTOB B MUHYTY;

untepdeiic nonkmouenus: USB;

BO3MOXKHOCTh pa0OThI OT aKKyMYJISITOpa: HaJlu4He.

2.3.9. YnaponpouHslil Keiic.

KonmnuecTtBo o0opynoBanus: oguH Ha MOII.

Pexomentyemble TpeGOBaHUS:

Marepuan Kopiyca: yiapoIlpOUHbIil MIACTHK;

KOJIMYECTBO KOJIeC: HE MEHee 2 IT.;
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BBIJIBIDKHAS PYYKa: HAJTUYHE;
aTMOC(EpHBIN KIIaraH: HaJTn4ue;

PYUKH JJIs IEPEHOCKU: HE MeHee 3 LIT.

2.3.10. ®otoanmapar.

KonunuectBo o0opynoBanusi: onqux Ha MOL.

Pexomenyembie TpeboBaHMS:

THIT KAMEPBI: 3epKaJIbHAS,

MOJIJIEP’KKA CMEHHBIX 0ObEKTHBOB: HATHYNE,

KOJINYECTBO 00OBEKTUBOB B KOMILJIEKTE: HE MeHee 1 mT.;
MakcuMaiabHOe (POKyCHOE pacCcTOssHUE OObEKTHUBA: HE MeHee 135 MM:
00111ee YMCII0 TTMKCEJIOB MaTPHIIBl: HE MeHee 18,5 MitH;

guCio d()PEKTUBHBIX MUKCEIOB MAaTPHUIILI: HE MeHee 18 MiTH;
MaKCUMaJIbHOE pa3penieHne cHuMKa: He MeHee 5184 x 3456 touek;
MaKCUMaJIbHasl YyBCTBUTEIBHOCTh: HE MeHee 12800 ex. ISO;
CKOPOCTb ChEMKH: HE MeHee 4 KaJIpoB/c;

paszbeM JUIs MyJIbTa TUCTAHIIMOHHOTO YIIPABJICHUS: HAJTHYHE.
2.3.11. Konb11eBoi OCBETUTEb.

KonuyectBo o6opynoBanusi: onqun Ha MOLI.

Pexomenyembie TpeOOBaHUS:

KOJIMYECTBO CBETOAMOJOB: He MeHee 240 mT.;

OeccTymneHuarasi peryJupoBKa sIpKOCTH: HAJIMYHE;

1BeToBas TeMreparypa: He meHee 5500 K;

yroJl CBETOBOTO Iyyka: He MeHee 50;

BO3MOXHOCTh TUTAHUs OT aJIaliTEPA MOCTOSSHHOTO TOKA: HAJIUYUE;

BO3MOKHOCTD ITUTAHUSA OT CETH NICPEMCHHOI'O TOKA: HATMYIUC,
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BO3MOXKHOCTh IMUTAHUS OT OaTapeitHoro OJ0Ka: HaTH4He.
2.3.12. lraTus.

Haznauenue: myist yctaHoBKU (hOTOKaMep.
KonmaecTBo o6opynoBanust: oqua Ha MOII.
Pexomenyembie TpeboBaHMS:

THUII IITATUBA: TPUTIO] HATIOJIBHBIH;

MaKCUMaJIbHas BEICOTAa CheMKH: He MeHee 1600 MM;
MakcuMasbHas Harpy3ka: 3,5 Kr;

KOJIMYECTBO IOJIOBOK B KOMIIJIEKTE: HEe MeHee 1 IIT.;
KOJIMYECTBO OTIOP B KOMIUIEKTE: HE MEHee 3 IIT.;
KOJIMYECTBO UEXJIOB B KOMILIEKTE: HEe MeHee 1 IIT.
2.3.13. DkpaH.

KommaectBo o6opynoBanus: oaun Ha M®II.
Pexomenyembie TpeOoBaHMS:

mupuHa: He Mmenee 1100 mm;

BeIcoTa: He MeHee 1800 Mm;

THIT: CBETOOTPAKAFOIIIHH;

LBET: OCJIBIIA.

2.3.14. Cro¥ika aj1g 3KpaHa.

KonuyectBo obopynoBanus: onna Ha MOLI.
Pexomenyembie TpeOOBaHUS:

NpYKUHHAs aMOPTU3aLUsl: HATUYHUE;

BbIcOTa: HEe MeHee 1600 MmM.

2.3.15. 3axuM HOJIOTHA.

KonunuecTtBo o0opynoBanus: oqud Ha MOII.
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Pexomenryembie TpeGOBaHUS:

Jnuna: He meHee 1 M.

2.3.16. Kperuienue 3axuma K CTOUKE.

KomngectBo obopynoBanus: ogHo Ha M®II.

2.3.17. CereBoii pumsTp.

KonunuectBo o0opynoBanusi: ogquH Ha MO,

Pexomenryembie TpeGOBaHMS:

JUIMHA Ka0elid: He MeHee 3 M;

YHCIIO PO3ETOK: HE MeHee 6 IIT.;

MaKCHUMaJIbHBIA TOK Harpy3ku: He meHee 10A;

KHOTIKA BKJTFOYCHUSI/BBIKIIIOUCHUS TIUTAHUS: HAJIUIKE,

MHMKATOPbI: BKIIOUEHHOTO MUTAHUs, UCIIPABHOCTH CUCTEMBI 3aIllUThl, HATUYUS 3a3€MJICHUS;
3aluTa OT MEPErpy3Ku, KOPOTKOTO 3aMbIKaHUs, IEpErpeBa BHYTPH KOpITyca: HAINYHE,

aBTOMaTHYECKUI MNpEaAOXPaHUTECIIb: HATUYUC.
3. TpeboBaHuA K o6opyaoBaHUIO TeniechOHHOW CBA3U

TpeboBanus k ocHameHno M®I] cucremoii TenedoHHOM CBSI3H.

Cucrema TenedonHoi csizu M®PII nomkHa OBITH peanu3oBaHa Ha 0a3e TexHosoruu voice over IP ¢
HCIIOJIB30BAaHUEM B Ka4eCTBE CUTHaILHOTO mpoTokoiia SIP (session initiation protocol) miam H.323.

B kadecTBe yupekaeHUYECKO-TIPOU3BOJICTBEHHONW aBTOMAaTHYeCKo TenedOHHON cTraHimu (Hanee -
VYII ATC) nomxna ObITh Mcnonb3oBaHa cymectByromas YII ATC cuctemsl TeneoHHON CBA3M €IUHOM
WHTETPUPOBAHHOM MYJIBTUCEPBUCHONW TEXHOJIOTMYECKOM CeTH Tmepenauyd JaHHbIX [IpaBuTenbcTBa
MocxkoBckoii obiactu (EMUMTC TIMO).

Z[J'ISI OCHAIICHUA a0OHEHTOB JOJDKHBI OBITh MCITOJIb30BAHBI TCJ'IG(I)OHHI)IC araparbl COBMECTUMBIC C
VII ATC.

[Inan BHyTpeHHeN Hymepanuu aboHeHTckoi eMkoctu M®LI, Moxenn coBMECTHMBIX Tene(hOHHBIX
anmapatoB U HoMmepHass eMkocTh TQDOII nomkHBI OBITH 3alpOIIEHbl TEXHUYECKUMH YCIOBUSIMH Y
MunrocymnpasineHust MockoBCKoi o61actu (nanee - MUHHCTEPCTBO).

3.1. TenedoHnHsbIH anmnapaT paOOTHHKA.

Haznauenue: opraHu3anusa TCHC(I)OHHOﬁ CBsA3HU Ha pa60q1/1x MEcCTax.
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Hamnuue B8 MOLI: 00s13aTeIIBHO.

KonmuecTBo 000pynoBanus: oauH TenehOHHBIN anmapaT Ha 0JJHO pabouee MecTo.
Obs3arenbHble TPEOOBAHMUS:

coBmecTUMOCTb ¢ cymectBytomeid YII ATC EMUMTC IIMO: nanuuue;

nuana3oH pabounx temmeparyp: ot +10 mo +30 °C;

BCTPOEHHBIN JUCILIEH, BKIIOYAIOIINI HE MEHEE JIByX CTPOK TEKCTa: HAJINYNE;
MO/I/IEpP’KKa MHOTOKAHAJIBHBIX JIMHUHN: HAJTUYHE;

KOJINYECTBO OJTHOBPEMEHHO MOJICPKUBAEMBIX MHOTOKAaHATBHBIX JTUHUMN: HE MeHee 2 IIT.;
anekTponutanue no rexuonoruu PoE/PoE+: nanuyue;

BcTpoeHHbIN kKommyTaTop ¢ nopramu 10/100 BASE Ethernet: nanuuue;

xonmuectBo moptoB 10/100 BASE Ethernet BctpoeHHOTO KOMMYyTaTopa: HE MeHee 2 IIT.;
nojziepkka koaeka g711alaw: nanuuue;

nojiepkka kojeka g711ulaw: nanunane;

obecrieueHre MOJTHOAYTUICKCHON TPOMKOW CBSI3U: HAIMYNC;

coBMecTUMOCTh ¢ TexHoJjiorue SCEP miist paboTel ¢ IEHTpOM cepTU(dUKAITIN: HATUIHE.
3.2. TenedoHHbI# anmapar cekperapsi.

Haznauenue: opranuszanus teneoHHON CBA3M HA paboyeM MeCTe CeKpeTaps.

Hamuune B MOILI: o0s3aTenbHO.

KonuyectBo o6opynoBanus: onun Ha MOLI.

OO6s13aTenbHBIC TPEOOBAHMS:

coBmecTuMOCTS ¢ cymectByromend YII ATC EUMTC IIMO: nanuuue;

BCTPOCHHBIN rpadUuecKuil MUCIUIeH, BKIIOYAIONINN HE MeHee 2 CTPOK TeKCTa: HAIUYUE;

nojazepxka kojeka G.711a: nanuuue;

G.711u .

oAACpIKKa KOACKa . HAJIMYHC,

o0ecrieyeHre MOJTHOLYIUIEKCHOM IPOMKOM CBSI3U: HAJIHYUE,
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MoJI7IepKKa KauecTBa OOCITY>KUBaHUS HAa 2 U 3 YPOBHAX MOJIeNH ceTeBoro B3ammozeiicteuss DSCP u
802.1Q/p: Hamuuwue;

nojiepxkka nportokosioB curHanuzauuu SIP m H.323 nns perucrpauuu B cucreme o0pabOTKH
rOJI0COBBIX BBI30BOB: HAIMYUE;

BcTpoeHHbIH kommyTaTop ¢ mopramu 10/100 BASE Ethernet: nanuume;

konnuectBo moptoB 10/100 BASE Ethernet BctpoeHHOTr0 KOMMYyTaTropa: He MeHee 2 IIT.;
anekTponutanue no rexuosnoruu PoE/PoE+: nanuuue;

MOJyllb PacIIUpPEHHs C HE MeHee YeM 24 HacTpanBaeMbIMU KHOIIKAMU: HAJIMYUE;
MOJIIepKKa MHOTOKAHAJIbHBIX JINHUMN: HAIUYUE;

KOJIMYECTBO OJTHOBPEMEHHO IMOJIEPKUBAEMBIX MHOTOKaHAIbHBIX JIUHUI: HE MeHee 4 1IT.;

coBMecTUMOCTb ¢ TexHosorueit SCEP mist paboTsl ¢ ieHTpoM cepTudUKaluy: Haau4due.
4. TpeboBaHMA K cepBepHOMY 060pyAOBaHUIO

4.1. Cepsep.

Ha3nauenue: oOecrneueHne pabOTOCTIOCOOHOCTH IOJIB30BATEIBCKONM CETH, WH()OPMAIMOHHBIX
CHCTEM, TPHIIOKCHUH U CEPBHCOB.

Hamuune B MOLI: o0s3aTenbHO.

KommuaectBo o6opynoBanus: nsa Ha ML (cepBep npuioxenuid, hailoBbIi cepBep).
OO6s13aTenbHBIC TPEOOBAHMS:

tun cucremuoro [10:

OTIEpaIlMOHHAs CHCTEeMa, BKIIIOUEHHAs: B EMMHBIN peecTp pOCCHICKUX MPOTrpaMM ISl AIEKTPOHHBIX
BBIYMCIUTENIBHBIX MAllMH U 0a3 JaHHBIX - MPU KCIIOJIB30BAaHUU B CIY)KEOHOM KOHTYpE MPOTPaMMHBIX
npoaykToB 1C;

THUII CepBepa: MOHTUPYEMBI B CEPBEPHYIO CTOHKY;
MpoIeccop: HE MeHee 1;

apXuTeKTypa npoueccopa: x86_64;

TaKTOBas yacToTa npoueccopa: e menee 2 I'T;
KOJIMYECTBO SIJEP MTpoLIeccopa: HE MEHeE §;

00beM ornepaTUBHOM MaMsATH: He MeHee 16 1'0;
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Tun oneparuBHoil namsatu: DDR-4 unu HoBeE;

KECTKHE JHUCKU: He MeHee 7 (ceMu) MUCKOB oO0bemMoM | TO Kakablii ¢ MOAIepKKOiM ropsueit
3ameHbl. KOHTposulep KECTKHX AMCKOB CepBepa JOJDKEH IOJICP/KHUBATH 3AIMUTY XPAaHUMBIX JAaHHBIX C
ucnosbs3oBanueM RAID 5,6, a Takxke BO3MOKHOCTh YCTAaHOBKH OJIHOTO YKECTKOTO JMCKA B PEXKHUM ropsiaeit
3amensl (hot spare);

BUJIEOKapTa UHTErPUPOBAHHA: HAINYUE;
ceTeBasl KapTa, MOIepKUBaoIas CKOpocTh nepenayu Aanubix 10/100/1000 Mout/c: Hanuuue;
KOJIMYECTBO CETEBBIX MHTEP(EHCOB: HE MEHee 2;

CpEe/CTBa YIpaBIICHHs, OOECIEUMBAIOIINE YIAJICHHOE YIpaBICHHE U Iepefady H300pakeHus Ha
aBTOMaTH3MpOBaHHOE pabouee mecTo agmuHucTparopa mno cetu (IP-KVM) nezaBucuMo OT cocrosHUA
OTIEPAallMOHHOM CHCTEMBI CEpBEpa: HAJTNIHE.

4.2. TenekoMMyHUKAIIMOHHBIHN (CepBEpHbIN) HIKad.
Haznauenue: pa3zmenieHne cepBepHOro 1 KOMMYTAIIMOHHOTO 000py/10BaHUSI.
Hamuane B8 MOII: o6s3aTenbHO.

KommaectBo o6opynoBanus: ogun Ha MOII.

OO6s13aTenbHBIC TPEOOBAHMS:

BoicoTa: He MeHee 20RU (Rack Unit);

BHYTPEHHSIS LIMPUHA JJIs MOHTa)ka o0opynoBaHus: 19 noiiMoB;
MOJIJIEP’KKa YCTAHOBKU 000pyoBaHus riryouHoi 10 900 mMM;
HaJu4ie B KOMIUIEKTE MOAYJIEH pacipeaeIeHUs] TUTaHUs:

THUIL: 0JTHO(A3HBIN MOJIYNIb paclpeaeIeHUs;

BXxoaHOM pazbeM [EC-320 C20: 1;

BbIXo/iHbIE pazbeMbl IEC 320 C13: He meHee 12.

4.3. HacTeHHBI TeTeKOMMYHHKAIIMOHHBIH (CepBepHbIil) mKad.
Haznauenue: pa3MenieHne KOMMYTallMOHHOTO 000pY/IOBaHHUS.
Hamnune 8 MOLI: pekoMeH10BaHO.

KonmnuecTtBo o0opynoBanus: oguH Ha MOII.

Obs3aTenbHbIEe TPEOOBAHUS:
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BeIcoTa: He MeHee 12 RU;

BHYTPEHHSS LIMPHUHA JJI1 MOHTa)ka o0opynoBaHus: 19 noiiMoB;

m1yonHa: He MeHee 600 MM;

HAaCTEHHOE KpeIJICHUE: HaJTu4He.

4.4. Vicrounuk GecriepeOOHHOT0 MUTAHUS.

Haznauenue: 6ecniepeboiinoe nuranue cepBepHoro obopynosanus MOLI.
Hamuane 8 MOII: ob6s3aTensHO.

KonunuectBo o0opynoBanusi: onqus Ha MO,

Obs3arenbHble TPEOOBAHMUS:

hopm-dakTop: BO3MOKHOCTH MOHTHPOBAHUS B CEPBEPHYIO CTOMKY 19 MI0iMOB;
BEIcOTa: He Ooiee 2 RU;

THI: TMHEUHO-UHTEPAKTUBHBII;

MaKCHUMaJIbHas BRIXOJHAS MOITHOCTE: HEe MeHee 3000 BA;

MoJI/IeprkKa BbIxogHOTO Hanpspkenus 220 B 50/60 I'n;

THUII BBIXOJJHOTO CUTHAJa: CHHYCOUJANIbHBII;

BxoaHou pazbem [EC 320 C20: 1;

BbIXo1HOM pazbeM [EC 320 C19: ne menee 1;

BbIX0/1HOM pazbeM [EC 320 C13: He menee 8;

MoJJIEpKKa nepegaun coctosius BBoAHbIX cekiuii MBI no mportokony SNMP.
5. Tpe6boBaHuA K ceTeBOMy 060pyaoOBaHUIO

TpeboBaHus K OCHAIIEHUIO JTOKATLHO-BBIYUCIUTENbHON ceTt ML,

IInan IP-aszecauI/H/I, I/ICHOJ'IB?»yeMBII\/’I B KaXXIOM KOHTYpPEC, PCKBU3HUTHI MYHUIUIIAJIILHOTO Y3JIa
AOCTYyIIa W IIOPThI NOAKIIOUCHUA JOJIKHBI OBITh O(I)OpMJ'IeHLI B BHJIC TCXHHUYCCKHUX YCJ'IOBI/Iﬁ Ha
MOAKIIFOYCHUE, TPCAOCTABIICHHBIC MI/IHI/ICTepCTBOM B OTBCT Ha 3aIpoc.

Hns noakmoueHust koHTypoB JIBC M®I] k EUMTC IIMO nomkHBl OBITH OpraHM30BaHBI JBa
reorpauecKy pa3HECEHHBIX KaHala MepeAavyd JaHHBIX BTOpPoro ypoBHs (L2 B TepMUHOIOTHH MOAEIH
MexcereBoro B3aumoseiictBus OSI) M TEpMUHMPOBAHHBIX B ONMMDKAWIIMKA MYyHUIIUIATBHBIA Y3€l CBSI3U
ENMTC B COOTBETCTBHUHM C BbIJAHHBIMU MUHHCTEPCTBOM TEXHUUYECKUMHU YCIOBUSAMU Ha MOAKIIOYEHHUE.
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Opranmzanus ka"HaioB cBsizu B MODI[ ¢ wucmonp3oBaHHEM CETH  MEXKIYHAPOAHOTO
nHpopManmoHHOTo oOMeHa "MHTepHeT" He JOIMyCKaeTCs.

[Mpu B3aumopelictBuu KoHTypoB JIBC MOI[ ¢ wundpopmammonusiMu pecypcamu  ENTO
[IpaBuTenbcTBa MOCKOBCKOI 001acTH HE JOMYCKAaeTCs HMCHOJIb30BAaHUE CPEACTB CETEBOM TPaHCISILIMU
aipecoB.

5.1. Mapupyruzarop.

Haznauenue: obecrneuenne paboToCrocoOHOCTH UHPOPMAITMOHHOW CeTH M 00pabOTKa TOJOCOBBIX
BBI30BOB, SIBJIECTCS LICHTPAIBHBIM YCTPONWCTBOM KOMMYTAIUH.

Hamuane 8 MOII: ob6s3aTensHO.

KonuyectBo o6opynoBanusi: ogux Ha MOLI.

Obs3arenbHbIe TPEOOBAHMUS:

BEIcOTa: He Ooiee 2 RU;

BO3MOKHOCTh MOHTaKa B 19-110MMOBYIO CTOMKY: HAIMYHE;

nopt RJ-45 crannmapros 10/100/1000 BASE-T Ethernet: He menee 2;

nopt komOuHUpoBaHHbIN RJ-45/SFP: He menee 2;

OCHOBHOMU OJIOK MUTaHUS: HATUYUE;

pe3epBHBII 010K (OJIOKH) MMTaHUS: HATHYNE,

00beM MOCTOSHHOM mmaMsATH: He MeHee 2 170;

00BeM omiepaTUBHON MaMsTH: He MeHee 2 ['0;

CJIOTHI JJIs1 yCTAHOBKH MOJYJICH paciiupeHuss HTepQeiicoB: He MeHee 4;

BcTpoeHHbId nopt Console ¢ pazsemom RJ-45: He menee 1;

MOJJIEP>KKa POTOKOJIOB AuHaMuueckoi mMapuipyruzauuu OSPF, IS-IS, BGP: nanuuue;
noanep:xka npotokosnoB LDP, MPLS L3 VPN, MPLS TE: nanuuue;

noJyiepkka Merojia pacnpoctpanenuss Metok LDP Downstream On Demand (DOD): nanuuue;

nojiepxkka mexanuzmoB QOS: DiffServ mode, MPLS QoS, priority mapping, traffic policing with
Committed Access Rate (CAR), traffic shaping, congestion avoidance: nanuyue;

noJyiepKKa ynpasieHus 1o nporokosry SNMP Bepcuii 2¢ u 3: Hanuuue;

nojyiepkka gpyHkipronana Virtual routing and forwarding unu ananora: Hanu4ue;
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IOJIIEpKKa MPOTOKOJIa YIpaBiIeHUs arperupoanus kaHanos LACP: nanuuue;

MOJ/IEPIKKa YIPABJICHUS 110 TPOTOKoIaM telnet, ssh: Hanmnywme.

5.2. CeteBoif KOMMYTATOP.

Haznauenwue: obGecrieueHne MoAKIIOUEHIS pabounx MECT U Telle()OHHBIX aIrmapaToB PaOOTHUKOB.
Hamuane 8 MOLI: ob6s3aTensbHO.

KonunuectBo o0opynoBanusi: ogquH Ha MO,

Obs3arenbHble TPEOOBAHMS:

nopt RJ-45 crannapros 10/100 BASE-T Ethernet: ne menee 32;

nopt RJ-45 crangapros 10/100/1000 BASE-T Ethernet: e menee 16;

MOPT, TOJUICPKUBAIOIINNA TMOAKIIOUeHHEe TpaHcuBepoB ¢opm (aktopa SFP (Small Formfactor
Pluggeble): ne menee 4;

BcTpoeHHbiit mopt Console ¢ pazsemom RJ-45: He menee 1;

KOMMYTaTop JOJOKEH TMPOU3BOAUTH MHTAaHWE TelnedoHa, TOYKHM JIOCTyma W KaMephl
BuaeoHaomonenns no trexuonorusiMm PoE u PoE+: nannuue;

cymmapHas MolHocTh nutanus PoE+ Ha Bcex moprax: He menee 370 Br;

nojiepkka Mmexanu3smMoB QoS mapkuposka/nepemapkupoBka 802.1p u DSCP: nanuyue;
noJiiepKKa He MeHee 8 ouepe/ieil Ha KaXKJJoM ceTeBOM uHTepdelice: Hanuuue;

nojyiepkka ctangapra 802.1Q: nanuyue;

nonaepxka He menee 4000 3Hauenuit uaeHtudukaropa supryaibHoii cetu (VLAN ID): Hannuue;
nojepkKa ayreHTu(ukanuu u apropuzanuu mno nporokoiam RADIUS u TACACS+: nanuuue;
MoJJIEpKKa yrpasieHus 1o npotokory SNMP Bepcuit 2¢ u 3: Hanuuue;

nojyiepkka gpynkiuonana Virtual routing and forwarding (VRF)-lite nnu ananora: Hanuuue;
MOJJIEp>KKa MPOTOKOJIA YIPaBIIeHUs arperupoBanus kaHainoB LACP: nanuuue;

MoJIIepKKa CTaHAapTa ayTeHTH(HUKAuu 1 apropusanuu §02.1x: Hann4due;

MoJIIepKKa yIpaBleHus Mo nmpotokonam telnet, ssh: Hanuuue.

5.3. Touka 6ecripoBOJIHOTO JIOCTYTIA.
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Haznauenue: oGecrieuenne OECIpOBOIHOTO JOCTYIIA 3asBUTENICH U PAOOTHUKOB K CETH HHTEPHET.
Hamnune B MOLI: pekoMeHnayeTcs.

KonmuaecTBo 000py0BaHus: BApbUPYETCs, ONPEACISIETCS TUIOMIAIbI0 TOMEIICHUH 00CTy)KUBaHUSI.
Pexomengyembie TpeOOBaHMS:

noanepxkka cranaaptoB cemeiictea IEEE 802.11 (Bxmrouast 802.11a, 802.11b, 802.11g, 802.11n):
HaJIN4une;

nopt RJ-45 crannapros 10/100/1000 BASE-T Ethernet: ne menee 1,

nojaepxka texHonoruu MIMO B koHuUrypan MUHUMYM 2 X 2: HaJU4UE;

obecrieuenue pabotel B yactorax 2,4 ['T u 5 I'T: Hanuuue;

MoJI/IepkKKa MUTaHus 1o TexHosioruu PoE n/mm PoE+: nanuuue;

MOIITHOCTh U3ITy4EHUs IPUEMOIIEPEIaoIIero 000pynoBanms TOUKH AocTyna: He 6onee 100 MBT;

MOJIHAs COBMECTUMOCTD C YaCTOTHBIM T1aHOM Poccuiickoit Denepanyu: HaIudue.

6. TpeboBaHUA K 060pYAOBaHUIO INEKTPOHHON o4Yepeau

(B pen. pacnopspkenuss Munrocymnpasineauss MO
ot 17.12.2021 N 11-116/PB)

Hamuune B MOLI: o0s3aTenbHO.

KommnuaectBo 060pynoBanus: ouH KoMILIeKT Ha MOII.

6.1. ITAK "Uudopmarmonnoe tabdio" (coBmectumoe ¢ [10 ACY "Ouepens").
Haznauenue: rpaduueckoe u 3ByKoBO€ HHPOPMHUPOBAHUE KIHMEHTOB O BBI30BE K 0OCITY)KUBAHUIO.
Hamuune B MOII: o0s3aTenbHO.

KonuyectBo o6opynosanus: onno nHa M®I] u 6o:ee.

OO6s13aTenbHBIC TPEOOBAHMS:

6.1.1. TpeboBaHMs K JUCILICIO:

Pasmep no nquaronanu: He menee 1350 mm.

Apxocts: HE MeHee 350 Ki/M2.

Ywucio Toyek: He MeHee 7,8 MITH.

Konrpact: nHe menee 1200:1.
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Otxiuk: He Goee 6 Mc.

Vb1 0630pa 1o TOPU3OHTAIH U BEPTUKAIU: He MeHee 178°.

Yucno oToOpakaeMbIX IIBETOB: HE MeHEe 16 MITH.

Cpoxk ciryx0b1: He MmeHee 20000 Jacos.

Pexxum pabotel: He MeHee 18 4acoB B IeHb 0€3 BBIXOIHBIX.

CooTHol1leHne MUpHUHBI K BbicoTe: 16:9.

Brinenennsiil ynpapisironinii KOMaHIHbINH HHTEpQEIC: TpedyeTcst HaTnuue.

SI3BIK MEHIO: pyCCKHIA.

Hanuuue BxonoB HDMI ¢ pexxumom padotst 3840x2160@600': He menee 1.

Hanuuue BxonoB DisplayPort ¢ pexxumom pabotsl 3840x2160@60I': He menee 1.

Hanuuue USB 2.0: He menee 1.

Berpoennsie auHaMuky: TpedyeTcs Halu4ue.

3BYKOBOM BBIXOJI: TPEOYETCS HATMYHE.

Koprmyc: nenpHOMETaNIMYECKUM KOPITYC.

Bo3M0OXHOCTB KperieHus MOCPeNcTBOM KpoHIITeHa cranaapta VESA: TpeOyercs Hanu4ue.
Bec 6e3 moacTaBku 1 KpoHIITEHHA: He Oosiee 16 K.

BosmoxxHocTh pasmenienus obopynoBanus [TAK Ha ennHOM KpoHIITEHHE: TpeOyeTcs HaTuJHe.

VYopasnenue ¢ UK-nynpra (pekuM yCTaHOBKH B MYONMYHBIX MECTaX): BO3MOXXHOCTh OTPaHUYEHUS
ucnons3oBanus MK-nyneTra ynpaBneHus win pexxuM YCTaHOBKH B IyOJIMYHBIX MECTax.

[Tonknrouenue cucremsl K aMekrpoceru: 220 B, 50 T'm.

HomunansHoe snekrponorpedienne: He 6osee 300 Br.

YacroTta 0OHOBIIEHHSI SKpaHa Ha MOJHOM pa3pelieHuu auciuies: He mexee 60 ['.
6.1.2. TpeboBaHUS K BRIYUCIUTEIHLHOMY Y311y HHGOPMAITMOHHOTO Ta0IIO:
CereBoe noaxmouenue: noanepxka rpedosanuit IEEE 802.3ab 1000BASE-T.
Pa3memenue 3a aucrieem: TpedyeTcs HaTHUUE.

Buneosbixoq crangmapra DisplayPort ¢ mommepxkoit pexxuma € peXUMOM  paOOThI
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3840x2160@60I': TpebyeTcs HaTM4IHE.

[Tpou3BOAMTENBHOCTD IIEHTPAILHOTO Ipolieccopa: He menee 7000 oukoB B Tecte PassMark - CPU
Mark (https://www.cpubenchmark.net).

[IpousBonurensHOCTH Tpaduueckoil moacucremsl: He MeHee 1500 oukoB B Tecte PassMark - G3D
Mark (https://www.videocardbenchmark.net).

O06mbem onepaTuBHOM NaMsTH: HE MeHee 8 ['0ailT.

OnepannonHas cucrema, BKiItoueHHas B Peectp oteuectBenHoro I10: cooTBercTBHe.
CucremHbli HakonuTesb: He MeHee 250 ['0aiT.

Boixon RS232: TpeGyercs Hanmuuue.

B03MOXHOCTE ynajaeHHOIO YIpaBJIEHWS YCTPOMCTBOM, BKIIOUYas IMTAaHHE, MPOCMOTpP CTaryca
3arpy3ku BIOS, nuarnocruka anmapaTHbIX HEMCIIPaBHOCTEH: TpeOyeTcsl HaJln4He.

AnmapatHoe yCKOpEHHWE NpOWTIphIBaHMs BHIEOKonekoB: He MmeHee H.264/MPEG-4 AVC, VPS,
H.265/HEVC Main profile 10 bit, VP9 10 bit.

CoBMeCTUMOCTh ¢ TpeOOBaHUSIMU TNPOTPAaMMHBIX HHTepdeiicoB mpunoxeHnit (API) ACY
"Ouepenp'": TpeOyeTCs OJIHASE COBMECTHMOCT.

Kponmreitn g5 noaseca: 1 mT. B KOMIUIEKTE TOCTAaBKH.

6.1.3. TpeGoBaHUs K KPOHIITEHHY:

Tun kpermienusi: VESA.

MakcuMainbHasi Harpy3ka: He MmeHnee 20 Kr.

Tumn nmosBeca: MOTOJIOYHBIN UM HACTEHHBIN, B COOTBETCTBHUHU C AU3ANH-TIPOEKTOM MTOMELICHHUSI.

6.2. KomruiekT 00OpyI0BaHUsI IEKTPOHHOM OYepeaH Il OCHAICHHUS PadOYMX MECT OIepaTtopoB
(coBmectumslii ¢ [10 ACY "Ouepens").

6.2.1. Cucrema auciieeB pabOYux MECT.
Haznauenue: oToOpakeHre HOMepa TalloHa 3asiBUTENS Ha pPa00YMX MECTax COTPYAHUKOB.
Hamnuue 8 MOLI: 06s13aTeNbHO.

KomnuaectBo O60py,HOBaHI/I$IZ HpOFpaMMHO'aHHapaTHLIﬁ KOMIIJICKC, BKJIIOYAIOIIUNA OOUH JUCILICH
pa6oqero MECTa Ha KaXao€ OKHO, KOMILICKT OJIOKOB YIIpaBJICHUA W IJICKTPOIUTAHUA JIMHUH,
JIOCTATOYHBIN JJI HOAKITFOYSCHUS HCO6XOI[I/IM01"O qucjia JUCIIICCB pa6oqero MmecTa. biaoku YIIPpABJICHUS U
QJICKTPOIIUTAHUS JIMHUKU PECKOMCHIOBAHO pa3MCIIaTh B SJICKTPOTCXHUYCCKUX I_HKa(I)aX.

Obs3aTenbHbIEC TPEOOBAHUS:
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6.2.1.1. TpebGoBaHMs K TUCILICIO:

Bo3MoxkHOCTE 0OTOOpaskeHUsT HOMepa TajoHa 3asButels B popmare ANNN: TpeOyeTcst HauJue.
Sprocts mucres: He MeHee 700 Ku/m2.

TexHoMOTHS paOOTHI TUCTLICS: CBETO IO HBIN.

OTtobpaxenue nHGOPMAIIMK B KPACHOM IIBETE: TpeOyeTCs HaTU4HeE.

Bo3MmoxxHOCT TNepeMeHHONM pabOoThl B HECKOJNBKMX IIBETOBBIX pEeXHMMax: He MeHee |
JOTIOJIHUTEBHBIN K KPAaCHOMY LIBET (3€JI€HbIN WJIU CUHHUI).

Pazpemienne nucries mo ropu3oHTaNU: HE MeHee 64 Touek.
Paspemenne nucruies mo BEpTUKAINA: HE MEHEe 32 TOUKHU.
[ToaxmroueHne MEKTPONMUTAHUS U TIEpeIadr JaHHBIX 10 €IMHOMY KaOemto: TpeOyeTcsl HaauJue.

Bo3MOXHOCTh OpraHuzaiuu MOCIEA0BATEIbHON JIMHUM W3 HECKOJIBKMX YCTPOWMCTB: HE MeHee 4
YCTpPOMCTBA B JIMHUU.

B03MOXHOCTh OpraHu3anuy KOJbIIEBOTO COCTMHEHUS TOCICIOBATEIFHON JIMHUK UIS 3alIUTHI OT
€IMHUYHOTO 0OpBIBA JIMHUK: TPeOyeTCs HaTM4HeE.

Bo3moxxHOCTE OTOOpakeHHSI M300paKEHH B MOHOXPOMHOM TpadUyuecKoM peXHMe: TpeOyeTcs
HaJINYHE.

Bo03MOXXHOCTh pekrMa MUTAHMS TEKYILEro COJIEP>KUMOT0 3KpaHa € 33JaHHOM 4acTOTOW M YUCIOM
MOBTOPEHMUIA: TpeOyeTcsl HaJIYHe.

B03MOXXHOCTh CMEHBI aIpeCHBIX CBEICHHUI nuciuies (JMHEHMHOro aapeca Wiu ip-aapeca) depes
MIPOTOKOJI TPOrPaMMHOTO YIIpaBJICHUS: TPeOyeTCsl HaTu4ue.

Homunansnoe notpednenue: He 6onee 30 BT.

Bo3MOXHOCTh KpeIuieHHsI K BEPTUKAIBHOM ITaHre (Tpyoe): TpeOyercs Hanuuue. Bo3MOXHOCTBH
KpEIUIEHUS K TOPU30HTANIbHO mTaHre (Tpyde): TpedyeTcs HalnuJue.

Kpemnenue k mranre auamerpom ot 20 10 30 MM: HalIM4ue.

6.2.1.2. TpeboBaHMs K OJIOKY YIPABIECHUS U IEKTPOIUTAHUS JIUHUU:

ITonxmroueHne 610Ka yIpaBiIeHUs U IEKTPONUTaHuA K nekTpocetu: 220 B, 50 I'm.
CereBoe noaximouenue: noanepxka tpedosanuii IEEE 802.3u 100BASE-TX.
[MonxiroueHre AucIuIeeB pabOYUX MECT /ISl YIIPaBJICHUS U ANIEKTPOCHAOKeHus: He MeHee 8.

OpPaHI/IBaI_[I/IH HE3aBHCHMBIX JIMHHUI JUCILJIEEB: HE MEHEe 2.
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Paspemennoe ynanenue aucries pabouero Mecra ot OJI0Ka yIpaBICHHS U SJICKTPOMUTAHUS JTHHHUH:
He menee 30 M.

Bo3MoxHOCTh U3MEHEHHUS ip-aapeca OoKa yrpaBieHHs U AISKTPOTUTAHUS JIMHUU Yepe3 MPOTOKOI
yhpaBieHUs: TpeOyeTCsl HaT4Ke.

Bo3MoxHOCTh pa3MelieHHsi KOMIIOHEHTOB OJI0Ka YIpaBieHUS U 3JeKTponuTaHus JuHuM Ha DIN-
peiike: TpeOyeTcsi COOTBETCTBHE.

Bec xommiekra 6510Kka ynpaBiaeHHUs U 3IEKTPONUTaHUs IMHUK: He Oornee 1,5 k.
6.2.1.3. TpeboBaHus K CUCTEME TUCIUIEEB PAOOUNX MECT:

CoBMecTUMOCTh C TpeOOBaHUSMHU MpOorpaMMHBIX uHTepdelicoB mnpunoxenuit (API) ACY
"Ouepenp": TpeOyeTCs TOJIHASI COBMECTHMOCT.

6.2.2. MOHTa)XHBII KOMILJICKT.

Hammuane 8 MOII: o6s3aTensHO.

KonmuaecTBo: oauH Ha KaXk/10€ OKHO.

6.3. ITAK ynpasnenus norokamu 3asiBureneit (copmectumsiii ¢ [I0 ACY "Ouepens").

Hasnauenue: HamisigHOe MpeACTaBIE€HUE TMOCETUTENsIM HHGOpPMauu MO BBIOOPY  YCIYT,
MPEOCTaBICHNE BO3MOXKHOCTH PETUCTpAallMK 3asiBUTENIEd B OYepelu, IedaTh TaJOHOB MO (akTy
perucTpanuu B O4epeu.

Hamuune B MOLI: o0s3aTenbHO.

KommuaectBo o6opynoBanus: oaun Ha M®I] unu Gonee.
Kimumarnueckuit peskxum padoter: CanlluH 2.2.4.548-96.
OO6s13aTenbHBIC TPEOOBAHMS:

6.3.1. TpeboBaHUS K OCHOBHOMY JIUCILICIO.

Pasmep no nuaronanu: He Mmeree 500 MM.

Uucno Touek: He MEHee 2 MIIH.

CooTHo1eHNE MUPHUHBI K BbICOTE: 16:9.

Yucno oToOpaxaeMbIX IBETOB: HE MeHee 16 MITH.
SIpkocThb BMecTe ¢ touch skpanom: He MeHee 300 Ku/M>.

VYroi 0630pa 1o ropu3oHTaNIN: He MeHee 178°.
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CencopHblii BBOA: TpeOyeTcs: HaTn4ue.

Yucno oOpabaTbiBaeMbIX OJJHOBPEMECHHBIX KacaHui: He MeHee 10.
6.3.2. TpeboBaHHS K BEIYUCIUTEIIEHOMY Y3ITY.

Yucno ¢pu3ndeckux saep: He MeHee 4.

O6bem omnepaTuBHOM nmamsiTh: He MeHee 32 ['0ailrT.

[Tpon3BoOUTENHHOCTE IEHTPATBHOTO Tporieccopa: He meHee 7000 ouxoB B Tecte PassMark - CPU
Mark (https://www.cpubenchmark.net).

[IpousBonurensHOCTH Tpaduueckoil moacucremsr: He meHee 1000 oukoB B Tecte PassMark - G3D
Mark (https://www.videocardbenchmark.net).

OmnepanmonHas cucrema, BkitoueHHast B Peectp oreuectBeHHoro [10: coorBercTBHEe. CUCTEMHBIN
HaKOIINUTENh, 00beM: He MeHee 200 I'0aliT.

CeTteBoe MOJKITIOYEHHE: COOTBETCTBYeET noepxka Tpedoannii IEEE 802.3ab 1000BASE-T.

B03MOXXHOCTh yIaJIeHHOTO YIpaBJICHUS YCTPOMCTBOM, BKIIOYas MUTAaHUE, MPOCMOTP CTaryca
3arpy3ku BIOS, auarnoctuka anmapaTHBIX HEUCIIPABHOCTEH: TpeOyeTcst HaTn4Iue.

CoBMeCTUMOCTh ¢ TpeOOBaHUSAMH TPOTpaMMHBIX uHTepdelicoB mnpunoxenuit (API) ACY
"Ouepenp': TpeOyeTCs TOJIHASE COBMECTHMOCT.

Bcerpoennsiii 6pay3ep: coorBerctBre Chromium 90 unu mydrie.

6.3.3. TpeboBaHUs K IPUHTEPY TAJTIOHOB.

Tun neyaru: npsimast TepMoIEYaTh.

[[Iupuna ucronp3zyemoit Oymaru: 80 M.

Juamertp gomyctumMoro pynoHa Oymaru: He Menee 210 M.

ITonneprkka 0Ope3kH TanoHa: TpedyeTcs Haludue.

ITonneprkka ynepxaHus 0Ope3aHHOTO TajgoHa (IIPEe3eHTEP): TpeOyeTcsl Hau4He.
Crnoco0 noJkiIroueHns MpuHTepa K BelaucauTeabHomy y3iny USB unu RS232: nannuue.
[Tomneprxka komanaHbIX TpoToKooB: ESC/POS.

Pazpemenue nevaru: He menee 200 dpi.

Ckopoctb nieyaru: He MmeHee 200 mm/c.

OHpe,Z[eJ'IeHI/IC OKOHYaHMUA JICHTBI: Tpe6y€TC$I HaJIU4uc.
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6.3.4. TpeboBaHUS K TUTAHUIO.

[Moaxmntouenue k snexkrpoceru: 220 B, 50 I'm.

Homunansnoe snexkrponorpednenue: ne 6osnee 800 Br.
YeToiuuBOCTh K ¢OOSM AIIEKTPONUTAHUSA: TPEOYeTCsl HAJIMYHE.
JlnntenbHOCTh OecriepeboHOTO pexkrMa paboThl MPU COOSX AMEKTPONUTaHUA: HEe MeHee 10 MUHYT.
6.3.5. TpeboBanus k Oymare /s Ie4aT TaJIOHOB.

Tumn Gymaru: TepMOvYyBCTBHUTENbHAS Oymara.

upuna ucnonb3yemoit Oymaru: He MeHee 80 MMm.

Buemnuit quametp pynona: He 6osnee 210 mm.

Buyrpennnii tnamerp BTylku: He MeHee 10 MMm.

IInoTHOCTH Oymaru: He MeHee 50 /M2,

JlnuHa Oymaru B pynoHe: He MmeHee 400 m.

[Tepdoparusi: OTCYTCTBYET.

6.4. [TynbT OLIEHKM KayecTBa.

Haznauenwue: MpEAOCTaBJICHUE BO3MOXHOCTHU 3adBUTCIO OLICHUTH 06CJ'Iy>KI/IBaHI/I$I IIYyTEM
IIPOCTaBJICHUA OUCHOK YE€PE3 ITYIIBT OLICHKKU Ka4yCCTBA.

Hamuune B8 MOLI: o0s3aTenbHO.

KonuyecTtBo 000pynoBaHus: 0IMH Ha KaKJ0€ OKHO.

OO6s13aTenbHBIC TPEOOBAHMS:

6.4.1. TpeGoBaHUS K TUCILICIO.

Pasmep no nuaronanu: He MeHee 170 mMM.

Uucno Touek: He MeHee 1 MIIH.

CooTHo1ieHne MUPHUHBI K BBICOTE: He Oonee 16:9 u He menee 16:10.
Yucno oToOpaxkaeMbIX IBETOB: HE MeHee 16 MITH.

Sprocts: He MeHee 300 K1/M>.

VYroin 0630pa 1o ropu3oHTaNIN: He MeHee 178°.
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CencopHblii BBOJ: TpeOyeTcs HAIUYHE.

Uwucno o0pabaTeiBacMbIX OJTHOBPEMECHHBIX KaCaHUI: HE MEeHee 2.
6.4.2. TpeboBaHMS K BEIYUCIUTEIILHOMY Y3ITY.

Yucno Gu3ndecKux saep: He MeHee 2.

O06bem ornepaTuBHOM namsiTh: HEe MeHee 1 ['0ailT.

[Tpon3BOUTENHHOCT IEHTPATBHOTO Mporieccopa: He MmeHee 2000 oukoB B Tecte PassMark - CPU
Mark (https://www.cpubenchmark.net, https://www.androidbenchmark.net).

[TpousBomutensHOCTh Tpaduueckori moacucreMer: He MeHee 500 ouxoB B Tecte PassMark - G3D
Mark (https://www.videocardbenchmark.net, https://www.androidbenchmark.net).

CHucCTeMHBIN HAaKOMMUTENb, 00beM: He MeHee 8 ['0alT.

CereBoe moaximouenue: moiepkka tpedosanuii IEEE 802.3u 100BASE-TX, PoE IEEE 802.3af
n/nnu IEEE 802.3at.

CoBMeCTUMOCTh ¢ TpeOOBaHUSIMU TMPOTPAaMMHBIX HHTepdeiicoB mpunoxeHuit (API) ACY
"Ouepenp": TpeOyeTCs OJIHASI COBMECTUMOCT.

6.4.3. TpeboBaHUs K MUTAHUIO.

[Tonaua snexrponuranus: mo Texnonoruu PoE IEEE 802.3af u/unmu IEEE 802.3at.
HomunanwsHoe snekrponiorpedienue: He 6osee 30 Br.

6.4.4. TpeGoBaHUs K 3PrOHOMHUKE.

OpoHTaNbHAA KaMepa: TpedyeTcs Haluuue.

Uwncno Touek CBETOUYBCTBUTEIHLHOTO CEHCOpa (PpOHTANIBHOM KaMephl: He MeHee 1,3 MiiH.

Berpoennsiit mukpodon n1ubo pazbem jack isi moakitodeHHs BHEIIHETo MUKpodoHa: Tpedyercs
HaJINYHE.

KOpHyC YCTpOﬁCTBa C BCTPOCHHBIM INOBOPOTHBIM KPCIUICHUEM K CTOJIY: Tpe6yeTc;1 COOTBCTCTBHUC.

3aH_II/ITa OT HCCAHKINMOHUPOBAHHOTO JOCTYyIIa IMOJIb30BATCIIA yCTpOﬁCTBa K KHOIIKaM BBIK/IIOYCHU,
pa3beAMHEHUI0 KaOENbHBIX MOJKIIOYEHUH M MHBIM (YHKLIHSAM, HApYIIAIOIIMM HENpEphIBHYI padoTy
3allYHICHHOTO ITPUJIOKCHUS: Tpe6yeTC$I COOTBECTCTBHUC.
7. TpeboBaHMA K KaHanam cBA3U

Hannuune B8 MOLI: 06s13aTeIIBHO.

KomnuectBo: nBa Ha M®I].
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Pexomenryembie TpeGOBaHUS:

obecrniedeHune 0ocTyna K HHPOPMAITMOHHBIM pecypcaM IeHTpa 00padoTku naHHbIX [IpaBuTenbcTBa
MockoBckoit oonactu (ganee - 1{O/]): nannune;

TepMUHHMpOBaHHE B OnmkaiiiieM MyHununaabHoMm Yy3ie cBsisu EMMTC B cooTBeTcTBHM C
BBIJJAHHBIMU MUHUCTEPCTBOM TEXHUYECKUMH YCIIOBUSAMH Ha NOJIKIIOYECHHUE: HATTMYHKE,

peanuzanus o texuongorun L2 VPN: Hanuume;

noJi/IepkKa padoThl multicast 1151 TPOTOKOIOB MAPIIPYTHU3ALMH: HATHYNE;
MIPOITYCKHAs CIIOCOOHOCTh KaHAJIOB CBSI3H:

- st MOI] no 10 pabouux mect: He MmeHee S0 MOUT/c KaxIblii;

- st MOI] ot 11 go 20 pabounx mect: He MeHee 100 MOuT/c KaXKIbIif;

- st MOI] ot 21 u 6onee pabounx mect: He MeHee 150 MOuT/c Kaxaplii;

PE3CPBHUPOBAHUC KAaHAJIOB CBA3M B COOTBETCTBUH C Tpe6OBaHI/I$IMI/I ImpuKasa MI/IHBKOHOMpa?)BI/ITI/IH
Poccun ot 22 staBaps 2014 . N 21 "OO6 yrBepkaeHnn MeToIuuecKuX PEeKOMEHIAIUN 10 00eCIIEUeHHIO
NEeSITEeIbHOCTH MHOTO(GYHKIMOHAIBHBIX LEHTPOB MPEIOCTABIECHUS TOCYIAPCTBEHHBIX U MYHUIIMIAIbHBIX
yCIyr B 4acTH (PYyHKIMOHUPOBAHUS HMH(POPMALIMOHHBIX CHUCTEM MHOTO(QYHKIMOHAIBHBIX IIEHTPOB
MIPEOCTABICHUS TOCYJAPCTBEHHBIX U MYHULMIAIBHBIX YCIYT, CPEACTB O€30MaCHOCTH, KaHAJIOB CBS3U
Ui o0ecrieyeHus MEKTPOHHOTO B3aUMOJICHCTBHS ¢ (pefepaibHBIMU OpraHaMy HCTIOJIHUTEIBHOM BIIACTH,
WCTIOTHUTEIIbHBIMUA OpraHaMH TOCYIapCTBEHHOM BiacTH cyObekToB Poccuiickoit denepannu, opraHaMu
MECTHOTO CAaMOYIMpAaBJICHHsS TMPU MPEJOCTABICHUU TOCYIAPCTBEHHBIX W MYHULMIMAIBHBIX YCIyr':
HaJIU4ue.

8. TpeboBaHMA K cpeacTBam 3aWmTbl MHGpOpMaLUmn

8.1. OcobenHocTH SKCILTyaTaluu CpEaACTB BBIYHCIIMTEIILHOM TEXHUKHU B OTKPBITOM KOHTYPCE.

CperncTBa BBIYUCIUTEIBHON TEXHUKHU, BKIIOYEHHBIC B OTKPBITHIM KOHTYP, MOTYT UMETh CBOOOTHBIN
JIoCTynm K HH(POPMAIMOHHBIM pecypcaMm ceTu MHTepHeT uepe3 MexkceTeBOl 3kpaH (nmamree - MD),
ycranoBieHHbld B LIO/] [IpaButensctBa MockoBckoi 061acTH.

APM, BKIIIOUEHHBIE B OTKPBITHII KOHTYD:

OCHAIIAIOTCS CPEACTBAMH aHTUBUPYCHOM 3amuThl (nanee - CAB3).

8.2. OcoOGeHHOCTH FKCILTyaTallul CPEICTB BHIYUCIUTEILHOM TEXHUKH B CIY)KEOHOM KOHTYpE.
B ciy>xeOHBblIi KOHTYp JOJKHBI OBITH BKJIFOUEHBI:

APM pykoBoauTens;

APM Oyxranrepa;
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APM paboTHUKA KaJPOBOH CITYKOBI.

CpencrBa BBIUMCIUTEILHOW TEXHUKH, BKIIIOYEHHBIC B CIIY)KEOHBI KOHTYpP, MOTYT UMETh JAOCTYI K
nHPOPMAMOHHBIM pecypcaM cetu MHTepHer yepe3 MD, pacmonoxennsiii B L{O/] IIpaBurtenscTBa
MockoBckoi 00macTH.

CpencTBa BbIUUCIUTEIBHON TEXHUKU pa3pelIaeTcs BKIOUATh B CIIYKEOHbBIN KOHTYp, €CJIM OHH JIN0O
I/IH(i)OpMaHI/IOHHI)Ie CUCTCMBI, B COCTaB KOTOPBIX OHH BXOIAT, HMCIOT IICfICTBymHIHC aTTeCTarhbl
COOTBETCTBUSI TpeOOBaHUSAM Oe30omacHOCTH MH(pOpMaluu, paspelarolniie o0padaThiBaTh NMePCOHAIbHBIE
JTAHHBIE COOTBETCTBYIOIINX KATETOPUH.

APM 1 cepBepsl, BKIIIOYEHHBIE B CITYKEOHBII KOHTYp:

ocHamatorcs CAB3 u cpeacrBamu kpunrorpaduueckoil 3amutsl nHpopManuu (nanee - CK3U)
ViPNet Client;

JOJOKHBI OBITh BKJIIOYEHBI B COCTaB ayTeHTHU(UKAIMOHHOTO JoMeHa [IpaBurenbctBa MOCKOBCKOM
obmactu (dp.mosreg.ru).

8.3. OcoOeHHOCTH 3KCIUTyaTalluy CPEJICTB BHIUMCIUTEIBHON TEXHUKU B 3aKPBITOM KOHTYDE.
B 3aKphITHIN KOHTYpP TOJDKHBI OBITH BKJITFOUCHBI:

APM omneparopo EMUCOY;

APM omnepaTopoB mporpaMMHOTO KOMIUTIEKca ipreMa-Boiiaun 1okymeHToB (11K T1B/I);
cepBep YIpaBJICHUS AIEKTPOHHON OYepeIblo;

cepBepsl (ailioBoro XxpaHeHHsl.

Hnrple Texaudeckue Cp€acTBa, B T.Y. 066CH€‘II/IBaIOH_[I/Ie (bYHKI_[I/IOHI/IpOBaHI/IC MMpOYUX IMPUKIAAHBIX
I/IH(bOpMaI_[I/IOHHI)IX CHUCTEM, pasMellaTh B 3aKPBITOM KOHTYPEC 3alIpCliacTCA.

[Ipy mpoexkTUpoBaHUU U CO3/IAHUU 3aKPHITOrO KOHTypa BbIOpaHBI CpelcTBa KpUOTOrpaduueckoi
3amuTel uHpopmaruu ViPNet, B cBsi3u c 4yem Bce mpuoOpeTacMmble CpeAcTBa KpUOTOrpaduyeckont
3a1UThl MH(OOPMAIUU TOJKHBI OBITH COBMECTUMBI C YK€ IKCILTyaTHPYEMbIMHU.

Ha nepumerpe 3akpbiToro koHTypa nommkHbl ObITh yeTanoBieHsl CK3U ViPNet Client unu ViPNet
Coordinator HW1000, ¢yHKIIMOHHpYIONME B 3alUIICHHON BUpTyanbHOW cetu IIpaBUTENBCTBA
MocxkoBckoii o6mactu (cetu ViPNet 2131).

Cpe,[[CTBa BBIYHCIUTEIBHON TEXHUKU pa3peuacTCsa BKIOYATL B BaKpLITBIﬁ KOHTYp, €CJIN OHU 1100
HH(bOpMaHHOHHBIe CUCTEMBI, B COCTaB KOTOPBIX OHH BXOJAT, HMCIOT HeﬁCTBYIOHlHe aTTeCTaThI
COOTBCTCTBHA Tpe60BaHI/I}IM 0€30IMacHOCTH I/IH(I)OpMaI_H/II/I, pa3pceuiaronme 06pa6aTBIBaTB MNEPpCOHAJILHLBIC
AaHHbIC COOTBCTCTBYIOIIHUX KaTeFOpHﬁ.

Bce CpCaACTBa BBIYHCIUTEILHOMN TCXHUKH, BKIIFOUCHHBIC B 3aKpLITLIﬁ KOHTYpP, AOJIKHBI UMCTh:
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OTpPaHHYEHHBIA JTOCTYN K MH()OPMAIMOHHBIM pecypcaM cetu MHTepHeT (TOJbKO Ha He0OXOIUMBIC
KOHKPETHBIC ajjpeca CalTOB OPraHOB TOCYAAPCTBEHHOM BJIACTH U TOCYIAPCTBEHHBIX OPraHoB) uepe3 MO,
ycranoBieHHbIH B LIO/] [TpaButenscTBa MockoBcko# o0nacTu;

HEHTPATM30BaHHOM TOCTYM K BHeITHUM nHpopManuonHeM cuctemam (EMCOY u TTK ITIBJ) Tonbko
110 3aIIMIIEHHBIM KaHaJIaM CBS3H.

APM u cepBepbl, BKIIFOYEHHBIE B 3aKPBITHIA KOHTYD:

OCHAIIAKOTCA:

- CAB3;

- Cpe/ICTBaMU 3alUThl OT HECAaHKIIMOHUpOBaHHOTO Aoctyna (xanee - C3U ot HC);

- anmnaparHo-NMpOrpaMMHBIMU MOJYIISIMU JIOBEPEHHOM 3arpy3ku (B ciydae mpuMmeHeHuss Ha APM
CK3U knacca KC2 u Bbltie);

- cpencTBaMHM AEKTpoHHOM nmoanucu (naiee - JI1), obecneunBaromumu noanucanne daiinos I u
MpoBepKy (paiinos, moanucanHbix J1;

JOJDKHBI OBITH BKIIFOYEHBI B COCTaB ayTCHTH()UKAIIMOHHOTO noMeHa IIpaBuTenbcTBa MOCKOBCKOM
obmactu (dp.mosreg.ru).

Kaxnaprii pabotHuk MOIL] (omepatop APM, BKIIOYEHHOTO B 3aKPBITBIM KOHTYpP) MOJDKEH OBITh
obecrieueH HocuTeneMm KiatoueBor mHbopmanuu (manee - HKU) mis xpanenust kBam@uImpoBaHHOTO
ceprudukaTa Kio4a TPoBepkH ueKTpoHHON moamucu (manee - KCKIIDII) m ximroua 37IeKTpOHHOM
noarmucu. KCKIIBIT nomken ucnonb3oBatbes i ayTeHTHGuKanun oreparopos B EMCOY.

Joctynn APM, BKJIIOUEHHBIX B 3aKpBITHIA KOHTYp, K HH(MopMamoHHbIM pecypcam EMCOY, a takxe
K nH(OpMallMOHHBIM pecypcam PocpeecTpa JOKEH OCYIIECTBIATHCS MO KaHallaM CBSI3U, 3allMIEHHBIM
¢ ucnosib3zoBanuemM CK3UM ViPNet (ViPNet Coordinator HW1000 wim ViPNet Client).

8.4. Komm4ecTBO CpeACTB 3alUThl HH()OPMAIIUH.

Tum cpencTBa 3amuThI KomnuuecTBo
nHpopMauu

OTKpBITHIN KOHTYP

APM
CAB3 OnuH Ha kaxnoe APM oTKpsITOrO KOHTYpa
CiyxeOHbIi KOHTYp
Cepsep, APM pyxoBoaurens, APM Oyxrantepa, APM paboTHHKa KaApOBOH CITYKOBbI
CAB3 OnuH Ha kaxnoe APM nnm kaxplil cepBep
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CIIyKeOHOTO KOHTypa

C3U or HCA OnuH Ha kaxnoe APM unu kaxplil cepBep
CIIY’)K€OHOTO KOHTYypa
CK3U ViPNet Client OnuH Ha kaxaoe APM i Kakapiii cepBep

CIIY’)K€OHOTO KOHTypa

Cpenctro OII

Onun Ha kaxa0oe APM wiu kax it cepBep
CIIY’)kKeOHOTO KOHTYypa

3aKpBITHIM KOHTYP

APM
CAB3 OpnuH Ha kaxn0e APM 3akpeITOro KOHTypa
C3U ot HCI OpnuH Ha kaxn0e APM 3akpeITOro KOHTypa

ArnmapaTHO-IIPOTpaMMHBINA MOJTYJIb
JIOBEPEHHOU 3arpy3Ku

OnuH Ha kaxaoe APM 3akpbITOro KOHTYpa, Ha
kotopom skcrryatupytorest CK3U kmacca KC2 u
BBIIIIE

Cpencto OII

OnuH Ha kaxa0e APM 3aKkpbITOro KOHTYpa

HKH

OnuH Ha kaxaoro oneparopa APM 3akpbITOro
KOHTYpa + OJIMH JOTOMHUTENbHBIN (pe3epBHbIii) HK
Ha Kaxabie 5 onepatopoB APM

[lepumeTp 3aKpHITOrO KOHTYpa

CK3H ViPNet Client Jst M®I 1o 5 pabouux MeCT B 3aKpBITOM KOHTYpE:
OoJMH Ha Kax0e APM 3akpbITOro KOHTypa

CK3MU ViPNet Coordinator Jis MO®L] Gonee 5 pabounx MECT B 3aKPHITOM

HW1000 koHType: onuH Ha MOI] (oduc MDLI)

8.5. TpeboBaHus K CPeCTBY aHTUBUPYCHOMN 3aIIUTHI.

CpencTBo aHTHUBHPYCHOM 3aIIUTH HHPOPMAILIMH JOTKHO:

obecrneunBaTh 3alIUTy CEPBCPOB U APM ot BO3JICHCTBUSA BPCAOHOCHBIX IIPpOTpaMM (B TOM YHUCJIC OT

TeX, YTO €Ille He BKJIIOUYEHBI B 0a3y BUPYCHBIX CUTHATYP);

KOHTPOJIMPOBaTh (DYHKIIMOHUPYIOILIEe IPOrpaMMHOE 00eCIIeYeHHE;

MIPOBEPSATH BCE MOCTYynarouye Gailyibl 10 X UCHOIb30BaHUS (OTKPHITHS);

peryisipHO OOHOBIATH 0a3y BUPYCHBIX CUTHATYD;
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HUMCTh IOACUCTEMY CaMO3AallIMThI,

uMeTh JieicTByromuil ceprudukar, BoiganHbiii @CTOK Poccun u noaTBepkaaroinii COOTBETCTBHE
tpeboBanusm @CTOK Poccun k cpeacTBaM aHTUBUPYCHOH 3aIIUTH COOTBETCTBYIOIIETO Klacca U THIIA.

8.6. TpeboBaHUs K CPENICTBY 3alTUTHI HHMOPMAIH OT HECAHKITMOHUPOBAHHOTO JIOCTYIIA.

CpenctBo 3amuThl HHGOpPMAIMA OT HECaHKIMOHMpoBaHHOTO Aoctyna (mamee - C3U or HC)
JOJDKHO OCYIIECTBIISATH:

1. KoHTposb BX0/1a MOJIB30BaTENEH B CUCTEMY U PaOOTHI MOIB30BATENICH B CUCTEME, BKITIOYAFOIIIHIA:
MIPOBEPKY MAPOJIS MOIB30BATEINSI PU BXOJIE B CUCTEMY;

MO/IJIEPKKY anmapaTHBIX UICHTU(DUKATOPOB (HOCUTENEH 3aKPHITOTO KITF0Ya AIEKTPOHHOU TOJIHCH )
JUIS BXOJIa B CUCTEMY U €€ pa30IOKUPOBKU;

OJOKMpPOBaHUE BXOJ]a B CUCTEMY JIOKAJIbHBIX MOJIB30BaTENEl;

OJOKMpPOBaHUE ONEpALUi BTOPUYHOTO BXOJla B CUCTEMY B Ipoliecce paboThl OJIb30BaTeNeH;
OJ0KUpOBaHUE ceaHca paboThl OIb30BaATENs MPU OTKIIIOUEHUH allapaTHOro UAEHTU(UKATOPa;
OJOKMpOBaHUE ceaHca paboThI MOIB30BATENs IO UCTEYEHUN HHTEPBaJIa HEAKTUBHOCTH;
YIPaBJICHHUE TOJUTUKOMN CIOXKHOCTH MapoJieH;

MIPOBEPKY MPUHAJUICKHOCTH allapaTHOro UACHTH(UKATOpa B MIpoLlecce YIpaBICHUS annapaTHbIMU
UICHTU(PHUKATOPAMHU MOJIb30BaTENEeH.

2. N3buparenpHoe (AUCKPELIMOHHOE) YIIPABIECHUE TOCTYIIOM, BKIIOUAIOIIEE:
Ha3HA4YEeHUE MpaB JIOCTyNa Ha (paiiyibl, ManKu, yCTPOUCTBA;
HacJIeJIOBaHME MpaB A0CTyNa Ajs ¢ailyioB, Aok U yCTPOKCTB;

WHAMBUYaJIbHBIA ayUT JOCTYIA A OObEKTOB € YKa3aHHUEM YYETHBIX 3aluceil oIb30BaTeei nin
IpyI, Yeil TOCTYyI NOJBEPraeTcs ayaury.

3. IloaHoMo4HOE (MaH,Z[aTHOC) YIIpaBJI€CHUC JOCTYIIOM, BKJIFOYAIOMICC:
BLI60p YPOBHA KOHq)HHCHHHaHBHOCTH CCCCHM AJIA ITOJIBb30BATCIIA,

Ha3HaYeHHe MaHJATHBIX METOK (paiiigam, MmamkaM, BHEIIHUM YCTPOICTBaM, HMpPUHTEpaM, CETEBBIM
uHTepdeiicam;

N3MCHCHHEC KOJTMYCCTBA MaHAATHBIX MCTOK;

W3MEHEHHE Ha3BaHUM MaHJIaTHBIX METOK.
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4. KoHTpoJb BBIBO/Ia KOH(HUICHIINATBHBIX JAHHBIX HA M€YaTh, BKIIOYAIOIIN:

BO3MOKHOCTb OTpaHUYUTH HNCPCUCHb MAHJATHBIX MCTOK I/IH(l)OpMaHI/II/I JUIA II€4aTu Ha 3aJaHHOM
HNPUHTEPE;

TEHEBOE KOIIMPOBaHUE MH(POPMAILIMH, BEIBOJUMON Ha 1e4arh;

aBTOMAaTHUYECKYI0 MapKHUPOBKY TOKyMEHTOB, BBIBOJIMMBIX Ha I1€YaTh;

yhpasieHue rpudamu (BUJIOM MapKUPOBKH) MIPU M€4aTH KOH(OUICHIIMATBHBIX TOKYMEHTOB.
5. Konrpons annapatnoit koHpurypaunu APM u noaxioyaeMbIX YCTPOUCTB, BKIIOYAIOIIUNI:
KOHTPOJIb CIEAYIOIIHNX YCTPOUCTB:

- ocseioBaTeIbHble OPTHI;

- JIOKaJIbHbIE YCTPOMCTBA;

- CMEHHbIe, (PU3MYECKHe U ONTUYECKUE JUCKHU;

- IPOTrPaMMHO PEAIM30BaHHBIC JUCKHU;

- USB-ycTpoiicTBa;

HACTPOMKY KOHTPOJIA Ha YpOBHE WIMHBI, KJacca yCTPOMCTBA, MOJEIHM YCTPOMCTBA, SK3EMILISIpa
YCTPOWCTBA;

onoxupoBanue APM 1pu HECaHKIIMOHUPOBAHHOM HM3MEHEHHH almapaTHON KOoHQUrypaiuu (B ToM
qyclie MPU MOAKIIOYCHUH BHEIIHUX YCTPOMCTB ((ueni-HakonmuTeNnel, *KEeCTKUX JAUCKOB, MOOWIIBbHBIX
TeneOHHBIX alNapaToB, IUIAHIIETHBIX KOMIIBIOTEPOB U JIp.), HE BXOASMIUX B cocTaB APM);

MIPUCBOCHUE YCTPOMCTBAM XpaHEHUS! HHPOPMAIIMK MaHJATHBIX METOK;

OJOKUpOBaHUE PabOTHI C YCTPONUCTBOM XpaHEHUS HHPOPMAIINH, €CITU MaHAaTHAs METKa YCTPONUCTBa
HE COOTBETCTBYET CECCUU MOJIb30BATEIs;

KOHTPOJIb BbIBOJA HH(OpPMaIIMK Ha BHEIIHUE YCTPONUCTBA XpaHEeHUs HH(OpMaIny;

BO3MOKHOCTh TEHEBOI'O KONMPOBaHHS HHGOpPMALUM, OTUY)KIAE€MOW Ha BHEIIHUE YCTPOHCTBA
XpaHeHus1 UHPOPMAaLUH.

6. Kontpons ceteBpIx HHTEP(HENHCOB, BKITFOYATOIIIHIA:
ONOKUpPOBaHUE SIBHO 3aJlaHHOTO ceTeBoro nnrepdeiica (Ethernet);

YIIPABJIICHUEC CETCBBIMU HHTGp(i)CfIC@.MH B 3aBUCUMOCTHU OT YPOBHA KOH(i)I/II[eHLII/IaJ'IBHOCTI/I ceCCuu
I10JIB30BaTcCJIA.

7. Co3nanue AJs MOJIb30BaTeNell OrpaHMYCHHON 3aMKHYTOM Cpeabl MPOrpaMMHOI0 oOecreyeHus,

www.consultant.ru Crpanvua 111 13 180
HafAe)XHafA npaBoBas noaaepxXkKa


https://www.consultant.ru/
https://www.consultant.ru/

PacnopsbkeHne Munrocynpasnerduns MO ot 21.07.2016 N 10-57/PB
(peg. ot 03.03.2023)
"O permoHanbHOM CTaHAapTe opraHv3auuv aes...

[okymeHT npepocrasneH KoHcynbsTaHTIoc
[ata coxpaHeHus: 26.07.2023

BKJIIOYAIOIIIEE€ KOHTPOJIb:
WCTIOHIEMBIX (PaliJIoB U (aiijIoB 3arpyKaeMbIX ONOIHOTEK;
3amycKa CKpHUIITOB IO TeXHoJoruu Active Scripts.
Crucok MoJTyme, pa3peIeHHbIX IS 3aITycKa, T0JHKEeH (POPMHUPOBATHCS:
MOCPE/ICTBOM SIBHOTO YKa3aHHsI MOIYIICH;
o uHpopmarmu 00 yctanoBieHHOM Ha APM nporpamMMmHOM ob6ecrieueHuu;
10 3aBHCUMOCTSIM HCTIOJTHSAEMBIX MOJYJICH.
8. KonTpo:as nenoctHoctu (paityioB 1 mamnox (J1ajgee - KOHTPOJIHpyeMble 00BEKThI ), BKITIOYAFOIITHI:
KOHTPOJIb IIEJIOCTHOCTH:

- KOHTPOJIMPYEMBIX 0ObEKTOB B MPOLECCE 3arpy3KH OMEPAMOHHON CUCTEMBI U B (DOHOBOM peXHUME
pu paboTe MOJIB30BATENS,;

- KIIFOYEBBIX MTapaMeTpoB oneparmonHoi cuctemsl 1 C3U ot HC/I;

- UCTIOJTHSAEMBIX (PAiJIOB IO BCTPOEHHOM 3JIEKTPOHHOMN TTOIIUCH;

onmoxupoBanue APM mipu oOHapyKeHUH HAPYIIECHUS 11€JI0CTHOCTH KOHTPOJIUPYEMBIX OOBEKTOB;
BOCCTAHOBJICHHE MCXOTHOTO (3TAJIOHHOTO) COCTOSTHUSI KOHTPOJIMPYEMBIX 0OBEKTOB;

W30JISILIMIO IPOTPAMMHBIX MOJIYIIEH;

KOHTPOJIb JocTyrnma K Oydepy oOMmeHa u omepamusam neperackuBanus (drag-and-drop) mis
M30JIMPOBAHHBIX MOIYJICH;

aBTOMAaTHUYECKOE 3aTHpaHUE yaanseMol HMH(QOpPMalMKd Ha JOKAJIBHBIX W CMEHHBIX AHMCKax (Tpu
yAalleHU! TOoJIb30BaTeeM KOH(PUICHIIMATFHOW HH(OPMALIKK);

3aTUPAHHC I/IHCI)OpMaI_II/II/I Ha JIOKaJIBbHBIX U CMCHHBIX JHCKAX IO KOMaHAC ITOJIb30BaTcClisd.
9. PGFI/ICTpaI_[I/IIO COOBITHH 0€30IaCHOCTH B JKYPHAJIC, BKIITOYAROIIYTO:

(I)OpMI/IpOBaHI/Ie OTYCTa MO mapaMmeTrpaMm CUCTCMbI 3allIUTHI;

(I)OpMI/IpOBaHI/Ie OTYCTOB 110 PE3YJIbTaTaM ayJiuTa;

IIOHUCK 1 CI)I/IJ'IBTpaI_II/II-O JAHHBIX C pE3ylIIbTaTaMU ayAnuTa.

C31 or HCJ] nmomxno wumerh aeictByrommue ceprudukarsl, BbaanHsle PCTIK Poccunm u
MOJTBEPKIAIOIINE, YTO OHO MPEJHA3HAYEHO JJIS UCIOJIb30BAaHUS B TOCYIAPCTBEHHBIX HH(POPMAITMOHHBIX
cucTeMaxX COOTBETCTBYIOILEro Kiacca 3allUIIEHHOCTH, K KOTOPBIM HPEAbSBIAIOTCA TpeOOBaHHS IO
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00€eCIeYeHUIO COOTBCTCTBYIOLICTO YPOBHSA 3alIUIICHHOCTHU IICPCOHAJIBHBIX TaHHBIX.

8.7. TpeboBaHMs K amnmapaTHO-IPOTPAaMMHOMY MOJIYIIO IOBEPEHHOH 3arpy3ku (TpedyeTcst B cirydae
Heobxoaumoctu npumeHenust Ha APM CK3U kmacca KC2 u Bbime).

[IporpamMMHoO-anmapaTHblii KOMIUIEKC, PEaNu3yloIuid (yHKIMM CpEICTBA JOBEPEHHOW 3arpysku,
JOJDKEH:

OBITH COBMECTHUM CO CPEICTBOM 3allUThl HH(OPMAIUU OT HECAHKIIMOHUPOBAHHOTO JJOCTYIIA;
VMMETH alllapaTHbIM JaTYUK CIIy4aHBIX YHCEIT,

npeayCcMaTrpyuBaTtb HMCIOJB30BAHUE B Ka4€CTBC IMICPCOHAJIBHBIX I/I)IGHTI/I(l)I/IKaTOPOB HOCHTEJICH
3aKPBITOr0 KJIro4a 3J'ICKTpOHHOI71 IIOAITNCH,

uMeTh aeicTByromue ceprudukarsl, Beimanabie DCTOK Poccun u moaTBepkaaromue, 9to OHU
MpeIHa3HAuYeHbl Il WCIONB30BAaHWUA B TOCYJApPCTBEHHBIX  HHGOPMAIMOHHBIX  CHCTEMax
COOTBETCTBYIOIIETO KJacca 3allUIIEHHOCTH, K KOTOPBIM TPEIBIBISIOTCS TPEOOBAHMS MO OOECIICUCHUIO
COOTBETCTBYIOIIIETO YPOBHS 3aIIMIIEHHOCTH MEPCOHAIBHBIX JAHHBIX.

8.8. TpeboBanus k cpencTBy kpuntorpaduyeckoit 3anmutel nHGopmaruu ViPNet Client.
CpenctBo kpuntorpadudeckoit 3amuTsl nHGopmammu ViPNet Client 1omkHO:
¢dbyakmonupoBarh B cetu ViPNet 2131;

UMETh JeicTByromui ceprudukar, BeiganHblii @Cb Poccun m moaTBep)kmarommii COOTBETCTBUE
tpeboBanusM PCh Poccun k CK3U cooTBETCTBYIOIIETO KIlacca;

UMETh AeicTByromui ceprudukart, Beinanubiii @CTOK Poccun n moaTBep)kIaromiuii COOTBETCTBUE
tpeboBanusM OCTIK Poccun k MmexkceTeBbIM 3kpaHam Trma "B" cooTBeTCTBYyIOIIETrO Kilacca.

8.9. TpeboBanusi K cpeacTBy Kpumrorpaduueckoii 3amutel uHbopmamuu ViPNet Coordinator
HW1000.

CpenctBo kpunrorpadudeckoit 3amutsl nHPopmanuu ViPNet Coordinator HW1000 nomkHo:
¢bynkunonuponats B cetu ViPNet 2131;

uMeTh JeicTByromumii ceptudukar, Boinanueiii ®Ch Poccum u moaTBepKaaromuii COOTBETCTBUE
tpeboBanusmM ®Cb Poccun k CK3U cooTBeTCTBYIOIETO Ki1acca;

uMeTh AedcTByromuil ceprudukar, Beiaanubii @CTOK Poccun u moaTBep K AaoLINii COOTBETCTBHE
tpeboBanusam @CTIK Poccun k mexxceTeBbIM 3kpaHaM THMa "A" COOTBETCTBYIOLIETO Kilacca.

8.10. TpeboBaHMs K CPEACTBY MIEKTPOHHOMN MOAMHUCH.
CpencTBo 37€KTPOHHON MOANUCH JI0JIKHO:

noAACPpKUBATE BO3MOXKHOCTb XPAHCHUA KJII0uei BHCKTpOHHOﬁ noANrCHU Ha HOCHUTCIIAX 3aKpPBITOTO
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KJIFOYQ JIEKTPOHHOM MOJIHUCH;

o0ecreunBaTh IOPUIMUECKYIO 3HAYMMOCTh 3JIEKTPOHHBIX JJOKYMEHTOB MIPH UX CO3aHUHU U OTIPABKE
MOCPE/ICTBOM HCIOJB30BaHUS Tpoueayp (opMuUpoBaHUS W TPOBEPKH SIIEKTPOHHON MOAMKUCH B
COOTBETCTBUH C HalMOHaNbHBIMU cTaHnapramu Poccuiickoit ®epepauuu ['OCT P 34.10 2012 (c
ucnons3zoBanuem ['OCT P 34.11 2012);

uMeTh JieicTByromnii ceprudukar, BbiianHblii @CBb Poccun u noartBepkaaromuii COOTBETCTBUE
tpedoBanusaM @Cb Poccuun k CK3U cooTBeTCTBYIOIIETO Kilacca.

ITpunoxenue N 4

K PETHOHAIBHOMY CTaHAAPTy
JeSITeTbHOCTH MHOTO (DYHKIIMOHAITBHBIX
[IEHTPOB IMPEI0CTABICHUS
TOCYIapCTBEHHBIX U MYHHUIIHITATHHBIX
yciyr B MOCKOBCKOM 001acTH

CTAHOAPTDI
3TUKN OBCIYXXNBAHUA 3AABUTEINEN B MHOTO®YHKLUUOHANBHbIX LIEHTPAX
NMPEAOCTABJNEHUA TOCYOAPCTBEHHbBIX U MYHULIUNATBbHbLIX YCIYT
MOCKOBCKOW OBJIACTU

CranzapThl STUKH 00CTYKUBaHMSI BKJIIOYAIOT CTaHIAPTHI:

- €IMHOTO CTHJIS OJIEX /b, BHEIIHETO BUJA U JIEJIOBOTO UMUIXKA COTPYIHUKOB;
- IOJITOTOBKHU paboyero MecTa;

- 9TUKH OOLLEHHs Ha Tarnax 00CIyKUBaHUs 3asBUTENCH.
IlenHOCTH, 3aKpeIUIEHHBIE B CTAHAAPTAX STUKU 0OCITYKHBAHUA:
OTKPBITOCTb;

N00pOKeNaTeabHOCTh;

po(hecCHOHAIN3M;

OTBETCTBEHHOCTb;

HAalleJICHHOCTh Ha pe3y/bTarT;

CTPEMJIEHUE K COBEPILEHCTBY;

KOMaH/IHbIU JyX.
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[IpaBuiia, 3aKperyICHHBIE B CTAHIAPTaX STUKUA 00CTY)KHBAHHSI:

3a00THTHCS O MOCETUTESIX (TIOTCHIIMATBHBIX TIOCETUTEIISIX) €IIE IO MOTyYCHUS YCITYTH;
MIPOSIBIISATE BHUMAHKE K 3asBUTEIIO, CTABS €0 MOTPEOHOCTh B PUOPHUTET;

CTPOUTH JIOBEPUTEIIbHBIC U JOOPOKEIATEIbHBIC OTHOIICHHS C 3asBUTEIIEM;

HE WCIIOJIH30BaTh CJIA00CTH HAIIUX 3asiBUTENICH;

KaKJIbIA COTPYAHUK - U0 MDI];

MOCTOSTHHO paboTaTh HaJ COOOH, yiydilas cBoi MpoheCcCUuOHATU3M;

OTHOCHTHCS K 3asIBUTENIO TaK, KAK XOUellh, YTOOBI OTHOCHIIUCH K CaMOMY Cce0e;

OBITh YaCTHIO OJTHOM KOMAH/IBI.

dopMa ok bI.

Enunas yaudopma corpynnnkoB M®IL] MockoBckoit 00nacTu - HE IPOCTO BaXKHAs! COCTaBIISAIOLIAs
JIETIOBOTO CTHJISA, @ BOIPOC MMHU/XKA BCEH CIYKOBI, BaXKHbII AIIEMEHT, (OPMUPYIOLIUI MOJOKHUTEIBHOE
BrieuaTyieHne o KoHkpetHoM M®I] u Bceit cetn M®I] MockoBckoit oGmactu.

OcHoBHBIE TpeOOBaHMS K YHH(POPME - TIOJTHAS YHUPHUITMPOBAHHOCTh: TIPH JTIOOOM OIOHKETE 0JIekKaa
BCEX COTPYAHHUKOB JIOJDKHA OBITh OJJMHAKOBOH M COOTBETCTBYIOIICH OTPEEIIEHHBIM CTaHIapTaM.

Paspaborano 1Ba BapriaHTa yHU(DOPMBI COTPYAHHKOB: 00pa3LOBbIi U 0a30BbIH.
OO0pa31oBkIil.

Ecnu OromkeT NO3BOJSET, PEKOMEHIYETCS HCIOJIb30BaHHME OOpa3loBOro BapHaHTa - TOIIMB
YHU(OPMBI B aTelibeé B COOTBETCTBUM C TPeOOBaHHUSIMH, yKazaHHbIMH B PykoBOJCTBE 1m0 (UpPMEHHOMY
ctuio "Mou Jlokymentsr" (rmaBa 07, pazmen 07.02.02). OToT BapuaHT pa3pabOTaH C y4€TOM Pa3IuYHBIX
(GyHKIMI COTPYAHUKOB LIEHTPOB U 0pUCcCOB Mou JOKYMEHTHI U MpeaycMaTpUBAeT PEIICHUs Uil Pa3HbIX
ce30HOB roja. B o0Opa3lioBoM BapuaHTe A KEHCKOTO PEMHS JIOMYCTHMMO HCIIOJIIb30BAHUE YEPHOTO U
KpacHoro (B cooTBercTBuH ¢ Pantone 7417) uBeroB. LIBeT My»CKOTO peMHS - YEPHBIA.

bazoBri.

B cinyuae kpaiiHe orpaHuyeHHOro Oromkera: Bce 0a30BbIe 3JIEMEHThl KOMIUIEKTa (HM3 U BepX)
JIOJKHBI OBITh OJTHOTO U TOTO kK€ KpOosi U 0e3 JOTOIHUTENBbHBIX JEKOPATUBHBIX JIEMEHTOB (KOHTpacTHast
MPOCTPOUKa, OaHTHI, PIOWIKU U Apyrue). Vcnons3yercs onpenaeneHHbI B MOIIMBA, HAPUMEp, OJUH
KpOW pyKaBa >KEHCKOM Oiy3bl - MpsAMOM, B MOJHYIO JIUHY pykH. Bce ocrambHble BapuaHThl (Kpoit
"(hoHapukoM", packJCIIEHHBIH pyKaB M Jpyrue) He cuurarorcs yHudopmoil. Ilpum Takom BapuaHTte
YHU(OPMBI PEKOMEH/IOBAHO BCE aKCecCyapbl 3aKynaTh LEHTPAIM30BAHHO: y KaXIOr0 COTPYAHMKA
JIOJDKEH OBbITh O€K, 3HAUYOK ¢ HazBaHWeM ceTd "Mou JIoKyMeHThI", y KE€HIIMH - MIEWHBIA MJIaToK, Y
MYXUYUHBl - TaJCTyK, pEMEHb TOJbKO dYepHoro IBera. JlomonHuTenpHbIE TpeOOBaHUS K 0a30BOMY
BapUaHTy YHHU(OPMBI IPUBEJICHBI B Tabnue 2.
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Koncynerantllimroc: npumeyanue.
Hymepanus tabnui jaHa B COOTBETCTBUHU € O(PUIIMATIBHBIM TEKCTOM JOKYMEHTA.

Tabmuma N 2

AOMNOJIHUTEJIbHbIE TPEBOBAHUA K BA30OBOMY BAPUAHTY YHU®OPMbI

PyGarmka >xeHckast

Ha nyroBumax, npuTajieHHOTO WK OpAMOTOo nokpos. L{BeT: Oemnblit
(myroBu1ibl Taxke Oesbie). PykaB JUIMHHBIHN, Ha J1€TO BO3MOXKEH
BapHaHT TP YETBEPTU. PEKOMEH10BaHHBIN MaTepHall: XJIOTIOK

Py0Garmika myxckast

Ha nyroBumax, npuTajeHHOTO WK OpAMOTOo nokpos. L{BeT: Oenblit
(myroBu1ibl Takke O6emnbie). PykaB JUIMHHBIHN, Ha JIETO BO3MOXKEH
BapHaHT C KOPOTKUM pyKaBOM. PexoMeH/10BaHHBIN MaTepHall: XJIOTOK

FO6ka [Ipsimoro mokposi, Ha MoTHUM. [IpeanodTuTebHbIEC [IBETA: TEMHO-
cepslil Wi yepHbIi. J[nHa: 10 KoseH. PekoMeHI0BaHHBIM MaTepHal:
BHCKO3a, XJIOTIOK

bproku [Ipsimoro nokpost. [IpeanouTutenbHbIC IBETA: TEMHO-CEPBIN WU
YyepHbIi. PEKOMEH1I0BaHHBIN MaTepHUa: BUCKO3a, XJIOMOK

Pemenb [{BeT: yepHbIit (KaK 11T MYKYWH, TaK U JIJIs1 KCHIIUH )

HIelHpIN II1ATOK

OnHoTOHHBIN. [[BET: TEMHO-KOPUYHEBBII B COOTBETCTBUU C
(dbupmennbIm 11BeToM Operaa (Pantone 477). Pazmep: 60 x 65 cwm.
3aBsa3biBaeTcs "y3enkoM" Ha miee. Marepuall: moJUACTEp WU HIEIK

lNancryk

OnHoToHHBIN. [[BET: TEMHO-KOPUYHEBBII B COOTBETCTBUU C
¢upmennbim 11BeToM (Pantone 477). lllupuna 5-7 cm. 3aBsi3bIBaeTCs
KJIACCHYECKHUM Y3JIOM. MaTepualt: MoJIM3CTep WK MIEIK

benmx

Hannuue kaprouku-0Oeiimka ¢ uMeHeM. B cooTBeTcTBHU C
TpeboBaHusMHU PykoBoICcTBa 110 (hupMeHHOMY CTUIIIO "Mou
Hoxymentsl" (maBa 07, pazaen 07.06.01). Taxxke pa3paboran
JIOTIOJTHUTEIIBHBIN MaKeT OCH KA ISl COTPYIHUKOB - Ha OyliaBKe

3HauoK

B cootBercTBHM ¢ TpeboBaHusIMU PykoBoicTBa 1O (hupMEHHOMY
crumo "Mou Jlokymentsl" (raBa 07, pazagen 07.07.01)

Buemnwuii Bug nepconana:

AKKypaTHasa NpHUICCKa,

MHHHUMAJIbHOC KOJIMYCCTBO YKpaHJCHI/Iﬁ;

OHpHTHHﬁ BHEIITHUI B qucCTas, BhITTIaAXXCHHAs OACXKIa, O6yBB, YHUCTBIC BOJIOCHI, YXOKCHHBIC PYKH,
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HEAPKUI MaKHsIK;
HEIb35 HCII0Ib30BaTh KOCMETHUECKHIE CPEICTBA C 3aMax0OM (AyXH, TYaJeTHYIO BOLIY).
[TonroroBka paboyero mecra.

Cotpyaauk M®I[ nomxen npuObiBaTh Ha cBo€ pabouee MECTO HE MEHee 4eM 3a 15 MHHYT 10
Hayajla yCTAaHOBJICHHOTO BPEMEHM OOCIY)KUBaHHS 3asBUTEICH B COOTBETCTBHHM CO CBOMM TI'padUuKOM
paboThl, ycTaHOBIEHHBIM fupekTropoM M®II.

Pabouee mecTo MOMHKHO OBITH OATOTOBIICHO JIJISl IPUEMa 3asBUTEIICH:
pabouune JOKYMEHTHI 3apaHee MOATOTOBIIEHBI M AKKyPaTHO CJIOKEHBI;

BKJIIOYEHA KOMIIBIOTEpPHAass M OPITEXHUKA, 3arpykeHbl HEoOXOJUMble AaBTOMAaTU3HPOBAHHbBIE
MH(OPMaIIMOHHBIE CUCTEMBI, B KOTOPBIX OCYIIECTBIIsET padoty oneparop M®DII;

OTCYTCTBHE UMY ¥ HAITUTKOB, IOCTOPOHHUX MTPEIMETOB C JIOTOTHITAMH JPYTUX KOMITAHHIA,
3BYKOBOM CHUTHaJ MOOMJIBHBIX TEI€(POHOB OTKIIIOUEH.

DTuKa oOIIeHHUs Ha dTarmax 00CTy)KUBaHUS 3asiBUTEIICH.

Jl1st moaep kaHust BBICOKOTO YPOBHS OOCTY)KMBaHUS BaXKHO COOMIONATH CIEAYIOIINE CTaHIAPTHhI:

IOJIOKUTEJIIBHO OTHOCUTBCA K KaXJIOMY 3adABUTCIIIO HE3aBUCHUMO OT COHHaJII:HOI;'I, BOSpaCTHOﬁ
I'pynibl, BHEIIHETO BUAA, BEPOUCIIOBECAAHHNA UJIH I10J1A;

MEpPBBIMM  yCTAHABIMBATh BU3YaJbHBIII KOHTAKT, KCIOJNb3YSl 3aUHTEPECOBAHHBIA B3IV,
No0OpoKenaTeNbHYI0 HHTOHAIIHIO, YIIBIOKY;

I'oJIOC IOJIKCH 3ByYaThb YBEPCHHO, p€Yb YCTKasd, 'paMOTHasl, oe3 CJIOB-IIapa3uToOB;

o0OpanaThCs K 3asBUTEIIO 10 IMEHU M OTYECTBY, HE 3HAs UMEHHU M OTYeCTBa - Ha "BhI";

n

UCIOJIb30BaTh cioBa "cmacubo", "Gnarogapro"”, "moxanyiicra", "oyasre 100pbI";
HE YNOTpeOIsITh YMEHBUIUTEIbHO-TACKATEIbHbIE OKOHYAHUS CJIOB U CIOKHYIO MPO(ECCHOHATBHYIO
TEPMHUHOJIOTHIO;

IIPENyNpEXAaTh 3asABUTEN O HaMEpEeHHU OTOMTH: "VI3BMHUTE, MHE HYKHO OTOMTH NOJNMCAThH
JOKYMEHT Yy pYKOBOJIUTENS, 3TO 3aiiMeT He Oonee 5 MmuHyTr". B ciyyae ecnu Bame otcyrctBue
3aTsAruBaeTcs Oojee 4eM Ha 5 MUHYT, BEPHYTbCS K 3asBUTENO, COOOMIMB 00 YBEIWYEHHUU BPEMEHHU
OXHJIaHUS, A TAKXKE O IPUUMHE.

Ecimu  mocerurens M®I[ obpatuncs k corpyanHuky MOILl, HampuMep K COTPYIHHKY
aJIMUHUCTPATUBHO-TEXHUYECKUX clayx0 MO®ILI, ¢ BompocoMm, HE BXOAALIMM B €ro KOMIIETEHIIMIO, TO
HECMOTps Ha 3TO CcOTpyiHUK MODI[ nomwkeH mocraparbCs IOMOYb IIOCETUTENIO, IOABECTH €ro K
COTPYAHUKY-KOHCYnbTaHTy ~M®ILl, obnamatonmieMy HyxkHOM  uHopmaimed, Wi K  TOMY
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"O permoHanbHOM CTaHAapTe opraHv3auuv aes...

[okymeHT npepocrasneH KoHcynbsTaHTIoc
[ata coxpaHeHus: 26.07.2023

UH()OPMAITMOHHOMY HOCHTETIO (CTeHAy, "Beprymike"', CTOWKe W T.J.), TJe pa3MelieHa HeoOXoaumast
IIOCETUTEN0 HH(pOopMaLKsL.

CrangapTsl STHKM OOHIEHMsT Ha JTanax oOCIy)KMBAaHMs 3asBUTENEW pa3palaTblBalOTCA U
yTBepKaarTcs nupekropom M®PII B cocrase kopriopatuBHO 3tk M®PII.

CranaapT yCTaHOBIJIEHHS KOHTAKTA.

YcraHoBUTE C 3aBUTEIEM BU3YaJIbHbIN KOHTAKT;

YABIOHUTECH EMY;

ITOIIPUBETCTBYUTE €r0;

W3BUHUTECH MEepeNl 3assBUTENIEM 32 HEOOXOAMMOCTh OXKUIAHUS B OUEPE/IH;
y3HaiiTe, Kak 00paIaThCs K 3asiBUTEINIO;

YTOUYHHTE 11€J1b BU3UTA U BHIPA3UTE y4acTHE B PELICHUH BOIIPOCa.

HpI/I MOSIBJIEHUH 3asIBUTEIIST/TIOCETUTEIS OTIOKUTE TEKYIIUEC Acjia U NEPEKIIOYNUTE CBOC BHUMAHUC
Ha Hero. [lokaxure B3MISIIOM, YIBIOKON, KUBKOM TOJIOBBI, UTO BBl 3HaeTe 0 ero mosiBICHUH U TOTOBHI K
BBITIOJTHEHUIO 3ampoca. OTCYTCTBHE BHUMAHHS CO CTOPOHBI COTPYAHUKA SBISIETCS UTHOPHUPOBAHUEM U
MOXET BBI3BATh OIIYIIEHHE HEHYXHOCTH. Ha camoM HadambHOM »Tame B3auMoaeuctBusi ¢ MOI]
IpaXJaHUH JOJHKEH OLIYTUTh J00pOKenaTeabHOCTh U 3a00Ty C HAIlIEH CTOPOHBI.

[Ipu 0OBEKTUBHOM OTCYTCTBUHU BO3MOKHOCTH YIOBJIETBOPHUTH 3aIIPOC 3asIBUTEIISA/TIOCETUTEINSI Cpasy,
npuHecuTe u3BMHEHUs: "VMI3BUHUTE, MHE HYXKHO ellle Tapy MUHYT U 5 cpa3y 3aiiMych Bamum Bompocom.
[Tonoxxnure, moxanyicra". "[Ipomy mpoiieHusi, B JaHHbIA MOMEHT y Hac BPEMEHHbBIC TEXHUYECKHUE
TPYAHOCTH, poOiemMa OyleT pa3pelieHa B TedeHue ommkaimmx 15 Muayt".

Ecnu 3asBurens oOpatwmiics kK Bam B mpouecce o0CmyKUBaHHUS IPYroro 3asBUTENs, MPUHECUTE
U3BUHEHUS (3TO BBIPAKEHHUE BEXKIIMBOCTH, U OHO JOJDKHO OBITh MaKCUMAJIbHO JI0OpOXKENIaTEeNIbHBIM),
OOBSICHUTE TMPHUYMHBI, COOOIIMTE BpeMs OXHUAAHUS - OSTO IMO3BOJIUT NPEAYHNPEIUTh BO3MOXKHOE
HE/I0BOJIbCTBO.

YTOYHSA 1eNb BU3UTA U IPOSBIISAA JKEJaHUE IIOMOYb, BBl JEMOHCTpUpYETE 3aMHTEPECOBAHHOCTD B
€ro BOIPOCE M HAlIEJICHHOCTh Ha ero ckopeiiiiee pemienue: "Kakyro ycnyry Bol xorenu 01 moayduts?",
"B astom Bompoce Bam momoryr moum kosuieru, gaBaiite s Bac k HuM mpoBoxy, "OOparutech,
noXkainyiicra, B OkHO N...".

Crannapt BbISBICHUS NOTPEOHOCTEN.
3aaTh HECKOJIBKO YTOYHSIOIINX BOIIPOCOB;
PE3IOMUPOBATh OTBETHI, C(POPMUPOBAB 3aMPOC 3aBUTES.

3anaiiTe 3assBUTENIO MOHATHBIE BOIPOCH], KOTOPhIE MO3BOJAT YETKO OMPEAEIUTh €ro MOTPEeOHOCTD.
Hauunare oOmieHue sxenarenbHO € "OTKPBHITOro" BONpOCa, KOTOPHIM momoxeT Bam omnpenenuts
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[ata coxpaHeHus: 26.07.2023

HanpapieHue nocnenyromeil oecenpl: "[lo3BonkTe, s 3a7amM BaM HECKOJNBKO BOMPOCOB, YTOOBI MOHSATH,
Kakue yciyru Bam HyxHBI".

HNuTonanus, ¢ kotopoit Bel 3agaeTe BOIpoCkl, JOHKHA JEMOHCTPUPOBATH:
N0OpOXKENATeTLHOCTD;

YBaXXCHUE;

CO3/1aBaTh MIOHUMAHME, YTO OTBETHI HA Balm BOpoCkl MPUHECYT €MY MOJIb3Y.

Ilo coOcTBeHHOW MHUIIMATHBE JIalTe HEOOXOAMMble OOOCHOBAHMS M Pa3bsICHEHUS 3aJaBacMbIM
BOIIpocaM. 3a/iaBaeMble BOINPOCHI HE BCErJla MOTYT OBITh MOHSATHBI 3asBUTENI0. PazbsicHEHHE CMbICia
3aJ1aBa€MbIX BOIPOCOB - ATO MPOsIBIEHUE 3a00ThI 0 3asiBUTeNe. [Ipenocrasinsiite pa3bsICHEHNS TOJIBKO IPU
3aJlaBaHUM CJIOKHBIX U HEKOM(OPTHBIX BOMPOCoB. [lonokurenbHble SMOLIMK BO3HUKAIOT B TOM Ciydae,
KOT/Ia pa3roBOp BENETCS Ha S3bIKE BBITOJ, OTPEOHOCTEN U JKeIaHUM 3assBUTEIIS.

BricnymaB OTBETHI, PE3IOMHUPYHTE YCIBIIIAHHOE M MOJATBEpAUTE, 4TO Bbl MpaBUIBbHO MOHSAIU
noTpe6HOCTh. Vcmonb3yiiTe MakCMMaibHO JOCTYIHBIE M TPOCThIe peuyeBble 000poThl. Brimasaiite
uHpopMmaruio Menkumu nopuusamu: "l Bac 1o o3nagaer...", "O1o obneryaer Bam...", "O10 mo3ponut
Bam cokoHOMUTS...".

O06s13aTenbHO TPOMHGOPMHUPYHTE 3asIBUTENS O TEX YCIyrax, KOTOPBIE CBSI3aHBI C 3alpalinBacMoit
YCIIYrOW KM3HEHHOW CHUTyallMed W MOTyT ObITh mpenocTaBieHbl B M®DII, a Takke 00 0AHOM WU IBYX
JOTIOJIHUTENIBHBIX YCIyTaXx B COOTBETCTBHUHU C AEMCTBYIOIIUMHU MpHopuTeTamMu. [loBecTu Kk mpeaioxkeHu 1o
JOTIOTHUTENBHBIX yCIyT Bl MoskeTe ¢ momoinbio creayromux ¢gpas: "Kpome Toro, xoten(a) 661 00paTuTh
Bamre BHUMaHue Ha BO3MOXKHOCTS...", "JlonmoHuTensHO X0TeN(a) ObI IPEIIOKUTE...".

CrangapT KOHCYJIBTHPOBAHUS:

MpeI0CTaBICHHE PAa3IaTOYHOTO MaTepHaa o0 yciyrax;

MH(OPMUPOBAHKE O JOTIOIHUTENbHBIX YCIyrax;

noJiepKaHre 0OpaTHON CBSI3U C 3asBUTEJIEM B MPOIIECCE KOHCYIBTUPOBAHHUSL.

B xone KOHCYJIbTaluU 3asABUTCIIb HNOJIKCH OBITh YBEPCH, YTO COTPYAHUK MCDI_[ IIOHHUMACT €ro
HOTpe6HOCTI/I U npeuraract My HauJrydmee peuicHue.

Corpynauk MOPI[ 1npu KOHCYIBTUPOBAaHMM JIOJDKEH IPEIOCTaBUTh 3aSBUTEIIO  IOJHYIO
HeoOXomuMyo eMy MH(pOpMaIMI0 B yIOOHOH As 3asBuTeNs GopMe: YCTHO W/WIM B Me4aTHOM BHIE (B
¢dopme pacneuaranHoi n3 AVC MO®IL] unpopmanuu KacaTeabHO IMakeTa HEOOXOJUMBIX JIOKYMEHTOB,
OyKkJIeToB, JUCTOBKU (rpaduk pabotsl u Tenedpon MOILI; agpeca u crnpaBoyHble Tene(dOHbI OPraHOB
BJIACTH U CHYXO0; MO JAPYrMM BOIIPOCaM, CBSI3aHHBIM C MPEJOCTABICHUEM TIOCYIapCTBEHHBIX H
MYHUIIUTATBHBIX YCIIYT).

B Xozne xoHCynbTHpOBaHHS HEOOXOAUMO TMOJAECPKUBATh OOPAaTHYIO CBSI3b - YTOUHSTH, MOHATHA JIU
eMy InpenocrasiseMas HHpopManus. 3asBUTEIb OCTAHETCS YOBIETBOPEH KOHCYIbTAIlMEel B TOM Cllydae,
ecnu uHpopmarus 06 yciayre MOL] noHsTHa, KOHKPETHA M IOCTATOYHA.
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Permrenue o MOJIYYCHUHU YCIYI'H HPUHUMACT 3aABUTCIIb.

Henb3st HaBs3pIBaTh 3asBUTEIIO JOTIONHUTENbHBIE yciuyrd. [IpomHbopMupyiiTe 0 HaIHIuH
OTIpENICIEHHBIX BO3MOXKHOCTEH UM PACCKaXHTE O HHX Ooiee MoApoOHO TP BO3HHUKHOBEHHUH
3aMHTEPECOBAHHOCTH.

OTHKa 00LIEeHNS MTPU OKAa3aHUU YCITYTH:

MH(OPMHUPOBAHKE O BPEMEHU OXKHJIaHUS;

MH(OPMHUPOBAHUE O CBOUX JNEHCTBUSX;

noJiiepKaHre 0OpaTHOM CBSI3U € 3asBUTEJIEM BO BPEMS OKa3aHUs YCIIYTH;
IIPUHECEHNE U3BUHEHHI B CIIydae YBEIMYECHHSI BPEMEHU OKa3aHMS YCIYTH.

[lepen mporeaypoil MPEAOCTABICHHUS YCIYrd TPOUHPOPMUPYHTE 3asBUTENIST O TOM, CKOJIBKO
BPEMEHH 3aHUMAET €€ OKa3aHWe, €CIU JUTUTEIBLHOCTh cocTaBisieT Oonee 5-10 munyT. Takum obpazom,
3asiBUTEIII0 KOM(OPTHO B IPOIECCE OXKUIAHMS, OH UyBCTBYET 3a00Ty M KeJaHHE COTPYIHUKOB CHEeaTh
BCE€ BO3MOXHOC, 4TOOBI COKPATUTh €10 BpEMA OKHUTAHUA.

KommenTupyiiTe cBOM ACUCTBUS, OKa3bIBas YCIYry, W COOOIIAWTE 3asBUTEIIO0 O CTaaud €€
BbINIONHEHUS. [Ipu OTCYTCTBUM OOpaTHON CBSI3U MO MPEJOCTABICHUIO YCIYTU 3asBUTEIb MOXKET HadaTb
UCIBITHIBATh AUCKOM(OPT U3-3a OTCYTCTBUS MH(OPMALMK U COMHEBATHCA B TOM, YTO BbI NeiicTBUTETHHO
3aHMMAETECh €ro BOMPOCOM.

[TocTostHHO TIOAEPKUBANTE BU3YAIbHBIN KOHTAKT C 3asiBUTENeM. OH JOJKEH 4yBCTBOBATh, YTO B
MpoIiecce OKa3aHus yciayru Bl TOMHHUTE O €ro MpUCYTCTBUH (IMMOAHUMHUTE HA HErO B3MVIAI, YIBIOHUTECH,
3aJ1aliTe BOIIPOC).

Bo usbexanue HEOOBOJILCTBA CO CTOPOHEI 3asiBUTECIIA IMIPHU OKAa3aHUHN YCIYT'U npez[naraﬁTe IIEPECUCHDb
HeO6XOI[I/IMBIX JOKYMCHTOB B II€YaTHOM BHU/EC.

Ecnu BbIlONHEHWE YCIYTH 3aTATUBAEeTCs, W3BUHUTECh 3a IMPHUYMHSAEMBIE HEynoOcTBa U
poUH(OPMUPYITE €T0 O TOM, CKOJILKO BPEMEHH €I11e MOTpedyeTcs.

ITocae 3aBCPIICHUA OKazaHUAd YCIYTH YTOUHHUTC Yy 3asABUTCIIA, NOCTATOYHO JIK EMY HOHy‘lGHHOﬁ
I/IH(bOpMaI_[I/II/I, OCTAJIUCh JIM CHIC KAKHEC-TO HE3AKPBLITHIC BOIIPOCHI, HACKOJIBKO ITOJHO U Ka4YCCTBCHHO Boi
PCUINJIN €ro BOIIPOC.

O06s3aTenbHO MPOUH(OPMUPYHTE 3asiBUTENS O TE€X YCIIyrax, KOTOpble CBS3aHbl C 3alpalliBaeMoOn
yCIyroil ®HU3HEHHOW cuTyanuei U MOryT ObITh mpemocraBieHbl B ML, a Takxke 006 0ZHOM WM JIBYX
JOTIOJTHUTEIBHBIX YCIyrax B COOTBETCTBUU C ACUCTBYIOIUMHU IIPUOPUTETAMMU.

Hpe,[[J'IO)KI/ITe 3asABUTCIIIO BbIPA3UTh CBOC MHCHHEC KAaUYCCTBOM MPCAOCTABIICHUS YCIYI' € IMOMOIIBIO
Cucremsbl OLICHKU Ka4€CTBAa OKa3aHUAd YCIIYI.

OTHKa OGIJ.ICHI/I}I IIpHU 3aBCPIICHHUU KOHTAKTA:
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o0IaroJapuTh 3asIBUTEIIS;
peoXuTh oOpamarbest B MOL] u B nanpHelnem.

[ToGnaromaputs TpakJaHWHA 3a OOpamIeHHWE W BBIPA3UTh CBOM IO3UTHMBHBIC SMOIMH ITOCIIC
OKOHYaHHMS OOCIYKMBaHHsSI - 0JTO o0Os3areslbHAsl HOPMAa XOPOIIEr0o TOHA. BeIpasuTe CBOIO
T0OpOXKENIaTeTbHOCTh, 3TO MOKAXKEeT, YT0 BbI 3aMHTEpecOBaHBI B HEM W BCErJa pajibl BHJEThH CHOBA B
MOILI. [Tpumep: "Cnacubo, uyto Bocnonb3oBaIuch yeiayramu MOILL", "Panpl, uro cmormu Bam momous".

3aBepIIeHne KOHTAKTa BEXJIMBBIM MPOIIAHMEM U MPHUTIIANIeHneM oopamarbes B ML copmupyer
y TpaXJaHWHA IOJIOKUTEIBHOE BIEUATICHHE O B3auMozelcTBuu. [lompomiaiiTech W TpUIIIacCHTE
3asButenss B MOLL gpazoit: "[Ipuxoaute, Oynem paasl Buaeth Bac cuosal".

CraHnapt B3aUMOJICHCTBUS C 3asBUTEIISIMU 110 Telle(POHY.

PasroBapuBas no Tenedony, ynsiOaiitech. [lomHuTE, YTO YiIBIOKA BCETJa YyBCTBYETCS B Pa3roBOpE.
TenedoHHBIN pa3roBOp 10KEH ObITh KOHCTPYKTUBHBIM M KOPOTKUM.

CHAB TpyOKy, TONPUBETCTBYHTE 3asBUTENS, COOOIIUTE HAUMEHOBAaHUE eXKICHUSI W

Y YU ) yq
npencraBerech emy: "3apaBcTByiTe! LleHTp "Mom HOKyMEHTHI" TOPOJCKOTO OKpyra bpOHHMIIBI.
Oneparop Exarepuna, ciaymaro Bac".

[Ipu BeISICHEHWU 3ampoca (CylecTBa Jena, 00CTOATEILCTB) HCoab3yiTe (passl "[IpeacraBbrecs,
noxanyicra", "Uem g mory Bam momoun?".

[Tpu pa3roBope HEOOXOIUMO:
CIIC/IUTH 32 CKOPOCTBIO CBOCH peur, COONONATh Pa3MEPEHHBIH TEMIT, UCTIOJIb30BaTh May3hl;
TOBOPHUTH KPATKO, KOHKPETHO U TIO CYIIECTBY;

H3-32 0COOEHHOCTHU Teﬂe(bOHHOﬁ CBA3HU HeO6XOI[I/IMO YCTKO BbIT'OBapHBaTh CJIOBA, YTOOBI KJIHUEHT
XOpOoIIO UX CJIbIMIAI U IOHHUMAJI;

C€CJIM COTPYAHUK HC YBCPCH, UTO IMPABUJIBHO PpaCCJIbIIIAI 4yT0-1100 B Teﬂe(i)OHHOM COO6H.[€HI/II/I, cMy
H606XO,Z[I/IMO MNEPECCIIPOCUTDH 3asABUTCIIA BO n30eKaHne HCOOIIOHMMAaHUA,

PEKOMCHAYCTCS UCIIOJIB30BATH IIPUCMBI dKTUBHOT'O CIIYIIATEIISA, MOAACPKHUBAA IMTOCTOAHHYIO CBA3b C
CO6€CCI[HI/IKOM MMoCpCeACTBOM CJIOB U MEXJIOMETHH.

Ecou nensro 3alpoca 9TO MNPEAYCMOTPCHO, TO IMPCHAIOKHUTEC HCECKOJBKO BApUAHTOB PCHICHUSA
BOIIpOCa. Bce MPEIIOKCHUS NOJIZKHBI OBITh APTYMCHTHUPOBAHHBIMHA, HO BBI60p OCTacCTCA 3a 3asABUTCIIEM (B
CO3HAHHUH CO6CCCI[HI/IK8., KaK IpaBUIIO0, OCTACTCA IOCICAHASA WM MPEANIOCICAHAA U3 IMPCIAJIOKCHHBIX
AJIBTCPHATHB, U UMCHHO Ha HEll OH OCTaHOBI/ITCSI).

Ucnone3yiite ¢pa3zel "Ber moxere...", uckiarounte Gppassl "Bol JomKHBL".

HenomycTuMbl ycTanocTh U CKyKa B ToJIOCE, OBICTPBIN WIJIM CIMIIKOM MEJICHHBIH TEMII, a Takxke
IIPOCTPaHHBIE Pa3rOBOPHI HA "MOCTOPOHHUE" TEMBI.
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Ecnu coTpygHUK HE MOXET Cpa3y OTBETHTh Ha BONPOC 3asBUTEIIS], PEKOMEHIYETCs 3aucarb HOMEp
TenedoHa KIMEHTa U TIEPE3BOHUTH EMY.

IIpy HEBO3MOXHOCTM CIELMAINCTA, IPUHSABIIETO 3BOHOK, CAaMOCTOSATEIBHO OTBETUTh Ha
MOCTAaBJICHHBIE BOMIPOCHI, TeIC(POHHBIA 3BOHOK MOXKET OBITh IIepeapecoBaH (TMEPEeBEICH) Ha IPYroe JIHIIO
M®II, yuacTByoliee B IPeIOCTaBIEHNN I'OCYJapCTBEHHBIX U MYHULIUIIATIbHBIX YCIIYT.

[Ipu 3aBepiienun TeaeOHHOTO pa3roBopa:
no6narogapute 3a 380HOK "Criacu6o 3a Bamre oOpamenue";

BEXKJIMBO Mompoliaiirech, npuriacute B M®L[: "o cBunmanus, mpuxoaurte, Oynem panpl Bam
OMOYb".

Bpewmst TenedorHOTO pazroBopa He JOJDKHO IpeBbimaTh 10 MUHYT.
Crannapt cepBuca B TPOOIEMHBIX CUTYaIHSIX.

B M®II nmomxua ObITH co3gaHa aTMocdepa MO3UTHBHOTO BOCIPHUSTHS KAJIO0 M MPETEH3WH CO
CTOPOHBI TPAXKJIAH:

MIPOSIBIIIATE YBAKCHHUE U TIOOPOIKEITATEIIEHOCTD K YEIOBEKY, )KEIAI0MIEMy OCTaBUTh MPETCH3HIO;
CTapalTech PemuTh MpoodeMy ObICTPO (TT0 MEpe BOBMOKHOCTH);
W3BHHUTECH U TI0 BO3MOXKHOCTH TIPEAJIOKUTE AIBTCPHATUBHBINA BApUAHT PELICHHS IPOOIEMBI,

BCIANTC cel0s TakuM 06p830M, 4TOOBI 3asIBUTEND 0CO3HAaJI, 4TO €ro 3alipoC YyCJIbIIMIAH W BOCIIPHUHAT
BCEPLE3;

HE KOMMEHTHUPYHUTE CIIOKUBLIYIOCS CHUTYallMI0 C HCIIOJIb30BaHUEM HEraTUBHBIX CJIOB, IOMHHUTE O
KOpPIIOPAaTUBHON ITHKE;

HC BCTYHaP'ITC B IIOJICMHKY U ITO3BOJISTATE YCJIOBEKY BBICKA3bIBATH CBOC MHCHHUC,

MOJPOOHO BBISICHUTE CHUTYaIlMIO, YTOYHHUTE (aKThl JUIsI TOCIEIYIOMEH MPOBEPKH JJIaHHOU
nHpopmanuu;

B CJIyda€ HCBO3MOKXHOCTH PaA3PCHICHUSA CHOpHOﬁ CUTyalluu IPEAJIOXKUTE O(i)OpMI/ITB 06pa1ueHHe B
IMHUCbMEHHOM BHUC U YBEAOMUTC €ro O IIPpOUCAYpPE paCCMOTPCHUS 06paIlIeHI/II7L

Curyanun Bapuantsl neiictBui [Tpumepnsbie dpassl
JUist BBISICHEHUS 3anucarp TenedoH 3asBUTEINS U "Tlonckaxkute Bam
neranei nHpopmanuy, |moodenars Nepe3BOHUTh B yI00HOe |TenedoH, s Bam
HEo0X0IMMOMH 11 Bac 000uX BpeMs (TIpH 3TOM He | 1epe3BOHI0 B TeueHue 30
3aBUTEINIO, HY)KHO CIpallyBasi HUYEero JHIIHETO, MUH., BBl Oyzete qoma?",
JIOTIOJTHUTEIBHOE BpEMsI | HalpuMep: KTO, OTKy/a, 4yTo HykHO u | "Tlerp CemeHoBHY,
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(peg. ot 03.03.2023)

"O pervoHanbHOM CTaHAapTe OpraHu3auum aes...

[okymeHT npepocrasneH KoHcynbsTaHTIoc
[ata coxpaHeHus: 26.07.2023

T.I[.) HJIA MOIMPOCUTH NICPE3BOHUTDH
3aABUTCIIA UCPEC3 HCCKOJIBKO MUHYT

IIEPE3BOHUTE, MOKAIYHCTA,
yepe3 20 muH.".

Henb3s ucnosb3zoBarh
cnenyromue ¢ppassr: "5
Bam notom kak-HuOynb
MepPEe3BOHIO"

TenedoHHBIN 3BOHOK BO
BpeMsl pa3roBopa ¢
MTOCETHUTEIIEM

3anucarh TeleOH KIMEHTA U
moo0eaTh Nepe3BOHUTH B yIOOHOE
JUid Bac 000uX BpeMs (TIpU 3TOM
HE00X0IMMO YETKO 0OTOBOPHUTH JICHD
1 4ac Telae(pOHHOTO 3BOHKA).

"TloxanyiicTa, OJOXKIUTE,
HE BellaiTe TPyoKy, s

00CITy>KUBAKO TOCETUTENS U
CMOT'Y OTBETHTD 4epe3 OJHY

MUHYTY"

[TormpocuTe HEMHOTO MOJOKAATH, HE
Belasi TpyOKy, €CJIM pa3roBOp C
MOCETUTENIEM MOJIXOUT K KOHILY.
[TormpocuTe NEPE3BOHUTE YEPE3
HECKOJIbKO MUHYT

[IpaBusna sTKeTa B OOIIEHUH C JTIOIBMH C HHBAJIUIHOCTHIO.

Kornma Bwr pasroBapmBaeTe ¢ HMHBIMIOM, OOpamiaiTech HEMOCPEACTBEHHO K HEMY, a HE K
COTPOBOXK/IAIOIIEMY UJTH CYpJOTIEPEBOTUHKY, KOTOpPbIE TPUCYTCTBYIOT IIPU PAa3roBOPE.

OO6pamaitech ¢ HHBATHIAMH KaK C B3POCJIBIMU JIFOIBMHU.

Korma Bl pasroBapuBaeTe ¢ 4ellOBEKOM, MCHBITHIBAIOIIUM TPYIHOCTH B OOIICHUH, CIYIIAWTE €ro
BHHUMAaTeENIbHO. BynibTe TepnenuBbl, KIUTe, KOTAa YeJIOBEK caM 3aKoHYHUT (Qpasy. He nmonpapmusiite ero u He
JoroBapuBaiiTe 3a Hero. Huxorna He nmpuTBOpsiiTech, 4To Bl MOHMMaeTe, €Ciiv Ha caMoM JeJie 3TO He
tak. [ToBTOpHTE, 4TO BBI MOHSIIN, 3TO MOMOXKET YEIOBEKY OTBETUTh Bam, a BaMm - moHATh ero.

KOI"I[a Brr rOBOPUTE C YCIOBCKOM, IIOJB3YIOUIUMCSA HHBaHHﬂHOﬁ KOJISICKOM HUIA KOCTBIIISIMU,
PAaCIIOJIOKUTECh Tak, yToObl Bamm u ero miaza ObLIM Ha OAHOM YpPOBHE, TOoraa Bam 6y/:[eT Jerdye
pa3roBapuBarhb.

UToObl TpUBIEYh BHUMAHHE YEIOBEKA, KOTOPBIA IUIOXO CIHBIIIMT, MOMAIIUTE €My PYKOW WU
noxyonaiTe no miedy. CMOTpUTE eMy MpsIMO B IJ1a3a U TOBOPUTE YETKO, XOTA UMEWTE B BUIY, UTO HE BCE
JIIONTU, KOTOPBIE IJIOXO CIBIIIAT, MOTYT YUTaTh MO Ty0aM. PasroBapuBas ¢ monbMu, KOTOPbIE MOTYT YUTATh
o rybdam, pacroyIoKUTeCh Tak, 4ToObl Ha Bac manman cet, u Bac Obl1o XOpoIIo BHIHO, MMOCTapaiTech,
yToOBI BaM HHUero He Memaio.

[Tpu oOpaieHnH K He3psiueMy WM CIab0BUIAIIEMY YelIOBeKy, 0003Ha4ybTe, yTo Bbl 0Opamaerech
MMEHHO K HEMY.

ITamsartka s cnenuanuctoB MOII.

YenoBek ¢ OrpaHUYCHHBIMHA BO3MOXHOCTAMH SABJISACTCA IMOJIHOIIPABHBIM  KIIMCHTOM C(I)epbl
O6CJ'Iy>KI/IBaHI/I}I B TOCYAApCTBCHHBIX YUPCIKICHUAX.
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Cneunanuctel MOLL 70KHBI TPEIOCTABIATH OAMHAKOBO KaU€CTBEHHBIE YCIYTH IS BCEX MPaK/IaH.

OTka3 OT MpenoCTaBICHUS YCIAYr YEJIOBEKY C OrPaHHMYEHHBIMM BO3MOXKHOCTSIMM SIBIISIE€TCA
HapyIIEHUEM €ro MpaB.

Hespsmne U1 CJIa6OBI/III$IHII/IC 3asABUTCIIN.

Ecan Bac mpocar nokasarb, Aarh IOIIyNaTh JOKYMEHT - II0 BO3MOKHOCTU BBIIIOJHSWTE 3TY
pochOy - HE3pSUUE CMOTPST pyKaMH. XOPOIIO, KOT/Aa HE3PSIUUi YeI0BEK 3HAET YeTKO, YTO 3a JOKYMEHT
emy HyxeH. Pacckaxute 00 MMEIOMIMXCS TOCYIapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIyrax, KOTOpbIE OH
MOKeT Nony4uTs B MOLI.

VYnoOHo, Korja HaJl BXOJOM B YYPEKJIEHUE YCTAHOBIIEH JWHAMHUK, U3 KOTOPOrO HETPOMKO HIpaeT
My3bIKa. YemoBeK HIET Ha ee 3ByK U nonaaaeT kK Bam. My3bIka - HapyKHas pekiiama.

Hespsuue mroau opueHTUPYIOTCS Ha 3BYK M OIIYIIECHHS. EcCiii crienuanucT 3aMep U TUXO CTOMT - K
HEeMY CJIa00BHUIANINN HE 0OPATUTCS, IOCKOJIBKY CYUTAET, YTO HU OJTHOTO YEJIOBEKA B IIOMEIICHUH HET.

Hespsiuemy yenoBeky MHOTAA TPYAHO CUMTATH JIEHBIM IPU OIUIATE TOCYJAPCTBEHHOM MOIIMHBI,
€CJIM OHU MeJKUMHU Kymtopamu. [Tomoraiite, eciiu Bac 06 stom nornpocst. [Ipu 3Tom OyabpTe 4eCTHBIMU.

OxpaHe y4pexJeHHUs U CHEIHAINCTaM CTOUT YU€CTh, UTO HE3PSAUYM YeIOBEK HE BUAUT 0ObS BICHUH,
HaMMCaHHBIX MPABUJ U HAAMKCEH, TO3TOMY YUUTHIBAITE U 3TO.

Co0ak-mpoBOIHUKOB B HAIIEM TOPOJIe MPAKTUYECKH HET, HO HE JOJDKHO OBITh 3ampera BXOJUTH C
HeW B yupexiacHue. Takas cobaka oOyueHa TMpPaBUIBHOMY IOBEJICHUIO B TOPOAEC M B OOIIECTBEHHBIX
MeCTax; XO3sIMH 3a HEH CICIUT U YXaKHMBACT TaK XKe, KaK M 3a CO00M. DTO MPAaKTUUECKH €ro 4acTh Teja:
riasa.

HCCJ'IBII_HaI_HI/Ie I CJ'Ia6OCJ'IBIH_IaH_[I/I€ 3adABUTCIIN.

Ecnu cpenu Bammx KiIMEHTOB Hepeako ObIBAIOT JIIOAM C HapylLIEHHWEM CcllyXa, IOcTapaiTech
OCBOMUTH Hambosee 4acTto ymoTpeOisieMble B JTUX CUTYyallUsiX >kecThl. HamepeBasch MOTOBOPUTH C
YeJI0BEKOM, MOTEPSBIINM CIyX, Bbl MOXeTe MpuBIeYh €ro BHUMAHHE, TUXOHBKO JOTPOHYBIIHUCH JIO €T0
ieya WIM MaxHyB pykoll M T.m. O4YeHb BaXKHO MPOSBUTH TEPIUMOCTh, TAKTUUYHOCTH U BHUMAaHHUE BO
BpeMsi OOIIEHUsI ¢ HeCHbIMANMMHU JIIoAbMH. J[0OpoXKeaaTeIbHOCTh MPU Pa3roBOpe ¢ TaKOM KaTeropuei
Bamux 3asBuTeneit - kpaiiHe BaXHBIH MOMEHT OOIIEHHUS C MHBAJIUIAMH T10 CIIYXY.

He nauunaiite pasroBop, moka He yOeIuTeCh, UTO cOOECEHUK BUAUT Baiiie 1u110 U ryObl.

HOCTapaﬁTer ObITH Ha XOpOoIIO OCBCIICHHOM MECTC. Bame nuio moixHO OBITh XOpOouIo BUAHO
HECJbIMIAEeMy CO6CCCI[HI/IKy. Pacnonoxurecs Ha YpPOBHC Bamero CO6CC€,I[HI/IK8. Ha paCcCTOAHUHN 0,8-1,5 M
OT HETO.

Huxorpa He meITaiiTech TOBOPHUTH TTIYXOMY UYCIIOBCKY IIPsIMO B YXO. DTO MOXKET HE IOMOYb eMy
YyCJIbIIIATh Bac u He 1o3BoIuT EMY CJICAUTD 34 BbIPAKCHHUEM Bamero nuna. He neitalitech KpHU4aTb O4YCHb
T'POMKO. 910 CACJIACT BBIPAXKCHUC Bamero muia CCPAUTHIM U Y Bamero mocerurens MOXeET nponacTb
’KeJIaHHe BOCHOJIb30BaThCa Bammmu yciayramu.
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T'oBopuTe ¢ OOBIYHOW CKOPOCTBIO, HE OBICTpee M HE MeIIeHHee, 4eM Bbl roBopurte Bcerma.
Yo6enureck B TOM, 4TO Bac meITaroTCs MOHSTS.

B Hauane pasroBopa mocrapaiiTech sicHO "MoquUepKHYTh" TeMy Oecenbl. Yoenutech, uyto Bamie numo
HHUYETO HE 3aropa’kuBacT OT B30pa coOeCeqHNKa.

Hexotopele mromm MOryT CibllIaTh HA HOPMAJbHBIX YPOBHSX, HO 3BYK OHHM BOCIIPUHHUMAIOT
HapyILEHHbIM, KaK Ha cTapoil rpam3anucu. [oBopure nuIb HEMHOTO IpoMue, YeM OOBIYHO, 1MOAOUpast
MOJXOAIINI ypoBeHb. MHOrAa nroau TEpsitoT COCOOHOCTh BOCIPUHMMATH BBICOKME YacTOThI 3BYKa,
II0O9TOMY CHM>KEHHME BBICOTHI Bamiero rosoca moMoxer UM Xopoio Bac ciplmars.

PazroBapuBasi ¢ mI0X0 CIBIIIAIINM YEJIOBEKOM, HE )KYWTE U HE TPUKPBIBANTE POT PyKaAMHU.

Ecoin Bam noxasanmoce, 4ro Bac He NOHMMArOT, MOBTOPUTE CBOK) MBICIL JAPYTMMH CJIOBAMH.
[TocTapaiiTech 001IaTHCS € IITYXUM COOECETHUKOM KOPOTKO U B MPOCTHIX BBIPAKEHUSIX.

PasroBapuBasi uepe3 mepeBOIUMKA KECTOBOTO sI3bIKa, OOpaIlaiTech K YeJIOBEKYy C HapylIeHHEM
ciyxa, a He K nepeBoauuky. CrapaiiTeck He oOpaiiare 0co00ro BHUMaHUS Ha JIIoAeH ¢ mpobiaemMoii ciayxa
BO BpeMs UX OOIIEHUS MEXIy COOO0M, 3TO MOXKET OOMIETh UX.

[lomHuTe, BHMMaHuWe K HMM M TOHUMaHHe HX MpoOieM co3facT ONaromnpusiTHOE MHEHHE O
3aBelieHUH, rie Bl paboTaete, U 0 €ro COTpyAHHUKAX.

3asgBUTENN C HAPYLIEHUEM OMOPHO-/IBUTaTEeNILHOTO anrmapara.

ObecrieubTe AOCTYIMHOCTD 3[JaHMSI, YYUTHIBAsA, YTO YEJIOBEK Ha KOJSICKE HE MOXKET CaMOCTOATEIbHO
MIPEOA0JIETh CTYyNIEHH, OOPIIOPHI U TOPOTH, TyrHe MPYKUHBI Ha JBEPH.

BusyanbHyio uH(pOpMaIuio 0 rocyJapCTBEHHOI yciyre pacrojiaraiite Ha OmnpeAeseHHOW BBICOTE,
YTOOBI YENIOBEK, CUSALINI B KOJIACKE, MOT 0€3 Tpy/la ¢ Hell 03HaKOMHUTHCS.

[Ipy HEOOXOAMMOCTH TIOMOTHTE JOCTaTh HEOOXOJUMBIM NEpeYeHb JTOKYMEHTOB, HAXOISIIHICS
BBIIIIE BO3MOYKHOTO IS YEJIOBEKA, TIEPEBUTAIONIETOCS C IIOMOIIBIO KOJISICKH.

3agBUTEIL B UHBATUIHOUN KOJISACKE.

3asgBUTEIb B HHBaHI/I,HHOﬁ KOJIICKEC B OCHOBHOM IICPCABUTACTCA B COIIPOBOXKICHHUHA ONM3KHX HIO,Z[eﬁ.
ODTO0 HEMHOro o0yerJaer yciaoBusa €ro Hpe6BIBaHI/I${ B O6H16CTB€HHOM mecte. 1 Bce xe IIPOABUTEC
BHHUMAHHEC K HCO6BI‘IHOMy IIOCCTUTCIIIO.

3amMeTuB, YTO MO CTYNEHbKAM MOJHHMMAIOT MHBAJIWAA B KOJIICKE, HE IMOJXBAThIBANTE KOJSCKY 3a
KoJieca WJIA IpYTHe BBICTYNAIOIME YacTH, Ha Bamn B3misi1 npeiHa3HaueHHbIE IS €€ MOAbEMA. DTO MOKET
ObITh HEOE30MacCHO W TPO3UT CKIAJbIBAHUEM KOJNSICKA WJIM €€ TMOJOMKOW, a s WHBajIuaa 4peBaTo
nagenuem!

n HAIIpOTHUB, HOCTapaﬁTeCB IOHATH BIICYATICHHUA YCIIOBCKA B KOJISICKEC B TOT MOMCHT, KOI/la OH
"Hal'[paBJBICTCH" Ha HCHpOXOIIHMBIfI AT KOJIICKHU TYPHUKET Ha BXOJC. HOCTapaﬁTeCB NNOMOYb MHBAJIUAY
MpeoaoJICTb 2TO HNPCHATCTBHUC. A CIc Jy4dume, €ClIr Br1 cmoxete BIIYCTUTBL €TO0 4Y€pce3 KaKOﬁ-HH6yHB
HHOfI, 3allaCHOM MU CJ'Iy>KC6HBII>i BXO. O,Z[HO 3TO MOJXKET CJelIaTh IMOCETUTEIA-KOIICOUYHHKA Bammm
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IIOCTOSAHHBIM KJIMCHTOM.

BYI[I)TG CHHUCXOJHUTCIIBHBI K H3IAITHEH OMOIIMOHAJIBHOCTHU H JII0003HATEILHOCTH YEeJIOBEKa B
KOJISACKE. I/IHBaJII/IIII)I-KOJIﬂCOLIHI/IKI/I HEYaCcTo BI)I6I/IpaIOTC$[ M3 I0Ma, MMO3TOMY MOT'YT 3aJICPKATLCA B Bamem
YUPCIKACHHUU OO0JbIIC, YEM OOBIYHEIC IMNOCETUTCIIN, paCCMaTpUBas IOMCIICHHEC.

Hepenxo s wHBanMma B KOJIICKE MPOOJIEMAaTHYHO MPOYECTh HMH(MOPMAIMIO HA CTEHAAX WIH
OOBSIBICHHSIX M3-32 BBICOTHI X pacnoiokeHus. [locrapaiitecs paccka3ars eMmy 00 3TOW HHPOPMAITUH UITH
IPEIIOKUTE, €CIIU €CTh PACIeUaTaHHbI AyOIUKaT B CBOOOTHOM JIOCTYIIE, 03HAKOMUTBCS C TEKCTOM.

3assBUTEIb C IMprU3HaKaM¥ SIHJICTICHH.

[Ipex e Bcero, MOHSAB MO KAaKUM-JTMOO MPpU3HAKaM, YTO TIEPE]l BAMH YeJIOBEK, OOJBHON MHUIICTICUEH,
HE HY)KHO IIapaxarbcsi OT HEro B y)Kace, KaKk OT YyMbl, - OH HE 3apa3eH U He omaceH /s Bac u BmosHe
agekBateH. M HampoTuB, O€3[yITHOE TOBEIECHHWE OTBETCTBEHHOTO COTPYAHHKA YUPEKICHUS 10
OTHOIIEHHUIO K OOJILHOMY STUJICTICUEN HaBEPHSIKA BBI30BET Y TOTO OTPHUIATEIIBLHBIC YMOIIMH U JaKe MOKET
CIIPOBOIIMPOBATH MPHUTIA]IOK.

Ecnu B Bamem yupexaeHun y 00JbHOTO MPOU30LIEN AMHJIESNTHUYECKUM MPUIIAI0K, OCTapaiTech
MOCTENUTh €My TIOJI TOJIOBY YTO-JIMOO MSITKOE M JI0 Tpue3na "ckopoi" obecneunth 00ipbHOMY MOokoi. He
IBITAUTECh PA30THYTh €0 OT CYJOPOT U COBAaTh B €0 POT JIOKKY. ITO HUYEM HE OOJErYUT €ro CTpaJaHus,
HO BIIOJIHE MOKET IIPUBECTHU K TPABME MUJIH MOJIOMKE 3y0OB.

[Tpunoxenue N 5

K PETHOHAIILHOMY CTaHAapTy
JESITeNIbHOCTH MHOTO(YHKIIMOHATIBHBIX
LEHTPOB MPEI0CTABICHUS
rOCYAapCTBEHHBIX U MYHUIIUIAIbHBIX
yciyr B MOCKOBCKOM 001acTH

METOANYECKWUE PEKOMEHOALIUA
MO PACYETY LWUTATHOW YUCIIEHHOCTU PABOTHUKOB
MHOIO®YHKUMOHAIbHbIX LEHTPOB NPEAOCTABNEHUA TOCYOAPCTBEHHbIX
N MYHULIMNANBHBIX YCITYI MOCKOBCKOM OBJIACTU

Cnucok M3MEHSIONIUX JOKyMEHTOB
(B pen. pacniopsikenus Munrocymnpasinenus MO ot 25.05.2020 N 11-66/PB)

1. O6wme nonoxeHus

Hacrosmme Metoaudeckre pekOMEHIAIMH 110 PacyeTy MITaTHOW YUCICHHOCTH paboTHUKOB MOI]
(manee - Metoauueckue  peKOMEHIAINN) MO3BOJIAIOT  cPOpMHUPOBATH OpraHu3alMoOHHO-
aJIMUHHUCTPATUBHYIO CTPYKTYpY W ONTUMAIbHYIO IITATHYIO YHUCICHHOCTh paboTHukoB MODI[ B
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COOTBETCTBUM C JOJDKHOCTHBIMU (YHKIUSAMH U OOS3aHHOCTSAMH PAaOOTHHKOB M PEIIAMEHTOM pabOThI
MOILI.

Pacuer 1mrarHo#t uymciaeHHoct MOPI[ B COOTBETCTBMM C JaHHBIMH MeETOJIMYECKUMU
PEKOMEHIALIUSIMH O3BOJISIET:

- COKpaTHTh pacxoabl Ha (POHA OIUIATHl Tpyda 3a cueT (POpPMUPOBAHMS ONTHMAIBHON INTATHOU
YHUCJIEHHOCTH paboTHUKOB M®I];

- chopMHpOBATH ONTUMAJIbHYIO OPTAHU3ALIMOHHYIO U YIPaBICHUECKYI0 CTpyKTypy M®PIL] ¢ yuetom
crnenuduku padborsl ML B pa3innyHbIX MyHUIIMIIAIBHBIX 00pa3oBaHusIX MocKoBCKoi 00acTy;

- OTMIPEACIUTD 3arpyKEHHOCTh paboTHHKOB ML,

Mertoanueckrue pekoMeHJaluKu pa3padoTaHbl B cOOTBETCTBUU ¢ TpynoBbIM Koaekcom Poccuiickoit
denepaiui U HWHBIMM  HOPMAaTWBHBIMU MpPaBOBbIMU akTamMu Poccuiickoit denepaunu B LEIAX
yHU(DUKAIMN TIOAXOJ0B K OMPEACICHUIO INTAaTHOW YHCICHHOCTH PAa3IMYHBIX KaTeropuii paOOTHUKOB
MO®II. Metonuyeckne peKOMEHIAIMU TPEIHA3HAUYEHBI JUIsl HWCIOJB30BaHHUS TIpH  (HOPMHPOBAHUHU
mTarHbiX pacnucannit MOL[ B MockoBckoii obnacTu.

[Ipu pacuere onTuManbHOM MWITATHOW YucIeHHOCTH M®I] yunThIBalOTCS CIEAYIONINE JOKYMEHTHI U
MOKa3aTeIn:

- moctanoBieHue [IpaBurensctBa Poccuiickoii @eaepanun ot 22 aexadbps 2012 . N 1376 "O6
yrBepkaeHun [IpaBui opraHu3aluyu IeSTEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEN0CTaBICHUS
TOCYIapCTBEHHBIX U MYHUITUTIALHBIX yeryr" (nanee - [IpaBuna opranuzaruu aestenbHoctn MOIL);

- METOJIMKa MPOBEICHUS MOHUTOPUHIA 3HAYCHUM MoKa3aTelssd "m0 IpaxaaH, UMEIOIIUX JTOCTYI K
MOJIYYEHUIO TOCYAAPCTBEHHBIX M MYHUIMNAIBHBIX YCIYr IO HPUHLUIY "OJHOTO OKHA" IO MECTy
npeObIBanms, B ToM yucie B MOIL", ycranoBiennoro Yka3om Ilpesunenra Poccuiickoit deneparuu ot 7
Masg 2012 . N 601 "OO OCHOBHBIX HANPaBICHUSX COBEPIICHCTBOBAHUS CHUCTEMBI T'OCYIapCTBEHHOTO
yrpaBieHus", yTBepKIACHHAs MPOTOKOJIIOM 3acenaHus [IpaBUTENbCTBEHHON KOMHUCCHH MO MPOBEACHUIO
aaAMUHUCTpaTUBHOM pedopmbl oT 13 Hos16ps 2013 . N 138.

Pacuer npoBoautcs mis rpynn pabotHukoB MOILI: "yHuBepcanbHble crienuanuctel”, "03k-oduc”,
P O3TOM YUYUTHIBAIOTCS BHUIBl BBINOJIHSIEMBIX pabOT, TeppUTOpUANbHbIE U (PYHKIHOHAIBHBIC
ocobenHoctu kaxaoro M®PII, a Taxxe ombIT aeiictByromux MOLI. Ilpu pacuere oreHHBAIOTCS U
aHAJIM3UPYIOTCS OTEepaliy U BUIBI PabOT, KOTOPBIE BBHITOMHSIOT paboTHuK MOII,

2. Npaduk pabotbl ML
(B pen. pacnopspkenust MunrocynpasieHust MO
ot 25.05.2020 N 11-66/PB)

B cootBerctBUM ¢ TpeboBanusmu [IpaBun opranuzanuu gesrenbHocth MOLl ycranaBnuBaercs
crenyromuit rpaguk (pexxum) padorst MOLI:

- IpHeM 3asiBUTEJIeN OCylIecTBIsAeTCsS 6 THEN B Heleno 12 4acoB B JI€Hb;
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PacnopsbkeHne Munrocynpasnerduns MO ot 21.07.2016 N 10-57/PB
(peg. ot 03.03.2023)
"O permoHanbHOM CTaHAapTe opraHv3auuv aes...

[okymeHT npepocrasneH KoHcynbsTaHTIoc
[ata coxpaHeHus: 26.07.2023

- BpeMs pabotrel MO®I] ycranmaBnuBaercs ¢ 8.00 mo 20.00 6e3 mepepwiBoB B pabore MDII,
BOCKPECEHBE - BBIXOJIHOM;

- IIPOJIOJKUTENBHOCTh pabOYero BpeMEH! OKHA NpreMa 3asiBuTenel cocranisier He MeHee 10 yacos
B TCUCHUC ITHA.

ITo cormacoBanuto ¢ YM®L] Bpems padoter MOLL 1 TOCIT M®I] MoxeT ObITh yBETHUEHO.

I'paduk (pexum) padoter B TOCII M®I] B coorBercTBUU ¢ myHKTOM 35 [lpaBun opranuzamuu
nestensHocTd M®L] onpenenen ¢ yueroMm pacueTHOW MOTpeOHOCTH B paboTe o(ucoB OOCITYKHBaHUSA
HaCEeJICHHSI, TIPH ITOM:

- B HACCJICHHBIX MTyHKTAX C YUCJIICHHOCTHIO HACEIICHUSI MEHEee 2 ThIC. UYEIIOBEK COCTABIIICT HE MECHEE
3 yacoB B HEAENIO;

- B HACCJICHHBIX ITYHKTaX C YUCJIICHHOCTHIO HACCIICHUA OT 2 J0 5 TBIC. YEJTOBEK COCTaBIIICT HE MCHEE
4 qacoB B HCOCIIO Ha KAXKXAYIO ThICAYY YCIOBEK O6CJ'IY)KI/IBaeMOFO HaCCJICHUA,

- B HACEJICHHBIX MYHKTaX C YUCJIEHHOCTHIO HACENIEHHS OT 5 10 25 ThIC. YEJIOBEK COCTABIISIET HE
MeHee 20 4acoB, pacnpeeICHHbIX Ha 3 JHS B HENEIIO;

- B HACEJICHHBIX IyHKTaX C YUCJICHHOCTHIO HACEJICHHS CBBINIC 25 THIC. YEJOBEK COCTABIISET HE
MeHee 30 JacoB, pacnpeneaeHHbIX Ha 4 THS B HEJIETIO.

B nmpunekaempIx oprauzanuix rpaduk (pexxum) padoThI M0 0OCTYKUBAHUIO 3asIBUTEIICH JOJIKEH
COOTBETCTBOBATh TI'paduky (pekuMy) pabOThl COOTBETCTBYIOIIEH MPHUBICKACMON OpraHu3aliyd, HO HE
MeHee yKa3aHHBIX HOPMATHBOB ISl 0(hMCOB OOCITY>)KUBaHHSI HACEIICHHUSL.

Jlnst yuera paboyero BpPEMEHHU CIICIUAIUCTOB CIYKObI "OJHOTO OKHA" pPEKOMEHAYETCS BECTH
CYMMUPOBAHHBIH yueT paboyero BpeMeHH!.

3. Popmyna pacyeTa YUCIIEHHOCTU COTPYAHUKOB CIyXObl
OOHOro OKHa

6 pabouux nue#t x 10 pabounx yacos / 40 yacoB paboTsl 0AHOTO coTpyaHuKa = 2,0 paboTHHKa Ha 1
okHO nipuema = Koaddurment pacuera uncieHnoctu = 2,0.

dopmyna pacueTa YUCICHHOCTH COTPYIHUKOB 03K-oduca:

Konnuectso okon gocryna MOI] x 0,5.

4. OnpepeneHve oNnTMManbHOro KONM4YecTBa yHUBepcasnbHbIX
cneuyuanucToB (cneuuanucTbl CnyXobl "oaHo okHO") M®L]

KomnuectBo yHusepcanbubix crienuanuctoB B MOL[ u TOCIT M®II paccunTsiBaeTCcsl BMECTE.
(B pen. pacniopsikenus Munrocymnpasnenuss MO ot 25.05.2020 N 11-66/PB)

PacueTHOE KOMMYECTBO YHUBEPCATBHBIX crieluanucToB GpoHt-oduca MOIL] (Po) onpenensercs c
yuyeToM Kod((uIlMeHTa CMEHHOCTH, CBsi3aHHOW C obecredeHueM OecrnepeboitHol pabotel MOI]
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PacnopsbkeHne Munrocynpasnerduns MO ot 21.07.2016 N 10-57/PB
(peg. ot 03.03.2023)
"O permoHanbHOM CTaHAapTe opraHv3auuv aes...

[okymeHT npepocrasneH KoHcynbsTaHTIoc
[ata coxpaHeHus: 26.07.2023

(cmennbIit Tpaduk) B Teuenne 60-uyacoBoii pabodell HEJEN, a TAKKE C yIEeTOM 3aMEIICHUsI COTPYIHUKOB
Ha CIy4yall HaXOXKJIHUS MX B OTITYCKE WJIU Ha MIEPHUO] HETPYAOCTOCOOHOCTH:

Po = Kok M1 X 2.

PacueTHO€ KONMYECTBO YHHBEPCAIBHBIX CICIUAIMCTOB, OOCTY)KMBAIOUINX 3asBUTENICH B TEUCHHE
nHs B okHax npuema 3asButeneid B TOCII M®L] ropoackux U CeIbCKUX MOCENEHUN, ONpenensercs B
cootBeTcTBUH ¢ Tpadurxom padbotst TOCII MO®ILI, B 3aBUCUMOCTH OT KOJIMYECTBA OKOH M 4acOB PabOThI
TOCII M®I1] B Henemro.
(B pen. pacniopspkenust Munrocymnpasienust MO ot 25.05.2020 N 11-66/PB)

5. PacyeT wtaTHOM YMCNEHHOCTU pabOTHUKOB oTAENa NOAroToBKN
OOKYMEHTOB, MeXXBeAOMCTBEHHOIoO B3aMMoaencTBust
u nHdopmaumoHHoro conpoBoxaeHuss MPL (63k-ocuc)

HpI/I ONpeCaACICHUN OINTUMAJIBHOIO KOJIHUYECTBA pa6OTHI/IKOB oTacla IMOATOTOBKHM JOKYMCHTOB
PEKOMCHAYCTCA YUUTBIBATH 3aTpaThl HAa BEIIIOJIHCHUC CICAYIOIUX BUI0B onepaunﬁ:

- KOHTPOJIb U KOOpAUHAIMS paboThl OKOH noctyna B MOII;

- KOHTpOJIbHAs MpOBEpKa MakeTa JOKYMEHTOB, HMPHUHATOTO YHHUBEPCAJIbHBIM CIEIHAINCTOM OT
3asIBUTEIIS;

- KOMILJIEKTOBAaHHUE HEIOCTAIOIINX JIOKyMEHTOB MOCPEJICTBOM MEXBEIOMCTBEHHOTO
B3aUMOJICHCTBUS;

- B3aHMOHeﬁCTBHe C OpraHaMu HCITOJIHUTEILHOM BIIACTH H OopraHaMm MCCTHOI'0O CaMOYIIPpAaBJICHUS,
KOHTPOJIb CPOKOB PAaCCMOTPCHUA A€ SaﬂBHTeHeﬁ;

- uHGOPMUPOBAHUE 3aABUTENS O HEOOXOAMMOCTH SIBKH (TIOATOTOBKA YBEJOMJICHHUS K OTIpPABKE IO
MoYTe, yBEJOMJICHHUE B TelIe(POHHOM PEKUME), O MEPEHOCE CPOKOB MPUHATHUS pelieHHs (MOATrOTOBKA
apryMEeHTUPOBAHHOTO Pa3bsICHEHHUs) U JAPYTHE;

- q)OpMI/IpOBaHI/IC peeCTpa NPUHATBHIX U IICPEAaHHBbIX A€ OT CIICHUAJIUCTOB CJ'Iy>K6BI OJHOI'O OKHA,

- BEJEHUE CTAaTHCTUKH MPOXOKICHHS JOKYMEHTOB (KOHTPOJb CPOKOB (OpPMHpOBAHHE peecTpa
MPUHATHIX U IEPEJAHHBIX JIEN OT Kypbepa);

- MOJI'OTOBKA aHAIMTHYECKUX U CTATUCTHYECKUX OTYETOB;
- mpueM | pacnpeaencHue tenedoHHbIX 3BOHKOB (LleHTp TenedonHOro 0OCTY:KUBaHUA);
- Tpyno3aTpaThl Ha BHITIOJTHEHNE UHBIX aHATTUTHYECKHUX padoT.

Jlnsa obecnieuenus Gecriepeboiinoit paboTel oTaena 6sk-odpuca (PBO) M®I] B Teuenue 60-uacoBoit
paboueii Henenu, a Takke 3aMelleHUs] COTPYTHUKOB OT/ENa Ha clyyail HaXOXKICHHS B OTIIYCKE HJIM Ha
MIEPHOJ HETPYAOCTIOCOOHOCTH PacyeT OCYIIECTBISETCS 1O CIEAYIOIeH Gopmyre:
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PacnopsbkeHne Munrocynpasnerduns MO ot 21.07.2016 N 10-57/PB
(peg. ot 03.03.2023)
"O permoHanbHOM CTaHAapTe opraHv3auuv aes...

[okymeHT npepocrasneH KoHcynbsTaHTIoc
[ata coxpaHeHus: 26.07.2023

Pso = Kok ma11, ok Tocr marg X 0,5.
(B pen. pacnopsxennst Munrocymnpasinerust MO ot 25.05.2020 N 11-66/PB)

[Tpunoxxenue N 6

K PETHOHAIIBHOMY CTaHIAPTy
JEeSITeIbHOCTU MHOTO(YHKIIMOHAIBHBIX
[IEHTPOB IMPE0CTABICHHUS
TOCYAApCTBECHHBIX U MYHUIIUITAJIbHBIX
yciyr B MOCKOBCKOM 001acTH

PEKOMEHOOBAHHOE MNMONOXEHUE
OB OMNATE TPYOA, KOMNMEHCALMOHHBbIX BbIMNATAX, BbIMJATAX
CTUMYINUPYIOLLEIO XAPAKTEPA COTPYOHMKOB MHOIMO®YHKLIMOHATNBbHbIX
LEHTPOB NPEOOCTABINEHUA NTOCYOAPCTBEHHbBIX U MYHULIMNATNBbHbIX
YCIYr MOCKOBCKOW OBNACTU

CHucoK M3MEHSIOIINX TOKYMEHTOB
(B pen. pacnopsikennit Munrocynpasinenuss MO ot 04.08.2017 N 10-99/PB,
ot 26.12.2019 N 11-113/PB, ot 12.02.2020 N 11-10/PB,
ot 03.03.2022 N 11-64/PB, ot 09.02.2023 N 11-18/PB)

1. O6wWwme nonoxeHus

1.1. Hacrosimiee Iosioxkenne HOCUT peKOMEHIaTeNbHBINA XapaKTep.

1.2. Hacrosimee [TonoxeHne ycTaHaBIMBaeT MOPSIOK OIUIATHI TPyAa KOMIICHCAIIMOHHBIX BBITUIAT U
BBIIUIAT CTUMYIHUPYIOMIETO XapaKTepa COTPYTHHKOB MHOTO(YHKIIMOHATIBHBIX IIEHTPOB MPEI0CTABICHUS
TOCYIapCTBEHHBIX W MYHHIIMIAIBHBIX YCIIYT, PACIOJIOKEHHBIX Ha TEPPUTOPUM MOCKOBCKOWM 00NacTH
(manee - ITomoxxenue).

1.3. Omnara Tpyna CHEIUAIKCTOB, CIYXAIIUX U PAOOYUX YUPEKIEHUH, HE MPEAyCMOTPEHHBIX
HactosiuM  [lonoskeHueM, NPOM3BOIUTCA B IMOPSAKE, YCTAHOBJIEHHOM Ui COOTBETCTBYIOLIHMX
yupexxaeHrnii MoCKOBCKOM 007acTH, ¢ y4eTOM YCIOBUN OIUIaThl TPyAa, MPEeIyCMOTPEHHBIX HACTOSIIUM
ITonmoxxeHuem.

1.4. Hacrosiee IlonoxeHue perymdpyer MNOpsSAOK M pa3Mep OIulaThl Tpyda COTPYIHHMKOB
MHOTO(YHKIIMOHAIBHBIX IEHTPOB TMPEIOCTABIECHUS TOCYIAPCTBEHHBIX M MYHHIMIAIBHBIX YCIYT,
pacmooXeHHbIX Ha TeppuTopun MockoBckoii obmactu (M®L] MO), u BkitouaeT B ceds:

a) JOJDKHOCTHBIE OKJIaabl (TapuHbIE CTaBKHU) MO 3aHUMAEMbIM JIOMKHOCTAM (mpodeccusm),
YCTaHOBJICHHBIE B pa3Mepax coracHo npuinoxenuto N 1 k Hacrosamemy [lonoxxenuro;
(B pen. pacnopsixenuss Munrocymnpasineaust MO ot 26.12.2019 N 11-113/PB)
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PacnopsbkeHne Munrocynpasnerduns MO ot 21.07.2016 N 10-57/PB
(peg. ot 03.03.2023)
"O permoHanbHOM CTaHAapTe opraHv3auuv aes...

[okymeHT npepocrasneH KoHcynbsTaHTIoc
[ata coxpaHeHus: 26.07.2023

0) yCJIOBHUS OCYHIECTBICHHUS U Pa3Mephl BHIIUIAT KOMIIEHCAIIMOHHOTO XapaKTepa;
B) YCJIOBHS OCYLIECTBIEHUS U pa3Mepbl BIILIAT CTUMYIMPYIOLIETO XapaKTepa;
I') Ipyryue BONPOCHl OIUIAThl TPyAa B YUPEXKACHUU.

1.5. Cucrema omtarel Tpyga coTpyaHukoB MOI[ MO paspaboTaHa ¢ y4eTOM OTPaCIICBBIX
ocobeHHOCTel MpodecCHOHATBHON NEATETFHOCTH COTPYIHUKOB.

1.6. IlepeyeHp NOKHOCTEW € yKazaHUEM TapU(PHOW CTaBKU (OKJIaja) MO KaXKJIOH JOIKHOCTH
YTBCPKAACTCS ITATHBIM PaCIIMCAaHUCM YUPCIKICHHA.

1.7. Pazmepbl TOMKHOCTHBIX OKJIQZ0B COTPYAHHUKOB, YKa3aHHbIX B mpuiokeHUd N 1 k [Tonoxenuro
00 omyare Tpyna, KOMIEHCAIIMOHHBIX BBIIJIATaX, BBIILUIATAX CTUMYIUPYIOLIETO XapakKTepa COTPYIHUKOB
M®I] (nanee - Ilpunoxenue N 1 k [lonoxeHnnro), THAEKCUPYIOTCS B MOPSIIKE, YCTAHOBICHHOM TPYIOBBIM
3akoHOoAarensCcTBOM Poccuiickoit ®denepanvii W MHBIMM  HOPMAaTUBHBIMU IPAaBOBBIMU  aKTaMHU,
coJIep KalllMMU HOPMBI TPYZIOBOTO ITpaBa.
(m. 1.7 B pen. pacniopspxerust Munrocynpasienus MO ot 26.12.2019 N 11-113/PB)

1.8. CoTpynHuKy YUpeKIeHHS BbIIUIAYMBAIOTCS:
a) eXKEMECSYHO JODKHOCTHON OKIIA;

0) eokeMecsuyHas Haa0aBKa K JODKHOCTHOMY OKJIAay 3a CIIOKHOCTh, HAIPSOKEHHOCTh H
CTICUATBHBIN PEKUM padOTHI;

B) ©KEMeCSYHAas MPEMUSI 10 Pe3yJIbTaTaM padOTHI;
T') eIMHOBPEMEHHAsI MaTepUabHas TIOMOIIIb;

1) TpeMus MO pe3ylbTaram pal0oThl 3a KBapTaj, I'OJ W HHbIE BBIIUIATHI, MPEIYCMOTpPEHHBIE
3aKOHOJATEIHCTBOM MOCKOBCKOW 001acTH, KOTOPbIE BBIMIAUMBAIOTCA 3a CYET CPEACTB SKOHOMUH (POHIA
OILIaTHI TPYAaA;

€) JOMOJHUTEIbHOE TMOOIIpeHue Mo ycMmoTpeHuto nupekropa M®PI[ MO B mpenenax cpeacTts
SKOHOMHH (OHJA OIIATHI TPY/A.

2. BbinnaTtbl KOMNEHCALMOHHOIO U CTUMYNUPYHIOLLEro Xapakrepa

2.1. B cOOTBETCTBHH C BBINOJIHEHHEM PadOT ¢ 0COOBIMM YCIOBHUSIMU Tpyaa coTpyanukam MOL MO
YCTaHaBIUBAIOTCS CIEAYIOIIUE BUIbI BBIILIAT:

a) Ui Bcex coTpyaHukoB MOl MO ycraHaBiauBaeTcsi exeMecsyHas HaJ0aBKa K JTODKHOCTHOMY
OKJIaZy 3a CJIO)KHOCTb, HANpsHKEHHOCTh U CHELMaNbHBbIM pexxuM paboTel B pazmepe or 20 mo 100
IIPOLIEHTOB JIOJDKHOCTHOTO OKJIAJA;

0) corpymnukam M®I[ MO ycraHaBiauBaeTcsl exXeMecsuHas MPEeMUsl Mo pe3yabTaraMm padoThl B
pazmepe oT 10 1o 100 npo1eHTOB AOIKHOCTHOTO OKJIa/a;
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PacnopsbkeHne Munrocynpasnerduns MO ot 21.07.2016 N 10-57/PB
(peg. ot 03.03.2023)
"O permoHanbHOM CTaHAapTe opraHv3auuv aes...

[okymeHT npepocrasneH KoHcynbsTaHTIoc
[ata coxpaHeHus: 26.07.2023

B) ©XKeMecsuHas Haj0aBKa 3a BBICIYTY JIET K JODKHOCTHOMY OKJIAJy YCTaHABIMBACTCS B
CIIE/IYIOIIEM pa3Mepe:

[Ipu craxxe paboThl (mpo1ieHTOB)
oT 1 10 5 J1eT BKIIFOYNUTEIIBHO 10
oT 5 10 10 jeT BKIIOYUTEILHO 15
ot 10 1o 15 et BKIIIOYUTEIBHO 20
cBhIIEe 15 et 30

I') eJMHOBpEMEHHAasi MaTepHuajbHas IOMOILb B pa3Mepe 2 JOLKHOCTHBIX OKJIAZOB.

2.2. YcTaHOBIIEHNE MHBIX BBIIIAT CTUMYIMPYIOLIETO XapakTepa MpOU3BOIUTCA B MPEAENIax CPEACTB
SKOHOMHMH (POHJA OIaaTkl TpyJa C Y4YETOM IIOKa3areied pe3ylbTaroB Tpyna, YCTaHAaBIMBAEMBbIX
JIOKAJIbHBIMU HOpMaTuBHBIMM akTtaMu MO®PI[ MO ¢ yyeromMm MHEHHS TPEACTABUTEIBHOTO OpraHa
COTPYAHHUKOB WJIHA KOJJIEKTUBHBIM JOTOBOPOM.

2.3. [IpemupoBaHue COTPYIHUKOB IO PE3yJIbTaTaM HUX TPyJa SBISCTCS MPABOM, a HE 00S3aHHOCTBIO
paboromarens.

2.4. Tupexropy ML MO pa3mep u ycaoBUS BIIUIATHI IPEMUU 10 pe3yJbTaTaM padOThl U APYTUX
BBITUIAT CTUMYJIUPYIOIIETO XapaKTepa YCTaHABIUBAIOTCA Y UpEIUTEIEM.

2.5. Corpynnukam MO®IL[ MO oauH pa3 B KaJICHAAPHOM TOJy BBIIUIAYMBACTCS MaTepuaabHAs
IIOMOIIb B pa3Mepe 2 OKJIa/I0B, YCTAHOBIIEHHBIX HA JaTy BHITUIATHI YKA3aHHOM MaTepHUaaIbHOM MOMOIIH, Ha
OCHOBAaHHUU JIMYHOTO 3asBJICHUS COTPYOHHKA TPU NPEJOCTABICHUH €My €XKEroJHOr0 OCHOBHOIO
OTIaYKMBAEMOT0 OTITYCKa WJIU €ro 4acTu.

2.6. B ciiyqae HeEMCIOJIB30BaHUs COTPYIHUKOM ITpaBa Ha €XKErOJHBbI OCHOBHOHM OIUIAYMBAEMbIi
OTIYCK JUOO OTCYTCTBHSI IIpaBa Ha HEro, a TakkKe B Clydyae UIMTEIbHON OOJE3HM WM 10 JIPYTHM
YBOKUTEIBHBIM MPUYKMHAM IO 3asBICHUIO COTPYIHUKA MaTepuaibHasi IOMOIb MOKET ObITH BBIIIJIAYEHA B
Jpyroe BpeMsl B TEUCHHE KaJleHAapHOTO rofa. B mepBslIii u mocneqHuii roa paboTel pazMep MaTepuaabHOMU
TIOMOIIIHN OMIPEEIIAETCs MPOMOPLHUOHATEHO BpEMEHH, OTPA00TAaHHOMY B TEKYIIIEM KaJleHJapHOM TOTy.

2.7. B xadecTBe JOMOJHUTEIBHOTO TOOIIPEHUS 32 BBHITIOJHEHUE BAKHBIX (CPOUYHBIX) paboT, 3aaHuil
U TOpPYYEHUM, ydacThe B MPOEKTaX, HACTaBHMYECTBO Ha OCHOBAaHUU MpuKaza aupexropa MOI] MO
OTJeNbHbIE COTPYAHUKH MOTYT ObITh PEMUPOBAHBI €AMHOBPEMEHHON MTPEMUEH.

2.8. ypOBCHb CpeaAHCTOAOBOIO0 J0X04a COTPYAHUKOB B OKHax IIpHEMa 3asiBUTEIICN JOJDKEH
COCTaBJIATD:

a) AN COTPYAHUKOB, MPOMISAIINX HUCHBITATEIbHBIN CPOK, U MPU HATUYUU cTaxka paboTel B MOI]
MO po 6 mecsneB - He MeHee 35,2 ThIC. pyOsiell B Mecsll 3a BBIYETOM CYMMBI Hajora Ha JIOXOJ
(bu3MYECKUX JUII, YIep>KaHHOM U3 HAYMCIEHHOW 3apab0THOM TUIaThI;
(B pen. pacnopspkenuit Munrocymnpasieaus MO ot 03.03.2022 N 11-64/PB, ot 09.02.2023 N 11-18/PB)
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PacnopsbkeHne Munrocynpasnerduns MO ot 21.07.2016 N 10-57/PB
(peg. ot 03.03.2023)
"O permoHanbHOM CTaHAapTe opraHv3auuv aes...

[okymeHT npepocrasneH KoHcynbsTaHTIoc
[ata coxpaHeHus: 26.07.2023

0) Ul COTPYIHUKOB, UMEIOMIHX CTaxX padboTel B MDI] MO ot 6 mecstes 1o 1 rona, - He menee 37,7
TBIC. pyOJieli B MecsI 3a BBIYETOM CYMMBI HQJIOTa Ha JOXOA (DU3MYECKUX JIHI, YIEpKAaHHOH H3
Ha4YMCIICHHON 3apa00THOM TUIaThI;
(B pen. pacnopspkenuit Munrocymnpasienuss MO ot 03.03.2022 N 11-64/PB, ot 09.02.2023 N 11-18/PB)

B) JIUISl COTPYIHUKOB, IMEIONIHNX cTax padoTel B ML MO Oonee roaa, - He Menee 41,5 Tric. pydmneit
B MCCAIl 3a BBIYCTOM CYMMBI Hajlora Ha O0XO0[J (1)I/I3I/I‘-ICCKI/IX JIUII, y,[[ep)I(aHHOﬁ W3 HaYHUCICHHOM

3apabOTHOM TIIATHI.
(B pen. pacnopspkenuit Munrocymnpagienuss MO ot 03.03.2022 N 11-64/PB, ot 09.02.2023 N 11-18/PB)

2.9. llpenenbHbI YpOBEHb COOTHOIIEHMSI CpeHeN 3apaboTHOM miarsl qupekropa M®LI k cpenneit
3apaboTHON 1uiare coTpynHUkKoB MO®I] 3a OT4eTHBIM roja ycTaHaBIMBaeTCs B KpaTHOCTH OoT 1 1o 4,
3aMECTUTENIO JUPEKTOpa U TIIaBHOMY OyXTaiTepy - B KpaTHOCTH oT 1 110 3,6.

2.10. VYpoBeHb CpEIHETOJI0OBOTO J0XOJa pPAOOTHHUKOB B OKHaX mpuema 3asButeneit B M®I]
MYHUITUTIATBHBIX 00pa30BaHUM, TEPPUTOPUAIBHO PACIOIOKEHHBIX B S5-10-kmiomerpoBoil 30HE OT
MoCKOBCKOH KOJIBIIEBOI aBTOMOOMIIBHOM NOpPOTH, YCTaHABIMBAETCS C MpUMeHeHueM korddunuenta 1,1
U JOJKEH COCTaBIIATh:

a) 1ys1 paOOTHUKOB, TIPOIIEIINX UCTIBITATENILHBIN CPOK, ¥ IPU HATMYUHU CTaxa padotsl B MOI MO
1o 6 mecsieB - He MeHee 38,7 ThIC. pyOIei B MecsIl 32 BBIYETOM CYMMBI HAJIOTa Ha JA0XOJ (PU3HUECKUX
JIUII, yIepKaHHOW M3 HAaYUCIICHHOM 3apa00THOM TUIaThI;
(B pen. pacniopsokennii Munrocymnpasiaeaus MO ot 03.03.2022 N 11-64/PB, ot 09.02.2023 N 11-18/PB)

0) 11 pabOTHHUKOB, UMEIOMUX cTax padoTel B MDI[ MO ot 6 mecsne 1o 1 rona, - He menee 41,5
ThIC. pyONell B Mecsil 3a BBIYETOM CYMMbI Hajora Ha J0XoJ (M3MYECKHUX JIHI, YACpKaHHOW U3
Ha4YHMCIICHHON 3apa00THOM TIJIaThI;
(B pen. pacnopskenuii Munrocymnpasiaeaus MO ot 03.03.2022 N 11-64/PB, ot 09.02.2023 N 11-18/PB)

B) U1 pabOOTHUKOB, UMEKOMHUX cTax padoTel B M®DI[ MO 6onee roga, - He mMeHee 45,3 ThIcAY
pyOneld B MecsI] 32 BBIYETOM CyMMBI HAJIOTa Ha J0X0HA (U3WYECKHX JIUI, YACP)KAaHHOW M3 HAUYMCIICHHON
3apabOTHOM TUIATHI.

(m. 2.10 BBemen pacnopsokennem Munrocynpasinenus MO ot 04.08.2017 N 10-99/PB; B pen.
pacniopspkernii Munrocynpasineans MO ot 03.03.2022 N 11-64/PB, ot 09.02.2023 N 11-18/PB)

2.11. IIpenenbHbII YpOBEHb COOTHOIIECHUS CpeaHel 3apadoTHO muaTel Aupexktopa M®I] k cpenneit
3apaboTHOM Tuiate coTpynHUkoB MOI] 3a OT4eTHBIM roA ycTaHABIMBAeTCS B KpaTHOCTH OT 1 1o 4,
3aMECTUTENIO JUPEKTOpa U INIaBHOMY OyXranTepy - B KpaTHOCTH OT 1 10 3,6.

(m. 2.11 BBenen pacnopsbkenrnem Munrocympasienus MO ot 04.08.2017 N 10-99/PB)

2.12. UckimoueH. - Pacniopsokenne Munrocynpasieaus MO ot 12.02.2020 N 11-10/PB.

[Tpunoxenue N 1
k [Tonoxenuto 06 oruiate Tpyna,
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PacnopsbkeHne Munrocynpasnerduns MO ot 21.07.2016 N 10-57/PB
(peg. ot 03.03.2023)
"O permoHanbHOM CTaHAapTe opraHv3auuv aes...

[okymeHT npepocrasneH KoHcynbsTaHTIoc
[ata coxpaHeHus: 26.07.2023

KOMIICHCAIIMOHHBIX BHBITIJIaTaX, BbIIIJIaTax
CTUMYIIUPYIOIIEro Xapakrepa COTPYIHUKOB
MHOTO(YHKIIMOHATBHBIX [IEHTPOB
MIPEIOCTABIICHUS TOCYIAPCTBEHHBIX

Y MYHULIMIIAIBHBIX YCIIYT

MoCKOBCKOH 001acTu

PEKOMEHAOYEMbBIE BA3OBbIE PASMEPDI
AOJMXHOCTHbIX OKINAAOB PABOTHUKOB MHOIMO®YHKUUOHAJIbHbIX LLEHTPOB
NMPEAOCTABJIEHUA TOCYAAPCTBEHHbLIX U MYHULUNATbHbBIX YCIYT

Crrcok M3MEHSIOIUX JOKyMEHTOB
(B pexn. pacnopsixenus Munrocymnpasienus MO ot 09.02.2023 N 11-18/PB)

HanmeHnoBaHue JOKHOCTH Pazmep
JIOJKHOCTHOTO

okJazaa (pyosnei)

1. | Aupexrop 34105-35999

2. |3amecTuTenb TUPEKTOpa 29368-32210

3. |I'maBubrit Oyxranrep 28420-30315

4. |3amMecTHTENb INIABHOTO OyXranrepa 19894-21789

5. HavansHuk oTnena 22736-24631

6. 3aMecTuTENF HaYaJIbHUKA OTHEIA 18947-20842
['maBHBIN cienuanucT (oneparop okHa, 03K-0(puC, KOHCYIbTAHT 19894
PIIT'Y)

8. Benyumit cnenunanuct (agmMuHucTpatop, call-iieHtp, 17052
JETONPOU3BOTUTEIb)

9. |Bemymwuii cnieuuanuct (Kypbep) 16105

10. |Byxrantep 17052

11. |CnenuanucT-KOHCYIBTaHT 15158-16105

12. |I'maBHBINA IOPUCKOHCYIBT 19894-21789
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PacnopsbkeHne Munrocynpasnerduns MO ot 21.07.2016 N 10-57/PB
(pen. ot 03.03.2023) [okymeHT npepocrasneH KoHcynbsTaHTIoc

"O pervoHanbHOM CTaHAapTe OpraHu3auum aes... Aata coxpaHerus: 26.07.2023

IIpunoxenue N 7

K PETHOHAIBHOMY CTaHAAPTy
JeSITeTHHOCTH MHOTO(DYHKIIMOHAITBHBIX
IIEHTPOB MPE0CTABICHUS
rOCYIapCTBEHHBIX U MYHHUIIMITATbHBIX
yciyr B MOCKOBCKO#M 001acTH

NOJNTOXEHUE
O NOPAAKE NPEMUPOBAHUA COTPYOHUKOB OTAEJIA NPUEMA 3AABUTEJNEN
MHOIO®YHKUUOHAJIbHbIX LEHTPOB NMPEAOCTABJIEHUA TOCYAAPCTBEHHbIX
N MYHULUNATBbHbLIX YCNYT

Crrcok M3MEHSIONUX TOKYMEHTOB
(B pen. pacniopsbkernii Munrocynpasierauss MO ot 04.08.2017 N 10-99/PB,
o1 26.12.2019 N 11-113/PB, ot 12.02.2020 N 11-10/PB)

1. O6wWwme nonoxeHus

1.1. Hacrosiiee [TosoxkeHne HOCUT peKOMEHAATENIbHBIN XapakTep.

1.2. Hacrosimee Ilonoxenue o mopsiaike MpEeEMUPOBAHHS COTPYAHUKOB OTIIENa MPUEMA 3asiBUTEIICH
MHoroQyHKIMOHATBHBIX HEHTPOB MPEJOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIMIIATBHBIX YCIYT (1ajee -
corpyaauku M®II), pacmonokeHHBIX Ha Tepputopur MockoBckoir obnactu (maynee - Ilomoxenwue),
pa3paboTaHO B COOTBETCTBHHM C TPYIOBBIM 3aKOHOJATENbCTBOM Poccmiickoii denmepanuu B IMENIX
COBEpUICHCTBOBAHUS CHCTEMbI CTUMYIUPYIOUIUX BBHIIUIAT, 00€CIIEUEHNs 3aBUCUMOCTU CTUMYIHPYIOIINX
BBITUIAT OT KOHEYHBIX PE3yJIbTaTOB pabOThl, YCUIICHUS MaTepHaIbHOM 3aMHTEPECOBAHHOCTH COTPYIHUKOB
B MOBBIIICHUHM KaueCTBa BBIMOJHAEMBIX 337a4 U JOOPOCOBECTHOM HUCIHOJHEHHHM CBOMX JOJIKHOCTHBIX
00s13aHHOCTEH, YKpeIUIeHUS TPYAOBOW AMCHUUIUIMHBI, a TaKKe CO3/JaHUs YCIOBHHM ISl MPOSIBICHUS
WHUIMATUBHOCTU MO YAYYIICHUIO JEATEIbHOCTH YUPEXKACHUS KaKIOTO COTPYIHHKA M OIpelesieT
MOPSIIOK, YCIOBUS U pa3Mep MPEMHUAIbHBIX BBIILIAT COTpynHUKOB MDILI.

1.3. IlpemupoBaHHe HE SBISETCS TapAaHTHUPOBAHHBIM BHJIOM JEHEKHOTO COJEpKAHUS (OIUIATHI
Tpyna), a mpeacTaBiseT co00i Bo3HArpakJeHue, BeIIauuBaeMoe coTpyaHukam MOL] nonoirHuTensHO K
oruiare Tpyaa 3a 3QPeKTUBHBIE PE3yIbTaThl TPY/A.

1.4. IlpemupoBanue pabOTHUKOB MOXET MPOM3BOJUTHCS TOJBKO MPHU HATWYHHM SKOHOMUHU (OHIA
OTUIaTHI TPyAa, CHOPMUPOBAHHOM 1O COCTOSIHHUIO HA ATy MPUHATHS PEUICHHS O BBIIJIATE TPEMHUIA.

1.5. Hacrosmee Ilonoxenue pacnpoCTpaHsa€TCaA Ha COTPYAHHUKOB, 3dHUMAIOIIHUX HOOJKHOCTH B

COOTBCTCTBUU CO IITATHBIM pACIIMCAHUEM Mq)u, pa6OTaIOH_II/IX KaK 110 OCHOBHOMY MCECTY pa6OTLI, TaK U
10 COBMECTUTCIILCTBY.

2. OcHOBaHuMe 1 NOPSAAOK NPEeMUPOBaHUA

2.1. Hacrosmum IlonoxxeHueM npeayCcMaTrpmuBacTCa NpEMUPOBAHUC 110 UTOTaM pa6OTBI 3a MCCsIII.

2.2. IlpemupoBaHue BKIIOYAET B ce0sl exkeMecsdHoe noomiperue corpyaaiukos M®I] B pasmepe 1o
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PacnopsbkeHne Munrocynpasnerduns MO ot 21.07.2016 N 10-57/PB
(peg. ot 03.03.2023)
"O permoHanbHOM CTaHAapTe opraHv3auuv aes...

[okymeHT npepocrasneH KoHcynbsTaHTIoc
[ata coxpaHeHus: 26.07.2023

100 npo1eHTOB OT AOJKHOCTHOI'O OKJIaJa.

2.3. ExeMecsiuHO€ TmpeMHUpOBaHHME COTpyAHHKOB MOI] ocymecTBisieTcsi B COOTBETCTBUM C
METOJIMKOM pacyeTa IOKa3aTejaed MPEMUPOBAHUS [0 HUTOraM MeEcsAlla COTPYOHUKOB OTIEna IpueMa
3asButeneit MOIL] B coorBeTcTBuM ¢ npuiioxkeHueM N 1 k HacTosmeMy [lonoxenuto.

2.4. Noxoasl MO®LI, nocrynaromniye u3 BHEOIOIKETHBIX UCTOYHHUKOB, 110 peieHuto aupexkropa MOI]
MOTYT OBITh TaK)Ke HalPaBJICHbI HA CTUMYITUPOBaHHE COTPYAHUKOB MDII.

2.5. Corpyaaukam M®L], npopaboTaBIIMM HEMONIHBINA OTYETHBIA MEPHOJ] HA MOMEHT HAuUCIICHUS
IIPpEMHUH, TO €CTh 3a TEKYIIMH Mecsl (KBapTaja), B CBSI3M C yXOJOM Ha IEHCHIO IO BO3pacTy, IO
MHBaJIUIHOCTH, IPU3BIBOM B psabl BoopyxkenHsix Cun Poccun, yBoJbHEHHEM 0 COKPAILIEHUIO IITATOB,
10 COOCTBEHHOMY >KEJIaHHIO, YXOJIOM B OTIYCK IO OEpEMEHHOCTH U pojaM, NepeBOAOM (IIEPEX00M) Ha
Jpyryto paboTy, HAUMCIEHUE TPEMUH ITPOU3BOIUTCS 32 PaKTUUECKH OTPaOOTaHHOE BpEMSI.

2.6. Corpynaukun MOIL[, wuMerone AUCHUIUIMHAPHBIE B3BICKAHUS, K MPEMHUPOBAHHUIO HE
MPEACTABIIAIOTCA.

2.7. Bpimara npeMun MpOW3BOAUTCS HA OCHOBAHUU TNpUKa3a nupekropa MOII,

[Tpunoxenue N 1
K [TonoxeHnuro o nmopske
MPEMHUPOBAHUS COTPYIHUKOB MDI]

_ METOOMKA
PACHETA NOKA3ATENEWN NPEMUPOBAHUA MO MTOITAM MECSILIA
COTPYOHUKOB OTAENA NMPUEMA 3AABUTEIIEUN MoL|

CHuCOK M3MEHSIONINX TIOKYMEHTOB
(B pen. pacnopsbkenuss Munrocynpasinenus MO ot 26.12.2019 N 11-113/PB)

N HaumenoBanve | MakcuMalibHO Pacuer nokazarens
n/m ToKa3aresis € 3HaYCHHUE
(%)

1. VYpoBeHb 20 OreHka paOOTHUKOB OCYLIECTBISETCS MO CIAEAYIOLIEH
YAOBIETBOPEHHOCT dopmyrne:
U TpaXJaH
(HoueHKa) K K 2

O _omnepatop = ( L + ) /2x100, roe
K 1BCC K 2BCC
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PacnopsbkeHne Munrocynpasnerduns MO ot 21.07.2016 N 10-57/PB
(peg. ot 03.03.2023)
"O permoHanbHOM CTaHAapTe opraHv3auuv aes...

[JokyMeHT npegocTaBneH KoHcynbTaHTIoc

[ata coxpaHeHus: 26.07.2023

MeEC1a;

ycayru".

obpazom:

K1 1 - konmu4ecTBO MOJOKUTEIBHBIX OLIEHOK, MOTYYCHHBIX U3
cucteMbl UAC MKI'Y no nannomy oneparopy ¢ 20 uucina
npeapIIyniero Mecsaua no 19 yncno texyiero (0LeHUBAEMOro0)
MecsIa. 3a MOJOKUTEIBHYIO OIICHKY PUHUMAETCS 3HaYeHue 4
1 5 10 nATHOAILHOM HIKAJIE OLIEHKH;

K1 Bce - Komu4ecTBO BCEX OIICHOK, IMOyYCHHBIX U3 CHCTEMBI
HNAC MKT'Y no ganHomMy omnepatopy 3a nepuo ¢ 20 uucia
MpenbIAyero Mecsia no 19 uncio tekymero (01eHuBaeMoro)

K2 1 - Komn4ecTBO MOJIOKHUTENBHBIX OIEHOK, TIOTyYeHHBIX U3
cuctemsl JloOpoien no gjaHHOMY oreparopy 3a nepuoj c 20
yKclia IpeaplIyniero Mecsua no 19 yncio texymero
(oLieHHMBaeMoro) mecsua. 3a NoJI0KHUTEIbHYIO OLIEHKY
MpUHUMaeTcs 3Ha4eHue 4 U 5 no nATuOaIbHOM 1IKale OLEHKH;
K2 Bce - koin4uecTBO BCEX OLIEHOK, IMOJTYYEHHBIX U3 CUCTEMBI
Ho6ponen no nanHomy omneparopy ¢ 20 dncia mpeapayIero
MecsIa 1o 19 gucino Texymiero (OIeHNBaeMoro) Mecsia.

N3 cuctemsr Jlobponen 6epyres oTBETH Ha Bomipoc "bbeut mn
coTpynHuKk M®I] BeXJIMB 1 KOMIIETEHTEH NMPU OKa3aHUU

O1LeHUBAIOTCS JIUIITH T€ ONEPATOPHI, KOTOPHIE TIOTYUUITH B
cucteme MAC MKT'Y onenku ot 10 3a Mecsiiy u (Wiin) B
cucreme Jlobponen ot 10 3a mecsir.

B cniydae eciiu o1HO 13 TpeOOBaHUH HE BBIMOTHAETCS, TO
dbopmyrna OyIeT CIeTyIOIIEero BUIa:

- IPY HEXBATKE OLEHOK, B3ThIX U3 cuctembl MAC MKI'Y st
JAHHOTO orepartopa 3a Mecsil (meHee 10):

K2
O omneparop=——=x100
_oneparop K2

- IPU HEXBATKe OIIEHOK B3SATHIX U3 cUcTeMbl JloOpoien st
JTaHHOTO oreparopa 3a Mecsil (MmeHee 10):

O omneparop = ;—1" x100

[Toxa3arens mpeMupoBaHust (GOPMHUPYETCS CAETYIOLIUM

CBojHas OIICHKA,
MOTyYeHHAS
paboTHUKOM, B %

YpoBeHb BBITLIATHI 32
Mecs B %
(paccuuThIBaeTCS OT
MaKCHUMaJIbHOTO 3HAYEHHUS
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PacnopsbkeHne Munrocynpasnerduns MO ot 21.07.2016 N 10-57/PB
(peg. ot 03.03.2023)
"O permoHanbHOM CTaHAapTe opraHv3auuv aes...

[okymeHT npepocrasneH KoHcynbsTaHTIoc
[ata coxpaHeHus: 26.07.2023

20%)
Ho 45 (BxmountensHo) |0
Ot 46 10 60 50
(BKIIIOUUTEIBHO)
Ot 61 no 75 70
(BKITIOUHUTEIBHHO)
Ot 76 o 90 85
(BKITIOUMUTEIHHO)
bonee 90 100

3a nexaOpb MecsI] KaKIO0TOo To/ia, a TAKXKe B CIIydae, eCiu
paboTHHK oTpaboTan MeHee Tpex MecsieB B MODII o ganHOM
JOJLKHOCTH (criennanu3anun), nupekrop MOL] onpenensier
3Ha4YE€HUE CAMOCTOSITEIHHO

2. Crenenb 35 <*> [Ipu nonmycke pabOTHHKA K OKa3aHUIO BCETO MEPEeYHs
YHUBEPCATLHOCTH rOCYIapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT, IPEI0CTaBICHHE
CIIeMaINCTa KOTOpBIX oprann3oBaHo B M®II, nokazarento yuus
(Tysus) IPUCBAUBAETCA MAaKCUMAJIbHOE 3HaYEHUE.

[Ipu nomycke pabOTHUKA K OKa3aHUIO MeHee yeM S0 MpoIeHTOB
rOCYIapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT, IPEI0CTABICHHE
KOTOpBIX oprann3oBaHo B M®II, nokazarento s
npucBauBaercs 3HadeHue 10 nporeHToB

3. Colmronenue 25 <*> [Ipu orcyTcTBUM 3a()UKCHPOBAHHBIX HAPYIIEHUH IO UTOTaM
TPYIOBOM OTYETHOTO Mecsla nokaszareito Ly, npucBanBaeTcs 3HaueHUE
JTHUCIMILINHEL, B 25 NpoILIEHTOB.

TOM YHCIIe [Tpu Hanmuuu 3apUKCUPOBAHHBIX [0 UTOTaM OTYETHOTO Mecsla
coOnrofeHue OT OJIHOTO JI0 JIBYX CIIy4aeB HapylIEHUH TPyI0BOi

MIPaBMUII JIEIIOBOTO JUCIUIUIMHBI U HECOOTIONCHMSI PABUJI IETIOBOTO 3TUKETA
stukeTa (Ilpyy) noka3zatento [y, mprucBanBaercs 3HaueHue 10 mporeHToB.

[Tpu Hanuuuu 3apUKCUPOBAHHBIX IO UTOTaM OTYETHOTO MecsALa
Tpex u Oosee ciryyaeB HapyleHUH nmokazaTeito [y,
npucBanBaercs 3HaueHue 0 MPOIEHTOB

4. Hrorn 20 <*> PaboTHHKaM, yCHETHO MPOIIEAIIUM TeCTUPOBAHHUE,
TECTUPOBAHUS yCTaHaBJIMBaeTCs 3HaYeHue Moka3aTess [lrecr 20 MPOLIEHTOB;
(Trecr) - B CJIyyae OTKa3a WM YKIOHEHHs paOOTHUKA OT MPOXOXKICHHS

TECTUPOBAHHUS, a TAKXKE ITPU HEYIOBJIETBOPUTEIEHOM
pe3ylbTaTe TECTUPOBAHMSI IPUMEHSIETCS 3HAYEHHUE [TOKA3aTEs
Tzecr O IpO1IEHTOB (IO MECSILY TECTUPOBAHUS U MOCIEAYIOIIUM
OTUETHBIM NIEPHO/AM 0 YCHEIIHOIO IPOX0XKICHUS
TECTUPOBAHHUSA)
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PacnopsbkeHne Munrocynpasnerduns MO ot 21.07.2016 N 10-57/PB
(peg. ot 03.03.2023)
"O permoHanbHOM CTaHAapTe OpraHu3aumn ges...

[okymeHT npepocrasneH KoHcynbsTaHTIoc
[ata coxpaHeHus: 26.07.2023

<*> MakcumanbHoe 3HadeHue (%) MOXKET ObITh MHBIM, HO B CyMME€ BCE€ 3HAYCHHS IMOKazaresei
JOJDKHBI OBITH paBHBI 100%.

ITpunoxxenue N 8

K PETHOHAIIBHOMY CTaHIAPTy
JESITENIbHOCTU MHOTO()YHKIIMOHAIBHBIX
[IEHTPOB MPE0CTABICHUS
TOCYAApCTBEHHBIX U MYHUIIUITAJIbHBIX
yciyr B MOCKOBCKO#M 001acTH

TUNOBOE NOJTOXXEHUE
MO NPEOOCTABIJIEHUIO YCITYTU MHOTITO®YHKUMUOHAIbHBIM LIEHTPOM
NMPEAOCTABJIEHUA TOCYAAPCTBEHHbLIX U MYHULUUNATBbHBIX YCIYT
MOCKOBCKOW OBJTACTU HA TEPPUTOPUU
IOPUANYECKOIO JIULA (SAABUTENA)

CnucoK U3MEHSIONTUX TOKYMEHTOB
(B pen. pacnopspkenuss Munrocymnpasineans MO ot 29.12.2018 N 10-150/PB)

1. NMoHATMA, ucnonb3yemMble B HacTosiweMm lNonoxeHuun

"MOILI" (manee - M®DIL]) - MHOrOpyHKIMOHAIBLHBIN IIEHTP MPEIOCTABICHHUS TOCYIaPCTBEHHBIX U
MYHHUIMIATBHBIX YCIYT MOCKOBCKO# 00acTH.

"Crneunamuct MOIL[" (manee - cHenuanuct) - OCYIIECTBISIIOIMIMM MpUeM JOKYMEHTOB Ha
TEPPUTOPUU IOPUIUICCKOTO JTUIIA.

"Venyra" (manee - Yemyra) - Beie3n cnenuanucta HAUMEHOBAHUE M®I na tepputoputo
IOPUAMYECKOTO JMIAa 3asgBUTENS C LENbI0 MpHeMa 3asBICHUN W JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT.

"3agBurens" (mamee - 3asgBUTENb) - IOPUAMYECKOE JMIO (32 MCKIOUEHHEM TOCYAapCTBEHHBIX
OPraHoB W HX TEPPUTOPUAIBHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYIpPaBJIeHUs) JUOO ero
YIIOJIHOMOYEHHBIM MpeacTaBuTenb, oOpatuBmuniica k crnemuanucty B HAUMEHOBAHUE MOI] B
cootBeTcTBUM ¢ DenepanpbHbiM 3akoHOM OT 27.07.2010 N 210-®3 "OO6 opraHuzanuu MnpenocTaBiIeHUs
TOCYIAapCTBEHHBIX U MYHUIMIAIBHBIX yCIyr" € 3aIpocoM O IPENOCTaBICHUH TOCYJApCTBEHHBIX HWIIN
MYHHUIMITAIBHBIX YCIYT.

"HpC,Z[CTaBI/ITCJ'IB" - (I)I/ISI/IIIGCKOC JIMO, NpCACTABUTCIIb 3aABUTCIIA, ﬂCﬁCTBYIOIHHﬁ B COOTBCTCTBHH C
3aKOHOM, MHBIMU NPABOBBIMU AKTaMU U YUPCAUTCIbHBIMU JOKYMCHTAMH, HAa OCHOBAaHHUU NOBCPCHHOCTU
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HJIM JOTOBOpa, HAa OCHOBAHHWH KOTOPBIX BOSHHUKAIOT COOTBCTCTBYIOIIUC ITIpaBa.

"AUC M®I[" (manee - AMUC M®ILI) - aBromarm3upoBaHHas nHpopmanuonHas cucrema MOII,
obecneunBaromas HHHOPMAITMOHHO-CIIPABOYHOE COMTPOBOXKICHHE NiesiTeibHOCcTH M®DIL] 1 aBTOMaTH3anuto
npouecca 00CIyKUBaHUS 3asBUTEICH B paMKax MPEAOCTaBICHUS YCIYI U 00pabOTKH JTOKYMEHTOB Ha
0aze M®II.

(B pen. pacniopsikenuss Munrocymnpasienuss MO ot 29.12.2018 N 10-150/PB)

"IIK TIIBA" - aBromaru3upoBaHHas uHpopMmalronHas cucreMa MOILl, obecneunBaromas
MH(OPMALMOHHO-CIIPABOYHOE COIPOBOXKJEHUE JeaTenbHocTH MOIL[ u  aBromarmsaunuio mporecca
00CITy)KUBaHUS 3asIBUTEJICH B paMKaXx MPEI0CTABICHHS YCIYT U 00paboTKH JoKyMeHTOB Ha 6a3e M®II.

"OMB" - opranbl UCTIOJIHUTEIHLHOM BIACTH.
2. O6wme nonoxeHus

2.1. Hacrosimee IlonmoskeHue pa3paboTaHO B COOTBETCTBMM C TOCTaHOBiIeHHWeM [IpaBuTenncTBa
Poccuiickoit @enepaunn ot 22 nexabps 2012 . N 1376 "OO06 yrBepxaenuu llpaBun opranuzanuu
NESATETFHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHHUIIUTIATBHBIX
yeayr" U ycraHaBiauBaeT nopsinok opranuzauuu padotst HAUMEHOBAHUWE MOIL] Ha Tepputopuu
IOPUAMYECKOTO JUIa (3asBUTENA) C IEeNbI0 MpUeMa 3asBICHUH M JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEOCTABICHUS TOCYIAPCTBEHHBIX W MYHUIUIAJIBHBIX YCIYI, B COOTBETCTBHHM C COIVIAIIEHUSMHU O
B3aMMOJICMCTBUM, 3aKIIOYEHHBIMH Ha OCHOBaHMM 1ocTaHoBieHus lIpaButensctBa Poccuiickoi
®eneparuu ot 27.09.2011 N 797 "O B3auMOACUCTBHUU MEXIY MHOTO(DYHKIIMOHAJIBLHBIMHU IIEHTpaAMHU
MPEOCTABICHNUS TOCYIAapCTBEHHBIX M MYHHMIMIAIBHBIX YCIyr U (enepaibHbIMU  OpraHaMu
WCIIOJIHUTENIbHOM  BJIACTH, OpraHaMH TOCYIapCTBEHHBIX BHEOIOMKETHBIX (POHIOB, OpraHaMH
roCyIapCTBEHHOM BiacTH cyobekToB Poccuiickoit denepariuu, opraHaMyd MECTHOTO CaMOYIIPaBJICHHS .

2.2. Hacrosimiee IlosnokeHue peryimupyeT OTHOIICHHUS, BO3HHUKAIONIME MEXAY 3asBUTEIEM U
HAMMEHOBAHUWE M®I] npu okazanuu Yciyr.

2.3. Ilonoxxenne OonpeaAcACT NOPAAOK U YCIOBUA ITPEAO0CTABICHUA VcnyrI/I 3asABUTCIISIM.

2.4. Tlpukazom pykoBogutenss HAUMEHOBAHUE M®I] ycranaBnuBaeTcs JIMLO, OTBETCTBEHHOE
3a OpraHU3alMI0 OKa3aHUsl YCIYT'H B LI€JIOM, [IEPEYEHb OTBETCTBEHHBIX JIML, OCYIIECTBISIOINUX TPUHATHE
1 00paboOTKy JOKYMEHTOB, JIHII, OCYHIECTBISIOIIMX KOHTPOIb 32 MOCTYIJICHMEM OIUIAThl 32 OKa3aHHe
Yenyru.

2.5. OcHoBaHMEM /Jisi OpraHU3allMd IPEIOCTABICHUS YCIYTH SIBJISETCS JOIOBOP HAa OKa3aHHE
VYenyru, 3aKiIro4aeMblii CTOPOHaMM B COOTBETCTBUM C I paxknanckum konekcom Poccuiickoit denepannu.

2.6. cDO]Z)MEI THUIIOBOTO JOroBOpa Ha OKA3daHUC YCIYIrM YCTAaHABJIIMBACTCA B COOTBETCTBUU C
MPUIIOKCHUEM K HACTOAIICMY [Tonoxenwuto.

2.7. chyra NpeaoCTaBIIACTC Ha BO3ME3JHOM OCHOBEC, CTOUMOCTH chyrI/I COTJIaCOBEBIBACTCA C
3a$IBI/ITCJ'IeM, MOPALOK OIUIATBI U CPOKHU OIJIATHI OMPEACIAIOTCA YCIIOBHUAMU JOTOBOpPA.

2.8. OrmaTy roCyaapCTBCHHBIX IMOIIJINH n o1jiart B clryJasix, npeaAyCMOTPCHHBIX
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3aKOHOJATEIBLCTBOM, PEKOMEHIYETCS NPOU3BOAUTH MOcie Moaadu AokymMeHTOB. CorpynHuk MOI]
u3BelaeT 3asgBUTENs O HEOOXOJAMMOCTH OIUIaThl TOCYIApCTBEHHOW MOIUIMHBI, €€ CyMME, IpH
HEOOXOIMMOCTH paclieuaThiBaeT KBUTAHIUIO U BbIMaeT 3asButento. OriaTa TocyIapcTBEHHBIX OUUIMH U
I1aT MPOU3BOANUTCS 3asiBUTEIIEM.

2.9. llepeueHb ycCiyr, NpEIOCTaBIsAEMbIX MpPH OKa3aHUU YCIYIH 3asBUTEIIO, OIPEHCIIICTCS
npukasoM pykosoaurenss MOLL u comtacyerca ¢ YMOLI.

2.10. 3asBuTENb, Ha TEPPUTOPHUU KOTOPOTO OCYIIECTBISETCS TIpUEM JOKYMEHTOB, 00s3aH
obecneunteh APM (kommbloTep, NPUHTEp, CKaHEp, TeaedoH U JPYTryl0 OPITEXHUKY) Uil MpHUeMa
nokymeHtoB corpyniukom HAUMEHOBAHUWE M®II.

2.11. HAUMEHOBAHUE  M®I[  obecnieuuBaeT  yCTAaHOBKY  aBTOMAaTHU3MPOBAHHBIX
nnpopmarmonusix cucteM AVIC M®L], I1K I1B/l u ycraHOBKY 3aiuIiieHHbIX kaHanoB cBsi3u VIPNeT.

2.12. VYcnyra oxa3piBaeTcsi B pabodyee BpeMsl B COOTBETCTBMM C TIpadUKoM padoThI
cootBercTBytoiiero HAUMEHOBAHUE MOII.

2.13. VYciyra oka3pIBaeTcsi B CPOKH, B COOTBETCTBUM C YCIOBHUSAMM JIOrOoBOpa npuiiokeHneM N 1 k
Hacrosmemy [lonoxenuto.

2.14. Kypbepckyto AOCTaBKYy JOKYMEHTOB OCYIIECTBISET 3asgBUTEIb HA OCHOBAHUM JOBEPEHHOCTH
oT M®I] unu corpynauka M®II B cOOTBETCTBUU € YCIOBUAMH JAOTOBOPA.

3. NMopapok okasaHusa Yenyrm

3.1. Cnenuanuct M®IL] BbIe3)KaeT HAa TEPPUTOPUIO 3aABUTENS [J1 NPEAOCTABICHUS YCIYT'H
coracHo rpaduky paboThl IO JOTOBOPY Ha OKa3aHHE YCIIYTH.

3.2. IlpegocraBnenue YCiayru Ha TEPPUTOPUU FOPUAUYECKOTO JIMIA BKIIIOYAET B ce0sl UCIIOIHEHUE
MOpsJIKa MPeIoCTaBICHUS TOCyAapCTBEHHBIX U MyHUIIUNanbHbIX yenyr HAUMEHOBAHUE M®I.

3.3. Ilpu oka3zaHuWM YCIyTH 0 TpHEMa/BbIIa4u JOKYMEHTOB cOTpyaHUK MOI] 3ampammuBaer y
3agBUTENs JOKYMEHTHI, yI0CTOBEPSIONINE JIMYHOCTh U MOATBEPKIAIOIINE MOJTHOMOYHUS MPEACTaBUTENS
(1OBEpEHHOCTB ).

3.4. Cneumamuct MOIL] commacHO agMUHHCTPAaTHBHBIM pETJIAaMEHTaM OCYIIECTBISET MpUeM
JOKYMEHTOB OT 3asBuTessl. PopMUpYET 3asBICHUE, PETHCTPUPYET 3asBJICHUE M NAKET JOKYMEHTOB B
unpopmarmonnsix cuctemax AUC M®I], [1K TIB/I.

3.5. Ilo oxoHUaHUH CPOPMUPOBAHHOTO PErHCTPALMOHHOTO Jiena crernuanuct M®I] pacneyarsiBaet
3asBJICHHE, PACIIUCKY (KOJIMUYECTBO 3K3EMIUISIPOB 3aBUCHUT OT YMCia 3asBUTENIECH U 1 HK3EMIUIp B apXUB).
Apxus ¢opmupyetcs y corpynauka M®LI, ocymecTsistomiero npueM Ha repputopun 3assurens. [laker
JOKYMEHTOB, 3asBleHHE, pacnucky coTpyqHuk MODIL[ nepemaer Ha noamucanue 3asBUTENIO JHOO
JIOBEPEHHOMY COTPYAHHUKY 3asBUTEIIS.

3.6. Corpynauk M®IL] dpopmupyer peectpsl B 3 sxzemiursipax. g xaxaoro OUB dopmupyercs
OTAEBbHBIN peecTp nepenayy NPUHSITHIX JIel.
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3.7. 3agBuTenp Ha OcHOBaHUM JoBepeHHOCTH 0T M®ILI wiu corpyguuk M®L] B cooTBeTCTBUM €
YCIOBUSIMH JIOTOBOpa HE IIO3/HEE CJIEAYIOUIEro MAHSA Mocie (OpMHUPOBAaHMS 3asBICHUS MeEperacT

c(hOpMHUPOBAHHBIC PEECTPHI C JIOKyMEHTAMU Ha OYyMa)XKHOM HOCHTEJIC B TEPPUTOPHAIIBHBIC OTICIICHUS
OUB.

3.8. Tlo TOTOBHOCTH pe3yibTaTa YCIyrd 3asBUTENb MO JOBEPEHHOCTH WM COTpyaHUK MOI] B
COOTBETCTBUH C YCJIOBHUSIMH J0TOBOpa cornacHo peectpy OMB monyyaeT roTOBBIE JOKYMEHTHI B
TeppuTopuaibHoM otaenenun OVIB.

3.9. Cneunanuct M®II, npenocTapisomuil YCIIyry, OCyIeCTBISIET BbIJIauy JTOKYMEHTOB COTJIACHO
MOPSIIKY MPENOCTaBICHMS roCyaapCcTBEHHbIX U MyHuuunanbHbix yenyr HAUMEHOBAHUE M®II.

4. NMopspok onnatbl ycnyr

4.1. Ilena ycayru yCcTaHaBIMBAETCS JOTOBOPOM. PacyeT CTOMMOCTH MPOU3BOJUTCS B COOTBETCTBUM
C TIOPSIKOM pacueTa CTOMMOCTH €IUHUIIBI IUIAaTHON yCIyTrH, oka3piBaeMori MY M®II.

4.2. YcnoBus O1I1aThl YCIYTH OCYIIECTBISIOTCSA COIIACHO JIOTOBOPY.
5. OTBeTCTBEHHOCTb

5.1. Tlpu opranmzauum npeaoctasieHuss Yciayru coTpyaiHuk HAUMEHOBAHUWE M®I] wecer
OTBETCTBEHHOCTH 3a:

HEOOOCHOBAaHHBI OTKa3 B MpHEME JOKYMEHTOB OT 3asBHUTENS, IMPEIOCTABICHUE KOTOPBIX
NPEAyCMOTPEHO HOPMAaTUBHBIMU TPaBOBbIMU akTamu Poccuiickoit ®@eaepanuu, HOPMaTHBHBIMU
MIPaBOBBIMU aKTaMu MOCKOBCKOI 001acTu Ui MPeAoCTaBICHUS TOCYAapCTBEHHOW MIM MYyHULIUIIATbHOM

yemyru;

coOnofieHne CpPOKOB U MOPsiIKa MpHeMa JOKYMEHTOB, NMPaBUJIbHOCTh BHECEHUs 3alHCceil B KHUTY
yudeTa, opopMIICHUS PaCIIUCKU O MPUEME/BbIIaue JOKYMEHTOB.

5.2. HAUMEHOBAHUME M®I] He HECET OTBETCTBEHHOCTH 34!
MIOJIHOTY U JJOCTOBEPHOCTH (TIOAJTMHHOCTD) MPECTABIAEMbIX 3asiBUTEIIEM JOKYMEHTOB;

HapyHI€eHHUE CPOKOB OKa3aHUA IroCyIapCTBCHHBIX NI MYHUIIUITIAJIBHBIX YCIIYT OIB.

ITpunoxxenue N 9

K PETHOHAJIBHOMY CTaHAAPTY
JEeSTeIbHOCTU MHOTO(YHKIIMOHATBHBIX
LIEHTPOB IIPEIOCTABICHUS
TOCYIapPCTBEHHBIX U MYHULIUIIAIbHBIX
ycryr B MockoBckoit obnactu
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TUNOBAA UHCTPYKLUUA
Nno OPTAHU3ALUUKU AENONPON3BOACTBA B MHOITO®YHKLMOHAJIbHbLIX
LEHTPAX NMPEAOCTABJIEHUA TOCYAAPCTBEHHbIX U MYHULIUNATIbHbIX
YCNnyr MOCKOBCKOM OBJACTU

1. O6wme nonoxeHus

1.1. MHCcTpyKIHMS 110 OpraHu3aiuu aenonpou3Bojactsa B MOI] pazpaboTana ¢ 11e1b10 YCTaHOBICHUS
€IMHOTO TIOPSJIKA MOATOTOBKH, 00OpabOTKH, XpaHEHUSI U MCIIOJIL30BaHUS JTOKYMEHTOB, OOpa3yloIIuXcs B
nesrenbHocT MOPII,

1.2. Hacrosmass MucTpykuust paspaboraHa B cooTBeTCTBUHM ¢ [IpaBuiamu Aemompou3BOJICTBA B
(denepanbHbIX OpPraHax HCIOJHUTEIBHOM BIIACTH, YTBEP)KJIEHHBIMHM MOCTaHOBIEeHHEM IIpaBuTenbcTBa
Poccuiickoit @enepanu ot 15.06.2009 N 477, ¢ uzmenenussmu k IlpaBunam ot 07.09.2011 N 751;
[IpaBumaMu JeJIONPOU3BOACTBA B HCIIOJIHUTENBHBIX OpraHax TrOCYJapCTBEHHON BIacTM MOCKOBCKOU
BJIACTHU, TOCYJIApCTBEHHbIX oOpraHax MOCKOBCKOII 001acTH, YTBEp)KIECHHBIMH MOCTaHOBJICHHEM
I'y6epuaropa Mockosckoit obmactu ot 20.01.2016 N 11-I1I"; locynapctBennsim crannaprom PO 'OCT P
6.30-2003 "YHupHUINPOBAHHBIE CHCTEMBI JJOKyMEHTAIIMA. YHUDUITUPOBAHHAS CHCTEMa OPraHN3aI[MOHHO -
pacnopsiANTEeNIbHONW JoKyMeHTaruu. Tpeboanus k odopmiiennio nokymentoB"; 'OCT P 7.0.8-2013
"CUBU/I. Jenonpou3BOJACTBO U apXUBHOE Ae0. TepMHUHBI U onpenesieHus", yTBEpKICHHBIM MTPUKAa30M
Poccrannmapra ot 17.10.2013 N 1185-cT; [lepeuyneM THUNOBBIX YIPABICHUYECKUX APXUBHBIX IOKYMEHTOB,
oOpazyroluxcs B Ipolecce JesITeNbHOCTH TOCYAIapCTBEHHBIX OPraHoB, OPraHoOB  MECTHOTO
CaMOYIIpaBJIIEHUS M OpraHu3aldi, C YKa3aHUEM CpPOKOB XpAaHEHMs, YTBEPKICHHBIM IPUKA30M
MunuctepctBa KynbTyphl Poccuiickoit @enepannu ot 25.08.2010 N 558.

1.3. MHCTpYKIMS O OpraHu3anuu J1eJ0IPOU3BOJICTBA YTBEPKAAETCS MpuKka3zom aupexktopa MOII.

1.4. TTonoxxenus HCTpyKIMK pacpoOCTPaHAIOTCS Ha OpraHU3aluio padoThl HE3aBUCUMO OT BHJIOB
HOCHUTEJIA U CIIOCOOOB mepenayd UHPOpPMaLMU, B TOM YHCIIE € AIEKTPOHHBIMU IOKyMEHTaMU, BKIIOUas X
MOJITOTOBKY, 0(OpMIICHHE, POXOXKICHIE, KOHTPOJIb 32 UCIOJHEHUEM, YUETOM, XpaHEHUEM, NIeuaTaHheM,
KOIMMPOBAHUEM U TUPAKUPOBAHUEM CITYKEOHBIX JOKYMEHTOB.

1.5. PykoBOACTBO M KOHTPOJIb 32 BeEHUEM Jesionpou3BoacTBa B M®IL ocymiecTBisieT JUPEKTOp
MOII.

1.6. OTBETCTBEHHOCTh 3a OpraHU3alMI0 W COCTOSIHME JCIIONPOM3BOJCTBA, 3a COOIIONEHNE
yCTaHOBJICHHOTO Hactosiimed MHcTpykuueit mopsiika pabotel ¢ qokymeHTamu B ML Bosnaraercs Ha
pykoBoautenss MOLI.

1.7. TpeboBanusi Hactosiiel MHCTpykuuu mo paboTe ¢ JOKyMEHTaMU OOs3aTeNbHBI IS BCEX
pabotarkoB M®II.

1.8. Hepezl YXO040M B OTITYCK HWJIM BBIC3JIOM B KOMAHIAUPOBKY, 4 TAKXKC B CJIyda€ MHOTO OTCYTCTBUA
Ha pa60Te COTPYAHUKHU MCDI_[ 00s13aHbBI NepeaaBarb HaAXOMAIIUCCA Y HHUX Ha HUCIIOJIHCHHUU HIIM Ha
KOHTPOJIC JOKYMCHTBI APYIrOMYy COTPYAHUKY IO YKAa3aHHUIO JUPCKTOpA YUPCIKICHU.

1.9. Benenue mnepenucku or umeHn MOPIL[ ¢ apyrumu opraHu3anusMH  OCYILECTBISETCS
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mupexkropom M®II v 1unoM, UM yIIoJTHOMOYEHHBIM.

1.10. Hacrosiias MIHCTpyKLMs yTBEP>KIA€TCSl Ha HEOIIPEIEIEHHbIN CPOK U AEUCTBYET O IPUHSTHUS
HOBOW.

1.11. Buecenue usmMeHeHuit B THCTpyKIIMIO OCYIIIECTBIISECTCS MPUKA30M JUPEKTOPA.
2. CoszpaHue pokymeHToB B M®L|

2.1. bnanku TOKyMEHTOB.

2.1.1. JIokyMeHTBl JOJKHBI, KaK IpPaBHJIO, OQOPMIIATHCA Ha ONaHKaX M UMETh YCTAHOBJIEHHBIN
KOMIIJIEKC 00s13aTeNIbHBIX PEKBU3UTOB U MOPSAJIOK UX PACIIONOKEHUS.

2.1.2. bnaHku JOKYMEHTOB M3rOTaBJIMBAIOTCA HAa CTaHAAPTHBIX JucTax Oymaru ¢opmara A4 (210 x
297 mm) 1100 B BUJE AEKTPOHHBIX JOKYMEHTOB U JIOJKHBI UMETh YCTAHOBJIEHHBIN COCTaB PEKBU3UTOB.

2.1.3. Ilpu moAroToBKE JTOKYMEHTOB HCIIOJIB3YIOTCS AJIEKTPOHHBIE MIA0IO0HBI OJIAHKOB JOKYMEHTOB.
JIOKyMEHTBl BHYTpPEHHEW NEpernucKu MeXAy CTPYKTYPHBIMH Mojpa3AeiaeHUus MU odopMiIstoTcs 0e3
OnaHKa Ha CTaHJAPTHBIX JINCTAX.

2.1.4. Kaxnpiii muct qoKyMeHTa, 0OPMIICHHBIN Kak Ha OnaHke, Tak W 0e3 Hero, JOJKEH HMETh
CIIEITYIOITUE TIOJIS:

20 MM - neBoe;
10 mM - mpaBoe;
20 MM - BepxHee;
20 MM - HUXKHEE.

2.1.5. Jlna cosmanus, penaktupoBaHus u odopmiieHus AokymMmeHToB B MO®DI[ wucmonb3yercs
TEKCTOBBIN PeaKToOp.

2.1.6. B MOII npumeHstoTcs cieayronue Onanku:
- o0muit 6;ank (oduuanbHbIi Onank MOII);

- OJIaHK IIHCHMA;

- OJIaHK KOHKPETHOTO BUA JOKYMEHTA.

B 3aBucumocTtu OT PpacroJIOKCHUA PEKBU3HUTOB YCTAHABIMWBAIOT OJWH BapHUaHT OJJaHKOB -
HpO,Z[OJ'ILHLIfI. PexBu3uTHl O1aHKa U OrpaHUYHUTECIIBHBIC OTMETKHU AJId PEKBU3HUTOB B IIPEACIAX I'PAHUI] 30H
PAaCIOJIOKECHUST PCKBU3UTOB PasMCIAOT HCHTPUPOBAHHO (Haqano U KOHEIl Ka)kaou CTPOKH PCKBU3UTOB
PaBHO YAAJICHBI OT I'PaHUIl 30HBI PACIIOJIOKCHU A pCKBI/I3I/ITOB).

3. lIoKyMeHTbI, HeobxoaumMbIe npu ynpaBneHun MoL|
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3.1. CocraB NOKyMEHTOB, OOpa3yromuxcs B mpouecce nesrenbHoctd M®ILI, ompenensiercs ero
KOMIETEHIIMEH U (PYHKIUAMH; KPYroM YIPaBICHUYECKUX JACUCTBUHM, MOPSIKOM pPa3pElICHUs] BOIMPOCOB
(emIMHOHAYANIBHBIA WJIM KOJUIETHMAJIbHBIN); XapaKTepOM B3aWMOACHCTBUS MEXIY YUPEKICHUIMU U
opranuzanusMu. B cocraB nokymenToB M®LI Bxonsr:

- OopraHM3anuoHHbIe H0KyMeHThl (YcraB M®LI, noroBop ¢ yupenuteseM, KOJJIEKTUBHBIM JOTOBOP
M®II, nokaibHBIE aKThI, JOJDKHOCTHBIE WHCTPYKUIMH PAOOTHHKOB, IITATHAS YHCICHHOCTH (IITAaTHOE
pacnucaHue), IpaBuiia BHYTPEHHETO TPYAOBOIO pactnopsijka U ap.).

YcraB - paBOBOM akT, ONPENENIAIOMINNA MOPAIOK opranu3zanuu padotst MOLI.

VYcraB BKIIIOYAET CJEAYIOLIME OCHOBHBIE PA3/eibl: OOIIME MOJOXKEHMS, LEH, 3a1a4d U MpeaMeT
nesarenbHocT ML, opranusanus nearenbHoctn MOILI.

VYcrap MOL] yrBepxaercs yupeautenaem MOII.

[IITatHO€ pacnucaHue - OPraHU3alMOHHBIN TOKYMEHT, ONPEACISIOMNMI TOJKHOCTHOM, YACICHHBIN
coctraB M®Il u ycranapnuBatomnii ¢ona omiarel Tpyraa. lltatHoe pacnucanue yrBep:kaaercs
mupexkropom MOII.

JIomKHOCTHAS MHCTPYKIMS - OPraHU3allMOHHBIN TOKYMEHT, perIaMeHTHPYIOIUi (QyHKINU, MpaBa,
00513aHHOCTH M OTBETCTBEHHOCTH JOJDKHOCTHOTO JIUIIA.

JIomKHOCTHAS HHCTPYKLIMS BKIIIOYAeT B ce0s CIEAYIOUIME OCHOBHBIEC pa3/iesibl: 0OIIUE MOI0KEHUS,
npaBa, 00s3aHHOCTH, OTBETCTBEHHOCTh. J{OJKHOCTHBIC HHCTPYKITUU YTBEPKIAIOTCS AupekropomM MO,

Jlatoil BBeneHUsT MHCTPYKIHUH B JICHCTBUE SIBISETCS Jara ee yTBEp)KJIEHUs (eciii B TEKCTe He
yka3zaHo uHOe). JIOJDKHOCTHAsE MHCTPYKIUSI MOXET CIY)KUTh OCHOBAHHMEM JJIsi COCTABJICHUS TPYAOBOTO
KOHTpakTa (J0roBopa) u ObITh UCTHIOIB30BAHA TP PA3pEIICHUN TPYAOBBIX KOH(GIUKTOB U CIIOPOB.

JIoIKHOCTHAsE MHCTPYKIMSI COCTaBISIETCS B 2 SK3eMIUIApaXx U JOBOJAUTCS 0 pabOTHUKA TOJ
pacmuckys;

- pacmopsITUTEbHBIC TOKYMEHTHI (IIPUKa3bl, PACTIOPSDKCHUS U T.11.).

[Ipuka3 - nmpaBoBOM akT, u3gaBaeMblid AUpeKkTopoM MODI] win B €ro OTCyrcTBUE - 3aMECTUTEIEM.
[Ipuka3 wm3nmaerca nans pemieHUss OCHOBHBIX 3ajad, crosmux nepenq MOILL. IlocpenctBom mnpukasza
JUPEKTOP CTaBUT OCHOBHBIC 337a4M MEpe]] COTPYIHUKAMHU, YKa3bIBa€T IMYTH PEIIeHUs Hanboyiee BaKHBIX
BOIIPOCOB.

PaCHOprKCHI/IH SABJIAOTCA  HNOKYMCHTAaMH, KaCAalOIHUMHCA KOHKPETHOI'O pa3oBOro ciay4dasa, U
HU3OAK0TCA UIA PCIICHUS, TTIaBHBIM 06p830M, OIICPATUBHBIX BOIIPOCOB.

[Ipuka3pl U pacnopspkeHHs medaTtarorcs Ha oOummx OmaHkax MOILL. TekcTel 3THX JOKyMEHTOB
COCTOAT U3 ABYX YaCTEH: BBOJHOMN U PaCIOPSAUTEIBLHOM.

B BBOAHOI YacTH M3HararoTCs OCHOBAaHMS IS U3JaHUS AOKYMCHTA.
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PacniopsinutenbHas yacte HauuHaeTcst cioBamu "llpukassiBaro" (B mpukase) u "llpennararo” (B
PacHOpsKEHUHN).

PacnopsiaurensHas 4acTh JOJDKHA COACPKATh KOHKPETHBIE 3a0aHUs, IOPYYEHHUS UM MEPOIIPUATHUSA
C YKa3aHUEM HCIIOJIHUTENEN U CPOKOB HCIIOIHEHMS;

- "H()OPMAIIMOHHO-CIIPABOYHBIEC JJOKYMEHTHI.

NHpopmalimoHHO-CIIpaBOYHbIE JOKYMEHTHI - JOKYMEHTbI, KOHCTATUPYIOIIHE (DaKThl, SBISIOLIHECS
OCHOBAHHUEM JUIsl NPUHATHS PEUICHUN W W3AAHMS PACIOPSAUTENBHBIX JTOKYMEHTOB. K HMM OTHOCSTCS:
MMCbMO, TOKJIaIHas, 0ObSCHUTENbHAS U CIIy>K€OHasl 3alMCKH, IOBEPEHHOCTD, IIJIaH, CIIPaBKa U JPYroe.

[lucekMa kak BUJ JOKYMEHTa IO COJEPKaHHWI0O M HA3HAYEHMIO MOTYT ObITh WHCTPYKTMBHBIMU
(IMpPEeKTUBHBIMM), TapaHTUHHBIMH, WH(GOPMAIMOHHBIMM, [HCbMaMHU-3allpOCaMH, HW3BELICHUSIMH,
MPUITIAIICHUSAME, OTBETAMU U IPYTHUMH.

ITucemo 1nenecooOpa3HO TOTOBUTH IO OJHOMY Bompocy. Ecim HyXHO 3arparuBarb HECKOJIBKO
Pa3HOPOAHBIX BOIIPOCOB, PEKOMEHAYETCSI COCTABIATh OT/AEIbHbIE TUChMA 110 KaXKIOMY U3 HUX.

IInceMo MOXET KacaTbCsl HECKOJILKHUX BOIIPOCOB, €CIIKM OHHU B3aWMOCBA3aHbBI U 6YHYT
paccMaTpuBaThCs B OJHOM OpraHU3aluu-aIpecare.

B nenoBoii mepenucke cieayeT usarath TEKCT OT MEPBOTO JIMIa MHOKECTBEHHOTO Yncia (IpoCcuM,
coo0IlaeM, HarpamisieM, HallOMUHAEM, BBICBUIAEM M T.J.), TaK Kak JOKHOCTHOE JIMIIO, MOANKCABIIEe
MUCHMO, BBICTYIIAeT OT UIMEHU OpraHU3aIiu.

dopma H3NOKEHUSI TeKCTa MUChbMa OT MEPBOro JIMIAa €JUHCTBEHHOTro uucia (Mpollly, Mmpejiaralo,
HAMpaBJIAIO U T.J1.) BO3MOXKHA, €CIIH:

- IMCBMO O(bOpMJ'IHCTCH Ha JOJ’)KHOCTHOM 6J'IaHKe;

- IUCHbMO HOCHUT KOH(UICHIMAIbHBIM XapakTep WJIH COJEPKUT IepCoHalIbHOE oOpallleHue K
ajzipecary.

Z[OKJIa,HHaH 3allUCKa - JOKYMCHT, conepxcaumﬁ 00CTOATENBHOE M3JI0KEHNE KAKOT0-IH00 BOIIpOCa C
BbIBOAAMH U IMPCIIOKCHUAMHA COCTABUTCIIA.

HOKJIa,HHaH 3allMCKa COCTaBJIACTCA IIPH H606XO,Z[I/IMOCTI/I YBCAOMIJICHHUA PYKOBOOUTCIA HIIU
BBIIICCTOAICTO OpraHa O KaKuX-JIH0O Q)aKTaX WM COOBITHSIX M MOXKET COACPIKATLb IIPCIIIOKCHUA
COCTABUTCIIAI II0 H3JIaracMoOMy BOIIPOCY. I[OKJ'I&I[H&SI 3allUCKa JOJIDKHA HMETb 3aroJIOBOK K TCKCTY,
paCKpLIBaIOH_II/Iﬁ €ro CoACprKaHue.

TekcT NOKIIaIHOW 3alMCKA MOXKET COCTOATH M3 JBYX 4YacTed. B mepBoMl 4acTu, Kak NIpaBUIIO,
n3nararotcsi GakThl UM COOBITHUS, OCTYKUBIIIHE MTOBOJIOM K HAIMMCAHUIO TOKJIATHOM 3aIMCKH, BO BTOPOM
- JIOBOJBI U TPEUIOKEHUSI 0 KOHKPETHBIX JIEMCTBHSIX, KOTOPHIE, TI0 MHEHHIO COCTAaBUTENS, HEOOXOAUMO
MIPUHSATH PYKOBOJUTEIIO I BBIIIECTOSIIEMY OPTaHy B CBSI3U C M3JIOKEHHBIMH (PaKTaMH.

B 3aBucumMocTu ot COACPIKAHUA U HA3HAYCHUSA JOKIIAAHBIC 3alTMCKU ACIIATCA Ha I/IH(I)OpMaI_II/IOHHBIC
1 OTUCTHBIC.
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OObsicHUTENbHAS 3aIMCKA - JTOKYMEHT, MOSCHSIOMUN Kakoe-Inbo aeicTBue, (akT Wiu COOBITHE.
3anucKkd pabOTHUKOB C OOBSCHEHMEM NPUYMH TMOBEICHHS, IOCTYIIKOB, CHTyalud O(OPMIIIOTCS
PYKOITMCHBIM CIIOCOOOM Ha CTaHIAPTHOM JIUCTE OyMard.

CriyxeOHas 3anicKa (pa3HOBUAHOCTH NMUChbMA) - (popMa BHYTpEHHEH MeperucKy.

CryxeOHble 3aIMCKH MOTYT UMETh WH(OPMAIMOHHBIA, MHUIIMATUBHBIN MM OTYETHBINA Xapakrep. B
TEKCTE W3JIaralTcs JCJOBbIC BONPOCH], Kacaromuecs M®PL] wim JOMKHOCTHOTO JIMINA, TPOCHOBI,
MIPEIIOKEHHUSL.

Teker cmyxeOHOM 3amMCKU COCTOMT U3 JBYX yacTeil. B mepBoil m3nararor QaxThl, MOCITYKHUBILIKE
MTOBOJIOM K €€ HallMCaHHI0, BO BTOPOH - JIEJIal0T BBIBO/BI U JAAIOT MPEUIOKEHNUS 10 U3JIaraéMoOMy BOIIPOCY.

I[OBepCHHOCTI) - NHUCBMCHHOC YIOJHOMOYHE, BBIJABACMOC OAHHMM JIMIIOM JApPyroMy JIHNY A
MpEeaACTAaBUTECIbLCTBA NIEPEA TPETHUMU JIMITAMU.

TekcT NMOBEPEHHOCTH JIOJDKEH COJIEp)KaTh: CBEJECHUS O IIOJITHOM HAWMEHOBAHWHM OPTraHU3aIlNM;
IMOAIMKUCH PYKOBOAWUTEIIA OpraHu3aliiy WJIKW WHOTO YIIOJJHOMOYCHHOTO JId 3TOTO0 JUIa C IMPUIIOKCHUEM
neyatu opraHu3annu, q)aMI/IJ'II/II-O, UM U OTYCCTBO, AOJDKHOCTH M IACIOPTHBIC HJAHHBIC JOBCPCHHOTO
Jina; COACPIKAHUC HOHHOMO‘IHﬁ; Jary BbIJa4u M CPOK HeﬁCTBHﬂ AOBEPCHHOCTH. HOBepeHHOCTL Ha
MPOBE/ICHUE OMEpaliii ¢ MaTepUAIbHBIMUA IEHHOCTSMH IOJITMCHIBACTCS PYKOBOAMUTEIIEM W TJIABHBIM
OyXrajaTepoM.

[Inan - JOKYMEHT, yCTaHaBIMBAIOMIMI MEpeYyeHb HAMEUaeMbIX K BBINOJHEHHIO pPadOT wWin
MEpOTNPUATHI, HUX TMOCIEN0BAaTEIbHOCTb, OObEM, KOHKPETHbIX HcnoiaHuTeneil. CocTaBiIsonMMU
MYHKTaMH TJIAHOB SIBIISIOTCS:

- HaMMEeHOBaHUe (coJepKaHue) paboThl WK MEPOIIPHUAITHS;
- J1aTa MPOBE/ICHUS;
- OTBETCTBEHHBIN UCTIOTHUTEIIb.

IInansr pa6OTBI U1 MCPOHpI/IHTI/Iﬁ INOAIIMCBIBAOTCA JOJDKHOCTHBIMH JIMIIaMH, OTBCTCTBCHHBIMU 34
HX UCIIOJIHCHHUE, C YKA3aHUEM IAaThl IIOAITUCAHU.

OTt4er - NMOKYMEHT, COAEPXKAIUN CBEIEHUS O MOJATrOTOBKE, MPOBEICHUU M MTOTaX BHIOJHEHHS
IJIAHOB, PELIEHUH, MOPyUYeHUH U T.11.

Texkct oTyera MOXKET COCTOSTH M3 pa3/ENiOB, IMOJPA3/IENIOB, IYHKTOB M IOJIYHKTOB, KOTODBIC
HyMEpYIoTcs apadCKUMU LU paMu.

Ortuet JIOJDKEH UMETh MOMNUCH WM BU3bI COCTABUTENEH C YKa3aHUCM JaThbl BUBUPOBAHUA.

CnpaBKa - JOKYMCHT I/IHCI)OpMaI_II/IOHHO'CHpaBO‘IHOFO, AHAJIUTUYCCKOTIO, CJ'Iy)Ke6HOFO, OTYECTHOI'O
Xapakrepa Ui HOI[TBep)KI[aIOH_II/Iﬁ KaKHC-TO CBCIACHMUA.

3.2. JoxymenTtsl odopmisitorcs Ha 6mankax M®II, momkHBI cofiepKaTh yCTAHOBICHHBIN KOMILIEKT
00s13aTebHBIX PEKBU3UTOB MIPHU COOTBETCTBYIOIIEM HX PACIIOI0KEHUH.
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4. I'Ipanma noaArotToBKU n O(bOpMﬂeHVIH PEeKBU3NTOB AOKYMEHTOB

4.1. lokyMEHTHPOBAaHUE YIPABICHUECKON NEATEIPHOCTH 3aKIII09aeTCs B (PUKcaMu Ha Oymare Win
JPYTHUX HOCHUTENSAX II0 YCTAaHOBJICHHBIM IIpaBUJIaM YIPABJICHYECKUX [JEHCTBHUM, T.€. B CO3JaHUU
YIPABJICHYECKUX JOKYMEHTOB.

4.2. Tlpu odopMmieHHH JOKYMEHTOB HEOOXOAMMO COONIONaTh NpaBmiIa, OO0ECIEeUrBaIOIINe
IOPUIUYCCKYIO CUJTY JOKYMCHTOB, OIICPATUBHOC M KAYCCTBECHHOC MX MCIIOJIB30BAHUC U IOHCK, Ka4YCCTBO
JOKYMEHTOB KaK NICTOYHHUKOB I/IH(i)OpMaIH/II/I.

4.3. JIOKyMEHT JOJKEH COJepKaTh 00s3aTeNIbHbIE PEKBU3UTHI: HANMEHOBAHNE OpraHU3alMu-aBTOPa,
Ha3BaHHE BHJA JIOKYMEHTA, 3ar0JIOBOK K TEKCTY, J1aTy, HHJEKC, TEKCT, MOJIITHCh, OTMETKY O MPHIJIOKECHUU U
T.J.

4.4. Nokymentsl M®II umeroT cTabMIIbHBIN COCTaB PEKBU3UTOB, UX PACIIONOXKEHUS U 0(OPMIICHHUS.
CocTraB peKBU3UTOB KOHKPETHOTO JOKYMEHTA ONPENEAETCSA €r0 BUIOM U Ha3HAYCHUEM.

4.4.1. Jlorotun yupexaeHus moMenaroT Ha Onankax MOI] Hag HauMeHOBaHUEM YUPEKIACHHUS.

4.4.2. Kon yupexaeHus yKa3bIBaeTCs Ha OnaHKaX NMUChMa B COOTBETCTBHU ¢ OOIIEpOCCUHCKHM
knaccudukaropom npeanpusitaii u opranuzanuii (OKIIO).

4.4.3. OcHOBHOI TOCymapcTBeHHBIM peructparmonasii Homep (OI'PH) ropuamueckoro muia
yKa3biBaeTcs B OaHkax muceM M®IL] B cOOTBETCTBHM CO CBUAETEIHCTBOM O BHECEHUH 3anmucH B EauHbIi
TrOCYIapCTBEHHBIN peeCcTp IOPUINYECKHUX JIHII.

4.4.4. VnentudukarmoOHHBIA HOMEpP HAJIOTOILIATENIBIIUKA/KOJ] MPUYUHBI TOCTAHOBKH HA YYeT
(MW/KIIIT) yka3piBaroT Ha OJaHKaxX IMHCEM B COOTBETCTBHU CO CBHJICTEIHCTBOM O MOCTAHOBKE HA y4eT
pPOCCHIICKON OpraHu3alid B HaJIOTOBOM OpraHe IO MECTY HaXOXAEeHHUs Ha Tepputopun Poccuiickoii
denepanuu.

4.4.5. Kom ¢opmbl moKymMeHTa TpocTaBsiIOT 1o  OOmepoccuiickoMy — KiaacCHU(pUKATOPY
ynpaBiendeckoit nokymentamuu (OKVY]l). PexkBu3uT mpocTaBisieTcss TOIbKO B YHU(DUIIMPOBAHHBIX
dbopMax TOKyMEHTOB.

4.5. HaumenoBanue yupexaenus (MOL) - naumenoBanne MOL, 3akpemnenHoe B Ycrase MOLI.

4.6. CnpaBounble JaHHble 00 yupexxaeHun (M®ILl) pacnonarator Ha OnaHke nucbkMa. CripaBodHbIe
JIAHHBIE BKIJIIOYAIOT B ceOs: MOYTOBBIN ajpec, HoMepa TelaeOHOB, aapec MEKTPOHHON MOYTHI, ajpec B
MH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHOHK ceTn "MHTepHeT".

4.7. HauMmeHOBaHUE BHJa JOKyMEHTa HPUCYTCTBYET B OJlaHKE KOHKPETHOIO BHJA JIOKYMEHTa U
reyaTaercs MponucHbIMU OykBamMu 1leHTpoBaHHO, Hanipumep [TPUKA3, ITIPOTOKOJI, AKT.

HanmenoBaHue Bua JOKYMCHTA YKa3bIBACTCA HA BCCX JOKYMCHTAX, KPOME CJ'Iy)Ke6HBIX IHUCEM.

4.8. lara nokymeHTa.
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JlaToil noKyMeHTa SIBJISIETCS JlaTa €ro MOANMCAHUsS (HalpuMep: MpHUKa3, pPaclopsKEHUE, MHUCHMO,
JIOKJIaJiHasl 3allMCcKa, CIy)keOHasl 3alucka WU JIp.), YTBEpXKAEHUs (HaIpUMep: MHCTPYKLUS, MOJIOKEHUE,
IIpaBUJIa, PEIaMEHT, IJIaH U JIp.), a JUId IPOTOKOJIA - 1aTa 3acelaHus, AJIs aKTa - J1aTa COObITHSL.

JlaTupyroTcsl TakXke pPe30JIIOLMs, BHU3a, OTMETKA O IOCTYyIIEHUH JoKyMeHTa B MOILI, otmeTka o
3aBEPEHUU KOIIUHU, OTMETKA 00 MCIIOJIHEHUH JTIOKYMEHTA U HAIlPaBJICHUU €T0 B JIEJO0.

JIOKYMEHTBI, U3aHHbIE IByMs WM 0oJiee OpraHu3alusaMU (WIK CTPYKTYPHBIMU HOJpa3IelIeHUIMU
M®II), nomxkHbl UMETh OJIHY (€IMHYIO) JaTy, KOTOpas COOTBETCTBYET Jare MOJIMUCAaHUS JOKyMEHTa
MOCJIETHEW CTOPOHOM.

I[aTa AOJDKHA MPOCTABIIATHCA JIMLOOM, IIOANUCBIBAIOIIWUM WX  YTBCPXKIAIOIMUM JOKYMCHT
HCIMOCPECACTBCHHO ITPU IMOAIHMCAHNUU.

Jlst HamMcaHWs 1aThl, COCTOSIIICH M3 MecsIa (Jucia), Mecslla U To/1a, UCIOJIb3YIOTCS UPPOBON 1
CIIOBECHO-IIU(PPOBOI cr1OCOOBI 0(OPMIICHHUS JaT.

I[Ipu wmmdpoBom cmocobe maTta JOKyMEHTAa 3alMChbiBaeTcsa  apaOCkumu  1udpamMud B
MOCJIEIOBATENIBHOCTH: JeHb, Mecsu, rox: 15.04.2016. B ciydae ecinu 4YHCIO Mecsla SIBISETCS
OJIHO3HAYHBIM YHCIJIOM, HOJIb Tiepes Ludpoiil He CTaBUTCS.

[Ipu cnoBecHO-IPPOBOM criocode nara TOKyMeHTa OPOPMIISETCS CIASAYIOITUM CITOCOOOM:
19 mapra 2015 .

Ecimn o6o3HaueHue nmatkl B TEKCTE COCTOMT M3 TIoda, CJIO0BO 'rox' IHINETCS TOJHOCTBIO
"TocynapctBennass mporpamma Ha 2015 roxa". B ocTranpHBIX cllydasix pa3pemiaercs HCIoJIb30BaTh
cokpamierus "r." (rox), "rr." (roapl).

MecTo IMPOCTABJICHUA JAaThl HA JOKYMEHTEC 3aBUCUT OT MCIIOJIB3YEMOIO Oiranka u BUa JOKyYMCHTA.

Ecnu na OnaHke OTMEUEHO MECTO JJIs1 JaThl, TO OHAa TaM M CTaBUTCA. Ecmu mecto JJISA 1aThl HUKAK
HC OTMCUCHO, JaTa MPOCTaBJIACTCA HUXKEC INOAIIHNCH.

4.9. PeructpaiMOHHBIA HOMEP TOKyMEHTA.

Perucrpaiimonnsii HoMep TOKyMeHTa (OpPMHUpPYETCS B COOTBETCTBUU C CHUCTEMOW perucTpaiui,
npunaroi B MOII.

Perucrpanmonnsiii Homep - uudpoBoe WM OyKBEHHO-IH(PPOBOE 00O3HAYCHHE, MPHUCBAUBAEMOE
JOKYMEHTY JJIsl €ro y4yeTa M MOCIEAYIOLIEro Moucka. Perucrpanus JOKyMEHTa MPOBOJUTCA MOCIE €ro
MOANKUCAHUS WM YTBEPXKACHUS. PerucTpallMOHHBIA HOMEp MPOCTABISAETCS OAHOBPEMEHHO C JaToi
JIOKyMEHTA.

JUisi BHYTPEHHHUX JIOKYMEHTOB (IIPUKa30B, NMPOTOKOJIOB) JAHHBIM PEKBH3UT - 3TO UX MOPSIKOBBIH
HOMEp ¢ Havaja rojia (KaJeHIapHoro).

He AOITYCKACTCA OTIpaBKa IMUCEM, HC UMCIOIIIUX PETUCTPATUOHHOTI'O HOMECpA U NAaThI. HpI/I PAaCChUIKE
B Ppa3HbIC aZIp€Ca MUCEM OJJHOI'0 COACPKAHUA IMPOCTABIIAIOTCA €IMHBIN per I/ICTpaLII/IOHHHﬁ HOMCp U Jara.
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4.10. Ccplika Ha perucTpaliOHHbIA HOMEpP U J1aTy T0OKYMEHTA.

CBeneHusi B JaHHBI PEKBU3UT IEPEHOCHTCS C IOCTYNUBILIETO JOKYMEHTAa BpYYHYIO WIIHU
II€YaTaIOTCS Ha KOMIIBIOTEPE.

JlaHHBIN PEKBU3UT 00s13aTENIEH /Il OTBETHBIX MHCEM, paclojiaraeTcst Ha OJlaHKe HHM)KE PEKBU3UTOB
"Ilara nokymenTta" u "PerucrpanuoHHblii HoMep nokyMeHTa"'. Hamuuue pexkBH3UTa HUCKIHOYACT
HEOOXOIMMOCTD YITOMHUHAHHUS IaThl 1 HOMEPA IMOCTYIHBILETO JTOKYMEHTa B TEKCTE IMHChMA.

HpI/I YKa3aHUM B TCKCTC AOKYMCHTA CCBUJIOK Ha HCXOAANIME PETUCTPALMOHHBLIC HOMEpPA W JAaThbl
AOKYMCHTOB CJICAYET BOCIIPOU3BOANTDL YKA3aHHBIC PCKBHU3UTEI B TOM KC (1)OpMaT€, KOTOpI:IfI HCITIOJIb30BaH
B PCKBU3UTAX COOTBCTCTBYIOIINX ITUCEM.

4.11. Anpecar.

Anpecar - 3TO mosyyaTenb JOKyMeHTa. B kadecTBe ajapecara MOTryT ObITh OpraHU3aluHl, HUX
CTPYKTYPHBIC MMOAPA3ACICHUA, JOJDKHOCTHBIC HIIN (1)I/ISI/I‘IGCKH€ Jana; pacrojiara€rtcd B BEPXHEM IIPaBOM
YOIy MpPH YITIOBOM PACIOJIOKEHUM PEKBU3UTOB OJlaHKa U ClpaBa IOJ PEKBU3UTaMM OJlaHKa IpU UX
IIPOJIOJIBHOM pacrojioxkeHuu. Kaxaas u3 cocTaBHBIX YacTel ajpecaTa IeyaTaeTcsl ¢ HOBOM CTPOKH uepes
OJHWH - MMOJITOpa MECKCTPOYHBIX HHTCPBAJIA.

[Ipu anpecoBaHuu JOKyMEHTa 0Oe3 yKa3aHUS KOHKPETHOTO JOJDKHOCTHOTO JIMIIA HauMEHOBaHUE
aJpecara MHUIIETCS B HMEHUTENbHOM TMajexe. [Ipu BeleHUM MEepenucKd MOTYT YHOTPEeOIAThCS
Oo(pUIMATIBHO MPUHATHIE COKPALEHHS] HAMMEHOBAaHUM OpraHu3aluil.

Hanpuwmep:

MMHEMCTEPCTBO KYJIbTYPH

MaCCOBBIX KOMMYHMKaLUUI

Poccurickon demepaumm
AIMMHMCTPAaTUBHO-NIPAaBOBOM JlemapTaMeHT

jZn)0%s

MuuHoOpHayku Poccum
Pocobpranzop

YhnpaBJieHMe »nejiaMu

Ecau aapecaroM SBIIICTCA KOHKPETHOC MNOJDKHOCTHOC JIMOO, TO HAMMCHOBAHUC OpraHu3allii U
CTPYKTYPHOTO MOAPA3ACIICHUSA YKA3bIBAIOT B HWMCHHUTCIIBHOM IIAACKE, a HOOJLDKHOCTh U q)aMI/IJ'II/II-O
AOJIDKHOCTHOTI'O JIMIIA - B AATCJIbHOM, IPUYEM NHHUIINAJIbI YKA3bIBAIOT IIEPC/ (1)8.MI/IJ'II/ICI\/'I.

Hammpumep:
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MuHHCTEPCTBO 00pa30BaHMs U HAyKU
Poccniickoit @enepanun
JlenapTraMeHT ynpaBieHus AejJaMu
Benymemy cnermanucry

A.N. IlerpoBy

HpI/I aapeCoBaHM OOKYMCHTA HCIMOCPCACTBCHHO PYKOBOJUTCIIIO OpraHHU3allii HAMMCHOBAHHC
HOCJ'IGZ[HGI\/’I BXOAWUT B COCTAaB HAMMCHOBAHHWA JOJDKHOCTHM aapecara, AOJDKHOCTH JiMIa YKa3bIBalOT B
AaTCJIIbHOM IMAaACKE, HAIIPUMEDP:

I'eHepallbHOMY IVMPEKTOPY
obbvenuueHus "PocTexkcTuinb"

B.II. VBaHOBY

B cocrtaB pekBusuta "Anpecar" MOXET BXOAWTH MOYTOBBIM aapec. DJIEMEHThI MOYTOBOIO ajpeca
YKa3bIBAIOT B MOCJIEIOBATEILHOCTH, YCTAHOBICHHOM MpaBWJIaMU OKa3aHUs YCIYT MTOYTOBOM CBSI3H.

[Ipu agpecoBaHny MUCbMa B OpraHM3AlMIO YKa3bIBAIOT €€ HAMMEHOBAHME, 3aTeM MOYTOBBIN aapec,
HampuMep:

T'ocynmapcTBeHHOE yUpexIeHMe

BcepoccuyCckull Hay4HO-MCCJIeNOBaTEJbCKUM
MHCTUTY'T
IDOKYMEHTOBENEHMS
M apxXMBHOTO
neja
[IpodconzHas
yJj., Oo. 82, MockBa, 117393

HpI/I aaApeCOBaHNU JOKYMCHTA (1)I/I3I/IIIGCKOMy JIMYy YKa3bIBAOT MHULUAJIBI U (1)3.MI/IJ'II/IIO IoJjryvarei,
a IocJjie 3TOro - €ro MOYTOBBIM aJpeC, HAIIPUMCECDP:

N.II. KanumHwmuy
yna. Iloexa, m. 36, xB. 45
r. Koramem

TioMeHckasg o6js., 628486

Ecau AOKYMCHT OTIPABJIKICTCA B HCCKOJIBKO OIHOPOIHBIX OpFaHI/I3aI_IHI>'I, X HaNWMCHOBAHUA
YKa3bIBarOTCsA 0606H_ICHHO, Harpumep: I'maBam OpPOACKUX (CCJILCKI/IX) IO CEJICHU.
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IIpu agpecoBaHMM JOKYMEHTAa PYKOBOJAWUTEIIO TOCYIApPCTBEHHOIO OpraHa WJIM OpraHu3alud ee
HAMMEHOBAHUE BXOAUT B COCTAaB HAaMMEHOBAaHUs JOJDKHOCTH ajapecara, Hanpumep: [nmaBe Moxkaiickoro
MyHHLIMNaIbHOTO pailona N.O. ®@amunus.

B cocraB pekBusuta "Azpec" MOKET BXOAUTH IOYTOBBIM ajpec. DJIEMEHTHI IOYTOBOIO aJpeca
YKa3bIBAIOTCS B MIOCJIEA0BATEIbHOCTH, YCTAHOBICHHON IPABUIJIAMU OKa3aHMsI YCIYT [TOYTOBOM CBSI3H.

Ecnu nuceMo aznpecyeTcss opraHu3alluy, YKas3blBalOT €€ HAaUMEHOBAaHUE, 3aTEM IOYTOBBIM aapec,
HarnpuMmep:

I'VII MO "Py3ckuii ABroniop" ropoa Pysa, ynuna Kpacnas, a. 11, 143103.

[Ipu agpecoBaHUM JOKyMEHTa (PU3UUECKOMY JIUIY YKA3bIBAIOT (DaMUJIMIO ¥ MHULIMAJBI [TOJTyYaTers,
3aTeM MOYTOBBIM aJpec, HalpuMep:

NBanosy N.U. yn. Komcomonbckas, 1. 2, kB. 36, c. [IokpoBckoe, Py3ckuii paiton 143121.

PexkBU3UT He JOKEH coJepaTh 0oJjiee YEThIPEX aIpecaToB, KaXKbli SK3EMILISP TAKOTO JOKYMEHTa
nomkeH ObITh moanucad. Cmoo "Komusa" mepen BTOpBIM, TPETbUM, YETBEPTHIM ajpecaTaMH He
YKa3bIBAIOT.

[Ipu GosblIeM KONIMYECTBE aipecaToB COCTABIIAETCS yKa3aTelb PACChUIKA JOKYMEHTA.
4.12. I'pud yTBEepKACHUS TOKYMEHTA.

YTBepKIeHHUE ITOKYMEHTA OCYIIECTBISETCS TOCIE ero mnoanucanus. JOKyMEHT, MOJIexanui
YTBEPKICHHIO, TPHUOOPETACT IOPUANUECKYIO CHITY TOJBKO C MOMEHTA €T0 YTBEPKICHUS.

Ha pokymeHTtax, mojiexamiux YTBEp>KICHHIO, Tpud YTBEp>KICHHUS MPOCTABISETCS clpaBa Ha
BEpXHEM II0JIE TEPBOIO JIMUCTa JOKyMEeHTa u coctouT u3 cioBa "YTBEPX/IAIO", naumeHoBaHu
JOJDKHOCTU  JIMIIA, YTBEPXKAAIOIIETO JOKYMEHT, €ro NOJINHCH, WHUIHUAIOB, (aMuiIud U JaThl
YTBEPKICHHUS.

yTBep)KI[aIOTCH OPraHru3alfHOHHO-IIPABOBLIC HAOKYMCHTBI (YCTaB, ITOJIOXKCHUA, IIpaBuia,
HHCTPYKIHUH, HITATHBIC pACIIMCAHUSA, IIJIAHBI, OTYCThbI, HCKOTOPLIC BUAbl AKTOB U HpOTOKOJIOB). I[OKYMGHT
YTBCPIKAACTCA IABYMSI crocobamu: OAHHMM MHJIHM HCCKOJIBKMMH AOIKHOCTHBIMH JIHIOAMH W H3AaHHUCM
HOPMAaTHUBHOI'O IIPABOBOI'0 aKTa WK PACHOPAAUTCIBHOIO JOKYMCHTA. O0a cnocoba UMeIoT OINHAKOBYIO
HOPUIUYICCKYIO CUITY.

[Ipu yTBEepKJIeHMH TOKYMEHTa JOKHOCTHBIM JIMIIOM T'pUd YTBEPHKAECHUS POCTABIIAETCS B IPABOM
BEPXHEM yIIy INEpBOr0 JHMCTa JOKyMEHTa, IeyaTaeTcss CTAaHAAPTHBIM HIPUPTOM U OJUHAPHBIM
MEXCTPOUHBIM HHTEPBAJIOM, BBIPABHMBAETCS IO JIEBOMY Kparo U coctouT u3 cios "YTBEPXIAIO"
(mpornucHbIMU OyKkBaMH O€3 KaBbIUEK M JBOETOYMS), HAMMEHOBAHUS JOJDKHOCTH JIUIIA, YTBEPKAAIOIIETO
JOKYMEHT, C TPONMHUCHOW OyKBBI, JTUYHOM MOANKCH, WHUIMAJIOB MMEHH, OTUECTBA, (aMHIUM U ATkl
YTBEPXKACHHUS, HaIPUMED:

YTBEPXIAIO
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IMpeKTop

HAVIMEHOBAHNE Mol

damMuIima
(IMuHas MNONIMCH)

DaTa

CocraBHbIe YacTH PEKBU3UTA (JOKHOCTD M MOJNUCH YTBEPKAAIOLIETO JIULA) OTACNSIOTCS APYT OT
Apyra OJHOM IIycToM CTpokod. Ilpym yTBEpKIE€HMHM JOKYMEHTAa HECKOJBKUMH JIMIAMH DPABHBIX
JOJDKHOCTEN MX MOJIMCH PacIojararT Ha OHOM yPOBHE, CJIEBA U CIIPaBa, HAIIPUMED:

[Ipu yTBEep:kK/I€HUU TOKYMEHTa HECKOJIBKUMU JIOJDKHOCTHBIMH JIMIIAMU (MJIM PYKOBOJUTENSIMU JIBYX
OpraHu3aluii) UX MOANNCH PacIoyIaraloT Ha OJTHOM YPOBHE, CJI€Ba U CIIpaBa:

YTBEPXIAIO
YTBEPXIAI

T'ybepHaTOop
T'ybepHaTop
MockoOBCKOM OOJacTu
TBepckom objacTu

n.0. dammnmsa
n.0. dammnmsa
IHaTa
TaTa

[Ipn yTBepXKJICHUU AOKYMEHTA ITOCTAHOBJICHHEM, pEIICHUEM, NPUKA30M, IPOTOKOJIOM T'pud
yrBepkaeHuss cocrout w3 cioB YTBEPXIEH (YTBEPXIEHA, VYTBEPXJIEHbI wm
YTBEPXJIEHO), HaumeHOBaHUS YTBEP)KAAIOIIETO JOKYMEHTA B TBOPHUTEIBLHOM IAJeKe, €ro IaThl,
Homepa. CioBo "YTBEPXKJIEHO" comacyercss B pozie ¥ 4ucie C BUJIOM YTBEPKACHHOIO JOKYMEHTA,
Harpumep:

YTBEPXIEHO
nprukasoMm nmpekTopa HAVMEHOBAHNWE MOI]
oT N

I'pu¢ yrBepxkaeHUs TOKyMEHTA pacoiaraeTcs B IPaBOM BEPXHEM YITy JOKYMEHTA.

Hara B rpude YTBEpKICHHMs CTAaBUTCS OT PYKM WM YacTUYHO HaOUpaeTcsl NMpH NedyaTaHud
JNOKyMEHTa. B mocnenHeM ciydae oT pykd MPOCTABIISAETCS TOJIBKO YHCIIO UM YUCIIO M MECSILI.

I'pu¢d yrBepKAEHUS NPUHATO YyKa3bIBaThb Ha JIOKYMEHTaX, TPEOYyIOIMX JJIOMOIHUTEIBHOTO
YAOCTOBEPEHHUS UX MOJIMHHOCTHU U JI0CTOBEPHOCTH.

4.13. Pezomronus.
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Pe3osronust conepKUT yKazaHHUsl COOTBETCTBYIOIIETO JOJDKHOCTHOTO Jmia (aupexropa M®II) mo
HCIIOJIHCHUIO NOKYMCHTOB, OIIPCACIACT pa6OTHI/IKOB, OTBCTCTBCHHLIX 3a MCIIOJIHCHHUEC JOKYMCHTOB, CPOKHU
ux ucrnoyiHeHus. Pesomtonus oopMisieTcss HEMOCPEACTBEHHO Ha JIOKYMEHTE - Ha CBOOOJHOM MECTE
JIULIEBOU CTOPOHBI NEPBOM CTPAHUIIBI.

Peszomonnss Britoyaer B ceOs cBeneHMs OO0 HCHOJIHUTENE IOPYYEHHs (HAUMEHOBAaHUE €ro
JOJDKHOCTH, (DaMWIIMIO, WHUIUAIBI), COJACpKAHWE IOPYYCHHUs, CPOK HCIOJIHEHUS, HAMMEHOBAaHUE
JOJDKHOCTH JIMIA, OTJABIIETO MOPYYCHUE, €T0 JINYHYIO MOAMUCH U Paciu(pOBKY, 1aTy.

Ecnu pesonronus mpeamnosiaraeT MmopydyeHue JUisi ABYX M Oojiee JIMI, paBHBIX IO JOJKHOCTH,
OTBETCTBEHHBIM UCIIOJIHUTEJIEM SIBJISIETCS JIUI0, YKA3aHHOE B TIOPYYCHUU TIEPBBIM.

Ha noxymentax, He TpeOyrolmuXx yKa3aHUM IO HCIIOTHEHUI0O W HMEIOIIMX THUIIOBBIE CPOKH
WCIIOJTHEHMS, B PE30JIIOLIMH YKa3bIBAKOTCS UCIIOIHUTEID, TIOJIUCH aBTOPA PE3OIIIOLNH, J1aTa.

Ecnu pesonmionnss mpeaycMaTpuBaeT HECKOJIIBKO MMOPYyYeHUH, OHa pa30MBaeTCs Ha IMYHKTHl B
COOTBETCTBUM C KOJMYECTBOM MopydeHuil. [Ipu 3TOM Ka)xablil MyHKT JOJKEH HAUYMHATHCS C yKa3aHHs
VCIIOJIHUTEJIEH U OIpeIesIeHNs NCTIOHUTEIS, OTBETCTBEHHOTO 3a BBITIOJHEHHE JTAHHOTO MOPYYEHHUS.

4.14. 3aronoBOK K TEKCTY.
3aro0BOK K TEKCTY - 3TO KpaTKO€ COACpIKaHUE TEKCTa JOKyMEHTa, GopMupyeTcst OHO# (hpa3oi.

3aroioBOK JIOKyMEHTa [OJDKEH OBITh KpaTKUM, TOYHO NepefaBaTh COJAEp)KaHHE JOKYMEHTaA.
3aroyioBOK IOKyMEHTa COCTaBIISIETCS KO BCEM JIOKYMEHTaM, 3a UCKIIOUYEHUEM MHCEM ¢ HeOodbIuM (4-5
CTPOK) TEKCTOM, TOYKa B KOHIIE 3ar0JIOBKA HE CTaBUTCS.

3aroioBOK JOJKEH OBITh TIpaMMAaTHYECKH COIIAaCOBaH C HAMMEHOBAHMEM BHJA JOKYMEHTa,
Hanpumep:

[Tpuka3s (o0 yem?) - O6 yrBepkacHUU [10710KEeHUS O 3aIIUTE MEPCOHATBHBIX TAHHBIX PA0OOTHHKOB.
[Tucemo (0 uem?) - O6 oka3zaHWM KOHCYJIBTATUBHON TTOMOIIIH.

[IpaBuna (4ero?) - BHYTpEHHETO TPYAOBOTO PACIOPsIKA.

Wuctpykuus (koro?) - JI0;JDKHOCTHAS HHCTPYKIIMS BEAYIIETO CIICIUAINCTA.

Kak IMpaBHJIO, 3aroJIOBOK K TCKCTY AOKYMCHTA II€YATACTCA C HpOHHCHOﬁ 6YKBLI CTaHAapTHBIM
mpH(bTOM 0€e3 KaBbIYEK qcpe3 O,I[I/IHapHHﬁ Me)KCTquHLIﬁ HHTCPBAJI OT JICBOI'O ITOJII K BBIPABHUBACTCA 110
TOPHU30HTAJIM 110 LEHTPY. 3aroJIoBok JOJDKCH 3aHHUMATb HC oonee 3-5 CTPOK; B IJIMHY - HC Oolee
IMOJIOBUHBI MJIMHBI CTPOKU (7'7,5 CM). Touka B KOHIIE 3arojioBKa HE CTaBHUTCH. 3arojioBOK TEKCTa HE
MOAYCPKUBACTCA.

4.15. Texct JOKyMeHTA.

TexcT nOKyMeHTa - 3TO OCHOBHasI COZEp)KaTeNbHast 4YacTh JOKYMEHTA. TeKCT OJDKEH OBITh SICHBIM,
KpaTkuM, 00OCHOBAHHBIM, 00ECIEUMBAIOIIMM TOYHOE M OIHO3HAYHOE BOCIPUATHE M3JIOKEHHOW B HEM
uH(pOpMaLUH.
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B Tekcre crnemyer NPUMEHATH TOJNBKO OOUICTIPHHATHIE WM O(UIMAIBHO YCTaHOBJICHHBIC
COKpAILEHUs], CTOUT N30eraTh yCTapeBIIUX CJIOB U BbIPAXKEHUH.

TekcT 1OKyMEHTa OT HaMMEHOBAaHMS JOKYMEHTA OTAESAETCS 2-3 MEKCTPOUHBIMU MHTEpBAJIaMU U
neyaraercss 4epe3 1,5 MEXKCTpoYyHOro wWHTEepBaja 0e3 mepeHocoB. [IpM HaiIMYMKM TYHKTOB OHHU
oopMIsIIOTCS apaOCKUMH HU(PPaMU C TOYKOH, a TIaBBI - PUMCKHUMH.

Kaxxnprii ab3am HaunHAETCs C KPAaCHOHM CTPOKH - OTCTyINa MepBOM CTpoku ab3ama Ha 1,25 cMm oT
JIEBOTO TIOJIS.

TekcT moKyMeHTa MOXET OBITh MPEACTaBICH B BHUIEC IpaMMaTHYECKH CBS3HOTO TEKCTa, TEKCTa-
Tpadapera, aHKeThI, TAOTUIBI UK UX COUCTAHUSI.

CBs3HBIN TEKCT, KaK MPaBHJIO, COCTOUT M3 JIByX 4dacTell. B mepBoil yacTH yka3bIBalOT MPUYHHBI,
OCHOBAaHHS, LIEJIU COCTABJICHMSI IOKyMEHTa, BO BTOPOH (3aKIIIOUHUTEIBHOMN) - PELICHUS], BBIBOIbI, POCHOBI,
MIPEIIOKEHNS], PEKOMEH/IALINH.

TekcThl OpraHuM3allMOHHO-TIPABOBBIX JOKYMEHTOB (YCTaBOB, IOJIOKEHUM, WHCTPYKUUH, MpaBUI,
perIaMeHTOB M JIp.), COCTOSIT M3 PAa3[elioOB M TIO/IPA3/eNIOB, IYHKTOB W TOJITYHKTOB. Pasmensr u
MOJIpa3iebl MOTYT UMETh CaMOCTOSITeIbHBIC 3aroJioBKH. Bce cOCTaBHBIC YacTH TEKCTa HYMEPYIOTCS
apabckumu 1udpamu.

TekcThl pacnopsIUTENbHBIX JOKYMEHTOB (pELleHH, MPUKa30B U Ap.), KaK MPaBUIO, COCTOST U3
JIByX dactei. B mnepBoil, KOHCTaTUpYIOIIEW, YacTH YKa3bIBAlOTCS NPUYUHBI, OCHOBaHUS, LIEJIU
COCTaBJICHHUS JOKYMEHTA, BO BTOPOH - pacCHOpSIUTEIBHON - (POpMYITHpYIOTCS mopydeHus. TeKcT mpukasza
MOJKET COAEpKaTh OJIHY 3aKJIIOUUTEIbHYIO YaCTh - PACHIOPAIUTENbHYIO 0e3 KOHCTATUPYIOIICH.

TekcThl I/IH(l)OpMaI_II/IOHHO-CHpaBO‘IHBIX JOKYMCHTOB (I[e.]'IOBI)IC nucbMa, AOKJIAAHBIC U C.]'Iy}Ke6HBIe
3aIlMCKHU, CIIPABKH U ,I[p) COCTOSAT M3 HECKOJBKUX B3aMMOCBSI3aHHBIX CMBICIIOBEIX yacTei. B HepBOﬁ qaCcTHu
YKa3bpIBalOT IMPHUYUHBI, OCHOBaHHW:A, LEJIM COCTAaBJICHHUA OOKYMCHTA, B 3aKIIOUNTEIIFHOMN - peuicHus,
BBIBO/JIBI, HpOCI)6I)I, MMPEIJIOXKCHUA, pCKOMCHIAINH.

B pacnopsautensHbIX JOKYMEHTAX, U3aBaeMbIX qupekropoM MOILI, TekcT uznaraercst OT IepBOro
JUIa eMUHCTBEHHOro uncia ("mpukassiBaro”, "mpemiarar”, "mpoury").

B pacnopsauTenbHbIX JOKYMEHTAX, W3/IaBAEMbIX KOJUIETHAIBHO, TEKCT U3JIaratoT OT TPEThEro JHIa
ennHCTBeHHOTO yncia ("pemmn”, "mocranosiset").

TekcT mpoToKoOJIa U3NIAraroT OT TPETHETO JIMIAa MHOXKEeCTBEeHHOTo uucia ("ciaymanu", "BelcTynuin",
"perunn").

B nokymeHTax, ycTaHaBIMBAIOIIMX MpaBa M OOS3aHHOCTH CTPYKTYpHBIX nojpaszaeneHuii MOL u
€ro OTJENbHBIX PAOOTHUKOB (TIOJIOKEHUS, MHCTPYKIIUH ), @ TAKXKE COJIEpKAIUX ONHUCAHUE, OLIEHKY (haKTOB
WIN BBIBOJBI (aKT, CIIpaBKa), UCTOJIB3YIOT (DOPMY HM3JI0KEHHs TEKCTa OT TPEThEro JIMIa €JMHCTBEHHOIO
WJIM MHOKECTBEHHOTO uucia ("oTaen ocymecTsiser GyHKIUH'", "B COCTaB KOMUCCUHU BXOAAT").

HpI/I HaJIMYUU B TCKCTC HNOKYMCHTA CCBUIKM Ha APYTrU€ NOKYMCHTBI YKAa3bIBAOT HX PCKBU3UTHI:
HAaUMCHOBAHUC JNOKYMCHTA, HAWMMCHOBAHUC aBTOpPa HOOKYMCHTA, MOaTy U PET HCTpB.I.IHOHHBIfI HOMCP
AOKYMCHTA, 3aroJIOBOK K TCKCTY.
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HpI/I HaIlpaBJICHUHU OOKYMCHTA B aApPCC KOHKPETHOI'0 AOJDKHOCTHOIO JIMIAa AOITYCKACTCA HA4YMHATH
TEKCT C TMEpPCOHAIBHOTO OOpalieHus K ajapecary ¢ HCIOJIb30BaHUEM CJIOB 'yBa)kaeMbIi" WU
"yBaxkaemas'", HanpuMep:

VBaxxaemeii UBan MBanosuu!

[Ipu HampaBJIeHWU JOKYMEHTOB B aJIpeC PYKOBOAMTENS OpPTaHM3AIMH JOIYCKAeTCs OOpalieHue B
€ro aJpec ¢ UCTOIH30BaHUEM CJIOBA '"TOCTIOANH", HAIIPUMED:

YBaxaeMel T'OCHOIOMH JVBaHOB! Vnm
T'ocnnoguu VBaHOB!

B cny>keOHBIX THCbMaxX UCTIONB3YIOT CIAEAYIOMKE (POPMBI U3TIOKEHUS:

- OT TIEPBOTO JIMIIAa SAMHCTBEHHOTO JINIIA: ""CUUTar0 HEOOXOMUMBIM...", "MIPOIITY BBIJCIUTS...";

- OT TPEThEro JUIA EIWHCTBEHHOIO 4Yucia: "...KOMHUCCHs IOCTaHOBWIA...", "VYmpaBieHue He
BO3paxkaer...";

- OT MEpPBOro JMIa MHOXECTBEHHOTro uymcia: '"mpocuM Bac paccmorperts...", "HampamnsieM Ha
JKCIIepTH3Yy..."; B MpoTOKomax: "ciaymanu...", "BeicTynmwid...", "pemmnn (mocrtaHoBwim)"; "Ilpocum

Bac...", "HampaBmisiem..." - eciam JOKYMEHT TIOJIITUCHIBACTCS IBYMS JIUIIaMU U OoJiee.

B koHIle TekcTa mepen MOANMCHI0 BO3MOXKHO MPOCTABICHHE CJIOB 'C yBakeHHWEM' (THIIYTCS C
MIPOIKCHOM OYKBBI, BRIPABHUBAIOTCS IO JIEBOMY Kpalo, 3arATas MOCjiIe HUX HE CTaBUTCH).

B Tekcte mokymenta, odopmisieMoM Ha JByX M 0Oojee cTpaHUIAX, BTOpas U TMOCIEAYIOIIHE
CTPaHHULIBI HYMEpYIOTCS, JOMYCKAeTCsl HCIOJIb30BaHME OOOPOTHOW CTOpOHBI Jmucta. Homepa cTpanuil
JOJDKHBI OBITH TPOCTABIIEHBI IMOCEPENMHE BEpPXHEro IMoJis JiMcTa apaOckuMu nudpamu 06e3 cioa
"cTpanuna" (CTp.) ¥ 3HAKOB MIPEITUHAHUS.

[Ipu mnoaroroBke Tabmu4HbIX JoKymMeHTOB MO®IL[ (manpumep, ans pa3pabOTKHM OTYETHO-
CTaTUCTUYECKUX (POPM U T.II.) JOITyCKAETCs MPUMEHSATh CTaHIapTHBIE CPENICTBA TAOIMYHOTO PelaKkTopa.

Fpa(bLI Hu CTPOKHU Ta6J'II/II_IBI JOJIKHBI UMCTh 3ar0JIOBKH, BBIPAXKCHHBIC UMCHCM CYHICCTBUTCIIBHBIM B
HUMEHHUTEIbHOM Ianexe. IlogzaromoBku rpa(b " CTPOK OOJIKHbBI OBITH COIVIACOBAHBI ¢ 3arojaoBkamMu. Ecin
Ta6J'II/II_[y rmeyararT 0oJjiee 4eM Ha OI[HOﬁ CTpaHuIC, l"pa(bLI Ta6J'II/II_IbI 00s13aTeIBHO HYMCPYKOT W Ha
CJICAYIOINUX CTPAHUIAX CTABAT TOJIbBKO HOMCPA 3TUX rpa(b.

HpI/I NMOATOTOBKE MPE3CHTALMOHHBIX (BHSyaHLHLIX) HAOKYMCHTOB (CXGM, Auarpamm, Fpa(i)I/IKOB )51 T.H.)
AOITYCKACTCA UCIIOJIB30BATh CTAHAAPTHLIC CPEACTBA PCAAKTOPA HpeE.eHTaI.[PIﬁ.

4.16. OT™MeTKa O HAJIMYNUU IPUTIOKECHHUSL.

HpI/IJ'IO)KeHI/IC - 9TO JOKYMCHT, annaraeMHﬁ K OCHOBHOMY OIOKYMCHTY. HpI/IJ'IO)KeHI/IH OCI)OpMJIHIOTCH
Ha CTaHAApTHBIX JIMCTaX 6YMarPI, KaK IIpaBHIJIO, (bOpMaTa Ad un JOJDKHBI UMCTH BCC HCO6XO,[[I/IMBIC
PCKBU3HUTHI.

OTMeTka O HalIW4YMM MOpuUJIOKeHUs odopmisiercss B Bujue cnosa "llpunoxenue:" (Bcerma B
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CINMHCTBCHHOM T-II/IC.]'IG), CTaBUTCA ABOCTOYHUC, pa3MCIIaCTCAa HCIIOCPCACTBCHHO OA TCKCTOM U OTACIACTCA
OT TEKCTa OI[HOI71 HYCTOﬁ CTpOKOfI. OTMeTKa 0 HAIUYHHU MPHUIIOKCHHA paciiojiara€rcsa 1noa TEKCTOM OT
IpaHuULbI JIEBOTO MoJIs, 0e3 ab3ana.

Ecnu noxymeHT, sIBISIOMUNCS IPUIOKEHUEM, Ha3BaH B TEKCTE, B OTMETKE YKa3bIBAETCS KOJIUYECTBO
JIMCTOB OJIHOTO AK3EMILISIPA MPUIOKEHUS U KOJIMYECTBO IK3EMILUISIPOB MPUIIOKEHHS (CO CTPOYHOI OYKBBI),
HanpuMmep:

[Ipunoxkenue: Ha 8 1. B 2 9K3.

Ecnu 1oKkyMEHT MMeeT MpUIIOKEHWE, HE HAa3BAaHHOE B TEKCTE, TO YKa3bIBAIOT €0 HaWMEHOBAHME,
YHUCJIO JIUCTOB M YHUCJIO IK3eMIULIpoB. HanMmeHOBaHHME MpPUIIOKEHUS TMUIIETCS CO CTPOYHOU OYyKBBI 0€3
a03aIHOTO OTCTyNa C OAMHAPHBIM MEXKCTPOUYHBIM WHTEPBAJIOM M BBIPABHUBAETCS MO TOPU3OHTAIHU IO
IAPUHE KOJIOHKH, HAIPUMED:

[IpunoxeHue : NnpenJyioXeHmsa o IIOOTOTOBKE [IPOEKTOB TUIIOBHIX
PEe30JILUUN B
MEeXBEIOMCTBEHHOMN cucreme BJIEKTPOHHOTO
IOIOKyMeHToOobopoTa
MockoBCkOM oOjlacTyM Ha 3 J. B 1 BK3.

[Ipn HAMMYMK HECKOJIBKHUX MPUJIOKEHWNW OHM HYMEPYIOTCS apaOCkuMu Itdpamu ¢ Toukoit (6e3
3aKpBIBAIONICH CKOOKH), YKa3bIBAIOTCS HAaWMEHOBAHHS KaKIOTO TPUIIOKEHHS, KOJIWYECTBO JIMCTOB MU
KOJIMYECTBO IK3EMILISPOB.

HanmeHoBaHus NPUIOKEHUI TPU HAJIUYUU HECKOJBKHX MPUIIOKEHUN THUIIYTCA C MPOMUCHOU
OyKBBI, HaIIPUMED:

Ipunoxenme: 1. CnpaBka O Ha 3 Jg. B 1 »K3.
2. IlpoexkT Ha 8 sm. B 3 DK3.

Ecnu noxyMeHT-IpUIokKeHHEe TaKkKe UMEET MPHIIOKEHHSI, TO OTMETKa 00 UX HAIUYUU OPopMmIIsieTcs
CIIEAYIOLUM 00pa3oM:

[Ipunoxenue: oroop ot 01.01.2016 N 25 u npunioxxeHust K HEMy, BCEro Ha 8 J.

Ecnu npunoxeHus: K JOKYMEHTY COpPOIIIOPOBAHBI, TO YUCIIO JIMCTOB HE YKa3bIBAIOT, a YKa3bIBAIOT
KOJIMYECTBO 3K3EMIUIIPOB (OAHUM U3 JIBYX CIOCOOOB, B 3aBUCHUMOCTU OT TOTO, UMEETCs JIM CChIJIKa Ha
IIPUIIOKEHUE B TEKCTE):

[Ipunoxenue: B 7 3K3.

W
[Tpunoxenune: MacTpykuus no genonpounssoactsy B MbBY "MO®II" B 2 3k3.

Ecnu mpunokeHue K JOKYMEHTY IpPEJICTaBI€HO Ha ChEMHOM HOcUTelle MHPOpPMaluu (IUCKETHI,

(udII-HaKoUTeN!, kecTkue MarHutHeie qucku, CD-ROM, DVD-ROM u Tomy momoOHOE), TO OHO
odopmiIseTcs CIeayoIUM 00pa3oMm:
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[Ipunoxxenue: CDR-nuck.

Ecnu npunokeHne HampapisIoT HE BO BCE yKa3aHHBIE B JOKYMEHTE ajpeca, TO OTMETKY O €ro
HATMYAHA 0QOPMIISIIOT CIEAYIOIIUM 00pa3oMm:

[Ipunoxenue: Ha 3 7. B 5 9K3. TOJIBKO B TIEPBBIN ajipec.

Ha mprtoskeHusIX CrpaBOYHOTO XapakTepa K MpHKa3aM, PacropsuKEHUSM, TIPaBHIIaM, HHCTPYKITHSIM,
MOJIOKEHUSM, TUTAHAM, IMPOrpaMMaM, JIOTOBOpaM U JPYTUM JIOKYMEHTaM OTMETKa O MPHIIOKESHUH
pacrioyiaraercsi Ha MEpBOM JICTE TPWIIOKEHHUST U OQOPMIISIETCS CIIEAYIOIIMM 00pa3oM: BBEpXy CIpaBa
pasmemaercst cioBo "llpunoxenue (Homep npunoxenus)". Ilox crmoBom "llpunokenue" meuartarorcs
cioBa "K (Ha3BaHWE JOKyMEHTA)", TMOJ HUM - HAMMEHOBAaHHWE OCHOBHOTO JIOKYMEHTa, €ro Jjara u
pEeTHCTPAIMOHHBIN HOMep. Bce ocTanbHbIe YacTH PEKBU3HTA TIEUATAOTCS CTAaHJIAPTHBIM MIPHQTOM depes
OJIMHAPHBIN MEKCTPOYHBIA HHTEPBAJ U BRIPABHUBAIOTCS 110 JICBOMY Kparo.

Ecnun mpuiiokeHmii HECKOJIBKO, OHM HyMeEpyloTcs apabckumu nudpamu 0e3 HMCHOIb30BaHUS
cumBoiia "N" (Ilpunoxenue 1, [Ipunoxenue 2 u Tak gaiee), HapuMep:

[IpunoxeHve N 2
K IIpUKaszy
HAVMEHOBAHVE MoI]

oT N

Ecou IMPHIIOKCHUE OJJHO, HOpH,I[KOBBIﬁ HOMEpP HEC YKa3bIBACTCH.

Homnyckaercs Boeipakenue "[IPUJIOXKEHUE" mnewararp mnponmucHeIMH OyKBaMH, a TaKXke
LEHTPUPOBATh 3TO BBIPAKEHHWE, HAUMEHOBAHHWE JOKYMEHTa, €ro JaTy W PErucTpPaliOHHBIM HOMEp
OTHOCHUTEJILHO CaMOM JJIMHHOW CTPOKH, HAIlpUMeEp:

[IPVIJIOXEHUE
K IIpMUKasy
HAVIMEHOBAHN/E MoI]

oT N

Ecnu mpunoxeHueM K pacrnopsIUTEIbHOMY JOKYMEHTY (K IpHKa3y) SBISETCS YTBEPKICHHBIN
JOKYMEHT (I10JIOXKEHUE, MHCTPYKINS, IPAaBUIa, PENIAaMEHT U Jp.), B IPABOM BEPXHEM YINIy CTaBUTCS HE
OTMETKa O MPUIOKEHUH, a Tpu( YTBEP)KICHHUS AOKYMEHTa, OH JOJDKEH OBbITh MOAINMUCAH, AaTHPOBaH U
3aBEpPEH I€YaThio.

4.17. Iloamnuce.
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[Tonmuck - 3T0 00s3aTeNbHBIN PEKBU3UT, POCTABICHHBINA B KOHIIE JOKYMEHTA, YTOOBI €r0 3aBepHUTb,
MIOATBEPAUTH, IPUIATE EMY FOPUINYECKYIO CHILY.

JIOJDKHOCTHBIC JIMIAa TOAMMCHIBAIOT JIOKYMEHTBI B TIpelesiax CBOCH KOMIIETEHIMH. PekBH3UT
"[loanuce" pacronaraercs IOCI€ TEKCTa M OTMETKM O HAJIWYUM NPUIOKEHUS U COCTOUT U3
HAaMEHOBAHMUSA JOJDKHOCTH JIMIA, MOJIIHMCABIIETO JOKYMEHT, COOCTBEHHOPYYHOW TOANKCH H €€
pacmpoBkH (MHUIHAIIOB IMCHH, OTYECTBA M (DaMHITUH).

Pacmudposka nmoamucu odopmiisiercs: 6€3 CkoOOK Ha YpOBHE MOCJEIHENH CTPOKMA B HAUMEHOBAaHUU
JOJDKHOCTH, MHHUIMANIBI PACoararoTcs rnepel GamMuiiuei, mpoden MexAy WHHIHMATaMyd He JeaeTrcs,
(bamMuIMs OTAEISAETCS OT MHUIIMAJIOB OJHUM ITPOOETIOM.

PexBusut "lloamuce" oTaensieTcss OT NPEAbIAYLIET0 PpPEKBU3UTa JOKYMEHTa TpeMsl MYCThIMU
CTpOKaMH U 0(hOPMIISIETCS C UCIOIBb30BaHUEM OJMHAPHOTIO MEKCTPOUYHOTO UHTEPBAJIA.

HanmeHnoBaHMe MODKHOCTH BBIPABHUBAETCS MO TOPU3OHTAIM IO JIEBOMY Kparo (0e3 ab3artHoro
OTCTyIa), THUIHAJBI U (aMUIIHS - IO IPAaBOMY Kparo.

Ecau monmuceiBaeTcst TOKyMEHT, U3TOTOBIIEHHBIN Ha Onanke M®I], To HanmMeHOBaHME TODKHOCTH U
TIOJIMMMCH YKa3bIBaeTCs Kparko (0e3 TMOBTOpEHHs B HEW HAMMEHOBAHUS OpPraHU3AIMH, KOTOPOE YKE
¢durypupyet BBepxy Ha OJaHKe), HampuMep (¢ ucrosib3oBaHueM O1aHka mucbma MOI]):

IupexTop
(mopmnmce)
®.1.0.

[Ipun odopmiieHnr NOKyMEHTa He Ha OJaHKe B HaMMEHOBAaHHE JODKHOCTH BKIIIOYAETCSA IOJIHOE
HAaUMEHOBAaHME OpraHU3allK, HaIpUMeEDp:

IVPEeKTOP MyHMUUINIAJILEHOTO OOIXEeTHOI'O
yupexneHrs "MHOTOQYHKUMOHAJIBHEM LEHTP
IpenoCTaBJIEHUS T'OCYIaPCTBEHHBIX
M MYyHMLIUIIAJBbHEX YyCJIyT"

(mopgmnmce)
®.1.0.

Ecnu u3rotaBnmMBaeTcss MHOTOCTPAHUYHBIA TOKYMEHT, U MOJAIMKUCH JOJKHOCTHOTO JIMIIA CTABUTCS HE
Ha TepBOi cTpaHulle (OlaHKa MUChMa), TO B MOIKMCH YKa3bIBA€TCS MOJHOE HAMMEHOBAHUE JIOJKHOCTH,
HanpuMep:

IUPEeKTOop MYyHMUUNAJILHOTO OIXETHOIT'O
yupexneHrsa "MHOTOQYHKILMOHAJIBbHE LIEHTP
openoCcTaBJIeHUS I'OCYyIapCTBEHHBIX
Y MYyHULMIIAJBbHEIX YyCJayr"

(mommnmce)
®.1.0.

[Ipy moanmMcaHuM JOKYMEHTa HECKOJBKUMHU JOJDKHOCTHBIMH Jmiamu MOPI[ Bce mnoamucu
pacnojararmT OJHY MOJ APYrol B IOCIEN0BAaTEIbHOCTH, COOTBETCTBYIONIEN 3aHMMAEMbIM JOJKHOCTSIM,
HanpuMep:
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IMpeKTop
(mommnmce)
®.1.0.

3aMecTuTeNbs IMpeKTopa
(momnmce)
®.1.0.
TyaBHEM OyxTanTep
(mogmnmce)
®.1.0.

[Ipy mnoanucaHuM JOKYMEHTA HECKOJIbKMMHU JIMIAMH DPaBHBIX JOJDKHOCTEH UX MOANHMCU
pacroyiararoT Ha OJlHOM YpOBHE, HallpuMep:

BaMecTUTeNb OUPEeKTOopa
3aMecTuUTellb OUpeKTopa
no 6e30IacHOCTHU

Illognmuce o.1.0.
INognuce o.1.0.

[Ipu OTCYTCTBMU JODKHOCTHOTO JIMIA, TIOJMUCH KOTOPOTO 3aroTOBJIEHA HA JOKYMEHTE, TOKYMEHT
TTO/IMHUCHIBACTCS] 3aMECTUTEIEM WM HCHOJHSIOIMIUM €ro OOS3aHHOCTH, UMEIOIIMMH TIPaBO TOMANKUCH B
COOTBETCTBHUH C TIPHKA30M 00 HCIIOJHEHHH OOs3aHHOCTEH mupekTopa. B 3Tom ciaydae DOKyMEHT
TepenevaTbIBaeTCs, 00s13aTEIHHO YKa3bIBACTCS (paKTUUYECKAsl JOKHOCTD MOAMKMCABIIETO JOKYMEHT W B
TTOITOTOBJICHHBIA MPOEKT JOKYMEHTa OT PYKH BHOCSITCS WCIIPABICHUS B HAMMEHOBAHHE JIOJDKHOCTH U
(haMHUITHIO TOJDKHOCTHOTO Jintia. VicripaBieHrss BHOCUT JUITO, (PaKTUIESCKU MOAMKMCHIBAIOIICE TOKYMEHT.

He nonmyckaercss mpocraBiasate npemior "3a", Haanuck oT pykd "3am" WM KOCYIO 4epTy nepen
HAaUMEHOBAHHUEM JIOJDKHOCTH.

[Tpu nmoamucanuy JOKYMEHTA JIMIIOM, Ha3HAUE€HHBIM MPUKA30M, MMOIIMHCH OQOPMIISIFOT CIICAYIOIIAM
obOpazom:

N.o. mupexTopa
[lomnmce
®.1.0.

4.18. Ileuars.

OTTHCK TTIe"yaTn npuaacT JOKyMCEHTaM HOPpUINYCCKYIO CUITY U IIOATBEPKAACT NMOJJIMHHOCTD MOAIIUCHU
AOJDKHOCTHOI'O JIMIIa Ha AOKYMCHTC. Ileuats craBUTCA Ha AOKYMCHTAaX B ClIydadX, NPCAYCMOTPCHHBIX
3aKOHOAATCIIbHBIMU UJIM UHBIMU HOPMATUBHBIMHA IIPABOBBIMU dKTAMU.

B nokymeHTax, HOATOTOBJIEHHBIX HAa OCHOBE YHUQUIIMPOBAHHBIX (OpM, Medarh CTABUTCSA Ha
CIeLMaIbHO OTBEICHHOM MecTe, 0003HaYeHHOM otMeTkoi "MII" uinu nHeIM 00pazoMm.

Ecau mecto MPOCTABJICHUA IICYATH HE OIPCACICHO, €€ OTTHCK IPOCTABIIACTCA TaKHM,O6pa3OM,
yTOOBI OH 3aXBaThIBAJl YacTh HAWMMCHOBAHHS JOJDKHOCTHM MW 4YaCThb IIOAIIMCH JIMIla IIOANHCAaBIICTO
HAOKYMCHT.
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OTTHCK IPOCTaBISIEMON NIEYaTH JOJIKEH OBITH XOPOILLIO YNTAEMBIM.
4.19. Konust toxymeHTa.

Komust nomxHa ObITH 3aBepeHa JODKHOCTHBIM JIMLIOM, YIOCTOBEPSIOLUIUM IOJIHOE COOTBETCTBHE
noJUIMHHUKY. OTMETKa O 3aBEpEeHUU KOMMU JOKYMEHTa COJEPKUT 3aBEepUTeNbHYI0 Haanuch "Komws
BepHa" wim "BepHO" (mpocTaBiseTcs ITaMIIOM WK MUIIETCSl OT PyKH CTPOYHBIMU OyKBaMU, JIBOETOYHE
WIK TOYKa HE CTABUTCS), HAUMEHOBAHUE JIOJDKHOCTU JIMIIA, 3aBEPUBILErO KONUIO, JIMYHYKO MOAIMNKCH,
pacin@poBKy MOANKCH, 1aTy 3aBEPEHMUS], [1€4aTh, HAIPUMED:

Konua BepHa
HavMeHOBaHME IOOJIXHOCTU

n.0. damunumsa
DaTa lNognmuce

JIMCTBI MHOTOCTPAaHUYHBIX KOMUHM MPOIIMBAIOTCS U HYMEPYIOTCS U Ha 000pOTe MOCIENHEro JHCcTa
JOKYMEHTa, 3aXBaThIBAIOIIET0 OKOHYaHHE HUTH, C HAKJIEHKON 13 OymMaru ¢ 3aBepUTeNbHON HaJIMUChIO 0e3
cioB "BepHo" (HomyckaeTcst UCIIONIb30BaTh CTaHAAPTHBIN mpudt pazmepom 10 nt wnu 12 nT), Hanpumep:

[IpoHyMepoOBaHO U NpolmHypoBaHO 10 (mecaTb) JMCTOB.
HamMmeHOBaHME OOJIDKHOCTU

n.0. dammnusa
DaTa INognucoe

4.20. OTMeTKa 00 UCIIOITHUTEIIE.

OtmeTka 00 UCTIOTHUTENE Ha TOKYMEHTaxX MPOCTABIISIETCS B JIEBOM HIDKHEM YUY JIMLIEBON CTOPOHBI
MOCJIETHETO JIUCTa TOKyMeHTa 06e3 a03alHOTo OTCTyMa ¢ OAMHAPHBIM MEXCTPOYHBIM HHTEPBAJIOM.

JlaHHBIN PEKBU3UT MevyaraeTcs mpUGTOM MEHBIINM, YeM pa3Mep mpudTa OCHOBHOTO TEKCTA, B JIBE
CTPOKH 4epe3 OAUHAPHBINA MEKCTPOUHBIN HHTEPBAJL.

OTMmeTKa BKIIIOYAeT MHUIMAIBI UMEHU U oTdecTBa (mepen (gamuiueit), GaMuIMi0 UCTIOTHUTENS U
HOMeEp ero ciyxeOHoro TenedoHa, HapuMep:

N.0. ®amunus

Tenedon

5. OpraHusaums 4OKyMeHToobopoTa, B TOM YMuchne B cucteme
3NeKTPOHHOIo AOKYMEHTOO060pOTa UCMONTHEHUS AOKYMEHTOB

5.1. Opranuzanust JOKyMEHTO000pOTa.

:KOHCyHBTaHTrDHOCZHpHMBanHC.
HYMCpaI_[I/IH MMOAITYHKTOB JaHa B COOTBECTCTBUU C O(l)I/II_II/IaJ'IBHBIM TEKCTOM JOKYMCHTA.

5.1.2. JIBuxenue nokymeHToB B M®I[ ¢ MOMeHTa UX CO3/1aHUS WU MOJYYEHUS A0 3aBEpPILICHUS
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WCTIOJIHEHUSI WM OTIPaBKH 00pa3yeT JTOKYMEHTOOOOPOT, KOTOPBIM COCTOUT W3 TPEX OCHOBHBIX
JIOKYMEHTOB:

- BXOJAIIUE - JOKYMEHTBI, II0CTYNAKOUIUE U3 CTOPOHHUX OpraHU3aLni;
- UCXOJAIUE - TOKYMEHTBI, OTIIPABIIIEMBIE B JPYTHE OPTaHU3aLUH;
- BHYTPEHHHE - IOKYMEHTHI, pa3padarsiBaembie B MDL] 1 He HampaBiisieMble 3a €T0 peieIbl.

5.1.3. Tlopsmok TPOXOKICHUS JOKYMEHTOB W OIEpalyd, MPOU3BOAMMEBIE ¢ HUMH B MOII,
pernaMenTupytorcs MHCTpyKiueit no 1enonpon3BoACTBY U I0JKHOCTHBIMU MHCTPYKIMSIMU paOOTHUKOB.

5.2. Opranusanus J0CTaBKH JTOKYMEHTOB.

5.2.1. JlocraBka nokyMeHTOB B M®I[ ocymectBisieTcs ¢ TMOMONIBIO TOYTOBOM CBSI3H,
ANIEKTPUUECKOM CBSI3U, HEMOCPENCTBEHHO HApOYHBIMU (Kypbepamu). C TIOMOIIBIO TOYTOBOM CBS3M B
MO®I nocraBnsieTcs ciay)keOHash KOPPECMOHICHIMS B BHUAC MPOCTHIX U 3aKa3HBIX ITHUCEM, MOYTOBBIX
KapTo4eK, OaHAepOJIe U MEJIKMX MaKeTOB, a TAK)Ke TIeUaTHbIC U3/IaHHS.

5.2.2. Tlo xaHaaM SIEKTPUIECKON CBS3H MOCTYMAIOT: TeJIe(POHOTPAMMBI U JIEKTPOHHBIC TTHCHMA.
5.3. Ilpuem, 06paboTKa M pacmpeesICHUE MO CTYMAIONUX TOKYMEHTOB.

5.3.1. HoxymeHntsl, moctynatomue B M®DI] Ha OyMaKHBIX HOCHTEISIX, MPOXOJAAT TEPBUYHYIO
00paboTKy, TMpenBapUTEIbHOE PACCMOTPEHHME, PEruCTpalio, pPAacCMOTPEHHE PYKOBOJACTBOM H
NOCTaBIAOTCA ucnoaHuTensM. [Ipuem u nepBuuHas 0OpabOTKa JOKYMEHTOB OCYILIECTBISIIOTCS JIUILIOM,
OTBETCTBEHHBIM 3a JIEJONpPOU3BOACTBO. KOHBEpTHI C JOKYMEHTaMM BCKPBIBAIOTCS (32 HCKIIOYEHHEM
KOHBEPTOB C TOMETKOH "NMUYHO"), MpoBepsieTcsl MPaBUIBHOCTh JOCTaBKH, LEIOCTHOCTh YIIAKOBKHU
NOKyMeHTOB. KoHBepT OT mocTymnaroumx J0KYMEHTOB HE YHUUYTOXKAETCS, €CIIM TOJBKO 10 HEMY MOXXHO
OTPEAETUTH a/IpeC OTIPABUTENS, BPEMS OTIIPABKU U TIOJTYUYCHHUS.

5.3.2. Ilpu npueme BXOAAIIMX JOKYMEHTOB JIMIIO, OTBETCTBEHHOE 3a ACJIONPOU3BOACTBO B MDII,
MPOBEPSET:

- NPaBUIBHOCTb HOCTABKH JAOKYMCHTAIWHU IIO0O aApPCCYy. Omun604HO MOCTYIIUBIINC NJOKYMCHTHI
BO3BpallarOTCs OTIIPABUTCIITO,

- LEJOCTHOCTh ymakoBKH. llpu HapymeHHH LEIOCTHOCTH YHNAKOBKU JOJDKHOCTHOE JIUIIO,
JOCTaBUBIIIEE TMOYTY, yKa3blBaeT Ha ymakoBke - "l[locTymuio B MOBpEXICHHOM BHE", 3aBEpsSeT CBOECH
MOJIKCHIO ¢ pacii(PpOBKOM U AATOM.

5.3.3. IlomyueHHBI OOKYMEHT pETUCTpPUpYETCs B JKypHaie. Ha momydeHHOM JOKyMEHTe
MPOCTABISETCS IITaMI. PerucTpaliMOHHBIN IITaMIl MPOCTaBIsIETCs B NMPaBOM HIDKHEH 4YacTH JIUIEBOM
CTOPOHBI [IEPBOM CTPAHUIIBI TOKYMEHTA C YKa3aHHEM IOPSIKOBOIO M PErMCTPALlMOHHOTO HOMEpa U J1aThl
NoCTyIieHus JokyMeHTa. Llltamn npocrapisieTcs Takke Ha BCEX MPUIOKEHUAX K JJOKYMEHTY.

5.3.4. Texct mnocrynuBmIield TeneGOHOrpaMMBl 3aMHCHIBAECTCS IOJIydaTeslieM B OIKypHale |
OTIEpAaTUBHO NEPENAECTCS HA PACCMOTPEHHUE PYKOBOIUTEINIO MJIM KOMY OHa aJIpeCOBaHa.
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5.3.5. Tlpu mepenmaue w mpHieMe AOKYMEHTOB IO KaHalaM (haKCUMIJIBHON CBS3M HEOOXOIUMO
PYKOBOJICTBOBATHCS CJICAYIOIUMH TPEOOBAHUSIMH:

- 00beM mepenaBaeMoro JOKyMEeHTa (TEKCTa, CXeMBbl, TpadMueckoro M300pa)KeHus1), BBITOJIHEHHOTO
Ha Oymare gopmara A4 4epHBIM IIBETOM, HE JJOJDKEH MPEBBIIIATH S5 JIMCTOB;

- OTBCTCTBCHHOCTHL 3a COACPIKAHUC HepeﬂaBaeMOf/'I I/IH(i)OpMaIII/H/I BO3J1ara€rcsa Ha HCIIOJIHUTCIIA,
MMOATrOTOBUBLICIO JOKYMECHT K ICPCAAUC,

- 3ampelraercs nepeaaBarh TEKCT JOKYMEHTOB ¢ ToMeTkoi "JlJist cimy>keOHOT0 1mosib30BaHus";

- TOJJIeKAIMNA Tepeadye JOKYMEHT peructpupyercs. [oqmmHHUKN JOKYMEHTOB MOCIE Mepeaadn
XPAHATCS B UCXOJAIINUX JOKYMEHTAX C OTMETKOM O BPEMEHH OTIIPABKH;

- mocTynuBIIue (GakCOrpaMMbl PETUCTPUPYIOTCS, TIEPENAIOTCS aipecaTaM IO PACIUCKY B JIEHb UX
NpuemMa, CpOYHbIE - HEMEJIEHHO.

5.3.6. JIokyMeHTHI B 2JEKTPOHHOM BHJe, ocTymnarmue B ML, npoxoaar npuem, perucTpanuio,
IIPEABAPUTEIBHOE PACCMOTPEHUE, PACCMOTPEHNE PYKOBOACTBOM U JIOCTABIISIOTCS HCIIOTHUTEIISAM.

5.3.7. Ilpuem wu perucrpanuss JOKYMEHTOB, IOCTYNIMBUIMX Ha 3JIEKTPOHHBIM aapec MOII,
OCYILECTBIISAIOTCS CIELUAINCTOM-AET0IPON3BOIUTEIIEM.

6. Pernctpauusa noOKyMmeHTOB

6.1. Perucrtpanus HOKYMEHTOB - 3TO 3allMCh YYETHBIX JAAHHBIX O JOKYMEHTE IO YCTaHOBJICHHOW
dhopme, pukcupyromas GaxT ero co3aaHus, OTIPABICHUS HIIHA TTOJTYICHHUS.

6.2. PCFI/ICTpaI_[I/II/I oJjieKar BCC NOKYMCHTHIL, Tpe6y}0mI/Ie ydye€Ta, UCIIOJTHCHUA U HCIIOJIb30BaHH B
CIIPpaBOYHBbIX HECJIAX.

6.3. Peructpupyorcs 10KyMEHTBI, IOCTYMAOUIUE U3 IPYTUX OpraHu3aluii 1 oT GU3NYECKUX JIUIL, a
TaK)Ke CO3/1aBaeMble - BHYTPEHHHUE U OTIPaBIIsieMbIE.

6.4. HOKYMGHTH PEruCTpUPYOTCA HE3aBUCHUMO OT crocoba ux AOCTaBKH, ICpCaaiu UJin CO3aaHusA.

6.5. HOKyMCHTBI PErUCTpUPYOTCA OAUH pPa3: MOCTYIMAOIMIUEC - B ICHDb MMOCTYIJICHHUSA, CO3/1aBACMBIC -
B JCHb MMOANMCAHUA UIIN YTBCPKIACHU .

6.6. PGFI/ICTpaHHH MMPOU3BOAUTCA B IpEACax I'pylIl B 3aBUCUMOCTHU OT HA3BAHHWA BUJId JOKYMCHTA,
aBTOpa U COACPIKAHUA. HaanMep, OTACIIBHO PCTUCTPUPYIOTCA NMPHUKA3BI IMYHOMY COCTAaBY, IIPUKA3LI I10
OCHOBHOM ACATCIIbHOCTH, BXOAAIINUEC U UCXOOAINC NOKYMCHTHI.

6.7. JIOKyMEHTBI PErHCTPUPYIOTCS B JKypHaiax (nmpunokenue N 1).

6.8. Ilpu mr000M criocobe perucTpanuy yCTaHABIUBAaeTCA 00s3aTeNIbHBIE MUHUMYM PEKBU3HTOB
perucTpanuu: Jara IOCTYIUIEHHS JIOKYMEHTa, PEruCTPallMOHHBIM BXOJAIIMA HHJIEKC, aBTOP
(KOppecNoHAEHT), Jara JIOKYMEHTa, pPErucTpPallMOHHBIA HWHAEKC IOKYMEHTa, KpaTKoe CoJepKaHue,
PE30IIOLHST PYKOBOJMUTENS (MCHOJIHUTENb, COJEp)KaHUE MOPYYEHHsI), CPOK HCIIOJHEHHs, OTMETKa 00
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HUCIIOJTHCHUH.

6.9. He mnomiexar perucrpauuu: pekjIamMHble M3BEIICHMs, IUIaKaThl, MPEHCKypaHTHI,
MO3/IpaBUTENIbHBIE TIMCbMA, NPUIIACUTENbHBIC OWJIETHI, MeYaTHble W3aHus (KHUTH, IKYpHAJbI,
OroyuteTeHn ), OPMBI CTATHCTUICCKUX OTUETOB, KOPPECIIOHICHIIHS ¢ TOMETKOM "TaHO".

7. KOHTpO.ﬂb UCNOJNIHEHUA AOKYMEeHTOB

7.1. llenbto KOHTpPOJISL SIBISIETCS OOECIEYEHHE CBOEBPEMEHHOTO W Kau€CTBEHHOTO HCIIOJIHEHHS
opy4YeHHil, 3a)MKCUPOBAHHBIX B JOKYMEHTAX.

7.2. KOHTpOJIb 32 UCIOIHEHUEM JJOKYMEHTOB yCTAaHABJIMBACTCS Ul 00ECIIEYEHUs] CBOEBPEMEHHOIO
U KAQ4C€CTBCHHOTO pPEIICHHA COACPKAINIMXCA B HHUX BOIIPOCOB, BBIABJICHUA W YCTPAaHCHHA IIPUYHH,
MPCIATCTBYIOIIMUX HMX BBIITOJIHCHHUIO, a4 TAKKEC B MCIAX IMOBBIIICHUA HUCIIOJTHUTEIHECKON JUCHUITIINHBI,
OTBETCTBEHHOCTH paboTHINKOB M®I] 3a cBOeBpeMEHHOE UCIIOTHEHHE TOKYMEHTOB.

7.3. KoHTpomo mojaiiexar BCE€ 3aperuCTPUpPOBAHHBIC TOKYMEHTHI, TpeOyIolue WCIOJIHECHHUS,
MepeYeHb KOTOPBIX yTBEPKAAeTCsA pykoBoauresiem MDII.

7.4. CpokH HWCIIOJIHEHUS JOKYMEHTOB MOTYT OBITh THIIOBBIMH M HHIUBUIAYAJIbHBIMH. THIIOBBIC
CPOKM YCTaHaBJIMBAIOTCA aKTaMH OPraHOB TOCYIApCTBEHHOM BIIACTH, MHAWBHIyalbHBIE - JUPEKTOPOM
MOII.

7.5. CpoKu HCHOJHEHUS! MCUUCISAIOTCS B KaJCHIAPHBIX JHAX C JIaThl MOANUCAHUS (YTBEPIKICHUS)
JUIS BHYTPEHHUX TOKYMEHTOB, BXOJSIIMX - C JAThl UX MOCTYILJICHUS.

7.6. JlokymMeHT (mopy4yeHHE) CUMTAETCs MCIOJIHEHHBIM, KOT/la PelIeHbl BCE MOCTABJICHHBIE B HEM
BOINPOCHI, JaH MHUCBMEHHO WM YCTHO OTBET KOPPECHOHJAEHTY (WJIM aBTOPY IOPYUEHUs), MPUHSATHI
COOTBETCTBYIOIIUE MEPHI.

8. CocTaBneHne HoMeHKNaTypbl gen

8.1. Homenkiarypa gen - cUCTeMaTU3UPOBAaHHBIN MEPEYEHb 3aroJIOBKOB Jej1, 3aBoAUMBIX B M®DI], ¢
yKa3aHUEM CPOKOB XpaHEHUs1, 0(POpPMIIEHHBIN B YCTAHOBICHHOM IOPSIIKE.

8.2. Homenknarypa mnpenHa3HaueHa MJii TPYINIHUPOBKUA MCIOIHEHHBIX JOKYMEHTOB B Jena,
CUCTEMAaTHU3allii U Y4eTa JIeJ, ONpeAeTICHUs] CPOKOB UX XPAHEHUS U SBJISETCS OCHOBOM ISl COCTABICHUS
OTHCEH J1e] MOCTOSTHHOTO U BpeMeHHoro (cBbiiie 10 jeT) XxpaHeHus, a TakkKe Ui y4eTa JeJ BpeMEHHOTO
(mo 10 ner BKJIIOYUTENBHO) XpaHEHUs. B Hee BKIIOYAIOTCS BCE JAOKYMEHTHI, oOOpasyroluecs B

ACATCIIBHOCTHU MPEANPUATHA, KPOME TEXHUUYECKOU JAOKYMCHTAIIUU U TICUATHBIX H3I[aHPII>i (HpI/IHO)KCHI/IC N
2).

8.3. Ilpu cocraBneHun HoMeHKIATypsl aen MO®IL] cinenyer pykoBoacTtBoBarbcs YcraBoM MO,
MOJIOKEHUSIMH, IITaTHBIM pAclUCaHUEM, IUIaHAaMHU U OTYeTaMH O paboTe, NPUMEPHOW HOMEHKJIATypoi
JEll.

8.4. HOMCHKJ'IaTypa ACJI B KOHIC KAXKAO0TO roJa YTOUHACTCA, YITBCPIKIACTCA U BBOJAUTCA B JIeicTBUe
cl sHBapd CJICAYOLICTO KaJICHAApHOTI'O roJa.
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8.5. HazBanusimu pa3zenoB HOMEHKIIATYphl SBISIOTCSA Ha3BaHUS CTPYKTYPHBIX OJPa3IEICHUN.

8.6. B HOMEHKIaTypy Jen BKJIIOYAIOTCSI 3arojOBKH JI€JI, OTPaXKAIOIIMe BCE JIOKyMEHTUpPYEMbIE
ygacTku pabotsr MOII.

B HOMCHKIJIATypy ACJI HC BKIIIOUAIOTCA MEPUOANICCKUC U3TaHUS.

8.7. Henonpon3BOACTBEHHBIM MHICKC nena (rpada 1) coCTOMT W3 MHJIEKCA MOPSIAKOBOTO HOMEpa
JieTIa HalpaBJICHUS A TEIbHOCTH.

8.8. 3aronoBku nen (rpada 2) BHyTpU pa3iesoB pacroararoTcs Mo CTENEHU BaKHOCTH JOKYMEHTOB
(BHAUaJle pACIOJIAraf0T OPTaHU3AIMOHHO-PACTIOPSAUTEIbHBIC JIOKYMEHTBI, TIOTOM - TUIAHOBBIC W
OTYETHBIE, MIEPETHUCKY U T.1.).

8.9. Ilpm cocraBieHHM 3arojIOBKOB [N CJIEAYEeT YYHUTBIBATh, YTO 3aroJIOBOK JOJDKEH YETKO B
KpaTkol (opMe oTpaxkaTb OCHOBHOW COCTaB U coJiep’KaHuEe JOKyMEHTOB jena. He pomyckarorcs B
3aroJOBKax HEKOHKpeTHbIe GopmyarpoBkH Tuna "OOmias nepenucka", "Paznasa nepenucka”, "Bxoasmue
JNOKYMEHTHI", a TakKe BBOJHBIX CJIOB U CIOXHBIX oOopotoB. He nomyckaercs ynorpebieHue
COKpAIIEHHBIX CJIOB U COKpPAlIEHHBIX HAUMEHOBAHUH (heiepalIbHbIX OPraHOB MCIOJHUTENBHOM BIACTU U
YUPEKIACHUM.

8.10. 3aroyIoBKH COCTOAT U3 ATEMEHTOB, PACIIOIAraeMbIX B CJIECIYIOIIECH MOCIEA0BATEIbHOCTH:

- Ha3BaHME BHUIa Jena (NepenucKa, JXypHald) WM Pa3sHOBHUAHOCTH JOKYMEHTOB (ITPOTOKOJIBI,
MIPUKa3bl, TIJIAHBI);

- aBTOp - Ha3BaHUE YUPEKJCHUS WIN €r0 CTPYKTYPHOIO MOAPA3IeIICHNUS;

- aJipecar Uil KOPPECIOH ICHT;

- KpaTKoe coJiep>KaHue JOKYMEHTOB;

- Ha3BaHHE TEPPUTOPUU (MECTHOCTH), C KOTOPOU CBSA3aHO COZEpIKaHUE TIOKYMEHTOB;
- 1aThl (TIepUoT), K KOTOPBIM OTHOCSITCSI IOKyMEHTHI.

8.11. B 3aronoBkax ACJI, COoACpKaMX MNOKYMCHTBI IIO OJHOMY BOIIPOCY, HO HC CBS3aHHBIX
IO CJICAOBATCIIBHOCTBIO MCIIOJITHCHHA, B KAaYCCTBC BHAA ACJIa yr[OTpC6J'ISIeTCH TCPMUH "I[OKYMCHTBI", a B
KOHIEC 3aroJIOBKa B CKOOKax YKa3bIBAOTCA OCHOBHBIC PA3HOBUIHOCTU HNOKYMCHTOB, KOTOPBIC HNOJI?KHBI
OBITE CrpyarrpoOBaHBbI B JICJIC (HHaHBI, CIIMCKH, JOKJIaAbl 1 T.I[.).

Hammpumep:

JIOKyMEHTBI O MPOBEICHUHM CEMUHAPOB, KOH(pEepeHIM 1o BonpocaM aestenbHocTd M®IL] (rutaHsl,
CIMCKH, AOKJIaIbl, HHPOPMALIH).

HpI/I 0003HAYCHUH B 3arojoBKax ACHT aAMUHUCTPATUBHO-TCPPUTOPUATIBHBIX CAWHHUIL] YUYHUTBHIBACTCA
ciIcayrmee: €CJIn  COACPIKaHUE [CJIa KaCacCTCsAd HECKOJIbKUX OJHOPOJHBIX AAMHUHUCTPATUBHO-
TCPPUTOPHUAIIBHBIX CAUHUL, B 3aroJIOBKE ACJIa HC YKA3bIBAIOTCA NX KOHKPCTHBIC HA3BAHNS, @ YKA3bIBACTCHA
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HnX 00111ee BUAOBOE HA3BAHUE.
Hammpumep:

[lepenucka ¢ maBaMM aJAMHUHUCTpAalM MYHUIIMIAIbHBIX OOpa30BaHUN O COLMAIBHOM 3aliuTe
HACEJICHHUA.

B 3aronoBkax aei, colepKallMX IUIAHOBYIO MM OTYETHYIO JOKYMEHTALUIO, YKa3bIBA€TCA IEPHOJ
(xBaprai, rox), Ha (3a) KOTOPbI COCTABJIEHbI IUIAHBI (OTYETHI).

Hammpumep:
I'onoBble mianbl PUHAHCOBBIX MEPONPUSATHH.

[Topsiiox pacmoyioxeHHsI 3aroJ0BKOB i€l BHYTPU paselioB M MOJpPAa3/eloB HOMEHKJIATyphl el
OTIPEIEISIETCSl CTETICHBI0 BAKHOCTH JOKYMEHTOB, COCTABIISIONINX JIeJia, U UX B3aMMOCBA3bI0. B Hauame
pacnojararTcs 3arojoBKH /e, COJIepKalluX OpraHU3al[MOHHO-PACTIOPAIUTENbHYIO JOKYMEHTAIHUIO.

3aroyioBKU JeN MOTYT YTOUHATHCA B Iipoliecce GopMUpoBaHUs U 0(GOPMIICHUS JIe.

8.12. I'pada 3 HOMEHKIATYpHI JENI 3alOJHSAETCS M0 OKOHYAHWHU KAJICHIAPHOTO Trojia, MPH STOM
MOJICUUTHIBAIOTCS (PaKTHUECKH 3aBE/ICHHBIE JIeIa.

8.13. Cpok xpaHeHHs] U HOMEpP CTaThbM MO TepedHio (rpada 4) yka3bIBarOTCS B COOTBETCTBUU C
[lepeyHeM THITOBBIX NTOKYMEHTOB, OOPa3yIOIIHUXCS B JESTEIHLHOCTH MHHUCTEPCTB, BEIOMCTB U JIPYTHX
VUpEKACHUH, OpraHW3aluii, NPEANpHITHH, C YyKa3aHHEM CPOKOB XpaHEHUS, C BEIOMCTBEHHBIMHU
MEPEYHSIMH HITU IPUMEPHBIMU HOMEHKIIATyPaMH.

8.14. B rpade 5 "lIpumeuanue" yka3bIBaeTCs Ha3BaHUE MEPEYHEH JOKYMEHTOB, MCIIOJIb30BaHHBIX
IIpU ONPEICNICHUU CPOKOB XpPaHEHMsI Jell, MPOCTABIAIOTCS OTMETKH O 3aBEICHUU JIeJ, O MEePEeXOIsiiuX
nenax (Hampumep, nepexoasiiee ¢ 2008 1), o BbIAETECHUH A€ K YHUUTOKEHUIO, O JINIaX, OTBETCTBEHHBIX
3a QopmHpoBaHHE e, O Mepeaade Jen B Apyrod denepanbHbI opraH HCIONIHUTEIBHONW BIACTH IS
MPOAOIKEHUS U JIp.

8.15. Ilpu odopmiaeHMH HOMEHKIATYPbl B KaXKJIOM €€ pa3/ielie OCTaBISIOTCA pe3epBHbIE HOMEpa
(cBOOOIHOE MECTO) Uil BHECEHUS B HEe JIeT, MOSBUBIIUXCS B TEUCHUE TO/1a.

9. ®opmupoBaHue aen

9.1. cDO]Z)MI/II)OBS.HI/IC ACT - TPYIIUPOBKA HCIIOJHCHHBIX JOKYMCHTOB B J€JIa B COOTBCTCTBUH C
HOMCHKHaTypOﬁ JCII.

9.2. TIpu dbopmupoBaHuH €7 COOTIONAIOTCS CICAYIONINE TPEOOBAHMUS:

- [IOMCLIATh B ACJIa TOJBKO HNCIIOJIHCHHBIC, ITPABUIIBHO OCI)OpMJIeHHBIe JAOKYMCHTHI B COOTBECTCTBUU C
3aroJIoBKaMu ICJI 10 HOMCHKIIATYPC,

- IOMCIIAaTb BMECTC BCC NOKYMCHTBI, OTHOCAIIUCCA K pa3pClICHUIO OAHOT'O BOIIPOCa (HpI/I.IIO)KCHI/ISI
BMECTC C OCHOBHBIMHU I[OI(YMCHTaMI/I);
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(peg. ot 03.03.2023)
"O permoHanbHOM CTaHAapTe OpraHu3aumn ges...

[okymeHT npepocrasneH KoHcynbsTaHTIoc
[ata coxpaHeHus: 26.07.2023

- IpymniypoBarb B A€jJa JOKYMCHTBI OJHOI'O KaJCHIAAPHOIO roJa, 3a MCKIHOYCHUCM IICPCXOAAIINX
PISA)

- pa3aACiibHO I'pyHImnupoBaTh B ACJIa JOKYMCHTBI ITIOCTOAHHOTO U BPEMCHHOI'O CPOKOB XPAHCHU A,

- mo o0beMy JeNI0 He JOJDKHO MpeBbimarh 250 nucToB mpw TONMUHE He Oonee 4 cMm (mpu
MMPCBBIICHUN JaHHOT'O o0bema 3aBOOUTCA BTOpOfI U nocicaAyromue ToMa;, IIpH HAJIWYHWKU B ACJIC
HECKOJIbKUX TOMOB MHJIEKC W 3aroJjOBOK Jiejia MPOCTABIISIOTCS Ha KaxaoM ToMme ¢ noOapienueM "Tom N
1", "Tom N 2" u T.11.).

B neno He MOMKHBI NOMEIIATHCA JTOKYMEHTHI, IOJJIEXKAIIWE BO3BpaTy, JHUIIHUE DK3EMIULIPHI,
YEPHOBHKHU.

9.3. BHyrpu Jena JOKYMEHTBI pAcIoJIaraloTCsi B XPOHOJOTMYECKOHM, BOIPOCHO-JIOIMYECKOM
MO CJIEI0BATEIFHOCTH WA B KX COYETAHUMU.

9.4. llpunoxeHusi, THCTPYKLUNH, YTBEPKICHHBIE PACIOPSAAUTEIBHBIMUA JTOKYMEHTAMH, SIBISIOTCA
MPUIIOKEHUSMHU K HUM UM TPYIIIUPYIOTCSI BMECTE € YKa3aHHBIMU JOKYMEHTAMH.

9.5. Ilpuka3bl M0 OCHOBHOM NEATEIBHOCTU TPYHIHPYIOTCA OTIAENIBHO OT IPHUKA30B MO JIMYHOMY
COCTaBYy.

9.6. IIpoTokoJibl B Jiej€ pacnoiaratoTcs B XpOHOJOTUYECKOM MOpsAAKEe MO0 HomepaM. JIOKyMEHThI K
MIPOTOKOJIaM, CTPYIIUPOBAHHBIE B OTJENIbHBIE JIeNIa, CUCTEMATU3UPYIOTCSI 10 HOMEPaM MPOTOKOJIOB.

9.7. YTBepKJieHHbIE IUIAHBI, OTYETHI, CMETHI, JIUMUTHI, TUTYIbHbIE CHUCKH U JPYTHE JOKYMEHTBHI
IPYNIUPYIOTCS OTIEIBHO OT MPOEKTOB.

9.8. I[OKYMCHTBI B JIMYHBIX J€JIaX pacrojararorca B XPOHOJOTMHYECKOM IOPAAKE IO MEPE HUX
IMOCTYILICHUA.

10. OchopmneHune pen

10.1. ITo oxoHUaHUU KaJIEHJAPHOTO T0/ia Jefia MOCTOSHHOTO XpaHeHUs, BpeMeHHbIX (cBbIe 10 jer)
CPOKOB XpaHeHus nojyiexkar odopmienuto. OopmieHue ena - NoAroToBKa Jena K XpaHEHHIO.

10.2. B 3aBUCHMOCTH OT CPOKOB XpaHEHUS! MPOBOIUTCS MOJIHOE WM YacTUYHOE O(OpMIICHHUE JIEI.
[TonHomy odopMieHHIO MOIeKAT JeNia MOCTOSIHHOTO, BpeMeHHOro (cBeimie 10 jeT) XxpaHeHus U 1o
JTUYHOMY COCTaBY.

10.3. Ocdopmienue emna nperycMaTprBaeT:
- IEPETPYNIIUPOBKY JOKYMEHTOB B MIPSMOI XPOHOJIOTHYECKOM MOCIIEA0BATEIbHOCTH;
- MMOALIUBKY U MEPETIeT ea B TBEPAYIO 00JI0XKKY;

- INOAIIMBKA IMPOU3BOAUTCA C YUCTOM BO3MOXKHOTO CBOGOI[HOTO YTCHUSA TCKCTa BCCX NOKYMCHTOB,
BCC MCTAJINIMUCCKUEC CKPCIIKH, 6y.J'IaBKI/I H3 JOKYMCHTOB HU3bIMAIOTCA;
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PacnopsbkeHne Munrocynpasnerduns MO ot 21.07.2016 N 10-57/PB
(peg. ot 03.03.2023)
"O permoHanbHOM CTaHAapTe OpraHu3aumn ges...

[okymeHT npepocrasneH KoHcynbsTaHTIoc
[ata coxpaHeHus: 26.07.2023

- HyMEpAIUIO JINCTOB MPOCTHIM I'paUTHBIM KapaHJAIIOM WM HYMEpParopoM B BEPXHEM IPAaBOM
WM B IPAaBOM HIKHEM YIIIy apaOCKuMU U pamu;

- cocraniieHue (Mpu HeoOX0IMMOCTH) BHYTPEeHHEH onucu aena (mpuioxkenue N 5);
- COCTAaBJICHUE 3aBEPUTEILHON HAJIIIUCH;
- BHECEHHME HEOOXOIMMBIX YTOUYHCHHH Ha OOJI0XKKE Jera.

10.4. Jlena BpemeHHoro (mo 10 J5eT BKJIIOYMTENBHO) XpaHEHHs] MOTYT XpaHUThCS Ha
CKOpocCIlIKBaTesne, 6e3 JOMOIHUTEILHOTO O(POPMIICHUS.

11. 9kcnepTHasA LEHHOCTb AOKYMEHTOB

11.1. DxcniepTH3a IEHHOCTH JOKYMEHTOB - OTPEeICHUE IIEHHOCTH JOKYMEHTOB C IIeJIbI0 0TOOpa MX
Ha XpaHEHWE WJIM YHUYTOXKEHHE. [ opraHn3anuy U NpoOBEAEHUS SKCHEPTU3bl IEHHOCTH IOKYMEHTOB B
M®OI] cozmaeTcst MOCTOSIHHO JeHcTBYrOMIas kcnepTHast komuccust (IK), koTopast paboTaeT Ha OCHOBaHUHU
MOJIOKEHHS O HEH.

11.2. Dkcnepru3a LIEHHOCTH JIOKYMEHTOB JIOJDKHA IMPOBOAMUTHCSA e€xerofgHo. OThop JOKyMEHTOB
IIOCTOSIHHOTO XPAaHEHHUs NMPOBOIUTCS HA OCHOBAHMM HOMEHKJIATYPHI JEJI IIyTEM IOJUCTHOIO MPOCMOTPA
Je7, TpPU 3TOM H3BIMAIOTCS AYONUpYIOIIUE HK3EMIUIApbl, YEPHOBUKH, HEO(POPMIICHHBIE KONUU U
JOKYMEHTBI BpEMEHHBIX CPOKOB XPaHCHHS.

11.3. Ilo pe3ynpTaram 3KCHEPTU3bl COCTABIISIIOTCS OMKUCH JIET TOCTOSIHHOTO XPAaHEHUS, IO TUYHOMY
COCTaBY U aKThI O BBIACICHUH JTOKYMEHTOB K YHUUTOXEHUIO (puiioxeHue N 4).

11.4. Jlena BKIOYAIOTCS B aKT 00 YHUUYTOXXEHUH, €CIIU MPEAYCMOTPEHHBIN ISl HUX CPOK XpaHEHUS
UCTeK K 1 siHBaps TOro roja, B KOTOPOM COCTaBlieH akT. Hampumep, nena ¢ TPeXJIETHUM CPOKOM
XpaHEHHUsI, 3aKOHUEHHBIE J1eT0pou3BoACTBOM B 2010 1oy, MOryT OBITh BKJIFOUEHBI B aKT TOJIBKO B 2014
TOY.

11.5. I[eﬂa MOT'YyT OBITH YHUUYTOXKCHBI TOJIBKO IIOCJIE€ TOr0, KaK COCTAaBJICHBI OIMIHMCH JOKYMCHTOB
IIOCTOAHHOI'O XpaHCHHA.

12. CocTaBneHue onucen gen

12.1. Omnuce nena - y4eTHBIH JOKYMEHT, BKJIIOUAIOLIUN CBEACHUSA O Jenax, cOPMHUPOBAHHBIX B
MOILI, n noiexxamuii epeaadye Ha apXuBHOE XpaHeHue (nmpruiokerue N 3).

12.2. Ha 3aBCPIICHHBIC J€JIa IMOCTOSAHHOTO XpPAaHCHHA, MIPOMICAIINE OSKCICPTHU3Y MNEHHOCTH,
O(I)OpMJ'IeHHI)Ie B COOTBCTCTBHUHU C BBIIICHU3JIOKCHHBIMHU Tpe6OBaHI/I$IMI/I, COCTAaBJIAKOTCA OITMCH.

12.3. Omucu cocTaBIsSIOTCS OTACIIBHO Ha JAc€jia IMOCTOAHHOIO0 XpaHCHUS; [A€jIa BPEMCHHOI'O (CBBIIJ_IC
10 J'ICT) XpaHCHHA; ACjia 110 JIMYHOMY COCTaBYy; Ha [CJIa BPEMCHHOI'O (I[O 10 J'ICT) XpaHCHHA OIIMCb HE
COCTaBJIACTCA.

12.4. TIpu cocTaBiIeHUH OTIMCH COOMIONAIOTCS CIIEAYIONNE TPEOOBAHMUS:

www.consultant.ru Crpanvua 168 u3 180
HafAe)XHafA npaBoBas noaaepxXkKa


https://www.consultant.ru/
https://www.consultant.ru/
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(pen. ot 03.03.2023) [okymeHT npepocrasneH KoHcynbsTaHTIoc

"O pervoHanbHOM CTaHAapTe OpraHv3auumn fes... Aata coxpaHerus: 26.07.2023

- Jlefla CHCTEMAaTU3UpPYIOTCSl IO XpOHOJOIMM (MO rojaMm), BHYTPU TOJOBBIX pas3ieioB - B
COOTBETCTBUM C HOMEHKJIATYpOH AEI;

- KaxXao€ ACJI0 BHOCUTCA B OIIKMCh IIOA CaAMOCTOSATCIBbHBIM HOMEPOM, CCIM ACJIO COCTOUT U3
HECKOJIBKMX TOMOB, Ka)KIIBIﬁ TOM BHOCHUTCA 1O CaMOCTOATCIIbHBIM HOMCPOM;,

- BCE JIaHHBIE B ONKCH [IEPEHOCATCA € OOJIOKKH JIeI1a;
- Jlefa B OIIMCH UMEIOT BaJOBYIO HyMeEpaluio;

- HepEXOAAMC ACJIa BKIIIOYAIOTCA B OIMUCH IO IOy 3aBECACHH .
13. OnepaTMBHOE XpaHeHue aen

13.1. C MomeHTa 3aBe/ieHus U J10 TIepeiadyl B apXUB JIeJIa XPaHATCS M0 MeCTy UX (OPMHUPOBAHUS.

13.2. Jlena xpansarcst B mkagax, oO0eCeuynBaloOUUX UX MOJHYIO COXPAHHOCTh, MPEIOXPaHSIONINX
JOKYMEHTBI OT MbUIM U BO3JIEMCTBHSI COJIHEUHOTO cBeTa. Ha Kopemikax Jiesn yKa3bIBatoTCsl MHACKCHI el 0
HOMEHKJIAType.

13.3. Belmaua nmen mpoOW3BOAMUTCS C paspemieHus aupekTopa. Beimada pgen  paboTHHKaM
OCYIIECTBIISICTCS MO paclucKy. Ha BeITaHHOE 110 3aBOJUTCS KapTa-3aMecTUTeNb. B Hell yka3bpiBaeTcs
CTPYKTYpPHOE TMOJpa3ieieHne, HWHICKC JeNia, Jara ero BbIJaud, KOMY JeJI0 BBIJIAHO, JaTa ero
BO3BpAILICHHS, PEIyCMaTPUBAIOTCS Tpadbl A1 PaCUCOK B MOJIYUCHUH U TIPUEME JIea.

13.4. Jlena BBIAAIOTCS BO BPEMEHHOE TI0JIb30BAHUE COTPYIHUKAM Ha CPOK HE 0oJjiee OJTHOTO MecsIia.
[Tocne ucredyeHns ykazaHHOTO CpOKa JIEJIO JOJKHO OBITh BO3BPAIIEHO HA MECTO €r0 XpaHCHHUS.

13.5. Uzbpsatue JOKYMCHTOB H3 A€ IMOCTOAHHOI'O XpaHCHHUA OOIYCKACTCA B HCKIHOYUTCIIBHBIX
clIydadaXx U IPpOU3BOJUTCA C paspCUICHUA TUPCKTOpa C OCTABIICHUEM B JI€JIC 3aBepeHHOﬁ KOIIMKN OOKYMCHTA
M aKTa O IIpUYNHAax BbIJa4U IIOAJIMHHHKA.

[Tpunoxenue N 1

K1 6.1.5, 1. 6.3.5

TUnoBoit HHCTPYKLIUU

0 JIETTONIPOU3BOJICTBY

B MHOTO(YHKITMOHABHBIX [IEHTPAX
MockoBCKO 0051aCcTH

OBPA3LIbI
PETMCTPALIMOHHBIX )KYPHAJIOB

dDopMa JKYPHAJIOB pECrucTpanuu BXOAAMIUX TOKYMCHTOB
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(peg. ot 03.03.2023)
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[ata coxpaHeHus: 26.07.2023

Bxopmstmin HaumenoBanue Hcxonammia Kparkoe Pe3omtouns Cpox
HOMEp U JiaTa IOJI/®JI, otkyna (oT | HOMEp W Aara | COACpXKaHUE | PYKOBOIUTENS | WCTIOTHCHHS
JOKyMEHTa KOTO) OCTYIHII JOKYMEHTa JOKYMEHTa (®.1.0.
JOKYMEHT VCIIOJIHUTEIS)
1 2 3 4 5 6
www.consultant.ru Crpanvua 170 u3 180

HafAe)XHafA npaBoBas noaaepxXkKa



https://www.consultant.ru/
https://www.consultant.ru/

PacnopspkeHve MuHrocynpaenenns MO ot 21.07.2016 N 10-57/PB
(peg. ot 03.03.2023)
"O permoHanbHOM CTaHAapTe opraHv3auuv aes...

[okymeHT npepoctasneH KoHcynsTaHTIoc
[ata coxpaHeHus: 26.07.2023

www.consultant.ru Crpanvua 171 n3 180
HafAe)XHafA npaBoBas noaaepxXkKa


https://www.consultant.ru/
https://www.consultant.ru/

PacnopsbkeHne Munrocynpasnerduns MO ot 21.07.2016 N 10-57/PB
(peg. ot 03.03.2023)
"O permoHanbHOM CTaHAapTe opraHv3auuv aes...

[okymeHT npepocrasneH KoHcynbsTaHTIoc
[ata coxpaHeHus: 26.07.2023

®opma )KypHAJIOB PETUCTPALIMU UCXOASAIINX TOKYMEHTOB

Hexopsmmi Hara HanmenoBanue Kparkoe ®.1.0. IIpumeyanue
HOMEp azpecara COJIEP)KaHUE | MCIIOTHHUTENSA
JOKYMEHTa (xyma/xomy JOKYMEHTa
HaIpaBJICH
JIOKYMEHT)
1 2 3 4 5 6

dopma )KypHaJla pErUCTPALIMU TPUKA30B [0 OCHOBHOM JIESITENHHOCTH

N Mara Homep Konnuectso HanmenoBanue KommuectBo
/Tl | TOKyMEHTa | MpUKa3a |JMCTOB/MPUIIOKEH | 3arojioBKa WM | JUCTOB/MPHIIOKEHUIN
271 KpaTkoe
coJiepyKaHue
JNOKyMEHTa
1 2 3 4 5 6

dopma jxypHaJla perucTpayy MPUKA30B 10 JTUIHOMY COCTaBY
(mpuem, nepeBo, yBosbHenue) (K/1)

Hara Howmep 0J4(0 TabenpHbIit | JlODKHOCTH Kparkoe conepxanue
npHKa3a | mpukasza | pabOTHHKa HOMEP npHKasza
1 2 3 4 5 6

<D0pMa JKypHaJia peruCTpalu MMpruKa3oB O MpEaAOCTABICHUN

ormycka (K/2)
Jara npuxasza Homep ®UO paboTHuKa, Bun Jara nasanau | Ilepuon, 3a koTopbId
pHKasza JOJDKHOCTD OTIIyCKa OKOHYaHUs IIPENOCTABIIACTCS
OTILyCKa OTILYCK
1 2 3 4 5 6
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PacnopsbkeHne Munrocynpasnerduns MO ot 21.07.2016 N 10-57/PB

(peg. ot 03.03.2023)
"O perMoHanbHOM CTaHAapTe OpraHu3aunn ges...

[okymeHT npepocrasneH KoHcynbsTaHTIoc
[ata coxpaHeHus: 26.07.2023

[Tpunoxxenue N 2

K 11. 8.2 TunoBoi HHCTPYKIIUU

IO JIeJI0NIPOU3BOICTBY

B MHOTO(QYyHKIIMOHAIBHBIX HEHTPAX
MockoBckoii o0nacTu

OBPA3IIbI
HOMEHKIJIATYPbBI AEJI
YTBEPXJIAIO
HAMMEHOBAHUWE M®I]
_ NO. Pamunus
" 201 ron
HOMEHKIJIATYPA JEJ
Ha 2016 rox
N | Hunexc 3aroJoBOK aeia Kom-Bo en. Cpoxk [Ipumeuanue
nena XpaHEHUs XpaHEHUS
1 2 3 4 5 6
1 - HaumeHnoBaHue pasjena
1 |1-01
Hrorosas 3anuch
0 KaTeropusix U KOJIMYECTBE JIeJ, 3aBEIEHHBIX roay B MOI]
ITo cpokam xpaHeHus BCETO B TOM YHCJIE:
NEePEXOIAUX ¢ ormeTkoi DIIK
MIOCTOSIHHOTO
Bpemennoro (cBsbie 10
TIeT)
Bpemennoro (a0 10 ner)
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(pen. ot 03.03.2023) [okymeHT npepocrasneH KoHcynbsTaHTIoc

"O pervoHanbHOM CTaHAApTe OpraHW3auum fes... Aata coxpanerus: 26.07.2023

HUTOI'O:
IMpeKTop
n.0. dammnmsa
(mommnmce)
moom 2016 1.
[Tpunoxenue N 3
K 1. 12.1 TunoBoi HHCTPYKIMHU
0 JIETTOTIPOU3BOJICTBY
B MHOTO(YHKITMOHATBHBIX IIEHTPAX
MoOCKOBCKO# 001acTu
OBPA3EIl ONNUCK
YTBEPXIIAD
HAVMEHOBAHUE M®I]
n.0. damunmsa
"on 201  ron
OIUCH N
N Munexc nexa | 3aroigoBokK aeina Hara gena KomuuecTtBo [Ipumeuanue
(TOMa, yacTH) (ToMa, yactu) | (TOMa, 4acTH) | JIUCTOB B JCIIC
(TOoMe, 9acTH)
1 2 3 4 5 6
HaumenoBanue pasnena
B maHHYI ONMCBH BHECEHO nejr c

N

(umppaMmM ¥ OPONUCHIO)
mo N , B TOM dYmuCJe:
JIMTEPHBIE HOMEpPa:

NPOIyUEeHHEIE HOMEPaA:

HavMmMeHOBaHMe OOJIKHOCTU
cocTapmuTeJid OIIMCUM:

(mommmce)
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PacnopsbkeHne Munrocynpasnerduns MO ot 21.07.2016 N 10-57/PB

(peg. ot 03.03.2023)

"O pervoHanbHOM CTaHAApTe OpraHW3auum fes...

[JokymeHT npegoctasneH KoHcynbTaHTIoC

[ata coxpaHeHus: 26.07.2023

(pacumppoBKa MIOONMUCH)

Koncynerantlimroc: npumedanue.
B odunmanbHOM TEKCTe JOKyMEHTa, BUAMMO, JIOMYIIEHA OIeyaTKa: UMeeTcs B BUAY NYHKT 11.3 k

TunoBoi HHCTPYKIMY, a HE MyHKT 12.3.

HAVIMEHOBAHIVE

(HaMMeHOBaHME OpIT'aHM3aLUM)

oT

O BHIOCJIEHUM K YHUUYTOXEHMIO ITOKYMEHTOB,

He nojiexalMxX XPaHEeHMIO

Ha ocHoBaHum

[Tpunoxxenue N 4
K 1. 12.3 TunoBoil MHCTPYKUUU
0 JIEJIOTIPOU3BOJICTBY

B MHOTO(QYHKIIMOHATBHBIX HEHTPaX

OBPA3EI] AKTA
" Mq)]_[ "
YTBEPXIAI
InpexTop "MOI"
n.0. dammnmsa
AKT
"ron 2016 Tonm
2016 . N

MocKOBCKOM 001acTi

(Ha3BaHME ¥ BHIXOIHBIE OAHHHEE IIepedHd OOKYMEHTOB C YyKa3aHMeEM CPOKOB

OTOOPAaHEL K
LEeHHOCTHU

YHUUTOXEHNUIO

Kak

HE

rMempmre

Y yTpaTUBIME [IPaKTUUECKOE 3HAUEeHMe IOOKyMeHTH ¢oHma N

X XPaHEeHUS)
Hay4YHO-MCTOPUUECKON

(HazBaHMe QoHIA)

N | 3aromnoBok
nena

[ara
JieJ1a Ui
KpalHHe

JaThl

nel

Homepa
onucen
(HOMeHKIaT
yp 3a roJibl)

HWnunekc nena
(Toma,
4acTH) Mo
HOMEHKJIaTy
pe wu N
Jiesna mo
OTUCH

KomnuectBo
nen (TOMOB,
qacTei)

Cpoxku
XpaHEHUS
nena
(Toma,
4acTu) U
HOMeEpa
cTareu no
MEPEYHIO

ITpume
yaHue

HafAe)XHafA npaBoBas noaaepxXkKa
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PacnopsbkeHne Munrocynpasnerduns MO ot 21.07.2016 N 10-57/PB

(peg. ot 03.03.2023)
"O perMoHanbHOM CTaHAapTe OpraHu3aunn ges...

[JokymeHT npegoctasneH KoHcynbTaHTIoC
[ata coxpaHeHus: 26.07.2023

1 2 3 4 5 6 7 8
KonmmuecTBO mnamnok uu@paMmy M IPOIMIMCHIO KpalHue IOaTH TaOJMLE
UToro: nes 3a TOmEl
(umppaMm ¥ MIPONMUCHIO)

Onmcm »meji NOCTOSAHHOTO XpaHeHrAa 3a

I'OoOpl YTBEPXIEHEL.

HammMeHOBaHMEe OOJDKHOCTM JiMlla,
IIPOBOOMBIIETO BSKCIIEPTU3Y
IIEeHHOCTNM IOKYMEHTOB

(pacumppoBKa NOONMUCH)
ODaTa:

Koncynerantllimroc: npumeuanue.

(nmommmce)

[Tpunoxenune N 5

K 1. 10.3 TunoBoit UHCTPyKIHHN

IO JIeIIONIPOU3BOCTBY

B MHOTOQYHKIIMOHAIBHBIX HEHTPAX
MocxkoBckoii obnactu

HyMepaHI/IH ITYHKTOB JIlaHa B COOTBCTCTBUU C O(bI/IHI/IaJ'ILHbIM TCKCTOM NJOKYMCHTA.

BHYTPEHHAA OITHUCH

JIOKYMEHTOB jiesia N

N Jlara 3arojoBOK JOKYMEHTa
/I | JOKyMEHTa

1 3 4

Howmepa [Tpumeuanue
JIUCTOB
5 6

ITpunoxxenue N 6
K 1. 10.3 TunoBoil MHCTpyKLUU
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OpraHu3aliiil MPEAOCTABICHUSI TOCYIApPCTBEHHBIX W MYHHLIMIAIBHBIX YCIYr BKIIOYaeT B ce0s
COBOKYITHOCTb JJaHHBIX, moiry4eHHbIX 13 MAC MKI'Y u lo6ponen.

OtuetHocts mo naHHBIM, nonydeHHBIM W3 MAC MKIY wu [loOpoxen, cucremMaru3upyercs B
nH(POPMAMOHHO-aHAIMTHYECKOU cucteMe MO®LI, pazmemennoit B cetn Matepuer no azapecy: http://bi-
mfc.rm.mosreg.ru (nanee - "Bl - orueTHOCTB").

YM®I[ exeMecsyHO OCYILECTBISET aHAIW3 CHUCTEMATU3UPOBAaHHOM oTyeTHOocTH u3 "BI
oTueTHOCTh" MO naHHbIM, mnoiaydeHHbIM u3 MAC MKIY u [JoOpomen mo kaxaomy uz MOILI. Tlo
pe3ynbTaTaM npoBeeHHOro aHanu3a popmupyercs [lokazarens 3¢ dexTuBHOCTH.

[Tokazarenb > PeKTUBHOCTH PACCUUTHIBAETCSA IO CIEAYIONIEH Gpopmyre:

IT »= (ﬂxBecl+ﬁxBec2)x100, rae
K1 K2

J U

I1 5 - Iloka3zarens 3P PeKTUBHOCTH;

Kl n M®I] - xonu4ecTBO MOJOXKUTENBHBIX OLEHOK, MoaydeHHbIX n3 cucreMbl MAC MKI'Y o
BceM omneparopam MO®PII[ 3a mecsn. 3a MOJOKUTEIbHYIO OLEHKY HpPUHUMAETCA 3HadeHue 4 u S5 1o
NATHOAITIBHOM IIKaJe OLIEHKH;

K1 Bce MO®II - konmyecTBO BCEX OIEHOK, monmydeHHbIX u3 cucteMbl MAC MKI'Y mno Bcem
oriepaTopam 3a MecsLl;

Becl - xoaddunuenT onpenensronuii Bec (3HaYUMOCTh) OIICHOK, MoJydaeMbIX u3 cuctembl MAC
MKTYV. Becl =0,75;

K2 n M®I] - koau4ecTBO MOJIOXKHUTEIBHBIX OLICHOK, TOJy4YEeHHBIX U3 cucTteMbl JloOposen mo Bcem
orepaTopaM 3a Mecsll. 3a MOJIOKUTEIbHYIO OLICHKY NPUHHUMAaeTcs 3HadeHue 4 u 5 1o mATHOauIbHON
IKaJIe OL[CHKU;

K2 Bce MO®Il - konuuecTBO BCeX OLCHOK, IOJy4eHHbIX U3 cuctembl JloOponen mo BceM
oreparopam 3a Mecsil;

Bec2 - xoadduuuenT ompenenstomuid Bec (3HAYMMOCTH) OICHOK, MOJIYYaeMbIX H3 CHUCTEMBI
Ho6ponen. Becl =0,25.

YMOI] exexBapTalbHO OCYLIECTBISET aHANN3 chopmupoBanHbIX [Tokazarenel 3pPpekTHBHOCTH MO
kaxaomMy MOII.

B TpynoBbie noroBophl (AOKHOCTHBIE MHCTpPYKIHH) aupekropoB MO®I[ Buocutcs Ilokazatens
3¢ (hEeKTUBHOCTH B COOTBETCTBHUH ¢ TabmuIeit 1.

Tabmumua 1

Ilokazarenp 3(I)(I)CKTI/IBHOCTI/I B % 3a MECHAI YCJIOBI/ISI, BKJIIOYaCMBIC B pr,[[OBOﬁ A0TOBOp

www.consultant.ru Crpanvua 179 us 180
HafAe)XHafA npaBoBas noaaepxXkKa


https://www.consultant.ru/
https://www.consultant.ru/

PacnopsbkeHne Munrocynpasnerduns MO ot 21.07.2016 N 10-57/PB
(pen. ot 03.03.2023) [okymeHT npepocrasneH KoHcynbsTaHTIoc

"O pervoHanbHOM CTaHAApTe OpraHW3auum fes... Aata coxpaHerus: 26.07.2023

(1OJIKHOCTHYIO MHCTPYKIIHIO)

ot 90% HestenbHocTh AupexkTopa ML npusHaercs
3¢ dheKkTuBHOI

1o 90% B Teuenue Tpex mecsies noapan | [IpoBogurcs ciayxeOHas mpoBepKa C
npuBiedeHreM coTpyqHukoB Y M®II. Ecin
HOATBEPKJICH (PAKT HEMCIIOTHEHUS WITN
HEHAJIeXKAIETO NCTIOJTHEHUS! PyKOBOJAUTEIIEM
TI0 €r0 BHHE BO3JIOKEHHBIX Ha HETO
00s13aHHOCTEH, MOBJIEKIIETo 3a COO0M
CHIDKEHUE TIoKazarens 3 (HEeKTUBHOCTH, TO
PUMEHSIETCS JUCIUTUIMHAPHOE B3BICKAHHE -
3aMeyaHue 1100 (BBIFOBOP, YBOJIbHEHUE)

Ceoitie 87%, ecnu MecsitieM paHee (IByms | JlMcUMIITMHAPHOE B3bICKaHHE HE

MecsllaMy paHee) ObLI JOCTUTHYT npuMensiercs. Jupekrop M®@L] roToBUT 11aH

nokasareib B 90% C 1IEJILIO MOBBIIIIEHUS KauyecTBa
MIPENOCTABIICHUS YCIYT, HAPABIIIEMBbIN B
YMOI

B cnyuae ecnu mokasarens 3¢ ¢exktuBHOCTH 10 qupekropy MOIL] Oyner menee 90% u He OymyT
BBITMIOJIHATHCA YCJIOBUS MO JIONMYIICHUIO CHWXKEHHS Tokazartens, To YMDI] HampaBiser B aapec
yapeautesnsi MOI] mucsmo ¢ npeayioxkeHUeM 1o MPOBEICHUIO CITY)KEOHOH TTPOBEPKH.
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